
 

महालेखाकार (लेखापर�
ा-�थम) का काया�लय, म�य�देश, �वािलयर
Office of the Accountant General (Audit-I), Madhya Pradesh, Gwalior 

1मांक/�शासन-11/स-4/�भार/             9दनांक :27-03-2026  

 काया�लय आदेश/Office Order-518

�शासन समूह मE पदFथ शाखा अिधकार�/सहायक लेखापर�
ा अिधकाIरयJ के
अवकाश/�िश
ण/दौरे आ9द पर जाने कN OFथित मE संबंिधत शाखा/अनुभाग के काय�
िनTपादन हेतु िनUनानुसार वैकOWपक XयवFथा कN जाती है।

During the Leave/Training/Tour, etc. of the Branch Officers/
Assistant Audit Officers posted in the Administration group, the
following alternate arrangement is made for the disposal of works of
the concerned Branch/Sections. 

Charge of Branch Officers

Sl.
No.

Branch
Name

Alternate-in-charge
Branch Officer who
will look after the
charge

Branch officer who will look after
the charge in the absence of
regular & alternate-in-charge
Branch Officer

1 Admin.-11 &
12

Confidential Cell &
Legal Cell

Admin-13 & 14

2 Confidential
Cell & Legal
Cell

Admin.-11 & 12 Admin-13 & 14

3 Admin-13 &
14

General Section &
Executive Branch

FAAS & FAAP

4 General
Section &
Executive
Branch

Estate Management Admin-13 & 14

5 Estate
Management

Welfare Section General Section & Executive Branch

6 Welfare Estate Management General Section & Executive Branch
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6 Welfare
Section

Estate Management General Section & Executive Branch

7 IS Wing General Section &
Executive Branch

FAAS & FAAP

8 FAAS &
FAAP

Estate Management General Section & Executive Branch

Charge of Assistant Audit Officers

Sl.
No.

Section
Name

Alternate-in-charge
AAO who will look
after the charge

AAO who will look after the charge
in the absence of the regular &
alternate-in-charge AAO

1 Admn-11 Admn-12 Admin-12 (Pension)
2 Admn-12 Admin-12 (Pension) Admn-11
3 Legal Cell RTI, Exam, Confidential Cell
4 RTI, Exam Legal Cell Confidential Cell
5 Hindi Cell Executive Branch General Section
6 Secretariat,

RTI, Exam,
Legal Cell Confidential Cell (disciplinary)

7 Confidential
Cell

Confidential Cell
(disciplinary)

Secretariat, RTI, Exam,

8 Confidential
Cell
(disciplinary)

Confidential Cell Legal Cell

9 Admn-13 Admn-14 General Section
10 Admn-14 Admn-13 Executive Branch
11 General

Section
Executive Branch Admn-13

12 Executive
Branch

General Section Admn-14

13 FAAS (M) FAAP General Section
14 FAAP FAAS (M) General Section
15 IS Wing E-Cell & Training Executive Branch
16 E-Cell &

Training
IS Wing Executive Branch
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हFता/-

उप महालेखाकार/�शासन

�ितिलrप सूचनाथ� एवं आवuयक कार�वाई हेतु �ेrषत -

1- सिचव, महालेखाकार (लेखापर�
ा-�थम) म�य �देश, �वािलयर।

2- वIरx लेखापर�
ा अिधकार�/�शासन-11, �शासन-12, �शासन-13, �शासन-14, गोपनीय
क
, rविध क
, सामाzय अनुभाग, काय�पालन शाखा, फास-एम, फाप, संपदा �बंधन,
कWयाण

3- वIरx लेखापर�
ा अिधकार�/आई.एस. rवंग, को इz}ानेट पर “Administration-
Personnel” िलंक एवं काया�लय कN वेबसाइट पर अzतग�त अपलोड करने हेतु �ेrषत ।

4- �ी उ�कष� यादव, सहायक लेखापर�
ा अिधकार� को इzटरनेट से संबंिधत काय� हेतु।

5- सूचना पटल /ऑ9डट भवन।

6- गाड� फाइल

हFता/-

वIरx लेखापर�
ा अिधकार�/�शासन-11
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