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CIRCULAR

Attention is invited to Rule 18 of the CCS (Coﬂduct) Rules, 1964 and all staff members
are requested to submit an Annual Return in the prescribed form, giving full particulars regarding
the immovable property inherited by him/her or owned or acquired by him/her on lease or
mortgage, either in his/her own name or in the name of any member of his/her family or in the
name of any other person.

Transactions entered into by the spouse or any other member of family of a Government
servant out of his or her own funds (including shridhan, gifts, inheritance, etc.), as distinct from
the funds of the Government servant himself, in his or her own name and in his or her own right,

are not required to be furnished.

Officials’ who had joined office during 2025 should furnish complete details of all
immovable property in their name in the prescribed form. All other Officers / Officials
should furnish the return with the endorsement “No change”, if they had not acquired /disposed
off any property during the year 2025.

Staff are also required to furnish details of their transactions in shares, securities and
debentures or mutual funds etc., if it exceeds his/her six months' basic pay during the calendar
year.

The filled up Annual Property Return forms for the year 2025 [as on 31.12.2025] along
with the proforma regarding shares etc. in respect of Group A and Group B shall be submitted to

PWC II Section on or before 31/01/2026.

It is impressed upon stall that failure on their part to comply with this requirement, can

form good and sufficient reason for instituting disciplinary proceedings against them.

(Vide orders of Senior Deputy Accountant General (Accounts) dated 31/12/2025)

W-J"*'

Senior Deputy Accountant General (Accounts)

Encl:- Annual Property Returns form and shares form

To:
All Divisional Accountants/ Divisional Accounts Officers.
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Note : The declaration form is required to be filled in and submitted by every member of Group A, Group B & Group C service under Rule 18 (1)(ii) of CCS (Conduct) Rules 1964 on first appointment to the service and

thereafter at the interval of every twelve months, giving particulars of all
his / her family or in the name of any other person.

# [T WS W §TIT / Inapplicable clause to be struck out.
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In case where it is not possible to assess the value accurately the approximate value in relation to present conditions may be indicated.
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immovable property owned, acquired or inherited by him / her on lease or mortgage, either in his / her own name or in the name of any member of
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Note : The declaration form is required to be filled in and submitted by every member of Group A, Group B & Gr
thereafter at the interval of every twelve months,
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Proforma for intimation under Rule 18(4) of CCS (Conduct) Rules, 1964
for transactions in shares, securities, debentures, investment in mutual
fund schemes, etc.

1. Name of the Government servant :
(a) Designation:
(b) Service to which belongs:
(c) Employee No./ Code No.:

2. Scale of Pay and presént pay:

3. Details of each transaction made in shares, securities, debentures, mutual
funds scheme, etc. during the calendar year.

4. Particulars of the party/firm with whom transaction(s) is made:-

(a) Is party related to the applicant?

(b) Did the applicant have any dealings with the party in his/her official
capacity at any time or is the applicant likely to have any dealings with
him in the near future.

5. Source(s) from which financed:-

(a) Personal savings.
(b) Other sources giving details

6. Any other relevant fact which applicant may like to mention.

Declaration

I hereby declare that the particulars given above are true.

Place: ' Signature
Date: Designation



