
 
प�रप�

क� ��य सरकार के मं�ालय�/�वभाग�/अधीन�थ काया�लय� म� राजभाषा  ह"द� के $गामी
$योग क& उ(रो(र $गित के िलए राजभाषा अिधिनयम, 1963 एवं राजभाषा िनयम, 1976
म� िनधा��रत राजभाषा स2ब"धी िन2निल4खत िनयम� का पालन सुिन47त करना अिनवाय�
है:
In order to ensure continued progress in the implementation of the
Official Language Policy and the progressive use of Hindi in the
Ministries/Departments/Subordinate Offices of the Central
Government, compliance with the provisions relating to the Official
Language as prescribed under the Official Languages Act, 1963 and
the Official Languages Rules, 1976 is mandatory. The following
instructions are reiterated for strict compliance:

1. राजभाषा अिधिनयम, 1963 क& धारा 3(3) के अंतग�त जार�  कए जाने वाले सभी
द�तावेज (जैसे संक`प, सामा"य आदेश, िनयम, अिधसूचनाएं ( प�रप�), $शासिनक
व अ"य $ितवेदन, सं�वदाए,ं लाइस�स, परिमट, ट�डर फाम�, नो टस तथा $ेस
�वiिjयां)  kभाषी lप म� जार�  कए जाएं और जार� करते समय यह  nयान  रखा
जाए   क   ह"द�  lपांतरण  अंpेजी  lपांतरण  के   ऊपर/पहले  रहे ( गहृ  मं�ालय  के
संलsन अ.शा.प� का संदभ� ल�)।
$संगवश �व दत हो  क वा�ष�क काय�uम -2026-27 म� उ4`ल4खत है  क राजभाषा
अिधिनयम, 1963 के िनयम 12  के अनुसार राजभाषा अिधिनयम एवं राजभाषा
िनयम� के अधीन जार� िनदेश� के समुिचत अनुपालन का दाियyव काया�लय के
$शासिनक $धान का होता है।
 
All documents required to be issued under Section 3(3) of the
Official Languages Act, 1963, (such as resolutions, general orders,
rules, notifications(circulars), administrative and other reports,
contracts, licences, permits, tender forms, notices and press
releases) shall invariably be issued in bilingual form. While
issuing such documents, it shall be ensured that the Hindi        
version is placed above or precedes the English version        .
Reference may be made to the enclosed Office Memorandum of
the Ministry of Home Affairs in this regard.
It is pertinent to mention that the Annual Programme 2026-27
stipulates that, in accordance with Rule 12 of the Official
Languages Rules, 1976, the responsibility for ensuring proper
compliance with the provisions of the Official Languages Act,
1963, the Official Languages Rules, 1976, and the instructions
issued thereunder rests with the Administrative Head of the
Office (copy enclosed).

2. वा�ष�क काय�uम के ल~यानुसार ‘क’ �े� से ‘क ’ ‘ख’ व ‘ग’ �े� म� uमशः 100%,
100% व 70 %  ह"द� म� मूल प�ाचार  कया जाएं तथा ‘क’ �े� म� "यूनतम 80
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%  ट�पण  ह"द� म�  कया जाएं।
In accordance with the targets prescribed under the Annual
Programme, original correspondence in Hindi shall be undertaken
from Region ‘A’ to Regions ‘A’, ‘B’ and ‘C’ to the extent of 100
per cent, 100 per cent and 70 per cent respectively. Further, a
minimum of 80 per cent of noting work in offices located in
Region ‘A’ shall be carried out in Hindi.

3. राजभाषा िनयम, 1976 के िनयम 5 के अनुसार क� � सरकार के काया�लय� म�  ह"द�
म� $ाj प�ा द का उ(र  ह"द� म� ह�  दया जाएं, अंpेजी म� $ाj प�� के उ(र भी
 ह"द� म� ह�  दए जाएं तथा 4जन प��  के   उ(र  भेजने अपे4�त न हो  उ"ह�  पावती
अव�य ह� $े�षत कर�।
As per Rule 5 of the Official Languages Rules, 1976, all
communications received in Hindi in Central Government offices
shall invariably be replied to in Hindi. Replies to communications
received in English should also be issued in Hindi. Further, in
cases where no detailed reply is required, an acknowledgement   
shall invariably be sent.

संiान म� आया है  क कितपय अनुभाग� kारा उ� िनयम� , �वशेषतः राजभाषा
अिधिनयम, 1963 क& धारा 3(3) का पालन नह�ं  कया जा रहा है, कृपया राजभाषा
स2ब"धी िनयम�/आदेश� का अ�रशः पालन सुिन47त कर�।
It has come to notice that certain Sections are not complying with
the aforesaid provisions, particularly those contained in Section 3(3)
of the Official Languages Act, 1963. All concerned are, therefore,
requested to ensure strict compliance with the Official Language
provisions, rules and instructions issued from time to time, in letter
and spirit.
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$ितिल�प िन2निल4खत को सूचनाथ� एवं आव�यक काय�वाह� हेतु $े�षत क& जाती है :-

1. िनजी सिचव, $धान महालेखाकार
2. िनजी सहायक, उप महालेखाकार ($शासन )
3. िनजी सहायक, उप महालेखाकार (ए.एम .जी.-I)
4. िनजी सहायक, उप महालेखाकार (ए.एम .जी-II)
5. िनजी सहायक, उप महालेखाकार (ए.एम .जी.III)
6. क`याण अिधकार�
7. मु�यालय म� तैनात सभी शाखा अिधकार�

 
 
 

सहायक िनदेशक (राजभाषा)
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