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Office Order

It has often been observed that leave applications forwarded by the Divisional
Accountant Cadre officials do not mention leave balances and also applications are
not submitted ensuring compliance of this Office Order No WM-I/Grp-1/Link
Charge/DAs/2025-26/200 Dated 10.10.2025. Additionally, proper documents like
sickness and fitness certificates are also not sent as per rules applicable . The
correspondence on the said incomplete leave applications incur wastage of
important official resources.

Therefore, in this regard, Divisional Accountant Cadre is advised to take care of
the above mentioned points while sending the leave application, otherwise the
incomplete leave applications sent without the said information will not be
considered for taking any action and will be filed.

This order remains existent from the date of issue.

Authority: Deputy Accountant general (Works Accounts)

order dated .12.2025)
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Senior Accounts Officer/WM-|
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