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OFFICE OF THE COMPTROLLER &

AUDITOR GENEBAL OF INDIA

9, DEENDAYAL UPADHYAYA MARG,

NEW DELHI - 110 124
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To

All Heads of Department (tA&AD),
Dy. Director (Capacity Building),

Sub: Mandatory Course Completion and Comprehensive Assessment on the
iGOT Karmayogi Portal-Reg

rttfl/fdrflr,
I am directed to refer to the Department of Personnel and Training (DopT)

Office Memorandum No. T-28/2712025-iGOT dated 04 July, 2025 (copy
enclosed), regarding mandatory completion of prescribed courses on the IGOT
Karmayogi portal by all Central Government employees, to be reflected in their
respective APARs from the reporting period 2025-26 onwards.

2 ln compliance with the aforesaid DoPT instructions, the Knowledge and
Capacity Building (K&CB) Wing has shortlisted relevant courses available on the
IGOT platform for IA&AD cadres (copy enclosed as Annexure- I )

3. Accordingly. the following annual targets for 2025-26 have been prescribed
by this office (as MDO) and will be added as Training Plans on the iGOT portal
for the respective cadre levels:

r Senior Audit OfI'icers (Sr.AOs)/Assistant Audit Officers (AAOs): All 6
shortlisted courses (details in Annexure-I); complete at least 3 courses
(s0%).

o Cadres below AAOS: All 6 shortlisted courses (details in Annexure-l);
complete at least 3 courses (50%o).

o Multi-Tasking Staff (MTS): All 6 shortlisted courses (details in Annexure-
I). complete at least 3 courses (500%).

4. All employees/officers shall update their iGOT profiles to reflect their
current role/position/designation, ensuring the targets appear in their ',My iGOT"
section. They must complete at least 5070 of the prescribed courses as specified
above annually, along with the mandated Comprehensive Assessment (to be rolled
out as per DoPT guidelines). The completion status will be directly fetched from
IGOT and reflected in APARS.



5. All Heads of Department are requested to ensure wide dissemination of this
circular among all employees. facilitate iGOT profile updates. monitor course and
assessment completion. and submit a compliance report to this office by 3l March,
2026 for lhe 2025-26 cycle. Any issues in implementation may be reported to this
wing or K&CB Wing prornptly.

This issue with the approval of Competent Authority.
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Annexurc-l

Sr. AO/AAO (Level 8 above)

Below AAOs

Sl.No
Content
Provider

Name

Competency
Area

Content
Du ra tio n

Competency Sub
Theme

I

Introduction to
Emerging

Technologies

Capacity
Building

Commission
F'unctional 02:20'.32

Digital Seruice
Design

Roles and
Responsibilities in

Data Protection and
Privacy in Design by

National E-
Govemance Division
(NECD) Meity Govl

of lndia

National E-
Covernance

Division
(NEGD) Meity

Domain 0l:09:28 Cvber Securitv

A Course on
Environmental

Social and
Covemance

Ministry ol
Power

Domain 0l :2 I :54

Environment and
Social Governance,

Sustainable
Development

4
GFR 201 7-

Procurement

Defence
Accounts

Department
(DAD)

I)omain 01:25:09

Procurement, Public
Procurement of
Coods, Public

Procurement ol
Works

) Inlroduction to
Cyber Security

Power Finance
Corporation

Lrd
Functional 02:02:53

Proiect
lmplementalion

6

UNDERSTANDINC
THE FORMAT OF

FINANC IAL
STATEMENTS

National
Institute of

Communication
Finance

Domain 0l:13:21
Financial Statements
Analysis, Financial
Statements Review

sl.
No

Content Name Cont€nt Provider
Name

Competency
Area

Content
Duration

Competency
Sub Theme

I
Grievance Redressal

Mechanism

Central Board of
Direct Taxes

(CBDT)
Domain 0l :5 8:5 1

Tax
Controversy
Management

,)
Financc and Accounts

Department oF
Personnel and

Training DoPT
Functional 0l :35:00

General Financial
Rules

National Academy of
Direct Taxes NADT Funclional 02:53:00

Procurement
Mgmt. through

GeM,
Procurement of

Services /
Coods / Works

Content Name I

I

L

I

Govemment
accounts



I
UNDERSTANDING
THE FORMAT OF

FINANCIAL
STATEMENTS

National Institute of
Communication

Finance
Domain 0l:l i:21

Financial
Statements
Analysis,
Financial

Statements
Review

Defence Accounts
Department (DAD) Domain 00:54:10

Budgeting,
Cash Flow.
Reporting,
Financial
Acumen.

l
Go\4. Accounting

System

Functional 0l :00:00
Financial

Management6 Debt Management
Institute of

Secretariat Training
and Management

Sl.No Contenl Name
Content Provider

Name
Compet€ncy

Area
Content
Duration

Competency
Sub Theme

I

Gender
Sensitivity'

Ministry of Power and
Office Productivity
Tools by National

lnstitute of Electronics
and Information

Technology-NIELIT

Behavioural 00:59:00

Diversity &
Inclusion,
Empathy.

Responsiveness

2
Labour Laws in

a Nutshell
XLRI- Xavier School of

Management
Domain 0l 27:21

Employee
Relationship
Management,

Regulatory
Compliance,
Regulatory

Policy
Developing

Effective Soli
S k ills

Central Reserve Police
Force (CRPF)

Behavioural 00:39:59 lnspiring others

-1 Conduct Rules
Inslitute of Secretariat

Training and
Management

Functional 0l:22:17 Conduct Rules

i Zerodha
Behavioural.

Domain
01:27:l l

Self-Analysis.
Self-Leaming,

Logical
Reasoning,

Sound
Judgement,

Financial
Management,

Financial
Planning

6

Right Io
lnformation

(RTI)

Department of Personnel
and Training DoPT

Functional 02: 15:00
RTI

Responsiveness

MTS

I

Basic Finance

I

I

I

I



No.T-2812712025-|GOT

Government of India
Ministry of Personnel, Public Grievances and Pensions

Department of Personnel & Training
Training Wing

*****

Block-IV, Old JNU Campus,

New Delhi -110067

Dated: 04 July,2025

Subject: Mandatory Course Completion and Comprehensive Assessment on the iGOT
Karmayogi portal - reg.

The undersigned is directed to say that the National Programme for Civil Services

Capacity Building (NPCSCB) - Mission Karmayogi, approved by the Union Cabinet on 2nd

September 2020, aims to build a citizen-centric and future-ready civil service through a role-

based capacity building approach. Competency-driven capacity building in government

employees is being facilitated by way of the iGOT-Karmayogi digital learning platform. The

platform offers anyime, anywhere learning on key domain, behavioral, and functional

competencies.

2. In order to turther underscore the need for continuous, role-specific capacity building. it

has now been decided that all Central Government employees and officers of the All India

Services (AIS) will be required to complete prescribed courses on iGOT annually and that this

will also be reflected in their Annual Performance Appraisal Reports (APARs). The courses for

the Central Government employees and the officers of the All India Services (AIS) on

Central Deputation shall be prescribed by their respective Ministries/

Departmentsi/Organisations (MDOs) and for all other officers of the AIS, the same shall be

prescribed by their respective Cadre Controlling Authorities (CCAs).

3. Accordingly, the following instructions are hereby issued to all MDOs and the CCAs of

the AIS.

i. In the case of Central Government employees and the AIS officers under Central

Deputation, all MDOs of Covemment of India shall identify relevant courses on the iGOT

Office Memorandum



ll.

lll.

lv.

vl.

vll.

Karmayogi Platform for employees at each level as the annual target. As an illustration, a

minimum of 6 courses could be selected for each of the following levels - MTS, SO/ASO

& equivalent, US & equivalent, DS/Director, JS and above.

In the case of AIS officers not on Central Deputation and the CCS officers not working

with any MDO of the Govt of India, the CCAs shall identify relevant courses on the iGOT

Karmayogi Platform for employees at each level as the annual target.As an illustration, the

respective CCAs could select a minimum of 6 courses for each of the following levels -

upto 9 years of service, above 9 and upto 16 years of service, above 16 and upto 25 years

of service, 25 years and above of service.

These courses shall be added by the MDO Admin/CCA as "Training Plan" for each of the

positions/designations/levels on the iGOT portal.

Once the "Training Plans" get added, these courses will get reflected as targets in the "My

iGOT" section of iGOT profile of the respective users. This, however, will be possible only

once the employee has updated her/his profile on iGOT so as to correctly reflect her/his

current role/position/designation in the Ministry/Department/Organization the employee is

serving in. AIS off-icers serving in the states/UTs must update their iCOT profiles to

correctly reflect their service and batch such that they are mapped to the correct CCA and

level (based on years of service).

All employees shall complete at leasl. 50qo of the courses prescribed by the MDO/CCA for

the year.

The status of course completion for mandated courses will be directly fetched from iCOT

and reflected in the Annual Performance Appraisal Reports (APARS) from the reporting

period 2O25-26 (coresponding to the APAR cycle of 2026-27).

The information will be captured in a new sub-table under the existing "Training Programs

Attended" section in Part-I of the APAR.

4. It has also been decided to roll out a Comprehensive Assessment Framework from the

reporting period 2025-26 (coresponding to the APAR cycle of 2026-27 ). As per the framework,

comPetency attainment will be evaluated through standalone assessments based on courses

identified by the MDOs (or the CCAs as the case may be) for employees at each level. All

central government employees and all officers of the AIS will have to pass the assessment



nrandaled for them during tlre coursc of thc rcporting year qnd the successfirl complelion of the

Bsscssment will also be reportcd in the APAR by fetching rclevant data from iCOT.

5. All MDOs arc requestcd to ensure strict sdherence and compliance with &e

aforementioned guidclincs and to take active steps for &eir time-bound implementation in

accordance with lhe timelines specified in Arutexure A. The respeclive CCAs are requested to

spearhead the implementation for AtS offrcers wlro are not on Central Deputation.

6. Detailed instnrcrions regarding the roll out of comprehensivc assessment will be issued

separately. Necessary inslructions regarding the modification of the APAR form will also be

subscquently issued by the concerned CCAs.

L^--r'^"^ '-*#"
(Uma Magesh) /

Under Secrelary to the Covemmeot of lndia
Tele:26706310

To

(i) Secretaries to att the Mlnistrics/Dcpartnrents of thc Govcrnmcnt of Indio

(ii) AII Cndre Controlllng Authorities

Copy lo:

(i) Chief Secretaries of all State Govemments l{.iT Adminisrations

(ii) PSO to Secretary (P)

(iii) Secretary, Capacity Building Cornmission

(iv) CEO, Karmayogi Bharat

(v) Director (IT), NIC

(vi) Deputy Secrctary /Dircctor AIS Division, DoPT

(vii) Deputy Secretary /Director, PP Division, DoPT



The following timelines shall be adhered to for the implementation of the guidelines outlined in

this OIlice Memorandum:

st.
No.

Items Deadline

I Orientation workshop for the heads of Capacity Building Units (AS/JS
level) of all Ministries/Departments and the Cadre Controlling AS/JS
of the AIS, along with hands on session for Dir/DS/US leve1 officers
responsible fbr the implementation to guide them on the process of
uploading Annual Targets for employees at each level.

bv 31 .07 -2025

2 Identification of relevant courses on iGOT Karmayogi portal for
employees at each level as the annual target by MDOs and CCAs and
their addition as "Training Plan" for each
role/position/designation/level on iGOT.

by 31.08.2025

3 Integration of SPARROW and iGOT enabling the status of course
completion for mandated courses to be directly fetched from iGOT and
reflected in the APARs.

by 31.08.2025

4 Creation of Question Banks for the Comprehensive Assessment by all
MDOs and CCAs.

bv l-5.10.2025

Comprehensive assessments for employees at each level to be made
live on iGOT.

by 15.11.2025

6 Employees to complete at least 50% of the courses prescribed by the
MDO/CCA for the year, and complete the prescribed Comprehensive
Assessment.

by 31.03.2026

Annexure A

5.
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