


OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA
9, DEEN DAYAL UPADHYAYA MARG, NEW DELHI - 11O 124

No.'1204 -GE.UAdhoc. App.l27 -2026
Dated : 23.07.2026

To

All all field oftices of IA&AD
(As per mailing list)

Subject: Entrustment of charge ot Group Officers to SAOS on Adhoc.basis -
regrading.

Madam/Sir,

Reference is invited to this office Circular Letter No. 1064-GE-l/Adhoc. Appi2l-
2026 dated 0110712027 containing guidelines on the cited subject, forwarded to all
CCAS vide email dated 0210712026, requesting submission of proposals for
entrustment of charges by 2010712026 (copy enclosed).

2. ln this regard, following clarifications are issued:

a) The proposals are to be prepared individual field office wise by the concerned
HoDs.

b) The SAOS to be considered must have compl eted five-year reoular seryice as
SAO as per the latest gradation list of the field office concerned.

c) For offices such as Civil Audit Offices with SAOS from multiple cadres like Civil
Audit, LAD, Commercial, CEA,/CRA etc., the eligibility list for consideration
should be prepared in similar manner as the AICEL for JTS of IAAS. For this the
SAOS should be placed as per date ofjoining as SO, however, inter-se seniority
at SAO level (Current status) within a cadre has to be maintained.

d) Where two or more Civil Audit otfices have a common CCA, they should subrnit
individual proposals based on the eligibility of SAOS in their oflices prepared Om

the basis of seniority of SAOS in the gradation list of their CCA concerned
Where the situation necessitates (SAOS from different cadres working under
their control), they may also follow sub-para (c) above, for preparation of
eligibility list.

e) Commercial Offices, having SAOS solely from Commercial Cadre should
prepare the eligibility list of SAOS in their office on the basis of their seniority in
Commercial Wing gradation list.

f) For Commercial offices having SAO from multiple Cadres, the eligibility list
should be prepared as per sub-para (c) above.

g) Defence Audit Of{ices may also prepare the eligibility list in the manner cited in

sub-para (e) and (0 above

h) Field otfices of Commercial Audit and Defence Audit may coordinate with their
CCAS in this regard.
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i) HoDs of Central Audit Offices (Except DGA, Central Kolkata) may also prepare
the eligibility list of the SAOs from various CCAs currently working under them,
in the as per sub-para (c) above.

j) SAOs from CEA / CRA cadre who have not been transferred from the existing
office may be considered under the existing HoDs, in the manner as per suo-
para (c) above.

k) Where the SAOs in the Zone of Consideration (5/8) submit their unwillingness,
the Zone of Consideration shouid extend to include SAOs from below to make
up the panel of 5/8 SAOs. However, SAOs with minimum 5 year service have to
be considered only. ln case, the panel size gets restricted due to non-availability
of eligible SAOs, the Committee may recommend the name(s) from the
restricted panel.

l) lt may be ensured that the recommended SAO has a left over service of
minimum 06 months.

3. Proposals complete in all respects should be submitted to this office by 31.tJuly
2026.

4. HoDs must ensure that the proposals are submitted to this office by email
(pdpersonnel@caq.qov.in) by the above date. No further extension would be provided.

5. The HoDs shall ensure that the circular is given wide publicity among all SAOs.

Yours sincerely,

h\
Swati

P Director
(Personnel. SMU & Coordn.)

!



OTflCE OT T$T COMPTOLLAR AND AUI}ITOR GNNENAL OT INDIA
9-Ileer llryal Updhyry Merg

Nf,W DmLffi * ll0 t2.t
CONFIDtrNTTAL

No. I l)6{ -Gtr-l/Adhoc. Appl?? -2026
Detedr 01fi1n426

All the HOIIs
{as per moiling li,st\

$ubject: Entnrsting lhe cherge sf ry'. Aerountant Gomel level pttts to Sr.

Accounts OfficersAir. Audit Oflicers during short term vacanci*.

MadadSir,

Entrusfnent of the charge of vacant Dy. Accountant General level posts to St. Accou*t#Sr.

Audit Oflicers during short term vacancies {31 days or more} is regulated in terms of
instructions containcd inthis offrce circular letter'Nu.5217-GE-yAdhoc.AppJlT3-2001 Date '

2u08{2W7.

2. In supersession of the existing instructions. it has been decided to lay down the

following guidelines to be tbllorred by field ofiicss while making proposals for filling up

vacant Dy. Accountant Genenl/Deputy Director level posts an adhoc basis in their oflices:-

il In case there is one vacancy the zone of comideration should be 5 and

i0 In case of 2 vacancies the zone af consideration should be 8.

3. For this purposs, the.HoDs shall be required to constitute a Selection Committee with

the Chairman (HoD), Oroup'O{frcer (Administralion) and at least one more Crrrup Oltcsr, a$

members.

4. The committee shall consider the senior most 5/8 SAOs (as the case may be) and

recommend the naurss of senior most SA0 $/ith the best rccord for the entrustrnent of the ad-

hoc charge of the vacant Group Officer post for a period of six rnonths initially or till a regular

Croup O$icer is po*ted again*t the said vacant po$t. Thc resuictiou of 5 or I senior most SAOs

in the zose of consideratim may be loohed al by each HoD and. if situation demands. may

recomrnead beyond this with valid ju$iticstisn. Tht quantutn of additional remunerati'. :t

payeble to SAOs for holding tlx Group Ofiicer charge an adhoc &ani.r shall be Rs. 60001 pm.

5. In case_. out of ttp 518 SAOs there are SAOs on deputation or working as Welfare

Offrcers, their willingness for being considercd for ad-hoc charge as Group OtTicer may be

obtained in writing. In care they are not willing to be considered, their juniors may be

considered to ensur€ that there are 5 or I (as the ca*e rnay be) eligible SAOs on the panel.

fr*



A. The proposal mwt be amompanied with:

a. Recommendations of the Selection Committce (Annexure-I).

b. Comparative Statement of APAR grading (Axnexurc-Il).

c. Checklist of SAOs rryho ce willing to be considcred for appoiatment as DAGIDy

Director on adhoc basis (Annexure-ll$.

d. Srsdstion List of SA0 of the cadre as on date (Annexure'IV).

e. Copies of APARs for the last five years.

7. The selection committee shculd record rcasorts for the selection made by thern. In case

SAOg senior to thoso considered have expressed their unwillingness to be considered, the same

mBy b taken in *titing and fonrarde.d to headquarters ofice.

8. Tlp entnrstnent of the cherge would be initially for a period of six months or till a
regular Group 0fficer is posted again"st the said vac{urt post, whiehever is earlier.

9. Farmat of "Office Order" to be issued by ttre field offrces is attachd as Annexre'V.

10. Reque.sts fot extension beyond 5 months may bc forwarded to dre Hdquatters and

invariably be supported by a special reprt on the psrforma*c.e of &e officer during the fust

six months.

I l. Kindly acknowledge the receip.

Principal Dirtctor (Personnel' & Coordn.)

**lt



Annexure.I
{lllu*trative onlv}

Procmdings of the Departmental Selection Committee for entrustmsnt of rdditiard
ehrrge of Vreent Gronp Ofiicer post(s) on Adhoc besir.

Name of the OfIi**:

The Selection Committee consisting of Shri

{Chairman). Shri I)esignalion

of the O/O the lviemkr-I) and Stri
Designation of the ()/O the

(Member-ll) constituted as Fr the tlAG l{eadquarters guidelines

issued vide No. . ,,_ dated ffiet (}n tn consider the

cases of eligible arrd willing Senior Accounts/Audit Offrcers for entrustnreal of charge as

Group officer inthe O/O the on adhoc basis initiallv
for a period of six montks from the dat* of joinin& sr till a regular Croup Ofrcer is posted

against the said vacant post, whichever iu earlier. 
,

2. The Committee was provided a checklist containing narfles of file/eight senior mosr

SAOs, the prescribed zone *f oonsideraticn of 011S2 yesancy(s).

3. The Committee was informed that neither disciplinary/criminal/vigilance proceedings

are pending or ccntemplated against any of the SAOs under consideration n$r any of SAOs

enlisted in ths chscklist has bson imposed any penaity during last ten yesrs.

(Factual position may be stated here)

4. The Clommittee considered the Servico records as in the APARs of the Otl-rcers in the

zone of consideration and recommends the narne is) of Shri/SrnVMs'

SAO and ShrilSmt/Ms. SAO. for entrustment of charge of the vacant

Group Olficer pcst {s) in the {}/o the

(The tommittee uty modr* as per tk* oxirling ftctull porition)

5. The Committee certifies that none of their relatil'es are being considered and otherwise

also the-v are not interetted in any particular pers$n.

6. Any other point(s) the Committee msy like ta add.

(NarreiDesignation)

Mernber-I

(Namc/Designrtior)
Member-II

(Name/Designation)

Chairpersou

*xf t\



An*exure*Il -.

Crmp*rative St*tomsrt sf AIAR gr*ding for Isst Five years

DA G/Di re c to r {Ad mi n istotio n )

NaadDesignation 202&2t 2021-22 2022-23
12023-21

I

I

I

I

*411 *

2021-2s



Checklist of
Annexure-Iil -

chrrge against

D A GlD ir e cto r (A d rt n ist r a t io n )

List No
Name \ilhether

SCIST
DOB DOA

in Govt
Service

DOA
as AO

DOA as

sAo

2 3 4 5 6 7 I

I

I

I

Office Peaeky if eny
duriag last l0

yerr$

Integriry-

Certified
Vigilance
Cleerance

prnqrlr< i

t1 t2 l3 t4

*sll*

sl
No

Employee
td

1 8

vacant Group Offrcer

IO



Anilcxure-IV

as on _ to be eonsidered as fetder list dSAO
for rnlru*tmo*t of eharge of v*rant Croup Offictr

SNo trmp ID Name i
I

I

i

rroB DOA as

sAo
DOR Pre*ent

Pnstiug

Remarks,

if auy.

I 2 3 4 :t 6 1 8

I
I
t

*11*

I



Annexure-Y

OTTICE OF THf,

Office Order Template for litld oflices

OFTICE ORDIR

Shri . . ..... Sr. Accounts Offrcer/Sr. Audit O{ficer.

has been entnrsted with the charge of the vacant posr of Dy. Accountant General/Deputy

Director of Audit (... ..... . . . . ... .....) in this office in terms of Headquarters circular letter

No. with efIect from

purely as an adhoc arrangement subject to the following conditions;

(1) The entrustmsnt of the charge would be initially for a period of six months or till a
regular Group Offrcer is posted against the said va$BRt post, whichever is earlier.

(2) This arraflgement does not constitute promotion ar appointnent to IA&AS or to any

post ofhigher scale ofpay.

(3) While lookiag after the charge of the said post, Shri--- will be paid

an additioaal rcrnunelation of Rs. 6000/- (Rupes Six &ousand only) in addition to

his pay in his own Pay Level . . . .. .. provided the period is for 31 days or above but

not exceeding. in any case, beyond 6 months.

(4) Will nol exercise the statutory powers vestd in the said post under C.C.S (C.C'.4)

rules, 1965.

(5) Will not be entitled to afly other $pecial pay/allowance in addition to the additional
remuneration of Rs. 6000/- (Rupees Six thousand only) pm mentioned above.

(6) This ad-hoc arrang€ment can be terminated at any time without assigning any

reoson.

(Autbority: Comptroller & Auditor Generel's letter No. datsd

DCiPAGIPDA/AC

Distributiqp:

l. Officer ccncerned.
2. DAI (I"IR) CAC Headquafters
3. DAVADAI (Concemed Functional Wing) CAC Headquarters
4. DG (Staff) CAC Headquarters
5, PD {P) CAG Headquarters
6. PD & Secretary to CAG of lndia.
7. DG/PD (Concerned Functional Wing) CAG Headquarters

8. PAO (Local)
9. 0ther l.ocal distributions
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