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Circular No.33 Date:28.97.2426.

Bsq, Aadhar Enabled Biometric Attendance system (AEBAS) 6t ardl
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ln pursuance of the directives issued by the Headquarters office and following

the successful installation of Aadhar Enabled Biometric Attendance system

(AEBAS) devices across the affice premises, it is herehy informed that all

employees shall mandatorily mark their attendance through the biometric

attendance device with effect from 01.CI8.2026.
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Currently three (031 biometric devices are operational in the following

locations of the office:

i. Conference Hall 12nd Floor)

ii. Back Lift Side (Ground Floor)

iii. AhIG-l (3rd Floor-Near lift side).
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Also, an employees can mark their attendance through AADHARBAS &
AADHARFACERD apps on their mobile phones in a parallel way.
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All officers/officials are required to register their attendance first on arrival i.e

between 9.30 AM - 10.00 AM & during departure after6.00 PM. Half-a-day's

Casual Leave (CL) should be debited for each day of late attendance, but late

attendance upto an hour, on not more than two occasions in a month, and for
justifiable reasons may be condoned by the competent authority. ln addition to
debiting Casual Leave (or Earned Leave, when no CL is available), disciplinary

action may also be initiated against Government servants coming to oflice
habitually late as it amounts to 'misconduct' under the CCS(Conduct) Rules, 1964.

Early leaving is also to be treated in the same manner as late coming.
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Any employee encountering technical challenges or requiring initial biometric

registration is directed to report to the DA & RC Section immediately to ensure

their credentials are fully updated in the system.
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Non-compliance with these instructions after the effective date will be viewed

as a breach of administrative discipline and action as deemed fit will be taken

accordingly.

sd/-

Senior Deputy Accountant General (Admn.)

Memo No. Admn. (Audit-DlGen/Corr./Biometricl2026-271843 Date:28.07.2A26.

Copy forwarded for information and necessary action to:

1. Secretary to the Pr. Accountant General (Audit-l), Odisha, Bhubaneswar

2. Steno to Sr. DAG/ DAG (AMG-|, AMG-ll, Alvtc-lll, AMG-IV, AMG-V), O/o the

Pr. Accountant General (Audit-l), Odisha, Bhubaneswar

3. Senior Audit Officers in charge ofReport (tt/ain)/ ECPA/ ?ACl OEi OM/

Rajbhasa/Estate Cell/ Trg.&ExamllTA/ Confidential Cell/VVelfare/ Legal
Cell/AIvlG-I/AMG-lI/AMG-llI/AMG-lVlAhIG-V for wide circulation of this
Circular.

4. Notice Board/Circular Guard File/Spare copy

5. AAOI DA&RC to uptoad this information in the Office website.

I---1 -- 29.7.4
Senior Audit Officer/ Admn.


