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Regarding formation of check points to ensure compliance with the rules of the
Department of Official Language.

TSy 3rRfETE 1963 3 3§ 3T s@w AT qoTH AIH 1976
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On account of various provisions specified for the progressive use of Hindi in the
work of Central government under Official Language Act, 1963 & Official Language Rule, 1976
and implementation of the Official Language Policy on the basis of Annual Programme 2025-26,
it is mandatorily required to formulate and comply with the following check points in this office
under Rule 12 of Official Language Rule 1976.
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3(3) T JFequTere/ AERFRY Fefd g AR o
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of Official Language Act 1963 % ; S p 2
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Resolutions, \IHI=T FT3er/ General Orders,
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Faat & gHeT (G S arell weralas T9T
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Administrative and Other Reports and Official
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-
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TS A 1976, HIA-S F

WI Compliance  with

Official Language Rules 1976,
Rule-5
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(aifeae), Aeparet, Wit 3R T
$1 wreh &1 grsEsor (R
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In Compliance with the Rule-11-
Bilingual (Hindi and English)

publication of the contents of the
codes, manuals, forms and gazette
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Issuance of citizen's charter,
public information boards, name
lplates, visiting cards, registers,
rubber stamps, seals, envelopes

| used in the office, logo, office |
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FT|

S e N A I AL B T S IO S Sl L o Bl A ST L

9 R s ofw @) @1 Fow ween FEET gqE A At
YT/ ¥ HEd Fowd (e anss
Publication of Hindi Home | dm@rafieyr HOHRT (TS 36 ST ﬁzj
Magazine (Surabhi) & :

AT ¥ HTATH FATS FL|

10 | qrersimeT Wieags AT FRTGT 3R FRET THE H HFACT
Official ~ Language incentive |y ggrges fgus  (UaHmn)  aiss
i QTR AfUHRT (TS T S g

_ F AU ¥ HTARTF FNATS F|

1w sreaa/ aRssaH | FATET ALY FRGT GHE H AT

HOFH A JeTgeTar A TIAHNT | § TeIS s Hous (ASHWT)/ aiss

FETaaa  wAfa #q fawd | caaden ¥fREd (@esn) sw S g

AR & ITUR W IFIHEN HT | & IFUTelel § HTaRTF HIETS H39|

fadteror qur R & weqet w1

A & @ FgumEn H;

fafafgse v s

Inspection of sections on the basis

of quarterly review of the Official

Language Implementation

Committee headed by the Head of

_ the Office/Senior most Officer and

' specifying the sections to do the

; entire work in Hindi

2 | R A F e & T S | S e SR S St

‘ # IR Far s 3R (@ mEmE @ouw ewmn)y aRss
e 8(4) &1 Y IR FAV | d@IET FRFET (TSAHE) FF AT fag
Office to be notified to work in | & rqreey 39 MaeyF FHEE FL| :
Hindi and issue order under Rule = o
8(4)

3 o femr qwn wewes A L @i sl gwsel gt § 5w
UG XA &G T Ry F | AT F TS HAHET 3 Rre

Ay gafy Raré S s

Preparation of quarterly progress
report of official language Hindi
for sending to the Department of
Official Language and
Headquarters
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~ [ details on vehicles, badges etc.
absolutely in bilingual form
5 | R graw i @l e 3R AR Fedl qEAR P BISH
Purchase of Hindi books W ofiY & a9 gﬁ;aﬂ—@,—.{ g
RfSee awEh g Bl §-gFas, §-fRd
FEAER 97, SEEEE, d9gEa aur 3
3R e ss & Ry A IgaE W AT
$r g IR FRd B gEa H Tl W
50% Y=RITY e R ST B
TSTHTST 31T (FAGTIIET]) GaRT gfaay
fAgaTFEr et gEa@ # &g Hr AT
&/
| I ATET TSR (FETET YaY-1)/ mEr
| FRFT () 9 ST g & et
~ 9 AEag ¥ qEawed A gEaw
| fro smafa Fo Ioqem AR A A R
| R A whE ¥ 50% wAUy A
TSI TSI HTHT (FWTIET-I) F
T & & AT swar gl
6 TR AN HrEeada wiAfd Feaetr el Hr geTee gARad
#1 o= # wiFafaa g ﬁm%m(m)waﬁrﬁg
Attending the .meetings of the | & AT 37.; HTGeg® HIES F U9
B istion Comlina | 4o # wrchortr SR/ TN A1
| sofeufy §q Maed® FNas HUT|
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Fre R R waars R | § wEEE  Acws (TR aRss
\ F1 HTASTA/ e FAFR () FW S [y
| Organization of Hindi Workshop/ | & 3reqTelel #d 3MaeT® FNATS Exol

Hindi Seminar / Hindi Conference = 22

/ Hindi Day / Fortnight etc.
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17 | et w0 Reoaofy FrE & T AN TSI TG F

| Noting on files @O 3§ ST ﬁ?j & Hefqrerst 3?3’

| Serard @) R 1 FEEE AT G

I/ 9RET 30T UG AT Al Ared
FffE & g8 3em & S § B 39w
gar ford aredy feoavfrar Rt # &

18 | R smwr  (wevy/ wdwor/ W/ (i)mmﬂﬁmsﬁﬁra‘sqﬂm
) dur B T U 3R T FEETT & O 3EEE §
gaguer wd  RE smyfaf fF $87 TWER F HAadl H1 Bar #
wiRT&ToT/ FAETE A &Nl e Ugr 3HWe /
Hindi Language (Prabodh / s e & Iy %a' THUT e
Praves /Pt TariE0 S| e g ¥ fe @
Training & Hindi Stenography mﬁﬁ gfoeror fAEayr B1 g9

gafted & 89 3% EEFT

sftETiemar 3wl 5 oiw g &

yqueA  §g Seard @ S T

gARad $51 B a% faEonfea sl

ary REREY FHETRAT B R AT

a1 &Y T | UeE HETYSA h FIRIGTOT
| e fohar a1
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USHIST  JTHT EaRT T AFT H
@@E R e Jife 9iRiETer gq
TRIg FER U9 SqaEYT S S Hh|

19 | Rewe, guen, @fRee i ITET HRFRY (FrATeT wat-1) & 59 S
FATIR 9 # afawm (R 3R | R & srequres &g savardt g9 I§ A
3l SuaEl R ST TRT R RE & FHAER 99 A
Printing of  advertisements, | &y & & Taamg« RU T AT &S
st tnders .o DR o 2 % et & T R e
newspapers 9 39 gEER gt & fEee B s

| ¥ O famas & 3d & Ig 3G ool

' R FTw & srRgEe/ R RiFa qat

| | oRray T T AR SSEIET T UCET B |

| ‘ g for qof o & sl

20 (g, dwem N & wed A T

e Rt e

| electronic mechanical facilities

lgﬁﬁﬁaﬁmma@vﬁ:éaﬁ@




FRATT & IAHT AT F T |
few st @i o AR a= sitars
quT & T T

(1 1 -1 - 1 2 31 ) - R A
HIAAL- HEHH fAGUsd (ISTHT)/
aRss S@EradieT 3w (rsraT)
$W S g & IreqarerT 3 Sevarh
gl

Ul Aegem &t RO T ufy gur
L N e A 1 R e
A (rorsmw) aftss Sarader
HTURRT (ITsTeIT) 3w o g &

|

s (RO wa sidsh) sk
gfafeear fd F s |

File names and titles of registers

- should be in bilingual (Hind; and

roglish) and entries in Hindi

FEAET F @ gl TSl WagEt &
amﬁmﬂ(’rswaﬁﬁg%m%@'
FERN g 3Rk g Fhr B s |
3@m,’mﬁm$mami

He[urer ¥ Sy i

‘i14 AU T G B TT WHRY, | | FRAGT F @ e gersey
| FAT WER F Fraeral el F HefOd A AR/
| P IFAYUROT A F BIFI HUFRT ST 37 W gEaRR F ¥
| AATIaAT B & 95 Ssrar qur AR gog I =S &, ¥ 39 oy
| w9 gar R & R &g & s &9 seRarh g
(I Exc;uding t]he exceptional csases, 1. 3 B 0 g3t (F qur @ &t

sending etters to tate g ; ?
| Governments, Central B@) fedr srerar aj:am (fedr wa
| Government offices, etc. in A' and 3-i:)r-,ﬁ) H AR &Far s f{ars
| 'B' regions generally in Hindi and

writing the address on the el
! envelopes in Hindi. . U 990 (F qur '@ &=t %T:l;) *
| e et ® o BEr s
| R (R v i) & R
| ST JfAar 1 5w Sw g &)
| U g @ HfRre
’ (FHRTET JEUA-1T) 3TRERY gt
15 (S # wem w & 5| w6 W s S e &
)| (FEET weaTasi)/ MEEFRT FH ST g F e &g
, Replies to letters received in EGEGAE: ] G’FJ’I' INggeT s & TSTHTST
| English (Parliamentary | _. ;
" Q[tll%stionnaires) : fdr & yaR-9ER & QWUT SRR E)
| greT ST At F 3 BE A & Ru vy
16 e A Rt F o




(B w& 3hsh) &N odee cgaenr &
IR AR FFgex gowrs ol ¥
AT w@r HEHERY v vd zwdr
gRed w61 & wsh AT/ SIS/
W#W,ﬁm.ﬁ%ﬁwqﬁ’m
IAFs afrr B aw #) amar sy
?r.vuém.wﬁ.swaﬁrﬁ'g%aqwmw

89 ITRarY g

21 | RS Reewsy " §HE RO

L Hindi dictation

22 | ol 7 wfnemon AT ITUHRY 8T § GfNeToT geryss

] Examination and Training 39 S ﬁq ¥ Eoeico 3@' e ghr
IR ohem 7 gReEmr weer st
TR Ry v 3ot A & e &
AT GARTa i

23| yfades (Ruté-Red)y wwd

UstamT - wfAafy & Sfeor
TeAEel & WElT gEen sw
im‘lm'q‘?mmma@amaﬂ
3UAeY FIGTAT/

Providing information related to
(Report-Returns) /Inspection
Questionnaire of Parliamentary
Official Language Committee to
the Rajbhasha Section of this
office

ﬁ#ﬁauﬁa@aﬂ?ﬁ/mﬂ/mﬁ%am
Jew sw oS g & S GRICC N |
3eErY gl

9 qRaw F gRfec
(& T yearast) /

Entries in Service Book (HQ
Instructions/ Questionnaire)

JTHZE T gfasmRyor

website bilingualism

HaT IR 7 R F whafear oo a3
ﬁvam%ﬁxmmmwaﬁ
ﬁg%mmagmﬁm

WET HOFERY AU v HRE For )
ammﬂﬂwmﬁgﬁmﬁ
IR g

DT STRF gfasie v 7

| Issuance of Telephone Directory

_in bilingual (Hindi and English)
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_IET aﬁmﬁ/(mmw‘a;r-l) 39 S
g & srqurerer &9 semarh
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= Ty Oy qIHN & ey
FHIRA F do71 & v sror 7 @@faa

e U UG HIGeTF FiAUTT ITees FIarga|
28 | gAT IeEREAea/ TorHeT FfefAgs 3R 3§F e s
General responsibility T PAIA F FFER S g gRYT IR

B & @ B 3k et & rf =
TRT a1 S yaw B Tur e et
SIS & GAR R St g, 3¢ w7 # Sl
forar s AR 81 e 77 e
H IWEAeT 99 W gFARR Fa arr
FOFA Bl 3T AR A @ gE,
oW HOHRT TE gAfRaa & o fF ¥ o
aRgw 3nfe e & ar efemdr w9 & ordr
B o ¥ vd & & g wiw Rig &
TS §G IEETY g

Tt e sftRal & R fFar smar & & 3 soa o
AR S R F @ @ A PR aw sww wia Rt #1 gt
AT AR HE arfes Tt @smer gart Fuiia aeat fr wiiey e st
Frt 7 el & s 7 wEReAs wiia gAked g

All controlling officers are directed to monitor the work being done in Hindi in their
concerned section under their control and ensure full compliance with the above check points so

that achievement of targets prescribed by the Department of Official Language and positive
progress in the use of Hindi in the office work may be ensured.

gEd/-
aR®E 39 HET@IHR (TRATH)

Sr. Deputy Accountant General (Admn)

Y HEAT IS a1/ 76/aTSF FH/2026/06 fesTe/ Dated :10.04.2026
Memo No. Rajbhasha Section/76/Annual Programme/2026/

FfAff qEar va smaeas Fias & ARG

Copy forwarded for information and necessary action.

1- Ba, 9T FEEER ( SRATIeTT- 1) 33, sjaereas/
The Secretary to PAG (Audit-1), Odisha Bhubaneswar

2- &S ggras, aftss 39 AgRER, vars/ TuASh v
PA to Sr. DAG, Admn, / AMG V

3- TSl HET, 39 AGAWSR, T.UAS. I/ PA to DAG, AMG |

4- TS \Erge, 39 AGOWHR, T.UASN. 11/ PA to DAG, AMG II
5- Sl HETE®, 37 AFTAWHR, TUAS. [11/ PA to DAG, AMG III




6- oSl @ETae, 39 ATIWISR, TUASM. [V/ PA to DAG, AMG IV

7- fAST wgTIe, Feaor HRF/ PA to Welfare Officer.

8- forgFonfersrT / em@r 3if¥%RY/ Branch Officer -
R rETRERRAr & 3Ry € oRww F AR siadeg A1 s friomede
IR Tt ORI/t i Sy & e
All the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.

CUAST- | COHSN.- | TR/ | TuAS-V | TeAs-y | 3 ]

1/ 1/ AMG-III / AMG-V OM-I

AMG-1 AMG-II AMG-IV

gEyer | e 90 U 9eqr | gemwsT / ICIBED! Rare

Estate O.E. Training & Admin. Legal (A=)
Exam Report

(Main)

R Rare- gRarag/ FHogToT / 3T g .U,

or.v.dr. dr.dru. | Secretariat Welfare .= 11

Report Report DA&RC OM-II

PAC ECPA

Fedwy | RO AP EDP (ST &Y | Muhy gErssy

ITA (Ter. ) Cell TSC Confidential Cell

Report - LB

9- WETIH SETILIeT HAHAY, ST TF HRA W I ¥ P 5w 3
FRATHT H ATAEE T ITAS FY|

The Assistant Audit Officer i/c DA&RC is requested to kindly upload this OOC to the
office’s website.

10- 9MTHAT 3T, gigw/ 3T g BIge/ Admn Section, Circular/ 0OC Guard File.
11-ITSTHTNT 3eTHTET, IR/ N3 NS BIEer/ Rajbhasha Section, Circular/ OOC Guard.

File.

12- HI=T 9¢€ /Notice Board

13- 3faReT iy / Spare Copy.

oW &,

anss a@mﬁé St

Tot Ak

=
Sr. Audit Officer (Rajbhasha Section)



