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The In-house Training Programme (IH-04) is scheduled to be conducted in
the month of June 2026 online through MS Teams. As per the training schedule

mentioned in the attached annexure, officerslemployees are directed to attend the
training online through MS Teams.

All trainees may fill in the Registration form before commencement of
training, Session Feedback Form after every session and Course Feedback Form

after completion of training on the website of System Automation Initiative (SAI)-

Training (httos:!ltraininE.caE.Eov.in), which is necessary for counting the attendance

in the training.
Trainers should ensure use of teaching techniques prescribed in Para 3(D)
(attached) of Headquarter office Circular No. 210/n House Trg./35-2012, dated

03.09.2012. Leave to the trainers/trainees will not be sanctioned during the

training period. In case any trainer/trainee is unable to attend the training, then



the name of substitute trainer/trainee should be intimated to IS Wing (eCell &

Training) immediately.
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Contents of para 3 (D) of Headquarter circular No.210/In-house Trg./35-2012

dated 03.09.2012 (D) Teaching Techniques

As the emphasis now is on capacity building, it is essential to match individual’s
competencies with the jobs they must do and bridge competencies for future and
current roles through training. The methodology for dissemination of training may

be participative and interactive. Experience sharing by training should be
encouraged. For hands-on learning, emphasis may be laid on practical exercises,
case studies and quizzing in between training sessions. Wherever necessary, Group
discussions may be held to ensure greater involvement in the training. Offices
should use structured training modules wherever applicable. At the same time, to

improve the skill base, in-house training can facilitate the job training. Any



innovative techniques explored by field offices, which can be replicated as best

practices in other field offices may be suggested to Headquarters.

SL | In e Duration Timing
No. Training
1. | IH-04 15.06.2026 | (15.06.2026) 10:30 AM to 11:45 AM
to (16.06.2026) 10:30 AM to 11:45 AM
17.06.2026 | (17 06,2026) 13:08 'PM To 12:15 PM
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Annexure
List of faculties and trainees for course No. IH-04
Date- 15.06.2026 to 17.06.2026 (Pre Lunch)
SL Subject Name of Faculty
No. (Shri/Smt/Ku.)
1 SSCA- Strengthening of Fire Safety (3) gdior #HIfOIS, T.A.9.H.
Evaluation (1) (01/10283)
rainees for t ur
H. aATH TqE
7. (shysfiarciigai) TS FATE 9T
1 | agdR @ 02/11223 AT, AMG-1
2 | yAfAarE Hr 02/11088 AT AMG-1
3 | ¥4 FAR 02/11118 AT AMG-1
4 |&aer IO 02/6683 WA AMG-1
5 | & 03/10845 o, qdaais AMG-1
6 |#F. A= 03/10739 q.9.9. AMG-1
7 | 3T FAR 04/11538 GAS AMG-1
8 | ®rorer el 04/11616 CA S AMG-1
9 | afger goie 04/11520 CA P AMG-1
10 | Tge 9T 03/11120 A AMG-1
11 | o7 Terer QiR 01/6206 AT AMG-4
12 | v $AR IEA 02/11138 AT AMG-4




13 | fmmmer e 02/10668 TN AMG-4
14 | 3t AT 02/11389 T AMG-4
15 | oo Rig Torqw 02/10209 qdaeTE AMG-4
16 | Rt Trg 03/10445 T, THAETF AMG-4
17 | RrafRew amr 03/11066 A0 AMG-4
18 | Fvg =y 03/10722 FAT AMG-4
19 | Ywrer o 03/10733 FA. AMG-4
20 | W Rw 03/10729 A AMG-4
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Course No. 1H-03
Sl. In House Timing Name of Faculty
No. Training
1. | SSca- (15.06.2026) 10:30 AM to | Shri Praveen Manik,

Strengthening 11:45 AM Sr A0 (01/10283)

f Fire Saf
;’3) ire Salety | 16.06.2026) 10:30 AM to

Evaluation (1) 11:45 AM
(17.06.2026) 10:30 AM to

11:45 AM
(17.06.2026) 12:00 PM to
12:15 PM
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