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OFFICE OF THE
ACCOUNTANT GENERAL (AUDIT-I)
KERALA, THIRUVANANTHAPURAM - 695 001

HETHETH (FETTHET-1) FT F1ATET
Het, fAeaeaTaT - 695 001

.19, |/fES) et/ 0.97.1./a1.311./2026-27 a9 08.04.2026

yRuz 9/ Circular No. 4

ST HRIFEIT ¥ Hefad arfte SR 2026-27 & ITIR Bl R
fequforat &g freafRa stewr 35 % & | f3777@ 07.08.2025 & gRY= TEaT 43 & IR '3fifd
f&ch 5 fy ST arer feoaforat ot feemsht fevgoft it sioft & & a1 S AwHar | AT w9 "
WIHd fCquftal g ueTmi & f2al /37l U TageRT aReErfed 6y I § iR dedfl:d
hiete] / S orgare # ot uefela faw Sra € | B § udftorer vme aHRar e fequu
YUY 3R U 3T HRIFGRIA TSI & folv &<t a1 Suaet fosar 1 2 | &R arif &
fAT IRt 2 1 SUANT o S 59 A ey Jedrse O $-9Ra a1 DY SISt
@R [04.08.2021-E-saral-hindi-kosh.xIsx (cag.gov.in)] | S8 3famar faw=t 3T & folu
SRt IRYT &, 43 9 aftiq ol ¢ &1 Swam B S &R fage i &g
‘STANDARD’ & 3icRid SUTed $_IT 0TI e el &1 AT & flv arfeamas
SHINT 53T S | IS 1S areraier faraes AT & iavid ‘STANDARD’  Suaied &1 &,
2 Yo fShISS’ H Ha fohaT ST HandT 2 iR ATISATIIR IUANT 3T ST HepeTT 2

E-office — Settings — Quick Noting — Add Quick Noting — Choose Language
(Hindi) — Copy Paste Bilingual (Hindi then English) version in Content — submit

As per the Annual Programme 2026-27 for the Official Language
Implementation, the target prescribed for noting on files is 35%. As per Circular 43
dated 07.08.2025, notings done partially in Hindi will not be considered as bilingual
Notings. Hindi/English versions of some commonly used notings, designations are
circulated herewith and displayed in the Public Folder / Hindi Translation. Hindi
shall be used for noting, drafting and for such official purpose by employees who
possess proficiency in Hindi. Routine works shall be executed using simple Hindi,
for this E saral vakyakosh may be downloaded {04.08.2021-E-saral-hindi-kosh.xlsx
(cag.gov.in)] from CAG website. In addition, ‘Bhashini’ tool as described in the
above memntioned Circular No.43 may also be used for translation. The common
standard phrases for noting made available under ‘STANDARD’ in Quick Noting
tab may also be utilized to the maximum. If any phrase is not available in
‘STANDARD * under Quick Noting, those can be saved in ‘User Defined’ and used
as per requirement.
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ick Noting — Choose Language

(Hindi) — Copy Past Bilingual (Hindi then English) version in Content — submit

9 %8 ¥ 49 oy fequoht wiorref arpaier ‘IoR Swee’ o Uy & S |

The phrases saved in this manner will be available under‘User Defined'.

Administrative approval may be obtained YN I~eh Al UTqd fhaT Y

Acknowledgement is awaited OTercit bl Uciel &

Action has already been taken in the matter S HHel H BRATs Ugel el ST el
2

Admissible expenditure el 4

Approval may be accorded 3FHIST U feharT STTY

As hereinafter provided SR 39 UETd IUSTed &

As modified 2T JLMET

Attention is invited to circular /office memo no. -—-SWipd A R ... &

-dt.....on the subject cited. ORY=/ERITT S0 9. BT 3R
I S

Audit findings are discussed in the succeeding[cRATURI&T RNy Hhi Tt ST

paragraphs SRR § 6 TS 2 |

Brief note is placed below Herf:qd e A [aT 8

Bring into notice A H T

Circulate and then file g D21 DI [SITPR BIgel
Gy

Competent authority’s sanction is necessary e UTfereh] hl Hole! TP &

Copy enclosed for ready reference TdepIel T&H & felt Ufdfellt HerH

Copy forwarded for information/necessary action [z /32@d PHRATg b fely
gfafafd smfta

Decision is awaited U BT Yaler §

Deduction at source GId W Heldl

Draft has been amended accordingly

R IST/IReY AR Henferd fohar
T B

Discretionary power ECEAICEAN

Draft for approval STFAIATY HHIGT
Do the needful AT DRATS DY
Enclosure AT AP
Expedite action PRATS AT DY
Explanation may be called for HUSCIhRUT HITT ST

Exigency

el JMAThd




.U | /R&peT / TTHUTRRITaIaR @ ATATRI T fR=311e_1/ 2024 -25

1/1384504/2026

For necessary action JAYID PRATS P felT

For approval K RGISRIO]

For comments fequult & felu

For consideration [BEINP]

For orders ISR

For information and guidance G 3R ARG o foly

For verification HAATI o felT

In addition to CRIRISE

In advance Uget I

In compliance with T STJUTCT hRel §U/ P T H
In connection with P I H

In the light of / in view of Pl LT H I §U

May be informed CERIETININ

May be sanctioned TR / Hellgpd feharT STy

May be treated as urgent REISIERCEASREIRNIN

May please furnish the requisite information CRll et o <
Notwithstanding b 811 IR HI / & 8ld gu

Not traceable Ol T8 o'l <& &

Observance of rule R T dTer

Office copy/fair copy for signature PRI Ui / oo Ui eqarermed

Provision exists in the budget for incurring the

el fadqd 9y & SR 93 &b folg

expenditure during the current financial year. Soic B Y feaT R R |

Pending cases may be disposed of expeditiously [efdd A™et 2iter e Sy

Reminder may be sent STHARD HSIT WY

Sanctioned as proposed ol YRdTfdd Hellepd / TRIa b
ITIR AR

Subject to the provisions of b ITGE] P I

Submitted for perusal EERIEEIPENGG

Through proper channel SECRIECER

Timely compliance may be ensured I R 3FJUTe gHEiid @)
ISRININ

Unbiased opinion [BECERE

Without delay RIEGE]

Without fail 319 / 11 b

Yours sincerely/ Yours truly 3T

Yours faithfully T / W T

Asst. Audit Officer

OERIh INITUNIETT JTfShT
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Sr. Audit Officer TRYS erRETURIET ANfEBRY

Dy. Accountant General/Admn K[U HETIGThR / YA

Sr. Dy. Accountant General/AMG (HQ) | IRYS IU HEGEIBR / U TH Sl
(Fer) |

Sr. Dy. Accountant General/ AMG (HQ) I IRYS IY HBEGIPR / T TH S
(FEn) 1

Dy. Accountant General/ AMG (HQ) Il I HElel@lhR / T TH S (F%=AT.)
[

Accountant General HETTITDR

Principal Accountant General ERIERRIGECICAN

( AETIRATHR & AT | SR )

Digitally signed by
J R Asha
Date: 08-04-2026
15:57:13
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