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Regarding implementation of Annual Programme for the year 2026-27 for the
progressive use of Hindi issued by Ministry of Home Affairs, Department of
Official Language.

g HAET, TSTNT AT G@RT S @ 202627 % AR HEHA
et gl

mmﬁmm@a@wa%awm«m
@ g afiE FEwE & R v Renfadt W maeas FRaw H

ey & aISE FEEA & RAE H HTHE F FdE AUSRT 0
sHal F Ale R aife ToeT 3N, IE e gaRn fAuiRa e ®
JUEFRY gred fHar S Ak

ISTSTTST FYeT Y deaise § af¥s HEHA 2026-27 H A fGw aw
E{Mﬂ?ﬂﬁﬂ:%ﬂﬁ:&ﬂﬁmmmmél

Annual Programme for the year 2026-27 for the pro gressive use of Hindi issued
by the Ministry of Home Affairs, Department of Official Language, is enclosed herewith.

All the concerned Sections’ in-charge of the office are requested to take
necessary action in accordance with the directions mentioned in the enclosed Annexure-‘A’,
‘B’ and on the directions provided in the Annual Programme. It is also requested to get the
directions of the Annual Programme noted by all the Officers and Officials to achieve the
targets set by the Department of Official Language, Ministry of Home Affairs.

The Annual Programme 2026-27 may be downloaded from the website of
Department of Official Language by scanning QR Code/link given below.

Scan QR Codels f%/ Link:-
https://rajbhasha.gov.in/sites/default/files/i
lovepdf mergedwitpaging 0.pdf
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afss 3T FEREER (WATEH)

Sr. Deputy Accouniizil i encral (Admn.)
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Copy forwarded for information and necessary action.
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- [ wgEe, 39 AR, T.UA S 111/

The Secretary to PAG (Audit-I), Odisha Bhubaneswar

2- S Hege, 39 AgeWeR, T, TUASL I/ V
PA to DAG, Admn, AMG II/ V

PA to DAG, AMG I/IV

PA to DAG, AMG III
5. frgFon ey / em@r Af8eRY/ Branch Officer -

Feft emaEfRsREt § ey § 6 oftes & @AfRd iadeq @1 39 fasomdie
FRG T FRERIFATRET Fr FeE 7 ol

All the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.

feaTh/ Date:19.05.2026
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Estate O.E. Training & Admin. Legal Report
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Report Report DA&RC
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gy | R (Ted) & vy |/ MIAT TR/

ITA Report - LB TSC Confidential Cell

TEE JEdET HAHE, f.U. vd HRHE F FRY § 6 I 56 9ReT
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The Assistant Audit Officer i/c DA&RC is requested to kindly upload this c1rcular to
the office’s website.

g HeAsTer, IR/ 3N IS FE/ Admn Section, Circular/ OOC Guard

File.

TISTSIST 3egemmaT, IRe=/ 3037 M8 B/ Rajbhasha Section, Circular/ 00C

Guard File.
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Sr. Audit Officer (Rajbhasha Section)




W ‘ch’/ Annexure- ‘A’

TE FACT & AT fAHET A HRA F ¥ FArefasmn & G @
TGIAT &o YT 3oFd HrdishA & fAfése T & Fafta waat 3R et & srearee
&q ‘oS FEEA 2026-27 ST fRaT &1 38 Faw #, @l e amar wfawiar
¥ ey € 3 e @l arelieey e A fAeafafla st @ siearer
g

Department of Official Language, Ministry of Home Affairs has issued Annual
Program 2026-27 to promote Hindi in various Ministries/ Departments of India and for
compliance of targets and directions related to Official Language as indicated in the said

Program, In this regard, all the controlling Branch Officers are requested to comply with the
following points in all their subordinate sections:

1. TUSTHTST JRAEA, 1963 A URT 3(3) & 3iadd, Tdhed, AHRT IR, s,
fgEd, yerafas AR 3w RO, 9w i, gerafas 3R 3w Raé qur
TOE & e Uea & gHET W Sl AR FHETed, Sfaed, IR, arsdy,
RfFe, Afder gaend 3R Afaer gua et &9 @ gfasmdt &9 F-3rfq B 3k

3N gt st Al e S Rl

Under Section 3(3) of the Official Language Act, 1963, Resolutions, General orders, Rules,
Notifications, Administrative and other Reports, Press Communiques, Administrative and
other Reports and Official Papers to be laid before a House of Parliament, Contract,
Agreements, Licenses, Permits, Tender Notices and Tender Forms should invariably be issued
bilingually both in Hindi and English.

2. "I &, 3T NPT H, 7 9F & 60% THER Tl 7 gar g

In "C" region i.e. Odisha, 60% of originating correspondence should be in Hindi.

3. qSTHT A9, 1976 % AIH 5% AR, {Sr # 9o TAER @1 3R dhao Bar
# & fgzr S gl

As per Rule 5 of Official Language l_{ules, 1976, communications received in Hindi are to
be replied only in Hindi.
4. TSy feoqur: o1 feequr &1 35% fEdr A fRar S 7l

Hindi Noting: 35% of total noting is to be done in Hindi.

5. GRRY&T0T FRIHH HT 35% HTT f@er A grem|

35% of Training Programme is to be in Hindi.
6. 59 d& Fg TWER & FRAeEl A F asfwel 3k B Rt & &9y 7
AuRa & (45%) 9Tcd g & I, dd doh Shdd ool asaeel AR 88 ECaArmasr
ST & ol T ST ARyl



So long as the prescribed targets (45%) regarding Hindi typists and Hindi stenographers are
not achieved in the Central Govt. Offices, only Hindi typists and Hindi stenographers should
be recruited.

7. 7ATH 35% SFAA/ASIE W A el (w9 3k weE @R R & &
S @nfge

At least 35% dictation/direct typing on keyboard (self and by assistant) to be done in Hindji.

a.mﬁaﬁﬁmﬁmﬁmﬁﬁﬁﬁaﬁW(mﬂgﬁw@ﬁmﬁ)ﬁmm
AT AR gferor 7 i & Sz ar Damet F 3T T AF F v o AES

q T & Ager s agu)

Hindi Training (Language, Typing/ Stenography) in all the regions to be given to all the
employees and any instance of discontinuing training or not appearing in the examinations
should be sternly dealt with.

9.%ﬂﬁ§mmﬁmaﬂﬁ$ﬁmm%qﬁmmmm#m
AR faaRa $r s aifgo)

For smooth working in Hindi, 100% training material are to be prepared and distributed
bilingually.

10. fodr gEal 3 A @l W @ aren o@g o Rfed ameh (g B
é—gﬂ,co/ovo,ﬁa'@sa)mmmﬁﬁﬁaﬁa@awwa?méuﬁ?
AT T—FH TrPIoT JHefaled 1 50% BN, 3HH Sefel W Al ded qearsh

AT FAET 1

Expenditure for the purchase of Hindi books etc., including digital material i.e., Hindi e-
books, CD/ DVD, Pen Drive including amount incurred on translation in Hindi from Regional
Languages is 50% out of the total Library grant excluding journals and standard reference
books.

11, T8 U & Selagiiidh 3Y0T ST &7 & @i e &)

All kind of electronic equipment are to be purchased in bilingual form.

12. ST &I ATHST 100% STAHTST gt TrfRT|

Website of the office should be 100% bilingual.

13. el Tt &, @t Ao okt aur FdeiEE Sexhd wee e, arst
m—%ﬁaﬁ%mﬁ%ﬁvéﬁﬁﬁmwﬁaaﬂtmwm
Sl %A # T Srer afgu)

In non-Hindi speaking states, respective regional language, Hindi and English should be
used in this order for all Citizens Charter and display of public interface information, boards,
name plates etc.

14.mﬁwﬁ%€r$mm$ﬁdﬂﬁa\ﬂaﬂso%a§mﬁwﬁﬂw%m
ST B






Minimum 30% of sections in the office are to be inspected regarding progressive use of

. Hindi.

15. @3h PraATEe, Eftart, gu iR yiharcAs @fdcd 100% gfasTs gl a1fev|

All manuals, codes, forms, procedural literature are to be 100% bilingual.

16. FEERT & 25% AT F FAEET F R A Brar S B

Entire work to be done in Hindi in 25% sections of office.

17. dar qRtas AR It & oM s g wifew iy afafSear ster o wora
&), R & gl =nfew

Heading of service book and registers should be bilingual and entries should be in Hindi as
far as possible.

18. BE & (e uRewr dR wdwed  afAd §) HHew  drel
FfREfEl/EdaREr & off Frioy § gdica 3R 3 STE AT oA A e
wwgﬁuﬁmmmaﬁmaﬁamﬁaﬁﬂsﬁam@
fAdgs & g

The Officers/employees handling Hindi work including training and workshops should

also be provided good and sufficient space and other necessary seating facilities in the office
to facilitate them to discharge their duties properly.

19. ¥z @R & FaTeEt & aftss wRwRAT F1 77 Faufas af¥c € & 3 3
G FEES & BE & weriaiie 3T S

It is the constitutional obligation of the Senior Officers of the Central Gov. Offices to make
progressive use of Hindi in their official work.

20.aggﬁﬁaaﬁ:mmaﬁcﬁ?'fﬁrq@a¢$amﬁmﬁrqﬁaﬁﬁmaﬁﬁ
w%ﬁa@wﬂmﬁaﬁ,maﬁmﬁrwﬁﬂww#%ﬁﬁﬁ
|

It should be ensured that the Officers/ employees who have won prizes in various
competitions during the Hindi Fortnight, do their maximum official work originally in Hindi.

21. ToveT |efy ot o ufdvetor wied fham §, 3=¢ f&dr omer g ffdy Shomsmyfai
waﬁwmmﬁwaﬁﬁmﬁéﬁﬁ%mmaﬁm

All the personnel who have received training should be motivated and directed to make
maximum use of Hindi Language, Hindi Typing/Stenography.

22 T3 Fz TSR F HATIIT Fr 30 vy &4 & gefdg afFar [l aecaa &

AT Fe TRl
All Central Government Offices should organise Seminars relating to their subject areas in
Hindi Medium. T

o

SRS WLt
o _'.f_',-.'__-
afiss daadien WSR-S Feqeiern)

Sr. Audit Otiicer (Rajbhasha Section)




m#ﬂmmﬁmﬁqﬁmﬁﬁﬁlmﬁaﬁaﬁw
mqﬁm&ﬁﬁaa‘aﬁmmﬁa@%mml

Central Government Offices should regularly nominate their employees to the
different training programmes of the Department of Official Language and direct
them to be present in the classes regularly and to complete training with sincerity
and appear in the examinations. Any instance of discontinuing training or not
appearing in the examinations should be sternly dealt with.

HUTSS FT IeEAea)/
Responsibility for compliance:- JST8TST JeTHTeT
Rajbhasha Section

.mm:&mamwmmmmﬁm;ﬁ%
ﬁmﬂmamﬁwayqﬁmﬁﬁﬁaﬁ?rmﬁwﬁl

All the Officials should be acquainted with the Official Language Policy by
conducting workshops in every quarter so that they may discharge their

responsibilities effectively.
HeITeT FT ITRETAca/

Responsibility for compliance:- JTSTTST JiegHTeT
Rajbhasha Section

.%mﬁmmwﬁﬁﬁﬁamﬁaﬁ%ﬁm#
IATSHT FY)

Central Government Offices should organize seminars relating to their subject areas
in Hindi medium.

IJE gARad ﬁvmmﬁ;%aq@aﬁé:a’hmﬁ@mqﬁmﬁmaﬁ#
TER ST ael HOFRY/FHA 3r9aT 3170 Q3w Tl Fvers
HI &7 F e & +:¥)
It should be ensured that the officers/femployees who have won prizes in various
competitions during the Hindi fortnight, do their maximum official work originally
in Hindi.

- [T T 3wETca/

Responsibility for compliance:- 3 METTFRY/ Feftrg HHg 3Ty

All the Branch Officers/ concerned Group Officer

-mmwmﬁmﬁmﬁﬂaﬁaoﬁ?ﬁ?kaﬂmmw
mwmmmamlsﬁw,aﬁ?ﬁm'w
maq‘msg\:raa:mzrsqawwami%qm*m
m@mﬂﬁmmﬁ%amﬁawm
34‘1’?1?!13? g A3t Ig 9orell faNmer &y a?ﬂ:ﬂEE www.rajbhasha.gov.in 93

39S g

The Quarterly Progress Report should be sent to the Department of Official
Language online within 30 days from the completion of each quarter. Similarly,
Annual Assessment Report should be made available by 30" June every year. All
Central Government Offices are required to send Quarterly Progress Report and



W ‘W@’/ Annexure- ‘B’

aifis sHFT & FaU & Ry 9 F Ageaqor Rge @
TH FETET & 3% fsaGA 1 FAGIAd

Important points regarding Annual Programme and
Responsibility for their execution for this office

1. TSETST ¥ YUK Td YER ¥ ) ¥ WER H A 75 o @ T Il
FTFFTS 7 RS @ 9xom, Nedga AR FegEaar | §grT S| CICGRED
a1 & et 3K 3t & e & Tear X e TR | W Hay
ﬁaﬁsﬁi@?ﬁu%ﬁ:mﬁw,w?séaﬁmué:méﬁm
¥ yAF FHET F YUEEG U F Tg SeRGHAT ¢ (& 98 FARad
Tt fF ToTT 3T 3R aewET rga & e S R o et
&1 FAfAA AT &l Ify F1% FHAE T HAFH AFGHAT TAHTT
#mﬁmmﬁﬁmmm%aiw#ﬁﬁaﬁﬂﬁ
e F oAU F YR T FILAS H AT FHA ¢
The Policy of the Government with regard to the propagation and spread of the
Official Language is that the use of Hindi as Official Language may be increased
with motivation, encouragement and goodwill. At the same time, the Rules and
Orders should be strictly complied with. In this context, it may be mentioned here
that under Rule 12 of the Official Language Rules, 1976, it is the responsibility of
the Administrative Head of each Central Government office to ensure that the
directions issued under the O.L. Act and O.L. Rules are adequately complied with.
If an officer or employee knowingly (deliberately) contravenes the provisions

regarding the Official Language, action may be taken on the basis of the
contravention of the rules and orders relating to the case.

Heqarere H1 Sedelcal

Responsibility for compliance:- g3y mEiftsR/ gafoda qHg HTFRT
All the Branch Officers/ concerned Group Officer

2 %ﬁm,%&rmlaﬂaﬁﬁaﬁqfﬂmﬁﬁammﬁmmm
GRIETOT STe F g @l et @ R s, Ry cRon/smRifara
RS g aa F fov aRa vd FERT o fear s |

Not only should the training of Hindi language, Hindi typing/stenography be
expedited, but all the personnel who have received training should be motivated and
directed to make maximum use of Hindi language, Hindi typing/stenography.

HeqaTee HT SeRalcd/
Responsibility for compliance:- gt e/ gefid g Ry

All the Branch Officers/ concerned Group Officer

3. YTSHTST TASTT @R e o W fffes gt $EEA 7 F TWE
¥ Fe BORd 9 § U eI # atAd AR AR
FHaRET 1 B & 5 & PefAd §9 @ Famd & 3uRud W AR U



10.

Annual Assessment Report online only The system is available at the Department's
website www.rajbhasha.gov.in

HeUTe T eI A/

Responsibility for compliance:- JSTHTNT 3Te]3{TaT
Rajbhasha Section

g WEHR F FETeET e garT S o /e @saNT st #
RT Fd £ 3¢ B amwr & sfr 3foad &9 @ gwlRG = S| S9
3T AR A F fGAae fGu ana § o e & 39 # I8 39y
Ioa@ X eFr ou & ey @eve RiFd d@«dr oRuT @ f@dr
YA J§ABC W 39eY gl 3§ S gy QU o 8 faar S|

The advertisements published by the Central Government Offices etc. in
English/Regional Languages shall mandatorily be published in Hindi also. When
advertisements are given in English newspapers, then at the end of the

advertisement, it should be invariably mentioned that the Hindi version of the
Notification/Advertisement/Vacancy related circular is available on the website.

Full link related to this information should also be provided.
Fe[uTe & JagIdea/
Responsibility for compliance:- FATET -1 JegHATeT
Office Management-I Section

g WER & FAEA @Rl g FARuaa Far s & @ Fogei #
giawls $r glaer g difeh 3 9T B & S v s d@ah|

The Central Government Offices should ensure that all the computers have Unicode
installed on them so that work in Hindi may be done on the computers.

AT HT IeRaTAca/
Responsibility for compliance:- 37T Td 3R &
DA&RC

g ot giafdead fhar Sw & seqae & & 53 @l e/
ST fIHTT garT Al T 10 'S HFedR gl &l 3ifos
38 3UART Y JUT TR-SR fFT J arer FEAT FF 375 B HY

It should also be ensured that all the officers/staff associated with translation work
make maximum use of 'Kanthastha' software tool developed by the Department of
Official Language and feed the repetitive translation material into it.

IHe[qTelel HT e dea/
Responsibility for compliance:- TSTHTST e HTaT
Rajbhasha Section

R s F SO R FEaw AN E-d6, O & wgE & e

TSTHTST AT N YaTg F 3ea1d B & 997 ) P 31 | &1 B
HINT-HTSY ST gaRT ST JHfSewiUe gaer fRar S|
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12,

Efforts are also being made to upgrade 'Leela Rajbhasha' and 'Leela Pravah' in
collaboration with Central Hindi Institute, Ministry of Education and C-DAC, Pune.
It should be used more and more by non-Hindi speaking people.

T FT IR/

Responsibility for compliance:- §HT @R/ da0d g HTAHRY
All the Branch Officers/ concerned Group Officer

 TSTATST ITAATH, 1963 i URT 3(3) & 3iaTa Faew, FATT 3T, BT,
@WT\’W q 3 R, o afeaar, gue & &Y e ar

Al HeAl ¥ FHET W A el werrEfAE aur 3w R9E § g
gfaanf¥es &9 &, 33sh 3R B =t & oy e sme awemr B,
1976 & @TH 6F AT VN FAQS W FEATER ey aler ogfad &7
affcT 7g GARTT =T gl & ¢ qramasr e 3R 3rsh St smmait
A RR, Fvqfea et sy v Se |

Under Section 3(3) of the Official Languages Act, 1963, Resolutions, General
Orders, Rules, Notifications, Administrative and Other Reports, Press
Communiqués, Administrative and Other Reports and Official Papers to be laid
before a House or Houses of Parliament, Contract, Agreements, Licenses, Permits,
Tender Notices and Tender Forms should invariably be issued bilingually both in
Hindi and English Under Rule 6 of the Official Language Rules, 1976, it shall be
the responsibility of the person signing such documents to ensure that such
documents are prepared, executed or issued in both Hindi and English languages.

FHe[UTele HT ITREMAea/

Responsibility for compliance:- HHT @SSR/ Fai9d g SR
All the Branch Officers/ concerned Group Officer

TSTHTST fAT#, 1976 & 408 5 IHqER Fg TWaR & Frafedr & @
gred 9 &1 3R B A & e s &

As per Rule 5 of Official Language Rules, 1976, communications received in Hindi
are to be replied to in Hindi only by the Central Government Offices.

HequTersT T Iwerdcal
Responsibility for compliance:- §H @&/ afaa qHg HTHRY
All the Branch Officers/ concerned Group Officer

TSTHTST #1976 % 9T 10 (4) & H@WMW%WW

& 80 gfavd FfAFT & B 1 F@es A gcg & foar g, 37

FRTOEN & ATH U9y # ARG e s
Under Rule 10(4) of Official Language Rules, 1976, the Central Government

Offices are required to notify the names of the offices in the official gazette, wherein
80% of the staff have acquired working knowledge of Hindi.

9T H1 Radea/
Responsibility for compliance:- IrSTATY] HeaTTar
Rajbhasha Section



14, d3@1 F1 gD AR Fhgd fasm ({8 AR e & gl @ifge)
The agenda and minutes of the meetings should be done in bilingual (Hindi &
English).

Ie[qTelel &1 Jeeridca/

Responsibility for compliance:- T3 em@TfOsRy/ Hafda g Hiry
All the Branch Officers/ concerned Group Officer

15. oSt forad, 1976 & @A 8(4) & IR &g WER, W IftgRa
FEATeR—™T & By F wdorar ureg ifOemREi/saaiar & feoqor, greqor
3R 3T 37 AR FAf H dhaer Bl & = & AT e T w7
gl 7, S & e & Rfafése 8

Under Rule 8 (4) of the Official Language Rules, 1976, the Central Government
Offices to issue orders to the employees of the notified offices who have proficiency
in Hindi to work only in Hindi for noting, drafting and for such other official
purposes as specified in the order.

FHe[uTelel HT ITRET A/
Responsibility for compliance:- ITSTHTNT 3e3TaT
Rajbhasha Section

16. TSTATST 4, 1976 & 97 11 & H[ER Feald TWHR & FAEAT §
# cfowRe w0 & Fufeufa, Ad a1 asFdesy fHar smeen 3k
TR fRdm ST e TR & Rl e &7 gaer Fr ae
arer Toreedl & &9 3R s Bedr 3R 3= 7 g el WaR &
farelt sriTerT A 92T & fov @l AAuce, g uee, g9y 3R formrmeat
O 3T @ dUT a@d AT T 3 A e 3R e A o
Seal 3R AT a1 3SRt g
As per Rule 11 of the Official Language Rules, 1976, all manuals, codes and other
procedural literature relating to Central Government offices shall be printed or
cyclostyled, as the case may be, and published both in Hindi and English in diglot
form. The forms and headings of registers used in any Central Government office
shall be in Hindi and in English. All name-plates, sign-boards, letter-heads and

inscriptions on envelopes and other items of stationery written, printed or inscribed
for use in any Central Government office, shall be in Hindi and in English..

Ie[qTe T 3aLETca/

Responsibility for compliance:- 4T @SR/ afad HHe FfO®Er
All the Branch Officers/ concerned Group Officer

17. TEeTHR, %e §IHR & HEerdt & 30em § f& 3 @l Aeqare, wfgare e
gfhar et ywifafls dfeca @ T6fd 3= gishdicas Aifgcy 3are
& foT G 3regare s 7 S
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19;

Accordingly, the Central Government Offices are required to send all manuals.
codes and other procedural literature relating to Non-Statutory procedural literature
to Central Translation Bureau for translation.

HAUTIA HT I Aca/

Responsibility for compliance:- JSTHTST HeqHTIT
Rajbhasha Section

TSTHINT {7, 1976 & 4H7 12 F AR &g WHR & TAF FRGT F
TTHfAF T FT I STReAcd ¢ % 95 Ig ke &t fF Tsrsmor
FRATH, o AaEe) & gt gur s e sy e e
fAcat &1 wAfe &0 @ e @ Twr FW AW ¥ SugEd d
JHIGHRT S fdg F=10 S0

Rule 12 of the Official Language Rules, 1976 requires the Administrative Head of
each Central Government Office to ensure that the provisions of the Official

Languages Act, Official Language Rules and directions issued thereunder are
properly complied with and to devise suitable and effective check points for this

purpose.
IHeITee FT IeRGAea/

Responsibility for compliance:- 9, J4TH HAgTa@ER

The Secretary to the PAG

USTHTST [THET & HRd @R & a3t afal/Rffes @ar et &
el | 3rE T § & a9 3 uds A aitse fReRat i dow f
mmﬁmémﬁ%aﬁmr&m-mﬁgémﬁsﬁmmr
F{ IR U FrsA H Tt HRRTH FUr FIE F (AP syt
& Fieadsl & R F T w| @Y G, HYFT TG (IAR) / TS F
s yHE # B Fieadd aur a¥ & gAde A F e
FlFade fAfd fr doF 6T egerar s F1 3aeIAeg dr FATT

The Department of Official Language has urged all the Secretaries to the
Government of India/Heads of various Government Organizations that when they
preside over the meeting of senior officers every month, they should also review
the progress made in official work in Hindi in those meetings and discuss about the
implementation of various provisions of Official Languages Act and Rules in their
organization. In addition, the Joint Secretary (Administration) / Administrative
Head of the organization should be entrusted with the responsibility of Hindi
implementation and to preside over the meeting of the Official Language
Implementation Committee in every quarter of the year.

i &1 3 C
Responsibility for compliance:- §Yd, Y9 3@ R
The Secretary to the PAG




20.

21.

22.

arefieeyr Janait 7 Hdf odemt & A F HiAAd WRA-9F H B
Iy At & wee- T & I B A M & H ge § S0 AR 07 ge-
g7 ghaemsr &7 @, RS dur e, A HIWIE A 3Ueey T S|
FETTehR a1 AAS g8 7 3Feant H {E # 3w & i ge ar Sl
&g TER F Fratordl gary gt Jarrens, faHmeha qar gee=ta gdemsit
(R HRAT TR ) et @fga) # qeafiat @ g oAt & 3R/
R & 2 1 Reey A1 0| Te g7 AfAarid: ai=r A, B 3k
el & R HAT S0 @ AR forT ST 8, 9T AT
q& T g2 # IR FE A & A AT & e

The answers of question papers, except that of the compulsory paper of English,
should also be allowed to be written in Hindi in recruitment examinations of
subordinate services and such question papers should be made available both in
Hindi and English. In interview or oral test, the candidates may be allowed the
option to answer in Hindi.

The candidates should have the option to answer the question papers of all in-
service, departmental and promotion examinations (including All India Level
Examinations) conducted by the Central Government Offices in Hindi. The

question papers should compulsorily be set in both the languages, Hindi and English
in interviews, the candidates may be allowed to answer the questions in Hindi.

AT T FeREIRAca/

Responsibility for compliance:- If&T0T Td G{&T Yahres
Training & Exam. Cell

FOT TER & g AFrora/fse/Eaay fe B aeanfesar o1 3mae
FI

All Central Government Ministries/Departments/Offices etc may organize Hindi
Seminars.

FeJuTere HT IeRETAcd/

Responsibility for compliance:- JSTHTNT 3feTHTeT
Rajbhasha Section

F aar '@ aat # g3y yeR &1 wieTor, arg ag eurater & gl 3ar
Araf &1, gEa: B Aeasm @ g o &y A gfeir & & v
gfreror gl &S 3R st gEt i & RR Wi Jw 3R
wiRreTomff i AT F IFTER BF-AT 3EST 73Uy WS A0

Every type of training, whether long-term or short term, generally be imparted
through Hindi medium in 'A" and 'B' Regions. To impart training in 'C' Region, the
training material be prepared both in Hindi and English and made available to the
trainees in Hindi or English as per their requirements.

HeuTed &1 IeRai&ica/
Responsibility for compliance:- GTAETOT UG S8 Jhise
Training & Exam. Ceil



23.

Rt Fiea & A & # # F a7 @ FoAA P T I &

 foT @y siemenst & e F §9Y A7 Av Rar-Rdy S fFe v
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25.

g1 AT RRr-fAcRit & AR R f YTaA 7 vF F faw H
greft| IR # ~gAaA & fAgs §7Y Frdted & Gefd f{vat w
# F A FT AT F@ A FIMAT A0

To overcome the difficulties faced by various offices in doing the official work in
Hindi, new guidelines have come into effect forthwith to organize Hindi workshops.
According to new guidelines, the duration of workshop should be minimum one
working day. Minimum two third of the time of workshop shall be devoted to the
actual practice of doing the official work in Hindi on the subjects related to that
office.

FHe[qTelel &1 3TarAca/
Responsibility for compliance:- ITSTHTST sTHTaT
Rajbhasha Section

HRAT gt dar 3R 3eg 3@ 9rdT fanid & 3Reiat &
foT aTer JgIgr ATEA USET FATE IFeHr, FEY A G & g
f&ar s @1 gfRreTor e w9 & fear Srar § arfes aRenT s &
3 SHA FIAET aX T U, 30wy #OFER Far F 3= F gEd
IR FHEGTT & By T 9997 Ae | 35H 399 3T F1F T B
HAURIRAFATRIT # FE U 71 AT IRUTATIEY, THNT FHIABIS
A &S 1 waer 3T AT # AT g UIdTl $g TR & HETedl &
aRss USRI FT Jg TS GIfdcd & b I AIHRT HIABS H fder
F OFAUE F FUF TEET R ZEA A6 INT FF aW @
JiftrREl/awAaRE! @t 9o el qur T Aifd & Heparere 7 afa
37U

The officers of IAS and other All India Services are imparted compulsory training
in Hindi during their training at Lal Bahadur Shastri National Academy of
Administration, Mussoorie so that they could make use of it in official work.

However, most of the officers do not use Hindi in their official work after joining
the service As such, officials/employees working under them do not get the right
message Consequently, Hindi is not used in official work to the extent required It
is the constitutional obligation on senior officers of the Central Government Offices
to make progressive use of Hindi in their official work This, in turn, will motivate
the officials/employees working under them, thereby giving impetus to the

compliance of the Official Language Policy.
FHe[Terel &1 3eRaAea/

Responsibility for compliance:- §3 AfO&R)/ gafad qHg HSERY
All the Branch Officers/ concerned Group Officer

&g WHER & T FRTET G & wA@er & gerr & F Pv gas a8
e dicags ST &1 399 Heey 9 Jthaey st & of
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28.

ITIE TORGER &Y afe 30e ¥ 3t HReryEIal gd st
T o1 35T §F 3R TR s § 30E § 3w w3 B A &

All the Central Government Offices should widely promote and propagate the
various incentive schemes in their Offices in order to accelerate the use of Hindi,
so that maximum number of officials/employees are benefited by these schemes
and maximum official work should be done in Hindi.

T H1 Jeerdea/

Responsibility for compliance:- ISTHTST 3THTT
Rajbhasha Section

7 TWEN & AT U FEed Fd B & F #1 AT AR A
¥ T B aReEt 1 vEed & @ & g gt A sy @
AT At g 39 FRE & wESS § ged Alfdew e
mﬁammlmammﬁﬁﬂ@mﬂaﬁm
32T 8| g TR F Fiedt & AT A S g g gl
& S-goiel FUN FY 3 378 TSTHIT AHIT GaRT ITeY T T CATHA
'é-qﬁmrgmra'u"wmﬁmﬁ?m}qﬁﬁmmmﬁﬁmm
T ured & @l

Hindi magazines are being published by the Central Government Offices to
generate working environment in Hindi. General activities and original articles
pertaining to the particular office should be published in these magazines. Main
provisions of Official Language Policy may also be mentioned in these magazines.
The Central Government Offices are required to bring out e-version of these
magazines and to upload them on the 'E-Patrika Pustakalaya platform provided by
the Department of Official Language to facilitate smooth access of the In-house
magazines to the readers.

T HT Iaerdca/
Responsibility for compliance:- JISTHTST {7811
Rajbhasha Section

7% &ar T € aeie el gaRT dewse W AT df gEar {7 At
é’rm?ﬁmg?amﬂa’iﬁagq\vﬁw%é‘rﬁmwaﬁgl 3d: JEdBT
e F Refag AN T &7 § weafad sa]| _

It has been noticed that in the website of many Departments, information in Hindi

is not being provided or in some cases it is not available completely in Hindi
Website should, therefore, be developed and updated in Hindi, regularly.

HqUTAA H1 I/

Responsibility for c.:)mplimu:e:-'s?l'tr Td JR AT
DA&RC

TSHTST ST GaNT FAT R GfReTor HEare & ATEAH § W a¥ FYX
Wﬁﬁmmﬁmsmmﬂmmmm
mmm%igamﬁwmﬁﬁﬁmﬁmmﬁﬁ/
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30.

3L

FHAARGT & ATAT Y| q@wmﬂwwﬁﬁﬂsmm&gmw
Bl # @ & wa FEFA B Aega TE FEhHT RE yRveror
HEY T dG@TST www.chti.rajbhasha.gov.in T Iqerser ¥

The Department of Official Language, every year conducts Basic Computer
Training Programmes in Hindi through Central Hindi Training Institute and the
duration of each programme is five days. Maximum number of officers/employees
may be nominated for these training programmes. Trainees will be able to work in
Hindi on computer after completion of the training programme. Details of the
programmes are available at the website of the Central Hindi Training Institute at
www.chti-rajbhasha.gov.in.

TS HT IeETAca/
Responsibility for compliance:- I573T9T
Rajbhasha Section

hw%mmﬁmam%amﬁa%ﬂmﬁﬁaﬁﬁﬁdﬁﬁ
ﬁmﬂamwmﬂﬁm%um,aaammﬁaﬁa%amaﬁa
ARt & #df e s

So long as the prescribed targets regarding Hindi typists and Hindi stenographers
are not achieved in the Central Govt, Offices, only Hindi typists and Hindi

stenographers should be recruited.
FHITe FT G Aca/

Responsibility for compliance:- T HeJHTaT
Administration Section

USTHT AT & dedge W Swd B awmenr s & 3igdg
HAIT: 3T # 99T g A ARt & R s Re av ¥ s
T F AUHR Fgel R qHAT Reaforar smae @ fer § g gwa
el

Hindi translation of the generally used English sentences has been provided by the -

Department of Official Language on its website under the heading "E-Saral Hindi
Vakyakosh so that officers may write noting in Hindi on files easily by using them.

HeAqTeI FT ITREAca/

Responsibility for compliance:- T METAFRY Feftra qHg ARy
All the Branch Officers/ concerned Group Officer

R oS3t & a1, Aea 91, Amaee g Rem wFAT F v a4
a9, RS T 3Ere, s A A, v 6 S aiiRv

In non-Hindi speaking States, respective Regional Language, Hindi and English
should be used in this order for boards, sign boards, name plates and directional

indicators.
Ul FT FeRGIIca/

Responsibility for compliance:- T8 Ta9a-1 317-;%‘13]

B Y e AA i T O 4 e
M ~ " art o e Sy
S IIICC lvianacement-1 Section



3. gfeor AR et @fkd vaEw @ @l e & @
FRFREEIRE @ Frfog & doa & fav 31 g v e @
mmwaﬁmﬁaﬁwmmaﬁammﬁﬁmﬁaﬁg
8% diE ¥ I "l

The officers/employees handling Hindi work including training and workshops
should also be provided good and sufficient space and other necessary seating
facilities in the office to facilitate them to discharge their duties properly.

Fe[dTelel HT IvReldca/
Responsibility for compliance:- FIATAHT -1 egHATeT
Office Management-1 Section

33. g8 31U Fd-cuger H 3A Shad & yafod eeal & 93T W ae &
TIRT aIfF AT AFRE TN Afadl FRiEAT & TR A o B 7
SRR 9o & Th |

Emphasis should be given on the use of popular words in our routine work so that
citizens have an access to Government Policies/Programmes in simple Hindi

language.
T HT IeEAca/

Responsibility for compliance:- gt O/ gefaa qHg HOFRY
All the Branch Officers/ concerned Group Officer

aRss a@qﬂm@mgﬁéﬁ (:7::\:(‘&}/

Sr. Audit Officer (Rajbhasha Section)



