


Office of the Pr. Accountant General (A&E), West Bengal
Treasury Buildings, Kolkata – 700001

O.O. No-PAGAEWB/02/06/42/2026-27/45                    Date: 04.06.2026
CIRCULAR

In continuation of the Office Circular No-PAGAEWB/02/06/42/2024-25 dated
12.02.2025, all officers/officials of this office and DA cadre officials who have not
yet created their APAAR Id are requested to create the same by 04.06.2026. For
step by step creation details is attached herewith in the circular.

After creation of the APAAR Id, officials are required to forward the Ids
along with the following details to the Training Section ( email ids
shiladityad.wbl.ae@cag.gov.in and arindamg.wbl.ae@cag.gov.in ) for taking further
necessary action in the SAI Capacity Building Portal-
(i) Educational qualifications and professional certifications of the employee.
(ii) APAAR ID and other employee profile details,
(iii) Current posting details and service particulars ( Pay level & Basic Pay etc
)
Sr AO/WM is requested to  take necessary action for creation of APAAR Ids of DA
Cadre officials.

Sd/-
Sr. Accounts Officer / Training

Copy To-
1. Secretary to Pr. Accountant General
2. PAs to Sr. DAG (Admn.)/DAG (Fund)/DAG (A/cs&VLC)/DAG (Pension)
3. IAO
4. Sr. AO (Admn-I/Admn-II&III/AM/FM/Pen-cordn/WM)

Sd/-
Assistant Accounts Officer/Training
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Office of the Accountant General (A&E), West Bengal
Treasury Buildings, Kolkata – 700001

 
O.O. No-PAGAEWB/02/06/42/2024-25/                                      Date: 12.02.2025

प�रप�
CIRCULAR

IA&AD के कम�चा�रय� के 
लए �वचा
लत �थायी श�ै�णक खाता र�ज�ट� ी (APAAR) के नामांकन के
संबधं म$ %ान और �मता िनमा�ण (वग से *ा+ मु-यालय का प�रप� प� .मांक ई एस 365/एफए सं 127-II /के
और सीबी (वग/2022 िदनांक 27.01.2025 सामा2य जानकारी के 
लए संल3 ह।ै   

�टाफ के सभी सद�य� और अ7धका�रय� से अनुरोध ह ै िक वे नीचे दी गई *ि.या का पालन करके 7डजी
लॉकर खाता और एक एपीएएआर आईडी बनाएं।  

 

Headquarters’ Circular letter bearing No. ई स 365/फा स ं127-II /के एंड सीबी
(वग/2022 dated 27.01.2025 received from Knowledge & Capacity Building Wing
regarding enrolment of Automated Permanent Academic Account Registry
(APAAR) for employees of IA&AD is attached herewith for general information.

   All members of the staff and officers are requested to sign up/sign in to 'Digi
Locker Account' and create an 'APAAR ID' by following the process given below:

      1         USER ID CREATION in Digi Locker.

Step 1: Access Digi Locker at https://digitallocker.gov.in/  or scan the QR
Code below

                                        

Step 2: Click on 'Sign Up'
Step 3: Enter your 'Full Name' as per Aadhaar
Step 4: Enter your 'Date of Birth' as per Aadhaar
Step 5: Select your 'Gender'
Step 6: Enter your 'Mobile Number' registered with Aadhaar
Step 7: Enter your 'email ID'
Step 8: Set your own '6-digit security PIN'
Step 9: Enter 'OTP' sent to your register mobile and Submit
Step 10: Enter your 'Aadhaar Number' and go to Next button
Step 11:Enter Aadhaar Vesication 'OTP' sent to your register mobile 
Step 12: Click on "Submit" button.
Step 13: Set your 'Username. Username should be unique
Step 14:Click on the "Submit" button
Your Digi Locker is created.



 
 

Screenshot of the process.
 
 
 

 
 

 



  2. APAAR ID Creation Process
Step 1: 'Sign in to your Digi Locker
Step 2: Click on‘Search’'
Step 3: Write APAAR ID in the ‘Search Document' box.
Step 4: A page “Academic Bank of Credits’ containing your name, date of
birth and gender will 
           pop up
Step 5: Skip the row ‘Identity Value’
Step 6: Select ‘None’ from the dropdown menu ‘Identity Type’
Step 7: Tick √ the Consent Box
Step 8: Click on ‘Get Document’
Your APAAR ID is created.

Screenshots of the process
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   All AAOs/Supervisors are requested to ensure creation of APAAR ID by the
members of the staff in their sections and inform the respective Co-ordination
sections of the progress. Co-ordination sections are requested to submit a
consolidated report to Training Section by 28.02.2025.

Sd/-
Sr. Accounts Officer (Training)


