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Disbursement of the personal pay equal to the amount of one increment for the
period of twelve (12) months for passing the Hindi Stenography exam under
HTS for the session February 2025- January 2026 — regarding

AR TFR, 6 FAe™, e fasmr, Ber Refor Qs saaway
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# TF (01) I Jeftr & TR F W FAFaF adaT YT HYe B HgY FEAHIT
el & ¥ HAYRROT &1 fFeror @Fean 8-

In pursuance of provisions contained in Government of India, Ministry of Home
Affairs, Department of Official Language, Hindi Teaching Scheme, Bhubaneswar letter No.

12/1/2025-\131137/83d/  dated 17.01.2025 in respect of financial incentive, .the Pr.
Accountant General (Audit-I) has been pleased to sanction the personal pay equal to the amount

of one (01) increment for the period of twelve (12) months to the following official from the
date mentioned against their name for passing Hindi Stenography exam under HTS in the

session February 2025- January 2026. The details of the official is as follows:
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TG - JASAHTIT HeTHTeN/53/3afFcadh A Ud dehe JREHN/2025/563  feaAih: 23.03.2026

gfafafy, go=r va 3aeas FRaE g N

Copy forwarded for information and necessary action:

01. 3ufaces - e (fag va a3, ses
The Deputy Director- Audit (Finance and Control), Cuttack

02. eMEIHII- TATH, T.UH.SA1-11l / Branch Officer — Admn, AMG-III
03. emETfORI- T.TH.SM-11 / Branch Officer - AMG-III

04, QMETTEHTY- FRITHT TUTTAT (FWRIFd FHARY (01) FF 396 AH & A HiFhd
fafr & wsrdr 12 (aRE) e H 379 & v 37% daaA = 7 UF I gery
f R & e FafFasw a7 gAY = & Fdes afgd)

Branch Officer —Office Establishment (With a request to ensure disbursement of personal
pay equal to the amount of one increment to the above employee (01) in his pay scale for
a period of 12 (twelve) months with effect from the date indicated against his name).

05. T gafea/ All concerned.
06. TETIH A@EET HOER, AT vd IRA F IRY ¥ F FIAT 3@ NI

F FATHY & dSUEe W ITAS Fl

The Assistant Audit Officer i/c DA&RC is requested to kindly upload this OOC to our
official website.

07. SRITEST 31eF3TeT, aRT=/ 33 Mg BIgel! Admn Section, Circular/ OOC Guard File.

08. IISTHTST JHTSTIT, gfga/ 33 IS BISd/ Rajbhasha Section, Circular/ OOC Guard
File.
09. =T 9&< /Notice Board

10. HfaRea gfafa™

Spare copy

aR. er@radre / IHTHIT

Sr. Audit Officer/ Rajbhasha Section
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HINDI WORD PROCESSING/HINDI TYPING & STENOGRAPHY TRAINING WING
T AEVEUF IHAN & FTo, HRE WUR 2Rm f,
Office of the C. G. M. Doorsanchaar, Bharat Sanchaar Nigam Lt.,,
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Central Govt. Offices & Central Govt. Statutory / Autonomous Organizations :
hmtwﬂalﬁﬁmmthm,mwwﬁ 5
PSUs, Companies and Nationalized Banks owned & under controlled by Central

Government.

HaNaT /Bhubaneswar.

Gad 20 H_STeTal, 2026) WY & siqeta sifwares RETHT F IS & Hawr &
Sub: Regarding formation of offline classes under in-service Hindi word processing/typing training (session
February 2025 to July 2025) and Hindi Stenography (session February 2025 to January 2026)..

Typing and Hindi Stenography Offline Tralning program of the Hindi Teaching Scheme, Q.L. Dept., MHA will commence
from 17* February, 2025. It has been decided by The Gowt. of India that In-service Hindj training is to be completed
til the end of vyear 202s. Accordingly, nominations Proposals are invited from Govt. of

orﬁces/OrEanlzatlons/PSUs/CompanIes/Natlonauzed Banks for offline Hindi word processing/Hindi Typing and Hindi
Stenography.

fz:nm13-14mﬁ,zozswmm$awmammmﬁwmhﬁmmmﬁ

The trainee, who report at the training center on 13h-14th February, 2025, will be enrolled on “first cum fi
o, . e _ . e 5 FSt corun®
basis for offline Hindi Word Processing/Hingi Typing and Hindi Stenography classes. Offline classes of thic -,
course will be conducted on every working day from 17 February, 2025 to sl the @nd of session i
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*  Alithe LDCs/ English Typists, Junlor Secretarlat Assistant, Office Asslstants, Tax Assistant In Income Tax &
Customs, Postal Assistants, Rallway Sorting Assistant, Telecom Asslstants, Data entry Operators. who
possess knowledge of Hindl up to the level of Hindi Praveen of HTS are eligible for Hindi Word Processing /
Hindl Type training course.

o TR A H N I F F R S T s RAe Ruila dew g wd oy s
R e wEnm/RE Swor wferr & R o gy

» Those personnel who came from Group “D” to Group “C” & who possess educational qualifications for class
'C", are also eligible for Hindl word processing/Hindi typing training,

wos:-
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#r gieT 30T T W W vwR F RAdfw e seaed e F FHeR g, 3
ffFas a9, A9E TEER W& vepd R gl @i @t & sfteRat, e oo /i
g GO T T SReror sifard At €, g swael &, @1 wiftes smur @ aifa
frar o et &, Rg ¥ el wRewr § stia R wee gwue/RE dF0 Fr ghem o
FE W FA N woR & Rl o daaea afe F ewer Af g R R dufRes
¥ad, G AN U4 THAd [ERR A
At present, the posts of Assistant/Assistant Section Officer, Additional (Senior) Division Clerk. Senior
Secretariat Assistant and Hindi Translator/Junior Translation Officer/Translator are vacant. For Senior
Translation Officers, CH.T.L/H.T.S, are also available. Training in Hindi Word Processing/Hindi Typing is not
mandatory under the Hindi Teaching Scheme and hence they can be enrolled on a voluntary basis in the
Hindi Word processing/*Hindi Typing classes of the Hindi Teaching Scheme and can be admitted in case of
vacancy in the classes. These employees will be entitled to all financial benefits/financial incentives etc. such
as personal salary cash reward and lump sum reward etc on passing the Hindi word processing/Hindi Typing
Test. As categories of officers for whom training in Hindi word processing/Hindi typing is not mandatory but

useful can be nominated on voluntary basis, but Hindi word processing/Hindi Typing they will not be entitled
to any financial benefits/financial incentives etc. Such as personal salary. Cash prizes and lump sum prizes

etc.
(ii) fEY amyrforfy wfdraor ¥ orar:
araT Fae 308 et @ R smyfafy afRweer far Smeer St il aw Rl amyfafr
&7 aferor A€ ured faRar g
HErar - wh it & e A, daf¥as werget qur et wfat &gl
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Eligibility for Hindi Stenography Training:

Eligibility : Only those Officers/Employees will be admitted to the training of Hindl Stenography who have not
undergone the said training so far,

Obligatory :

all categories of English Stenographers/PAs/PSs

Veluntary :
such LDC/JSAs/Typists as have passed out Hindl Typing Exam subject to seats vacant and provided that the
concerned office/dept. Certifies that the proficlency so achleved In Hindl stencgraphy will be utilized in official
work can zlso be nominated on voluntary basls. But such employees will not be entitied to any kind of financia!
heneiits/incentives on passing the exam.
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e ¢
Personal Pay equal to one Increment for 12 months granted to Central Government employee for passing

the Hindl Word Processing / Hindl Typing examination of HTS |f they fgml the terms & conditions,
. ﬁammﬁamqﬁmmmwm*mwmmmm
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* Thefollowing cash awards are granted on the baslis of marks obtalned in Hindi Word Processing/ Hindj Typing
Examination (provided that they fulfil other terms & conditions):-

R qreTi Minimum Marks obtained r ECT4 HWEFR / Cash prize ]

97% a1 IWNW s 97% or more marks ’ X2,400
95% AT IHW HOF ey 97% & a7 | 95% or more but less than 979% ‘ 21,600 7
90% AT IFT i oifder 95% & &H | 90% or more but less than 95% ] X 800 ]

* ISR R, T Hre & R g6 7Ty, 2017 & FA A9 ez 21034/08/2017-31.377(9f.)

*  As per Office Memorandum No. 21034/08/2017-0.L.{Traim‘ng} dated July 26, 2017, Department of Official
Language, Ministry of Home Affairs, on obtaining 70 percent marks in non-gazetted English Stenographer
Hindi Stenographer and 75 percent marks in Bazetted English Stenographer shal| be entitled to draw personal
Pay. The Stenographers whose mother tongue Is not Hindi are granted Personal pay equal to the amount of
two increments of passing Hindl Stenography exam.

Actual conveyance charges for travelling in a public conveyance may be payable for training class if the
distance is more than 1.6 KM.
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This training is free of cost for Central Government employees, but the examination fee is charged from the
trainees of Undertakings/Companles/Banks etc. owned or controlled by Central Government. Exam fee of X 100 (One

hundred Rupees) only should be paid by Bank

Oraftin favor of The Deputy Director (Examination), Hindl Teaching Scheme payable at New Delhi branch. Bank draft
directly send to The Dy, Director(Exam), Hindl Teaching Scheme, East Block-7, Level-6, R.K. Puram, New Delhi-110

066 and the seme may be ImmedIately forwarded to the Assistant Director(T/S), Hindl Teaching Scheme,
Bhubaneswar-751001,

S{IRTT e WA R 35 H website www.onlinesbl.com T IRVEEY FHH FIAR! FY siferarger

M} T S S s ¥ aiteee B s S & A g R b

1. H&® 9g state Bank of India & website www.onlinesbl.com # State Bank of Indla T f@&& Fa 97 state
Bank Collect AT 3T ¥ Fed #Y o7 w3t el &) vhorw F §U proceed Exd)

2. State Bank Collect 95T 9T State of Corporate/ Institution & All India Select &Y{| HQWH Type of
Corporate/Institution 3 Govt. Department Select &{ Ud Go T click

3. Department Name ¥ HINDI TEACHING SCHEME, DEPTT. OF OFFICIAL LANGUAGE, MHA &1 SUBMIT Y|

4. Select Payment Category ¥ Hindi Teaching Scheme Select FY| Select FTY &1 T GH ol |

S. SH G & M & TRAT Submit FX| Submit I F AT HTT Y g fAT & Confirm F Payment
Fl

6. Payment FA & WIE Receipt F NT 9 wret ofy 37 Brdws (adta), R fngror der, Tﬂ w27,
TW-6 TAFTIRH, 7§ Reeh-110066; 37 ol (7d), R Mreror arren, o $w 1847 o=
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Therefore, All Heads of Offices & Administrative Officers are requested to circulate this letter to al| their
subordinate offices/ Units/Branches etc., They are also requested to ensure that all their officials, who have been

nominated for the training, attend the classes regularly and appear the exam at the end of the session compulsorily.

ey

« v & fav mfde sl # s @ i e @ @ ofe o adt e sem) vy
“TFA FTHT g Ui F YR 91 R smeem

No separate confirmation letter will be sent to the employees whq nominated for training for admission,
Admission will be given on “First Come First Serve” basis.

o iR dg RO @Re o @i @ e & # GelEr e W s
(EFonsmyfafy) garr R smoem, Bt wefte st e e FfE ) wega w6 afs
T T WA A FAC F FU A Froweger wiard TR { B A

A Registration certificate will be Issued by The Assistant Director (Typing & Stenography) to the trainees
for confirmation of admission. It will be submitted by the concerned staff to their Immediate officer so
that appropriate action could be taken timely in respect of the employee who Is yet to be admitted.

mhamfim&ﬁm##gmyﬁmgﬁ?%&ammfﬁﬁmwwmﬁﬁ(ﬁm)
gfieyor 1 @5 AT 7 THET 5 e 3t o Ng FHATRE & g w19 57 s w57 Oel

4 S e, e e agnedes
rseer e eny e T v wiee S ar =0
2|l the Heads of the Offices are zgair request=d to nominete their officlals for In-service Hindi Waord
tindi Typing & Hirdi Stenograghvioflline! t-2i~!np o that urescribed terget could be achieved in 4

r o, f WIdl

\\8




ATASA, Fove T a0 wow (1) wEfE dw W A qeEE frdars(2/3m), M IRy

R Fnor ahore, TRTETOT e U ST 1 e, HEANER-751001, (A0 H0-8917507076,.

' §-AW: rbpaswan26@gmall.com W R=AF 10 YA, 2025 TF W T O e T H g w

AT & 9 chti1047@nicin T 3 S 7 FT F

Kindly mall the nomination in the proforma(1) enclosed herewith to The Assistant Director (T/S), Shri
R.B.Paswan, Hindl Teaching Scheme, Tralning Centre-O/o-Pr. Accountant General, Bhubaneswar-
751001,(Mob.8917507076) on (1) Emall Address: rbpaswan26@gmail.com on or before 10'™ February, 2025 and

also try to send a copy of this mall to chti1047 @nic.In.

w93/Proforma (1)

aferor & A At fr FEaNumber of employees remaining for Training
f&&r EFOT/Hindi Typing Ry amfAfA/Hindi Stenography

|

ST B8 & WRIEOT UF Fraieae & 30 Agcaqul HNA A ITOH FE DT WA g1
Your contribution to this operation of In-service training & implementation of Official Language Hindi will be
appreciable.

wad | Y?ﬁ‘h“ ully,
7.0l 2025

(& g / P.K.M{i apatra)
FadwENTd HUHTY.)/Officer in over all-charage
f§ér fraror TSV Hindi Teaching Scheme
lﬁ.ﬂwwit‘ln‘hu“ll L
i) fmom o, AR

ded to:-
wfafafy Wi / Copy forwarded to Oft: .er v Cversli Charye

: 4 e ,.'”--‘.--. e
TeTaF [AEFH(E/3.), &y Rwegor e, Siﬂﬁ'ﬁ?ﬂ'llﬂsﬁ} \)?;EEtth!‘l"’S),J HTS, Bhubaneswar.

37 fageren(qa), oy Reror ST, SIWHIAT /The Deputy Director(East), HTS, Kolkata.

e, F21g e wfvetor e, 7% fREe / The Director, CHTI, New Delhi,

Telr 3, ﬁa:}'earr ANHTH($AT) / All the Chairman, TOLIC(Central), Kolkata.
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