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WSS OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I),
g~ ODISHA, BHUBANESWAR

QRTT HEAT-- 1 B a1 19.05.2026
gRa3/ Circular
w1/ Subject: REY & wemaht waer & v g FArerd, Toremer fasmr gan Sy a¥
2026-27 & ATE HAHA & HEAaTA & T H|

Regarding implementation of Annual Programme for the year 2026-27 for the
progressive use of Hindi issued by Ministry of Home Affairs, Department of
Official Language.

€ FHAT, TSN FAHIT @ Sy a§ 2026-27 & AR FrAHA
T gl

Tl FARA IFTHET T F IY & F T HoledA HfersAs F
@ Ud aifE FREH & fRu v Ranfadet W s Hars w|

Y A A Hdha & Renfadelt i 3gHmr & geds HfE va
Wﬁmmaﬁmﬂmﬁmﬂgmmﬁmﬁﬁaa&?ﬁaﬁ
JUTHAY 9o Fham ST Tehl

AT [AmeT &7 J9@Ee ¥ aif¥e &sd 2026-27 & A U aw
g AR Fg/ f&F & AAH § s3SI S Tl ¢

Annual Programme for the year 2026-27 for the progressive use of Hindi issued
by the Ministry of Home Affairs, Department of Official Language, is enclosed herewith.

All the concerned Sections’ in-charge of the office are requested to take
necessary action in accordance with the directions mentioned in the enclosed Annexure-‘A’.
‘B’ and on the directions provided in the Annual Programme. It is also requested to get the
directions of the Annual Programme noted by all the Officers and Officials to achieve the
targets set by the Department of Official Language, Ministry of Home Affairs.

The Annual Programme 2026-27 may be downloaded from the website of
Department of Official Language by scanning QR Code/link given below.

Scan QR Cod el f&=%/ Link:-

. https://rajbhasha.gov.in/sites/default/files/i
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alss 39 ARTAWIEHRR (9RATHA)
Sr. Deputy Accountant General (Admn.)



AT HEAT/ Memo No

TSTHIST 11/ 76/ affes ardshan/2026/53
yfAfRfy gaer vd naeas siarg gq afed
Copy forwarded for information and necessary action.

I- a9, gure AETAERR ( AWraieT-1) N3, aneay/

=11/ Date:19.05.2026

3- Sl g/, 39 Agrer@eR, T.UA S, VIV

4- TS g, 39 AGTI@IR, T.UH.SM. 111/

The Secretary to PAG (Audit-1), Odisha Bhubaneswar
2- fash @grae, 39 Hge@eR, 9edd, TUASN [/ V
PA to DAG, Admn, AMG I/ V

PA to DAG, AMG I/IV

PA to DAG, AMG 11
5- frFonfaeRY / am@r 3119/ Branch Officer -
T ARl & Iy § B aRtes F PR siadeq # 3w Ao
FRA T sfeREl/ERaial & S’ # a|
All the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.

TUHR.SN-l | TUHESH- 1 | ToASN-Il/ | CTAST-IV/ | TTASY.- | 3TA. |

/ / AMG-III AMG-IV Y OM-I

AMG-I AMG-II AMG-V

e/ TS, 90 UG ueT/ | 9enHe / fafere/ R (#F=)/

Estate O.E. Training & Admin. Legal Report
Exam (Main)

Rare Rare- gfoare/ FogroT / T g | ATA

qro.d). s@a Secretariat Welfare .Y OM-11

Report Report DA&RC

PAC ECPA

Ay | R (Tad) & g MIAT ThISS/

ITA Report - LB TSC Confidential Cell

Ferge o@raeT fREd, U vd IRA § IR § R I 5§ 9y

H FRATET T IgABC T HIAS F |

The Assistant Audit Officer i/c DA&RC is requested to kindly upload this circular to
the office’s website.

YATHA 31@3““ giyga/ 33y g BwIgel/ Admn Section, Circular/ OOC Guard

File.

TSTATHT AT, gfyga/ 3N3NE IS BB/ Rajbhasha Section, Circular/ OOC

Guard File.

Hd=T e /Notice Board

(‘\
aftss ﬁ%@%‘?&%‘ﬁ%ﬁ?ﬁ‘

Sr. Audit Ofticer (Rajbhasha Section)




W ‘¢’/ Annexure- ‘A’

Wmﬁmﬁmﬁmé?ﬁmmﬁmﬁ%aaﬁ
TATAT &Y qUT 39 FHEEHH # fEse qoTer § Gaftd Fadt 3 At & e
& ‘AT FREFHA 2026-27 S R &1 FH ey &, gy e arar Afwsiat
@a@u%ﬁ:amwwﬁmﬁﬁﬁmﬁﬁaﬁgﬁwm
giafRed X

Department of Official Language, Ministry of Home Affairs has issued Annual
Program 2026-27 to promote Hindi in various Ministries/ Departments of India and for
compliance of targets and directions related to Official Language as indicated in the said

Program, In this regard, all the controlling Branch Officers are requested to comply with the
following points in all their subordinate sections:

1. TSI FfE, 1963 A URT 3(3) & 3iceld, Fehed, WY Y, A,
ey, et 3R e R, S st smatas 3R 3 e aar
e ¥ R @ed & @Ee W AW A TR eTed, Hidart, R, dsHE,
m,mwmmmmmammﬁ—m%am
3l T a3t F—emdr fFT Se =Rl

Under Section 3(3) of the Official Language Act, 1963, Resolutions, General orders, Rules,
Notifications, Administrative and other Reports, Press Communiques, Administrative and
other Reports and Official Papers to be laid before a House of Parliament, Contract,

Agreements, Licenses, Permits, Tender Notices and Tender Forms should invariably be issued
bilingually both in Hindi and English.

2. var &3, T NTBAT A, HT IF FT 60% TAER TN H gl AT

In "C" region i.e. Odisha, 60% of originating correspondence should be in Hindi.

3. TSTIST 1, 1976 % TAE 5% HgER, B # 9ied TER #1 3R Had 7l
F & fear ser g

As per Rule 5 of Official Language Rules, 1976, communications received in Hindi are to
be replied only in Hindi.

4.%&%:@%%35%%&%%%%1

Hindi Noting: 35% of total noting is to be done in Hindi.

5. GfN6TOT FIIRA T 35% AT TGST # g

35% of Training Programme is to be in Hindi.
6. 5 dF Fg TWER & Hrderdl & B asfved I Tl eaasd & d& v |
ARG TET (45%) ITod FET &) ST, a9 deh dhael fear ersfuwel AN A weaArammd
&1 € ol dr Sl @R



So long as the prescribed targets (45%) regarding Hindi typists and Hindi stenographers are
not achieved in the Central Govt. Offices, only Hindi typists and Hindi stenographers should
be recruited.

7. 7 gAqH 35% fSRUA/ANS W WY i (vaw 3Rk ggwF gawn) BE A A
ST =@nfRu|

At least 35% dictation/direct typing on keyboard (self and by assistant) to be done in Hindi.

8.9 &l A Tl swearRAt @ RE yRieror (s, ersRimaAed) Rar S
BT IR YRAGTOT & g F gy a1 a3t & 3uRRyd o g & fFdr o "HS
¥ Tt § fAuer s kol

Hindi Training (Language, Typing/ Stenography) in all the regions to be given to all the
employees and any instance of discontinuing training or not appearing in the examinations
should be sternly dealt with.

9.f6dqr # GU® ¥ @ FF & F AT, 100% G0 Tl gfaImt w7 F FR
AR faaRa fr s aifgey

For smooth working in Hindi, 100% training material are to be prepared and distributed
bilingually.

10. Tl qrceht 3 1 @lhe W gt aren o oraet RS aweh (rata &
-9, CD/DVD, U7 3159) 3R &g smwmait @ ey H Heale R @ H 15 iRy
AT B—hel JEAHIGT 3Gl HT 50% 89T, 368 oeier 3R ATd Fee qEdas
fAer & gl

Expenditure for the purchase of Hindi books etc., including digital material i.e., Hindi e-

books, CD/ DVD, Pen Drive including amount incurred on translation in Hindi from Regional
Languages is 50% out of the total Library grant excluding journals and standard reference

books.

11. G T & gelacilelsh 30T GaomdT &7 & @i I= &

All kind of electronic equipment are to be purchased in bilingual form.

12. FTATST $T JTHST 100% ST gl a1fRw|
Website of the office should be 100% bilingual.

13. RER Tt # G ARG AT dT TdAAd Sexhy FaH TRy, aref,
AA-gefemat Ife & ygd & forw Fafoa e swn, B 3k 3ish @1 wanr
38 FH H fhIT AT AIRTI

In non-Hindi speaking states, respective regional language, Hindi and English should be
used in this order for all Citizens Charter and display of public interface information, boards.

name plates etc.

14. e A Y & St gaT & Getr A SYAAH 30% HH w1 fAderor R
ST &



Whiniseien MG of ssctiowne W e office ave v Be inepectied regurding progresve wee of
Hinds

AT snaaaly, codes. forme, procedural Fiterature are o be 100% Bhilingual

m'mtnxﬁmﬁ#m‘mm#wmm

Fative work to be done i Hindi in 23% sections of office.

17 dm offw ot PR ¥ ke 2P AR AR e GRReal et s
8 BA & a8 afty

Heading of service book and registers should be bilingual and entries should be i Findi as
far as possible

18 B w2 (Dmd oo o sdwerd wfRe 8 swed a@
s dadaiidl # o sdtag # da W wE® suE am A A e
mmgﬁmémmmm,mam:mm«vﬁmmﬁ
f2dga &1 @&

The Officers’employees handling Hindi work including traiming and workshops should

also be provided good and sufficient space and other necessary seating facihties in the office
to facilitate them to discharge their duties properly.

19 ¥z FTER ¥ sadt & afvss yfteRat & ap wdufas affear & F & e
arEd wwEa A A & gnfada v &1

It is the constitutional obligation of the Senior Officers of the Central Gov. Offices to make
progressive use of Hindi in their official work.
uuggﬁﬂuwﬁmmaﬂvﬁ:ﬁamr?tmmqmmwﬁ
mmmmﬂm,mmmmz@mammﬁ
®11

it should be ensured that the Officers employees who have won prizes in vanous
competitions during the Hindi Fortnight, do their maximum official work onginally in Fhnds

21 B wh erffe A ufewr g B @, 3 B s aw R cwomyfafs

nmmmqmwmmmmm:

All the personnel who have received training should be motiv ated and directed o make
gk i use of Hindi Language, Hindi 1yping/Stenography

12 woh &z weent & srdad @ yuA Rva g @ wefoa affen RO arus )
shfaa wia afpyy

Al Certral Ganornment Offices should organise %m,x?.g‘; eehatiog o thair subject arsus b

Hirds Medium \ . }m‘? w
aftvs dwrihan A0S AN @ ' f;)

St Audin Oticer ( Bajbhaaba Yectivn)



W “T'/ Annexure- ‘B’

s FrER & gay § Rew w7 F Fgcaqt e vd
SW ST 3 3% fAAEA H FEA

Important points regarding Annual Programme and
Responsibility for their execution for this office

1. m%wuﬁm%aﬁﬁw@r;ﬂﬁuﬁaﬁ?%m
ST 3 R Y OXOT, Searee AR FeHaeT ¥ qgrT S AT 3D
mﬁﬁuﬁaﬁwaﬁaﬁ%wﬁmwmmlsﬂm
ﬁaza'm@;ﬂ’a%%mmﬁm,lgma:ﬁmn%m%aw
%WW&?WWWW%W%%%W
ﬁﬁ?wwaﬁﬁmﬂammmﬁmﬁé:mmmm%aaﬁ
muﬂﬁawalaﬁaﬂémﬂmmmm
#mﬁmmﬁﬁmm%mw#ﬁﬂaﬁww
smaeit % IoerUd ¥ IUR W FAATE H JT FHA ¢ |

The Policy of the Government with regard to the propagation and spread of the
Official Language is that the use of Hindi as Official Language may be increased
with motivation, encouragement and goodwill. At the same time, the Rules and
Orders should be strictly complied with. In this context, it may be mentioned here
that under Rule 12 of the Official Language Rules, 1976, it is the responsibility of
the Administrative Head of each Central Government office to ensure that the
directions issued under the O.L. Act and O.L. Rules are adequately complied with.
If an officer or employee knowingly (deliberately) contravenes the provisions
regarding the Official Language, action may be taken on the basis of the
contravention of the rules and orders relating to the case.

HeqTAe HT FeEIACA/

Responsibility for compliance:- g QTF@T@W'&/ gefaa qHg FAfERT
All the Branch Officers/ concerned Group Ofticer

2. %ﬁm,%&@/m&ﬁﬁ%qﬁf&ﬁﬁamﬁsﬁmémm
GRYETT grea @ g T et Rl s, Ry SHonamfera @
TR kT e & foe aRd ve ERa o fhar S |

Not only should the training of Hindi language, Hindi typing/stenography be
expedited, but all the personnel who have received training should be motivated and
directed to make maximum use of Hindi language, Hind1 typing/stenography.

IequTe FT I/
Responsibility for compliance:- gl )/ gefid qHg HfEN
All the Branch Officers/ concerned Group Ofticer

3. mmmwwwﬁﬁmmmmmﬁww
¥ Ffon BaMd &7 @ U FHAARE & AfRd wOAR AT
ARt @ fy & & 3 Pt w9 @ st F sufeud @ A q



m#ﬁwmﬁmqﬂ&nﬁﬁ%nﬂwwmﬁm
a1 qQeTH A F Yot A AT #F FEE awdr SO

Central Government Offices should regularly nominate their employees to the
different training programmes of the Department of Official Language and direct
them to be present in the classes regularly and to complete training with sincerity
and appear in the examinations. Any instance of discontinuing training or not
appearing in the examinations should be sternly dealt with.

U FT @A/

Responsibility for compliance:- IJTSTHTST AT
Rajbhasha Section

. TAF A # FEUCT T HAST a7 G Siidet FY a0y

H FARRT & T R & 39 arfedt F 3 axg e w5

All the Officials should be acquainted with the Official Language Policy by
conducting workshops in every quarter so that they may discharge their

responsibilities effectively.
HejqTerel T 3agIAca/

Responsibility for compliance:- ISTHTYT HeJHTT
Rajbhasha Section

. FE WER F FEAeT 30T At ¥ G6fg dnfsar e mmead
AT A

Central Government Offices should organize seminars relating to their subject areas
in Hindi medium,

¢ glAlad frar aw & B vaars & e R yRafant &
QEN SAIde aTel AARR/HATNT 3791 310F F 3F TFRY Froahrer
HI 9 4 REr 7 FY)
It should be ensured that the officers/employees who have won prizes in various
competitions during the Hindi fortnight, do their maximum official work originally
in Hindi.
He[uTelel &1 3T/
Responsibility for compliance:- HT @R Fafra g AR

All the Branch Officers/ concerned Group Officer

. faaEr warfa R 9@« ey 61 gafed & 30 Rt & sfaw asismT
mammmamumw,mwm
Y% a¥ 30 S dd HAT IUGSY IT & 0| g wWER F @
mam%%mmmamwm
HiAarsd & AT Fg gomel R{AET CEESIET www.rajbhasha.gov.in 9
3YeTed &

The Quarterly Progress Report should be sent to the Department of” Otticial
Language online within 30 days from the completion of cach quarter. Similarly,
Annual Assessment Report should be made available by 30" June every year. All
Central Government Offices are required to send Quarterly Progress Report and



10.

Annual Assessment Report online only The system is available at the Department's

website www.rajbhasha.gov.in
ﬂﬂoqmﬂ FT IaAleIAcal

Responsibility for compliance:- TSTHTST HeTATIT
Rajbhasha Section

&g WHR & FraTedr e @ S o Rrare sEe/ed st A
RT oY £ 3w RE awr F o AT §T @ GRS HAT SACH ST
3t GAER oE & e R s € ar e & dd 7 ge I
m@mﬁmm%yﬁmﬁwm/ﬁﬁ?mqﬁwm%a
TR JSHBE T 3UeeY ¢ 58 SEN Heey qu fois 8 fear Sl

The advertisements published by the Central Government Offices etc. iIn
English/Regional Languages shall mandatorily be published in Hindi also. When
advertisements are given in English newspapers, then at the end of the

advertisement, it should be invariably mentioned that the Hindi version of the
Notification/Advertisement/Vacancy related circular is available on the website.

Full link related to this information should also be provided.

HeUTe &1 IeeTAed/
Responsibility for compliance:- FATAT -1 ST HTIT
Office Management-I Section

Sz TER & Frfedt gaw g% gARed R S & asl eeged A
Wﬁg@nﬁaﬁmw%ﬁﬁm%mmwl

The Central Government Offices should ensure that all the computers have Unicode
installed on them so that work in Hindi may be done on the computers.

FUTAA HT IeEIAca/
Responsibility for compliance:-'s"l"ir Td 3R AT
DA&RC

7z o giARaa R oTe B IeEe FE A o3 @l sftE/EmAar
JSTHTST AT @RT fASfAd T T FHEET FFeddW T A HaS &
3F 39ANT HY AT TR-GR fHT S are FET B SHA BS A

It should also be ensured that all the officers/staff associated with translation work
make maximum use of 'Kanthastha' software tool developed by the Department of
Official Language and feed the repetitive translation material into it.

T & Jaardea/
Responsibility for compliance:- JGTHTNT eI HTT
Rajbhasha Section

e FEE F ST RO FEue 3R @3, g0 & FgAEr § efer
TS 3T Nl TG F Ieoid e & garg o fhe o7 ® 81 RER
HIT-9TSY STt garT SEe HfUwRes yarer f&har S



g I

12.

13:

Efforts are also being made to upgrade 'Leela Rajbhasha’ and 'Leela Pravah’ in
collaboration with Central Hindi Institute, Ministry of Education and C-DAC, Pune.
[t should be used more and more by non-Hindi speaking people.

T F1 IaLEriacal

Responsibility for compliance:- §HT @SR/ Gaierd g B BCari
All the Branch Officers/ concerned Group Officer

TSN IFATATH, 1963 ¥ €RT 3(3) & AN Hhed, THGTT AR, A7,
YA, yerafaw 3w RAE, 97 Aefeaar, dag & & gea ar
Al HesAl & THET I ST arel wandfaed dur 3T ROE g S
gaeiyes &7 A, 3IET R R =t F oy fre sne aeremr B,
1976 & 1A 6 & 3Hdd W STAEel W gEAIER & arer eafad &l
IRIcT FF FART HLel g1 o 0 grardst Bdr 3R 3l @t somat

A R, Fsuifea raar SRy f/e S |

Under Section 3(3) of the Official Languages Act, 1963, Resolutions, General
Orders, Rules, Notifications, Administrative and Other Reports, Press
Communiqués, Administrative and Other Reports and Official Papers to be laid
before a House or Houses of Parliament, Contract, Agreements, Licenses, Permits,
Tender Notices and Tender Forms should invariably be issued bilingually both in
Hindi and English Under Rule 6 of the Official Language Rules, 1976, it shall be
the responsibility of the person signing such documents to ensure that such
documents are prepared, executed or issued in both Hindi and English languages.

[T HT IR/

Responsibility for compliance:- 4T TEMTHSRI/ T qHg TARRY
All the Branch Officers/ concerned Group Officer

TSTHYT 32, 1976 % A7 5 TR g WER & Fratedr F {er &
gred gATie @1 3 @l A € feam ser #

As per Rule 5 of Official Language Rules, 1976, communications received in Hindi
are to be replied to in Hindi only by the Central Government Offices.

[Tl T 3aEIAca/
Responsibility for compliance:- 1 m@sRY/ gafod HHg HTASRY
All the Branch Officers/ concerned Group Officer

TSTHTST fTA, 1976 & T9H 10 (4) & AR Fg TWER & 7 wrafeat
& 80 gfderd FIfAdl o RE &1 IS AT 9ed & foar g 39

el & A oo H HOgaa e S|
Under Rule 10(4) of Official Language Rules, 1976, the Central Government
Offices are required to notify the names of the offices in the official gazette, wherein
80% of the staff have acquired working knowledge of Hindi.
HITA FT IR/
Responsibility for compliance:- IISTHTNT JeIHTT
Rajbhasha Section



14,

15.

16.

1y

do@t &1 HAgD W FEaga gfanrd (@l i el # el afgo)
The agenda and minutes of the meetings should be done in bilingual (Hindi &
English).

HeaTera 1 Fearca
Responsibility for compliance:- G @iy gafard g i

All the Branch Officers/ concerned Group Officer

TSTHNT f37H, 1976 & @A 8(4) & IRTAR $g WHR, W& Afeghad
FraTerEt & R A gdorar grea sfmRal/sA=aiaEr @ feogor, gregor
IR 3T 3 AR Hrat A dhael B & Fa & fav meer S X

Hhdl g, T 3mger 7 fafafése &

Under Rule 8 (4) of the Official Language Rules, 1976, the Central Government
Offices to issue orders to the employees of the notified offices who have proficiency
in Hindi to work only in Hindi for noting, drafting and for such other official
purposes as specified in the order.

HelqTele T ELECAIE I
Responsibility for compliance:- IJIGTHTNT I 3HTT
Rajbhasha Section

TSTHT A, 1976 & @97 11 & AR $egd TWHR & Hderd §
# cfauiNe &9 & aufeufa, gied o1 aEweesa fFar smeen 3R
SRR fhaT STEE| Fedld TR & frdl FRfeg 7 9o e s
arer Ioreedl & &9 AR e f{=dr 3R 33deh A g ey aaR &
freY wriTerT & gaeT & fav @l AAYee, o= uee, gy 3R forwret
W Ikl @ qu oEd A # 3T A feedr 3R Eeh A o

sreefy 3R Ao a1 3kt giem

As per Rule 11 of the Official Language Rules, 1976, all manuals, codes and other
procedural literature relating to Central Government offices shall be printed or
cyclostyled, as the case may be, and published both in Hindi and English in diglot
form. The forms and headings of registers used in any Central Government office
shall be in Hindi and in English. All name-plates, sign-boards, letter-heads and
inscriptions on envelopes and other items of stationery written, printed or inscribed
for use in any Central Government office, shall be in Hindi and in English..

T HT IR A
Responsibility for compliance:- Y TR/ gea qHe R I cary

All the Branch Officers/ concerned Group Ofticer

TEER, &g FHR & Sl & Iem § 6 3 g Aeqarw, wiRamw v
gfohar gad rifafds @fgca @ FeiOd 3=y iharcas |iiged Jear
& v &drg egare g0 A Al



I8.

19.

Accordingly, the Central Government Oftices are required to send all manuals
codes and other procedural literature relating to Non-Statutory procedural literature
to Central Translation Bureau for translation.

FeqTAA F1 FeRE A

Responsibility for compliance:- ITTHTNT Ho]HTIT
Rajbhasha Section

TSTHIYT fR#, 1976 & A 12% @R $g AR & Jcddh HAdd &
WIS GUIeT &1 Ig Ialded ¢ [ a8 I8 gARad w fF Irsem
FRfAgH, Tawr RIAEEel F uEHAr dUr 344 FHE Sy fRu av
fAcet &1 AT § § HouIe g dUT FH YA ¥ 3UgFd U9
FHTIRRT S fag s=e S|

Rule 12 of the Official Language Rules, 1976 requires the Administrative Head of
each Central Government Office to ensure that the provisions of the Official

Languages Act, Official Language Rules and directions issued thereunder are
properly complied with and to devise suitable and effective check points for this

purpose.
Fe[dTere HT SeRarAca/

Responsibility for compliance:- ftd, T4 AgTo@IHR
The Secretary to the PAG

TSTHTST NPT F RT WHER & T Fa/R_RfAeT TWERT AT &
yAE @ HE & g & o9 3 ydeh A aRss dfawRat & sow H
mwmﬁﬁémﬁ%ﬁﬁawﬁm—mﬁgéwﬁ@raﬂmm
Y 3R 3 Gered F et fefAmed gur At & Jfdes sgeyt
& FRleadd & TN # T K| @Y &, GgFd T (JArEA) / FISA &
gemrdfeh 9AG & R wdleade qur a¥ &1 gcds fdaAer # Iesmn
FATITT TATT HI dSh T JCTGTAT Flad HT 3G Acd FIIT AT

The Department of Official Language has urged all the Secretaries to the
Government of India/Heads of various Government Organizations that when they
preside over the meeting of senior officers every month, they should also review
the progress made in official work in Hindi in those meetings and discuss about the
implementation of various provisions of Official Languages Act and Rules in their
organization. In addition, the Joint Secretary (Administration) / Administrative
Head of the organization should be entrusted with the responsibility of Hindi
implementation and to preside over the meeting of the Official Language
Implementation Committee in every quarter of the year.

[T &1 I
Responsibility for compliance:- afaa, gutd ARTAWIER
The Secretary to the PAG



20.

21.

22.

yiaeyw qardt A wdt gfenyit F A F HiFard gea-uT 1 orEEr
Ay fwat & yea- gt & 3w Bl A& o & A g & FU A A g
gy s &9 & B qur HAH, At HWIHT A 3Uoey FT A0
AreTehR a7 AfQF wier & 3Fdcant & B & 3w &7 i ge & s
Fe AR & wriorat garr aft Fareprei, fawmefa qur gelefa gfemsd
(3@ s 'X 9 ademt afgd) & wrafdat & g 9Ff & I
RS & 2 &1 Ao Rar sv| wea g7 HfAada: aer srarat, e 3
AN F IR FUT AW e AeTehR forar =T g, agr eafdat #
IS AT 9T F 3 R & & v ygAfa & S

The answers of question papers, except that of the compulsory paper of English,
should also be allowed to be written in Hindi in recruitment examinations of
subordinate services and such question papers should be made available both in
Hindi and English. In interview or oral test, the candidates may be allowed the
option to answer in Hindi.

The candidates should have the option to answer the question papers of all in-
service, departmental and promotion examinations (including All India Level
Examinations) conducted by the Central Government Offices in Hindi. The

question papers should compulsorily be set in both the languages, Hindi and English
in interviews, the candidates may be allowed to answer the questions in Hindi.

yaavm:raﬂmra'ﬁr—a/

Responsibility for compliance:- FfRU&0T TF GIET FHISS
Training & Exam. Cell

T WER & G Frera/fasmearariera e G @amfesat &1 smars=
|
All Central Government Ministries/Departments/Offices etc may organize Hindi
Seminars.
[Tl HT Ieeldca/
Responsibility for compliance:- JSTHTST eI TT
Rajbhasha Section

@ gar @ & F gt yeR & wieTor, @g 98 ourafy & gl e
ety &, aAEaa: B Aead ¥ g T aF A gfer & & fAv
gfveror gl R R 3Eh e Wit A IR wE S AR
yfRreTomeff T AT F HJER FE AT IHAST A 3Ty IS S0

Every type of training, whether long-term or short term, generally be imparted
through Hindi medium in 'A" and 'B' Regions. To impart training in 'C’ Region, the

training material be prepared both in Hindi and English and made available to the
trainees in Hindi or English as per their requirements.

[T H1 IeERAE
Responsibility for compliance:- ufaror va gdanr gerss
I'raining & Exam. Cell
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for RS srderenst & e & way & av Ren-frdyr s o v
o1 ST Rl & InTaR FERT B AR Ay vk e e f
g1l | RIS & Feraw o Qe wHg FteT ¥ gafa vt v 58
A FY A BT HIYME H@T & ST S0

To overcome the difficulties faced by various offices in doing the official work in
Hindi, new guidelines have come into effect forthwith to organize Hindi workshops.
According to new guidelines, the duration of workshop should be minimum one
working day. Minimum two third of the time of workshop shall be devoted to the
actual practice of doing the official work in Hindi on the subjects related to that

office.
FHITe=T HT Ieerdca/

Responsibility for compliance:- IISTHTST AT
Rajbhasha Section

HRAT YTl Far 3R 37 H@T ARG qandt & 30eRat &
foT e TETgR e IS g 3rieHT, R & gfer & ke
fedY st &1 wfRveror e w0 @ Rm smar § A S FeEs A
d SHHT WANT IR Feh| AU, HUHT FAF Far F S & geaT
TR FTAKIST A S F1 9397 781 | 360 3% 3T 1 &7 @
JfamREyFAIREr & T T AT S| TROTHETET, TEE FIEETT
A R 1 yaer sfara A A AT @1 wran g @R & St &
aikss IfARRGY 1 75 FIUfaw afdca § o & T FHFe o e
AR q AE W@ R Y ZAF T I W @
aﬁwﬁﬁmﬁaﬁﬁaﬁmﬁmﬁwm;ﬁﬁ?mﬁwﬁ
3T

The officers of IAS and other All India Services are imparted compulsory training
in Hindi during their training at Lal Bahadur Shastri National Academy of
Administration, Mussoorie so that they could make use of it in official work.
However, most of the officers do not use Hindi in their official work after joining
the service As such, officials/employees working under them do not get the right
message Consequently, Hindi is not used in official work to the extent required It
is the constitutional obligation on senior officers of the Central Government Offices
to make progressive use of Hindi in their official work This, in turn, will motivate
the officials/employees working under them, thereby giving impetus to the

compliance of the Official Language Policy.
HAUTAS FT IR/

Responsibility for compliance:- T @R/ d&fag g HFRY
All the Branch Officers/ concerned Group Officer

5 WHER & G ST B & 567 & gemEr & F f@Av aod a
faffe dicumest A3t #1 AU Feey va Ireheey st o
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All the Central Government Offices should widely promote and propagate the
various incentive schemes in their Offices in order to accelerate the use of Hindi.
so that maximum number of officials/employees are benefited by these schemes
and maximum official work should be done in Hindi.

::I el 1 3i|[i|i real
Responsibility for compliance:- TSTHTIT HeTHTIT
Rajbhasha Section

Sz TR F FRTTT HOA erdierd § R A e F AR dgR
%ﬁv%ﬁqﬁw&ﬁmm&mmﬁ%‘lsﬁqﬁwﬁﬁmﬁ
T TRRRE aur 3§ FEeT § eHeS § Fafad #Afad Hed
G BT Se| @y & T Ay & s waure &1 3 3oy
m&uﬁléaamasmﬁﬁyﬂwaﬁrm%%asaqﬁmﬁ
%é-mmﬁmﬁmﬁmmwwmw
'é-qﬁﬂgmma*'wmgﬁaﬁqg-qﬁwﬁmaﬁmaﬁ%
¥ ured g ahl

Hindi magazines are being published by the Central Government Offices to
generate working environment in Hindi. General activities and original articles
pertaining to the particular office should be published in these magazines. Main
provisions of Official Language Policy may also be mentioned in these magazines.
The Central Government Offices are required to bring out e-version of these
magazines and to upload them on the "E-Patrika Pustakalaya platform provided by
the Department of Official Language to facilitate smooth access of the In-house
magazines to the readers.

HquTee HT SeEIAea/
Responsibility for compliance:- JSTHTST HegATT
Rajbhasha Section

7g @r T ¥ 3 REET ganT dewge W AT dF g4 Bl A A
& S o o A F AF T R F I Fel T A ISR
R& & Refad 3R FafFd &9 @ segfdd #&ar|

It has been noticed that in the website of many Departments, information in Hindi

is not being provided or in some cases it is not available completely in Hindi
Website should, therefore, be developed and updated in Hindi, regularly.

HITAA T IQIAT
Responsibility for compliance:- AT Td R A
DA&RC

TSTHTST T R A R GRIETOT S & AT § § A FYX
W%ﬁﬁmmﬁ*ﬁvswmﬁmmwm
mm%twqﬁwmﬁwﬁﬁ%ﬁ%aﬁmﬁw
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Faaat ® AT w| 9feror FEHA G A & arg gfire] Foger 97
ﬁﬁmwmlmﬁwmm%afmw
EUTT Y a'ﬂ'HT%E’ www.chti.rajbhasha.gov.in 9 39efets 3’!

The Department of Official Language, every year conducts Basic Computer
Training Programmes in Hindi through Central Hindi T raining Institute and the
duration of each programme is five days. Maximum number of officers/employees
may be nominated for these training programmes. Trainees will be able to work in
Hindi on computer after completion of the training programme. Details of the
programmes are available at the website of the Central Hindi Training Institute at

www.chti-rajbhasha.gov.in.
Responsibility for compliance:- ITSTHTST HegTaT
Rajbhasha Section

%W%Wﬁmm%ﬁéﬁa%ﬁ&n&ﬁﬁﬁﬁ@aﬁa
Ui wear yrea A& o AT A1, a9 a5 399 Faa BE cFE T B
Jmefeites & #7edf fhe S|

So long as the prescribed targets regarding Hindi typists and Hindi stenographers
are not achieved in the Central Govt. Offices, only Hindi typists and Hindi

stenographers should be recruited.
eIl HT IR Acd/

Responsibility for compliance:- M5 HegHTaT
Administration Section

TSTHNT AT & dgdge W S B awmaer s & sigeg
m:mﬁmmmmaﬁawmmgm
TANT A AR BEel W TAT eafor smae & R & g g
el

Hindi translation of the generally used English sentences has been provided by the

Department of Official Language on its website under the heading "E-Saral Hindi
Vakyakosh so that officers may write noting in Hindi on files easily by using them.

T HT FeRETAca/
Responsibility for compliance:- HT M@ RY/ dafda g KB Ean

All the Branch Officers/ concerned Group Officer

AR TTT & A, Az NS, AEIee FUT R wFAF F DU ey
TS, fe8r Tt s, s3 s o,y A S aiRey

In non-Hindi speaking States, respective Regional Language, Hindi and English

should be used in this order for boards, sign boards, name plates and directional
indicators.

He[UTHA HT IaEAca/

Responsibility for compliance:- HRTITT JatA-1 IegHTaT

Oftice Management-1 Section



1 gferor R @wderamt @ftd woemwr B wadht &G v @
FfFRElEfaREl # sty § doa & v ywer g i e va
mmawmmmmmmammm%a‘m
8 e & X TH|

The officers/employees handling Hindi work including training and workshops
should also be provided good and sufficient space and other necessary seating
facilities in the office to facilitate them to discharge their duties properly.

[T H Iegraca/
Responsibility for compliance:- FRATHTT FaHA-1 HeHTIT
Office Management-I Section

13. &9 U Si-cudgR & 3MH Sad & yufod el & 9 9T ael &l
AT AF THT AFRE TEFR Afadl st & v # w3 o A
SATARNY Ged X Toh |

Emphasis should be given on the use of popular words in our routine work so that
citizens have an access to Government Policies/Programmes in simple Hindi
language.

FHeIqTereT T SeeTAca/

Responsibility for compliance:- ol ey gefaa THg D Ear
All the Branch Officers/ concerned Group Officer
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Sr. Audit Officer (Rajbhasha Section)



