
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL

3'd MSO Building, CGO Complex, 5e Floor, DF Block,
Sector- I, Salt Lake, Kolkata - 700 064
E-mail: aoauu'estbenool2 @csq.qov.itt

N.S. No, Admn.U6-2lDeprn/XXVI (Part 2lt2025-26t I S 3

Elclosed please find following letters:

Dated: 13.11.2025

sl.
No Letter No, / Reference

Last Date to receive
application in Admn-I

i
Letter No. 779 dated 11.11.2025 received from O/o the
Director General of Audit, Defence Services, New Delhi
regarding filliag up the post of Welfare Assistant in
different Defence Audit Wing on deputatior: basis.

20.[t.2025

2

Letter No. RCB & Kl/J / NDep/2025-26/4Og dated
12.11,2025 received from RCB&KI, Jammu regarding
extension of date for receiving application.
Previous circular in this regard was issued vide NS No.
Admn-I/6-2lDeptn/XXVI(Part.2)/2025-26/784 dated
27.tO.2023.

20.11.2025

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. 
Digitally Signed by
ASHUTOSH BISWAS
Date: 13-LL-2025

s.. hidft :8fti."r (Admn.I)
Copy to:

1. DAG /AMG-I (Admn. & AS)
2. DAG/AMG-II
3. DAG/AMG-III
4. DAG/AMG.IV
5. Secretary to the Pr. Accountant General (Audit-II), WB.
6. Sr. Audit Officer/Admn.I & DAC
7. System Administrator/ EDP SC
8. Sr. Audit Officer /Admn.II, III & CC
9. Sr. Audit Officer/AMG-l (AS)
10. Sr. Audit Officer/ Record & APCC
11. Sr. Audit Officer/AMG-lI(HQ)
12. /Sr. Audit Officer/AMG-III(C)
13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell
14. Sr. Audit Officer/ECPA-Cum-Repon(Civil)
15. Sr. Audit Officer/ECPA-Cum-Repon(Com)
16. Assistant Director (Official Language)/Hindi Cell
17. Assistant Audit Officer/Admn.l (For NIC-mail)

I

I

I
I

Branch officers concerned are requested to bring the contents of the above letters to

the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

Asstt.
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OFFICE OF THE DIR€CTOR GENERAL OF AUDIT, DEFENCE SERVICES,
F FLOOR, A-SLOCK, DEFENCE )FfICE COMPIHC AFRICA AVEI{UE, NEW OELHI . 110023
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ffiBa rair *qr qftn Fnq fi +rfut fr <'+-l-+ +-aqrsr E6rqq' h
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a. rffiftm esrqtwr (aB d-dr), +i trrffr
4. qsrr Btsm ffiar (rtqtt BEtFrqi), +Ia-+rarr

Applications are invited from willing Asstt. Supervisors/ Sr. Auditors/ Sr. Accountants

having three years of combined service in the grade in IA&AD for filling up of ex-cadre post of
0l Welfare Assistant at each of the following Defence Audit Wing offices: -

l. Director General ofAudit, Defence Services, New Delhi.

2. Director General ofAudit, Defence Services, Chandigarh.

3. Director General of Audit (Air Force), New Delhi.

4. Principal Director ofAudit (Ordnance Factories), Kolkata.
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Elisibilitl Critcria:

The main consideration of the selection for the post will be suitability and aptitude ofthe pcrson

tbr welfare activities. The candidate who expresses his/her willingness to serve in the post ol
Welfare Assistant should possess three years ofexperience in the tietd of *'ellare or community

activities, house-keeping, sports and cultural activities, personnel administration including

settlement of personal claims etc. Age of applicant on date of issue of letter should not be more

than 56 years.

rtil rrd:-

1. 6-eIIgI s6rzrz6 .Fr q{ gr } ifrd 3riqt4 * 3f+sc t *+a -e d drn t

z. {qfta $tq"tr srfi-+. qd cFlfisr EeTr4 + Hq 24.11.2017 t.a,qta-q anqa

2/1 l/2017-ErFFrr (a-ila-2) *. :ra-gn cfrGrgBa (s,ro srdr 3nrdr {s q{ EF.r

d--dqrd 3Tr6kd *-rA * Rq crr 6)-JTrt

3. cfrB-qftFd Us ,t <.fi aq fI rdfu *- fr(' ffir qqa *'ic-{ia 3rrn tr{ q{ {i
(6-dr 3rgqttr * €dqs-r* rEitd azi 3a* E-.dnr firt+ ert drwff+' 3{BGA q{

B+tr +t-mt rrFrrrgr T16r{rz6 fi ffi 3rk+a-q cilq d{ t Rq 3{rn qo€ ar

sq-& Hr cY'q Eq + 3tnia f+-$ e{t Frfr d fs rrsB +} *arqr af,t arvent

4. sirir qE 3qtqd 6rfut G fr t 3it{ qfr :n}r+. r;q €lra t {€ c-{ E
TqG-d fr(' sri H d s-+, 3{c-i 3lr}frd + 3l-"a-sr{, q-qB-d r*ra Jt fr 3rc-fr

ffiiilffir
Sen'ice Conditions:

l The post of Welfare Assistant will be in the pay level-8 as per 76 CPC.

2. The selected candidate will be eligible to draw deputation (Duty) Allowance or the scale of

the post in terms of Department of Personnel & Training O. M. No. 2/l l/201 7-Estt.(Pay-ll)

dated 24.1I .2017 .

3. The period of deputation will be initially for a period of one year. After selection further

extension/continuity will depend upon satisfactory performance and actual interest

displayed. l'he services ofthe Welfare Assistant are further extendable up to a maximum of

five years. No fu*her extension beyond rhe fifth year will be allowed under any

circumstances.

4. The post would be filled up in the of-fices mentioned above only. Applicants from other

stations, if selected, will have to serve in respective office, as per their choice (in

application).
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vqi Faa+rrmqw *' :r{*{d *. c?.qrd Fiai6 28.11.2025 d6 {g +rdra-a fr g-i'd

(dgads@cag.gov.in) (EI{r fmfq frgEr tl

Interested Asstt Supervisory Sr. Auditors/ Sr. Accountants who have completed 03 years

of combined service in the Asstt Supervisors/ Sr. Auditors/ Sr. Accountants cadre. and fulfill

above eligibility criteria may give their willingness along with detailed service particulars,

copies of lasl 5 year APARs and details of Welfare/Smial/Cultural activities etc. they havc

undertalen, duly approved by their l{ead of Department (IloD), to this office latest by

28. I I .2025 through e-mail (deads(4caq. cov.in ).
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Regional Capacity Building and
Knowledge Institute

Shakti Nagar, Jammu & Kashmir
Jarnmu - 180001

-}}:444-

No: RCtt & Kl/J/A/Dcp/2025-26/{09 Datcd: l2.l t.2025

tEr Jtl to

3n$v a?i ('S t €tfi FarTrrrqfi (ffi+4 {-m i'r{sr{)t
All Hcads of De partrn€nts of IA&AD (as per mailing list).

frrq: irr{Cr& 3+{ i"ur$, q i+ *nmfi t 3flqr{ q-{ kfd qdt 6t ffie *,
frs 3r+({ srsa *.ri fi 3ift{ frft T6ri *. riirr ,it

Su bject: llegardiug crtensioo of last tlatc for leceiving applications for filling up

vacant posts on dcputation basis in RCll&Kl,.lammu.

In continuation to Regional Capasity Building & Knorvledgc lnstitute, Jammu's notification

No. RCB&Kl/J lAlDepl2025-261376, Dalcd:2J, t 0.2025 rhe last date of receiving

applications t'rom eligible candidatcs tbr fllting up the posts mentioned below on deputation

basis in RCll&Kl. Jammu is ertenclcd up to 28.11.2025.

It. RGquirements a) llolding analogous posts on regular basis in the parent

cadre.

b) Possessing in-depth knowledge and experience in

opcrating Computer applications (including IDEA,

Oracle. Microsoft Offlce. Website applications ctc.) and

thc aptitude to delir er lccturcs.

c) [xprrience in lT Audit and knou'lcdge in working with

Data Analytics software such as 'lbbleau, Knimc, Qlik
view is desirable.

d) Possessing ability in the maintenance of lT Systems,

Wcbsitc and larriliarity u i$ e-oflice.

e) Possessing ability in the preparation of course materials,

^M

S.

No.

Name of the post Sr. Administrative O{Iicer (Core Faculty - IT)

I
To handle work relatcd lo Core Faculty - IT and any

othcr work assigncd by DG, RCB&KI, Jammu.

0l (()ne)i. n-umber of Posts

ii. Purpose

tr\"9

i

I

l

I



Structured Training Modules (STMs) and case studies

firr lT courses.

Sr. Administrative Oflicer (Core Faculty and

Administration)
t: Name of the post

0l (Onc)i. Number of Posts
'Iir handle work rclatcd to Core Faculty and

Administrrthn and any other work assigned by DC,

IICII&KI. Jammu.

ii. Purpose

iii. Requ irem ents a) tlolding analogous posts on regular basis in the parent

cadre.

l'ossessing knorvledge of:

i. Prcparation of course. schedule. coordinating &
conducting courses, preparation of course material.

handouts, audio-visual aids.

ii. Preparation ol Struclured 'lraining Modules (STMs)

and Case Studies on allotted subjects/courses.

iii. Correspondence/consolidation work relating to

submission of Perfbrmance Monitoring Framework

(l'MF) on RCB&KI. Jammu to CAG's office.

iv. llandling sessions in Ceneral Courses as per

approved course schedules.

Besides having working knorvledge of MS Ofiice (Word,

F,xcel, PorvcrPoint), e-office must have knowledge of:

i. IIEMS (lntegrated Budget & Expenditure

Monitoring Systcm).

ii. PFMS (Public Financial Management System).

iii. IAiDA and bill processing.

iv. 'l endering and Procurement Rules (GFR 201 7).

\,. llospitalily and other l-,stablishment nrattcrs-

(itxrd intcrpcrsottal atrd corttrtrnicat ion skills fbr

administrative correspondence.

h)

c)

d)

AII other terms and conditions nrentioncd in the original notificalion shall remain unchanged

This issues with thc approval of Principal Director, RCB&Kl' Jammu'

You rs Sincerely,

Eft!r-6
\i
(Y{rr{a)

Scrior Adrn in istrative Officer (Admn.)

I I

I


