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.Y, /S @81/ I7.97.1./dT. 317./2026-27 f&Hie: 08.04.2026

yRy= 4 / Circular No. 5

o S-affforg & wrormT &) & TR Heef feemfeeer — Iraq

Sub : Guidelines regarding use of official language Hindi in E-Office

RTTATNT FRHEett, 1976 & FRF 11(2) & AR fad off I TReR! drafed §
TR USRI & URey T efifes faal / SRSl H 81 | oSt &t & v Heelt M-
YT & W1 2.19 & 3R /87 91 vger 12v 577 & ik 31! o a7 H ik faa]
37&T & CTZY AT &Rl | @I T & | $HD AT ITHIN FRH-GRRIdT & URT 2.23
& IIER T &7 7 GIIT Byt H SgRIET il 7 FIayicT Ty f8ql # &1 oy |
STRIE HITET] @ 31T 4 $-31thd 5 Wigel o fawTt SIgRemT & Fag H 7 g
U |

T SR GRT 37U JIFANT H SR&f T ISHER! g il BIsai & H1-77e
$-3A1he A GRod $-B1gall &1 A1 U6 g eror arfard wu & f&at & «ff faar s
MY | D M, 3-hisdd & AT ¥ U JEITd A T be ARDRI
PRI Bl 3T AEfed [GarfUR, ITH Hefad AFe Faod o fiequull, AFdhigpd
3BT UF U A B 1S ot srae favmdt H &1 | o757 T s/gwr @l AR _ar
BT 37Tfe I 1FYTST 918 I F & 1617 1841 P& 1 15.20.04.2026 T 457 |

3T H U8t ¥ Hivig fowTt isel & A, favor arer € o stf+ard JFiat
B SUIN IRG S-3Mh H gt 7 STRAT & e o ST ST € | 39 Hey A,
g &M &1 9T & U0 I offe § ugel SUANT a1 1 'DV_Divyae' B $-
3R & 3Fdet T8l & | 3T 3TRIY T Il & % 'DV Divyae' ic # TRy & Wit
SWRIGd AHRIT BT JfTblS Bic H gRafcid a iy $-3ihe H STt BU I BRI e
o DIg 19T 7 37T | {31 07.08.2025 & GRYF HEAT 43 & FIER '3 faar o
forg S arer feodforay a1 fomeht feooft &t soft § 98 a1 S Havan = argae &
foly SWIh IRUF . 43 F Ui AU’ Tt &1 IYAN BT SQ | S5 AT, $-
3R o faraes AT 9 F AT waom! & oy Suetey B araie fewqoft R axa
I T ST SUDBRUT & B0 H BT IR T & |

As per Rule 11 (2) of Official Language Rules, 1976 forms and
headings of registers used in any Central Government Offices shall be in Hindi
and in English. As per para 2.19 of the Manual of Official Language Hindi,
Hindi headings should come first followed by English headings and the types
used for Hindi letters should not be smaller in size than that used for English
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letters. In addition, as perpara 2.23 of the Manualcited entries in registers
maintained in offices located in ‘C’ region are to be made in Hindi as far as
possible. In compliance with the above provisions, the following instructions
are given regarding bilingual maintenance of files in e-office.

Along with the registers and physical files maintained, the names and
other details of the e-files created in the e-Office should also compulsorily be
written in Hindi by all the sections. In addition to this, notings, forwarding
letters and forms which are standard in nature, in respect of periodical returns
due to HQ Office as well as other Central Govt. Offices furnished through e-
Office should also be in bilingual. Hence all the sections are directed to
forward the list of files and registers, periodical returns along with its notes,
standard formats and forwarding letters to Hindi Cell by 20.04.2026 for
preparing their bilingual standard versions.

Work can easily be done in bilingual in e-office with bilingual files names,
details as well as other mandatory articles, by making use of the bilingual
version already with the sections. In this context, it may be noted that
‘DV_Divyae’ font used earlier in MS Word, etc. is not compatible with e-Office.
Hence it is requested that all the above articles typed in ‘DV_Divyae’ font may
be converted into Unicode font, so that no hindrance occurs in doing work in
bilingual.

As per Circular 43 dated 07.08.2025, notings done patrtially in Hindi will not
be considered as bilingual Notings. ‘Bhashini’ tool as described in the above
mentioned Circular No.43 may also be used for translation. Also Hindi phrases
for noting purposes available in ‘Quick Noting’ tab in e-Office can serve as an
easy tool while preparing notes.

(TETIRETHR o AR SR 1)

Digitally signed by
MOHAMMED DANISH K
Date: 08-04-2026
15:13:35

IT YEIEIHR /IATET

Deputy Accountant General/Admn
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yfdfetfd/Copy to,

1. a1 ug /Notice Board
2. TERIET | BrIfer & §+ 3rgHF/ All Sections of Audit | office
3. I BT, PR, DI, DISTA UG DINDIS (T 1) &b T IFHRT

All Sections at Branch Office, Thrissur, Kochi, Kottayam & Kozhikode of (AU
1)
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