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The objective of the Official Language Policy is to ensure the maximum possible
use of Hindi in official work. For the effective implementation of the Official Language
Policy in the office, all possible efforts are to be made to ensure strict compliance of the
Official Language Act and Rules made there under and to achieve the targets prescribed in
the Annual Programme for the year 2026-27. Gist of the Annual Programme is enclosed
for information and implementation.

Branch officers are directed to pay special attention to ensure that the instructions are
strictly adhered to by the sections under their charge and every possible effort is taken to

achieve the targets mentioned therein. Group Officers are requested to ensure that the
targets prescribed in the Annual Programme are achieved by sections in their wing.
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TARGETS FOR THE IMPLEMENTATION OF OFFICIAL LANGUAGE POLICY IN MINISTRIES/
DEPARTMENTS & THEIR ATTACHED/ SUB-ORDINATE OFFICES & CORPORATIONS/

UNDERTAKINGS / BANKS ETC.OF CENTRAL GOVERNMENT.
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| | e TR (AT, AT, | e e HCF e A
Tor, T, AT afe ") From Region ‘C’ to ‘A’ 60%
Originating Correspondence o T EF Y @’ A FI
in Hindi (including Telegrams, From Region ‘C’ to ‘B’ 60%
Wireless, Telex, Fax, Drawings
etc) o T E T T )
From Region ‘C’ to *C’ ¢
o T AT AT AT s
g/ T ST 8+
FTaTaa/ =Afh
From Region ‘C’ to State
offices/ Individuals in States/
UTs of ‘A’ and ‘B’ Regions
2 | & s v @7 Sk ey # R saw 100%
Letters received in Hindi to be replied in Hindi
j [ETAE 35%
Noting in Hindi
i &t wreaw & widreror p—
Training programmes through Hindi medium
; fEaT e e smegforfaant i st 50
Recruitment of employees utilized for Hindi Typing/stenography
‘ Bt 7 feseer / & &1E u¥ #1g Ty (¥ TAT AGTIF G1T) -
Dictation in Hindi/Direct Typing on key-board (self and by Asst.)
7 fody sfRreror (e, E=r, SARCTR) 100%
Hindi Training (Language, Typing/stenography)
. el sfdreor |Teft AT AT —_—
Preparation of Bilingual Training material
9 |Ser Sl W "est UdT F wie Hw, EAed & g9 gqae 7 o T
FEqe aatq B S-qeaw, SRS gred qun S i g
Tt & & B # erqare ux Y wit iy wRe B g 7 wdw w
g &7 wfaerd 50%
Expenditure for the purchase of Hindi books etc., including digital
matters ie Hindi e-books, CD / DVD/Pend drive including amount incurred
on translation in Hindi from English and regional languages out of the total
Library grant, excluding journals and standard reference books.
" Fogex gigd a¥ft w1 & sl sum i fowndt &1 # gl —

Purchase of all electronic equipment in bilingual form
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Website

100% (fewmd)
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Citizen Charter and display of public interface information board

100% (fgaTef)

13| (i) "ot/ v s Frataat qur asmmaT fBEemr & st
E8./MT/AF) g0 U qITET ¥ qge I FwAtad) &
Ardreror
Inspection by Ministries/ Departments/Offices of their offices 30% (FLTqH)
located outside their Headquarters and by the officers
(DS/Dir./JS) and officers of OL sections.
(ii) Ferery # R STt T e 30% (FAEH)
Inspection of sections at Headquarters’
(i) fager & fRoq F6w =R & w@IHa va [EEm
SUFHT/FTATATT SR F Haterd STfaawTiat a97 TsrareT @AW &
grfgrepTiat grT sy e
g H FH H FH
Joint inspections by the officers of the concerned Deptt. & those of] T frrdteror
the Dept. of Official Language of Foreign based
Undertakings/Offices etc. owned or controlled by the Central
Government.
) e A
Meetings regarding Official Language
(i) &< aemgsr aafa d H 02 954
Hindi Salahkar Samiti (FIATH)
(i1) FRTT TISTATYT FTA g JfAfd T4 | 02 a5
Town Official Language Implementation Committee (9t SHTRT UH I5F)
(i) TSTATYT FAT=gT gt a5 § 04 T35
Official Language Implementation Committee (s framst v o)
15 |1, AT, Bt s vt A1 Rt e 100%
Translation of Codes, Manuals, forms, Procedural literature
AT /AT Frategl/ SR SUHET F UH ATHRT STgl 990 w1 gal
25%
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Sections of the Ministries/Departments where entire work to be done

in Hindi

(Minimum sections)




