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No. DGA(C)/Legat Cett/11-3812025-261228 Dt07.01 .2026

CIRCULAR

Sub: Annuat lmmovabte Property Return for the year 2025 as on 01.O1.2026

As per Rute 1B (1) (ii) and 18 (4) of CCS (Conduct) Rutes, 1964, every Government Servant

betonging to any service or hotding any post inctuded in Group A, Group 'B', Group 'C' and

erstwhite Group 'D' shat[ submit an annuaI return in the prescribed form giving futt particutars

regarding the immovabte property inherited or owned or acquired by him or hetd by him on.tease

or mortgage either in his name or in the name of any member of his famity or in the name of any

other person.

2. ln consonance with Headquarters Office Circular No.O3-Staff (Disc.-l)/2024 No.- 272/Staft

(Disc.-l)/1 1-2024 dated 22.01.2024, at[ Senior Audit Officers of this Office are to fitt their AnnuaI

lmmovabte Property Return for the year 2025 (as on 01.O1.2026) through online in SPARROW

Portal. lt is instructed that a copy of fitted IPR in SPARROW Portat shatt be furnished to Legat Cett

of this office through their respective wings.

3. Att Group Officers are requested to fitttheir AnnuaL lmmovabte Property Return for the year

2025 (as on 01.01 .2026) ontine in SPARROW Portat.

4. Rest of the Officiats betonging to Group 'B', Group 'C' and erstwhite Group 'D' cadre are

instructed to furnish the AnnuaI lmmovabte Property Return for the year 2025 (as on 01.01.2026)

for Setf and Dependents in the prescribed format (enctosed herewith) giving futt particutars.

Where no change has taken ptace during the year 2025 in the hotdings, the returh may be

endorsed with words "No change" or "Same as last year". Particutars may be furnished for "SELF"

and "DEPENDENTS" (separatety overteaf) in the respective cotumns and it shatt be ensured that

submitted form is complete in a[[ respects inctuding date, signature and other retevant detaits.

lncomplete forms witt not be accepted.



i

5. Att the officiats are requested to submit the IPR in comptete format through their

respective wings on or before 30.01 .2026.

6 . Branch Officers/controtting sections are to monitor compliance of submission of

the said Annual Return by att officiats working in respective wing, so as to ensure comptete

consolidation and transmission of a[[ the forms to Legat cett by 05.02.2026

J't'J*G-.
Deputy Director (Ad ministration)

To

1 . Att Group Officers (with a request to uptoad their return through SPARROW)

2. Secretary to DGA(C)

3. Atl Branch officers/Section heads - with a request to circutate the same to at[

officiats in the Wing

4. Data Manager/EDP (with a request to uptoad it in office website and to

circutate among att the staff members through officiat emait)

5. AAO/Admn.-with a request to fotlow the HQ's directions in Hqrs circular

No.o3-Staff (Disc-l)/2024No.272lstaff (Disc-l)/ll-2024 dt.22.01.2024 (Copy

enctosed)

6. Kochi Branch Office-for information

7. Notice Board

I



IMM
(sELr)
FOR THE

Signature of the

I

Name of the official (in full) and
service to which the official belongs :

Present Post'held/Section :

NOTE:- 'B', Group "C'and
the service and thereafter at the

relating to

Name of DistricL
Sub-Division"

Taluk & Village
in wtrich property

is situated

Name and details
of Property

housing Lands
and other Building

{ Presenl
Value

If not in own
name state in

whose name hcld
and his/her

relationship to
Covt. Servant

($)

How acquired whether by
purchase **mortgage

iriheritance, gift or
otherwise with date of

acquisition and name with
details of persons from

whom acquired

Remarks

I.

2.
3.

4.

be filled
Group'D' service under 18 of the CCS (Conduct) Rules, 1964 on first

clause to
ofany

ln case where it is not possible to assess the value approximate

YEAR 2025

also.

(P.T.O.)

Date:



FORM II: (DEPENDENTS)
PROPERTY MADE OUT OF TI{E }'UNDS INCLUDING STRIDHARN, GIFTS,STAI'DMENT OF

oftlre official full)
serviccto which the official

2. Offhcidf;,nail ID
3. Present Post hcld/Section
4. PresmtPay

NOT[:: Ths

TNHERIT ETC., OF THE DEPENDENTS FOR THE YEAR 202s (AS ON 01.0r.m26)

fitled nsriber.of Grotrp 'A', Croup 'B', Crroup "C' and erstwtrile
18 of&eCCS firstappointm€Bt to the servioe aoil ftereafter at the interval

on lcase or mortgage, cittler

oul
assess the value accuralely, thc,aBproximate value relating'to present,csnditions rnay be indicated.

Narne of 
IDistricL I

Sub-Division,
Taluk & Village

in which
propetty

is situated

Name and details
of Property i

housingLands
.and o*rer
Building

* Present
Value

Ifnot in own
name state in
whose narne

held and hisftrer
relationship to
Govt. Servant

($)

How acquired vfiedlrer 
I

by puchase +*mortgage

irlteritu*", gift or
otherwise withdate of
rcquisition and name

withdetails of,persons
from whom acquired

A{mual
income from
the propgrty

Remaks

Signature of the Government senant:

in hisown name or

Date:

short


