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It is hereby informed that under the AEBAS biometric attendarce system, all Section-in-
Charge/ Branch Officers shall ensure monthly maintenance and verification of the Physical Attandane

Register pertaining to their resepctive sections.

In cases of late arrival or early departure, the concerned Section-in-Charge/ Branch Officer
shaal record the necessary related action (condonation or deduction of appropriate leave) in the
register and submit the same to the enetitled/ concerned section. As per Administration Section
Letter No. 1472-96 dated 29.07.2025, AEBAS reflects the time of arrival and departure.

It is reiterated that monitoring of late arrival and early departure is the responsibility of the
concerned Reporting Officer, and action in this regard cannot be taken by the Entitlement Section.

T efa 3o TY (AAOs/ Supervisors)/ U@ HTOHIRET & gy § 5 suRfa dfder @
el M & e § upe 30w el o e @ urer gl #|

All concerned Section-in-Charge (AAOs/ Supervisors) and Branch Officers are requested to
strictly comply with the above instructions before forwarding the attendance register to the Entitiment

Section.
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