OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL
3 MSO Building, CGO Complex, 5" Floor, DF Block,
Sector- I, Salt Lake, Kolkata — 700 064
E-mail: agauwestbengal2@cag.gov.in

N.S. No. Admn.I/6-2/Deptn/XXVI (Part.2)/2025-26/ 5 3 Dated: 13.11.2025
Enclosed please find following letters:
e Last Date to receive
No Letter No. / Reference

application in Admn-I

Letter No. 779 dated 11.11.2025 received from O/o the
Director General of Audit, Defence Services, New Delhi
regarding filling up the post of Welfare Assistant in
different Defence Audit Wing on deputation basis.

Letter No. RCB & KI/J/A/Dep/2025-26/409 dated
12.11.2025 received from RCB&KI, Jammu regarding
extension of date for receiving application.

Previous circular in this regard was issued vide NS No.
Admn-1/6-2/Deptn/X X VI(Part.2)/2025-26/784 dated
27.10.2025.

20.11.2025

20.11.2025

Branch officers concerned are requested to bring the contents of the above letters to
the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration.

Digitally signed by
ASHUTOSH BISWAS
Date: 13-11-2025

sr. 048 8icer (Admn.1)

Copy to:

1. DAG/AMG-I (Admn. & AS)

DAG/AMG-II

DAG/AMG-III

DAG/AMG-IV

Secretary to the Pr. Accountant General (Audit-II), WB.
Sr. Audit Officer/Admn.I & DAC

System Administrator/ EDP SC

Sr. Audit Officer /Admn.II, 11l & CC

Sr. Audit Officer/AMG-I (AS)

10. Sr. Audit Officer/ Record & APCC

11. Sr. Audit Officer/ AMG-II(HQ)

12./Sr. Audit Officer/AMG-III(C)

13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell
14. Sr. Audit Officer/ECPA-Cum-Report(Civil)

15. Sr. Audit Officer/ECPA-Cum-Report(Com)

16. Assistant Director (Official Language)/Hindi Cell
17. Assistant Audit Officer/Admn.I (For NIC-mail)
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Applications are invited from willing Asstt. Supervisors/ Sr. Auditors/ Sr. Accountants
having three years of combined service in the grade in IA&AD for filling up of ex-cadre post of
01 Welfare Assistant at each of the following Defence Audit Wing offices: -

1. Director General of Audit, Defence Services, New Delhi.
2. Director General of Audit, Defence Services, Chandigarh.
3. Director General of Audit (Air Force), New Delhi.

4. Principal Director of Audit (Ordnance Factories), Kolkata.
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Eligibility Criteria:

The main consideration of the selection for the post will be suitability and aptitude of the person

for welfare activities. The candidate who expresses his/her willingness to serve in the post of

Welfare Assistant should possess three years of experience in the field of welfare or community

activities, house-keeping, sports and cultural activities, personnel administration including

settlement of personal claims etc. Age of applicant on date of issue of letter should not be more

than 56 years.
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Service Conditions:

i
4,

4.

The post of Welfare Assistant will be in the pay level-8 as per 7" CPC.

The selected candidate will be eligible to draw deputation (Duty) Allowance or the scale of
the post in terms of Department of Personnel & Training O. M. No. 2/11/2017-Estt.(Pay-11)
dated 24.11.2017.

The period of deputation will be initially for a period of one year. After selection further
extension/continuity will depend upon satisfactory performance and actual interest
displayed. The services of the Welfare Assistant are further extendable up to a maximum of
five years. No further extension beyond the fifth year will be allowed under any
circumstances.

The post would be filled up in the offices mentioned above only. Applicants from other

stations, if selected. will have to serve in respective office, as per their choice (in

application).
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Interested Asstt Supervisors/ Sr. Auditors/ Sr. Accountants who have completed 03 years
of combined service in the Asstt Supervisors/ Sr. Auditors/ Sr. Accountants cadre. and fulfill
above eligibility criteria may give their willingness along with detailed service particulars,
copies of last 5 year APARs and details of Welfare/Social/Cultural activities etc. they have
undertaken, duly approved by their Head of Department (HoD), to this office latest by
28.11.2025 through e-mail (dgads(@cag.gov.in ).
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No: RCB & KI1/J/A/Dep/2025-26/409 Dated: 12.11.2025

#ar #/ To
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All Heads of Departments of [A&AD (as per mailing list).
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Subject: Regarding extension of last date for receiving applications for filling up
vacant posts on deputation basis in RCB&KI, Jammu.

In continuation to Regional Capacity Building & Knowledge Institute, Jammu’s notification
No. RCB&KI/J/A/Dep/2025-26/376, Dated:23.10.2025 the last date of receiving
applications from eligible candidates for filling up the posts mentioned below on deputation
basis in RCB&KI, Jammu is extended up to 28.11.2025.

S. | Name of the post Sr. Administrative Officer (Core Faculty - IT)
No.
I | i. Number of Posts | 01 ((_)_r_l_e)

ii. Purpose To handle work related to Core Faculty - IT and any
other work assigned by DG, RCB&KI, Jammu.
iii. Requirements a) Holding analogous posts on regular basis in the parent
cadre.

| lb) Possessing in-depth knowledge and experience in
‘ operating Computer applications (including IDEA,
| Oracle, Microsoft Office. Website applications etc.) and
' the aptitude to deliver lectures.

: ¢) Experience in IT Audit and knowledge in working with
‘ Data Analytics software such as Tableau, Knime, Qlik
\ { view is desirable.

5 | d) Possessing ability in the maintenance of IT Systems,
! Website and familiarity with e-office.
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Structured Training Modules (STMs) and case studies
for I'T courses.

II | Name of the post

Sr. Administrative Officer (Core Faculty and
Administration)

i. Number of Posts

01 (One)

ii. Purpose

To handle work related to Core Faculty and
Administration and any other work assigned by DG,
RCB&KI, Jammu.

iii. Requirements

I

a) Holding anangbuA; posts on regular basis in the parent
cadre.
b) Possessing knowledge of:

i. Preparation of course, schedule, coordinating &
conducting courses, preparation of course material,
handouts, audio-visual aids.

ii. Preparation of Structured Training Modules (STMs)
and Case Studies on allotted subjects/courses.

iii. Correspondence/consolidation work relating to
submission of Performance Monitoring Framework
(PMF) on RCB&KI, Jammu to CAG’s office.
iv. Handling sessions in General Courses as per
approved course schedules.
¢) Besides having working knowledge of MS Office (Word,
Excel, PowerPoint), e-office must have knowledge of:

i. BEMS (Integrated Budget &  Expenditure
Monitoring System).

ii. PFMS (Public Financial Management System).

iii. TA/DA and bill processing.
iv. Tendering and Procurement Rules (GFR 2017).

v. Hospitality and other Establishment matters.

' d) Good interpersonal and communication skills  for

All other terms and conditions mentioned in the original notification shall remain unchanged.

This issues with the

approval of Principal Director, RCB&KI, Jammu.

Yours Sincerely,

afiss we @mm)

Senior Administrative Officer (Admn.)



