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Circular No.58 Date:30.03.2026

A meeting was held on 10.03.2026 in the Video Conference roorn under the
chairmanship ofthe Sr. Deputy Accountant General (Adrrn.). During the meeting, discussions
were held on measures to improve ofiice functioning. In this regard, Sr. Deputy Accountant
General (Admn.) directed that standard Hindi formats shall be prepared for conespondence

issued by the office (such as addressee, salutation like Sir/Madam, the line "issued with the

approval of the Pr. Accountant General." "Yours t'aithfully." designation ofthe sender, etc.).

Furthermore, it was instructed that bilingual letters should be reviewed by Hindi Cell fbr
correctness ofthe Hindi draft before being issued.

In compliance with the directive, all sections are hereby informed that they shall, with
the assistance ofthe Hindi Cell, prepare standard formats for official letters to be issued in

Hindi (sample enclosed hereu,ith). and shall have the Hindi drafts of such letters vetted b1 the

Hindi Cell prior to their dispatch.

M emo No. fflfrq-+ls-o/5 3,ft8u/2 0 2l /6 8 8 -6 911

sd/-

Assistant Director (OL)

Date: 30.03.2026

Copy forwarded for information and necessary action to:

l. P.A. to the Pr. Accountant General.

2. P.A. to the Sr. Deputy Accountant General (Admn.)

3. PA. to the Sr. Deputy Accountant General (AE & VLC).

4. All Branch Officers.
5. All Section in-charge with a request to bring the contents ofthe above circular to the

notice of all staffworking under them.

6. AAO/ EDP Cell, is requested to upload this circular on the website of this office.

7. Notice Board.

Assistant Director (OL)
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€gqr/ No

ter ii7ro,

ftEq; 7 99g,961'

ret'cql Fffir,
Sir/ I\4adam,

{Ar+q: qzffi

Enclosed: As stated above

frai67 9"1.'

raftql ffi&qr,

Yours fa ithfu tty,

aftr6 +qr 3{ffi/ s6rq+ *eT 3{ffi
sr. Accounts officer/ Asstt. Accounts officer.

T6 ccrFT rOrsoron- ad-{q *' r{Fil-da $ drf tr
This issues with the approvaIof Pr. Accountant Genera[.


