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As per instructions of Headquarters, this ofice is required to conduct a 
detailed Training Need Analysis (TNA) for each officer/employee for the training 
to be held in the year 2026-27, using the modules already available on the SAI 
Training Portal. All officers/ employees of this office are hereby directed to assess 
their training needs for the year 2026-27 and submit the same on the SAI 

Training Portal by January 23, 2025. Officer/employee who have already 
submitted their TNA on SAI Portal are also directed to update the additional 
details in the revised TNA form available on SAI Training Portal. Filling out 

the TNA is mandatory for every officer/employee of this office. 

het 



All Officers/Employees may please keep the following points in mind 
while making the above assessment: 

training. 

1. The annual work plan of the office, 
2. Job contents of the target group of trainees, 
3. Skill and experience profile of the employees, 
4. Expectations from the annual plan of the office, 
5. Suggestions by reporting/reviewing officers in previous APARs on 

3+flchrrt/turft HfàỊT fe SAI Training Portal W vfafeu Zot 
t Help File Hetdt 

Detailed Help file is attached for making entries on SAI Training Portal 
for the convenience of officers/employees. 
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TNA मɅ भाग कैसे ले? How to participate in TNA? 
 
1. Training Need Analysis, Menu पर Click करɅ> उसके बाद participate in Training 
Need Analysis पर Click करɅ 

 

 
 
2. Ĥिश¢ण का वष[ चुने ǔजसके िलए TNA Ǒकया जा रहा है| 
 

 



3. उस ǒवषय का चयन करɅ, ǔजसम ेआप Ĥिश¢ण ĤाƯ करना चाहते हɇ| 
 

 
 
4. Course Level का चयन करɅ| 
 

 
 
 
 
 



5. कारण का चयन करɅ Ǒक आप Ĥिश¢ण Èयɉ चाहते हɇ| 
 

 
 
6. Submit button पर click करɅ| 
 

 
 
 
 
 



7. इसके अितǐरƠ िनàन जानकारȣ भी भरा जाना सुिनǔƱत करɅ| 

(i) कृपया उस सÈेटर कȧ पहचान करɅ जो आपकȧ मौजूदा ऑǑडट या फंÈशनल ǔजàमेदाǐरयɉ के 
आधार पर, आपके अभी के काम के ¢ेğ को सबसे अÍछे से Ǒदखाता है। 

(a) domain का चयन करɅ| 

 
 
(b) Sub Domain का चयन करɅ| 

 
 



(ii) Self Assessment मɅ आपसे अनुरोध है Ǒक आप िनàनिलǔखत कॉǔàपटɅसी मɅ अपना 
मौजूदा ǔèकल लेवल भरɅ। 

 
 
8. Submit Competency Matrix पर Click करɅ| 
 

 
 
आपके Ʈारा भरȣ गई जानकारȣ सÛदभ[ के िलए उƠ Ĥवेश Ĥपğ के िनचे सूचीबƨ हो जाती है|  
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