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It has come to the notice of the Competent Authority that the attendance
requirements are not complied with by some participants while attending training
programmes at various RCBKls.
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Therefore, the Branch Officers concerned are directed to ensure the following
while recommending names for training:

1. Only on exceptional or emergency situations, participants nominated for
various training programmes may be granted leave when applied for through e-
HRMS during the training period and not to be granted as a routine.

2. Officials who have already been sanctioned leave by the Reporting Officers
concerned, should not be nominated for training programmes scheduled for the
same period. Such nominations renders the training efforts infructuous, as the
officials concerned become ineligible for course completion certificates for want of
required percentage of attendance and consequent non-utilisation of slots.

3. Some outstation participants, book their return train/flight tickets on the last
day of the training programme and the scheduled time of departure of the
train/flights compel them to leave the session midway. Therefore, participants may
be directed to book their return tickets in train/flights whose departure time is after
7:00 PM on the concluding day of the programme.

All Branch Officers are requested to bring the above instructions to the
notice of all prospective participants at the time of nomination for training
programmes and ensure strict adherence to these guidelines.
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