O

OFFICE OF THE PRINCIPAL DIRECTOR OF AUDIT (CENTRAL), CHANDIGARH
No.: PDA(C)/e-HRMS & S.B/e-HRMS Circular/2025-26/11 Dated: 15 .12.2025
OFFICE ORDER

Subject: Rollout of CAG HRMS -reg..

It is informed that as per HQRS office Circular No. 49-Staff wing/2025 ,
No. 113-Staff (Entt.Il)/34-2025/Vol-II dated-12.12.2025, Phase-I modules of CAG
HRMS are to be rolled out in this office w.e.f 01.01.2026 on pilot basis.

For this, a 04 days training (Attached as Annexure-I) in HRMS modules
and Claims Modules is to be conducted from 16.12.2025 to 19.12.2025 for the
Functional Help Desk officials. -

All the Sr. Audit Officers of Wings/Sections (HQ) are directed to intimate the
concerned officers/ officials of their wing/section to attend the training at their own
PC/Laptop as per schedule. The link for training will be sent later to Concerned Sr. Audit
officer (HQ) by e-mail

This issues with the approval of Director (Administration).

Sotl—
Sr. Audit Officer
(e-HRMS & S.B)

Endst. No. PDA(C)/e-HRMS & S.B/ e-HRMS Circular/2025-26 /248-60 Dated:15.12.2025

. Secretary, to PDA (C)

. PA to Directors

. Sr. AO/Hgqrs DT, INDT, Central Expenditure, ITA .
. Sr. Audit Officer (Admin-I, II, OE-I, OE-II)

Sr. Audit Officer, EDP.

Notice Board

O~ e

Sr. Audit Officer
(e-HRMS & S.B)



i iy 'VCiri:ular No. 49-5taff wing/2025
NG, 113-Staff (Entt.11)/34-2025/Volll

. of:,:’;'csfopfmE'CQMPTROLLER &
A AUDITOR GENERAL OF INDIA
9, u’:; LR m b "9, DEENDAYAL UPADHYAYA MARG,
R=it-11 , '

NEW DELHI -110124

fa=rias / DATE 12 42, 2025

Yo

1. Allithe Heads of Departments |n IA & AD’
2. DG (COmmerclal)

3. : Director (Personnel)

a. IFA

sub: Rollout of CAG HRMS-Teg.
Slr/Madam, :
“ oA -
"‘As‘;ie“r‘plan, Pha’s‘e-l MuduleS‘ofCAG HﬂMSareto be rolledour.—m—zz ofices 0f1ARADlocated — -
‘in Delhi-and Chandigarh w.e f. 01.01.2026 on pilot basrs. Subsequentlv.

the CAG HRMS will be rolled
" outw. e. f 15, 02. 2026 at 10 more locatlons

and w e,f 01 04 2026 on all !ndia basrs

2. As a part of Phase - of the rollout

in 22 ofﬂces of :LA&AD located in Delhl and Chandigarh

w.c.£: 01 01 2026 a 04 day training in’ HRMS Modules and Clarms Modules is to be conducted from

16.12. 2021 1o 19 12.2021 for the: Functional Help Desk ofﬁcials in- the above 22 officials (IS Wing
crrcular dated 11 12. 2025 is enclosed) AT s o L

3. Helphnes 10 facilitate the rollout are.

S Desrgnated eHRMS Functlonal Helpdesk

B IS Wing.

These details are contamed in Annexure |I of IS an circular dated 11.12. 2025.
4. lt is requested that details regardmg number of officials engaged in Admin work (HRMS.

Claxms, FMS. and fay. :tc ) may be,sent to this ofﬂce latest by 22 12 2025 to establish the baselin
on31. 12 2025. . eas

i

S. Receipts of the circular may please be acknowledged
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To
Al Heads of Department
(As permalling llst) - o
g Onboarding and

Subject: Rollout of Phase-I’ Modules of CAG HRMS ~ Training,

'I'rnnsllion to Live Oporntlons "

J R e s okl han et

Snr/Madam,
This is.10 mform thst the: rollout of Phnxe-l modulm of CAG HRMS is being

initiated for. all IA&AD offi ces. localcd in Delhi and Chandigarh. CAG HRMS is an
latform covering. HRMS Claims, TFMS and Payroll workﬂows, aimed

mtegratcd digital p
cnhancmg transparcncy, and enabling faster,

at streamlining admmlstmuve processes,
: mlc-based proccssmg across the Dcpnrtmcnt

asc-l modula wull be madc opcrauonal diring this rollout:

S 2 Thc followingPh

N HRMS Modules-
‘ A g Offcr of Appoinlmcnl
iji. - Service Book
Dlsc:p]mary Procecdmgs
Annua] Immovablc Property Refurn

jii. -
iv.

gt nnti e o s e PV

c;lanix‘s.ivxouules' |
j. - Travelling Allowance.
4. Children Educatlon Allowance
i Telephone .
“jv..  Newspaper . S

‘v, Medical 7

vi, Cdntingebt'Claiﬁ's :
nducted as per the attached Training

thesc modules w11| bc co
re the

Heads of Depanment are requested to ensu
odal officials and all the concerned
are fully prepared for the

3. Trammy for.
' Scbednle (Anncxure-l) All:
puﬁclpatlon of tbe conoemed eHRMS n

oﬂ'icluls hnndllnp mpectwe modules 'S0 that thcy



’ 4 ‘ Thc Functinnal Helpdcnk (FHD) ofﬂcmls ﬂssigncd fo “Upporgyour office during
the imp\cmcmallon are Indicated in Annexure-IL. They will scrve as the noda,' e

_ implementation and coordination polnts for all operational gueries during rollout.

All FHDs are required to attend the training for all the modules as pef Training

Schedule (Annexureq) All Heads of Depariment of rcspwﬁvc RCB&KIs are

- requested: 10 cnsurc the partxcipat:on of the concerned FHD offi clals. |
5. The User Manual and the Slep—by-Step Working Instructions for each module
are enclosed for your reference and for dissemination among all officials involved

-in the rollout and subscqucnt operatlons

A\\ ofﬁces are requested 1o cxtcnd full coopcratlon 0 ensure the successful and
 timely 1mp1cmentatlon of Phase-1 of CAG HRMS Your support in this important
ST __';d,epartmcmal lmttauvc is,si_ncerely apprcctated '

Nt Aar s A . < .
e e et s Y TS A RSO T e S P X
. . e 2 AP e g N IREL A TS TS e 23 e e n-r m‘uwv ol ye i A

e e 0 Yours faithfully,

: (B.K. Mohanty)
DG (IS com CTO)

hes fAnnexure-L Tmmng Schcdule for Phase—l Modulcs

g0 Ann uure-ll‘ L:st ofFunctional Hclpdwk (FHD) Ofﬁclals Ass:gned for Implementation

S Assxstanoe

"



Annexure
List of Phase-1 Offices (Mailing List)
r.-—-;‘ s >~_\r{;$:‘}8s?\~;“;;¢§,’1\(3 WL\--‘AL_.-. AT ;\'.A'(«:?‘:W";l.f" £ AR ‘,,_w.k 7 ':. 1Ma}31’/,' (: ”Addréi 2 ﬁ;l;
CAG
1| Office of the Comptroller & Auditor General of India Headquarters Main New Delhi
7 _ Accounts & ' _ |
Office of the Principal Accountant General (A&E), Haryana Entitleme;t Main Chandigarh !
Accounts :
| 3 | office of the Principal Accountant General (A&E), Punjab Entitlement Maf n Chandfga rh |
|_4 | Office of the Director General of Audit (Central), Chandigarh Civil Audit Main Chandxgarh_7
Office of the Director General of Audit (Defence Services), ' . . !
S Chandigarh ¢ Defence Audit | Main Chandigarh
6 | Office of the Principal Accountant General (Audit), Haryana Civil Audit Main Chand? garh
7__| Office of the Principal Accountant General (Audit), Punjab Civil Audit Main | Chandigarh |
Office of the Director General of Audit (Central Expenditure), . ‘ .
8 New Delhi [ P ) Civil Audit Main | New Delhi
g | Office of the Director General of Audit (Environment & . { Ihi |
Scientific Departments), New Delhi Civil Audit Main | New Delhi .
10 | Office of the Director General of Audit (Agriculture, Food & l . ! .
Water Resources), New Delhi o ‘Commercial Main i New Delhi |
Office of the'Director General of Audit (Industry & Corporate ' |
11 . LSe o . . s [ Delhi |
Affairs), New Delhi . Civil Audit Main | New Delhi !
12 Office of the Director General of Audit (Infrastructure), New J ] !
Delhi v . ] Commercial Main New Delhi |
13 | Office of the Director General of Audit (Energy), New Delhi ‘Commercial Main I New Delhi ;‘
14 | Office of the Director General of Audit (Central Receipt), New ' f
Delhi : Civil Audit Main | New Delhi |
15 | Office of the Director General of Audit, Navy, New Delhi Defence Audit | Main | New Delhi |
16 | Office of the Director General of Audit (Defence Services) !‘ j
Headquarters, New Delhi e _ Defence Audit | Main | New Delhi |
17 | Office of-the Director General of Audit (Air Force), New-Delhi -Defence Audit | Main | New Delhi ‘
Finance & ' ;
18 | Office of the Director General of Audit, Finance & Communication } I
Communication, New Delhi o Audit Main | New Delhi
19 Office of the Director General of Audit, Northern Railway, New j ,
Delhi s __ Railway Audit | Main | New Delhi 5
20 | Office of the Director General of Audit; Rallway-Commercial, ¢ |
New Delhi , . : Railway Audit | Main | New Delhi |
21 | Regional Capacity Building and Knowledge Centre, New Delhi | Training Main | New Delhi |
L 22 | Office of the Principal Accountant General (Audit), Delhi Civil Audit Main | New Delhi |




List of RCB&K1s/Offices where FHD Officlals are deployed:

——

——

SL.No. | Name of the RCB&KIs/Offices where FHD omW
1 Olo the CAG of India | :
2 | Regional Capacity Building And Knowledge Institute. Jalpur
3\_ Regional Capacity Bullding And Knowledge Centre,: De"“ .
L Regional Capacity Building And Knowledge lnst:tute PraYan aJ
3 Regional Capaclty Building And Knowledge lnstvtute, Kolkata
6

—

Regional Capamty Building And Knowledge Centre, Bengaluru

Re9ional Caﬁémty Building And Knowledge Insutute, Hyderabad

8 Regional Capacity Buuldmg And Knowledge Institute, Shlllong

9 Regional Capacity Building And Knowledge lnstitute, Mumbal.

| 10 | Regional Capaclty Buildmg And: Knowledge lnstntute Jammu
'\ 11. |-Regicnal Capaccty Building And: Knowiedge institute, Ranchi B
\ 12 ‘Regional Capacity Buildlng’And .Knowledge. In.stlltqte, Nagpur J
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Claim (Travelling Allowance)

Tour Proposal

Tour Proposal Cancellation
Tour Proposal Revision
Tour Advance

Tour Advance Cancellation
Tour Bill Submission

e R AR N WA

Ve Trainng. DatenSiinds |

EEi TralologTime s 40a 6,

16/12/2025

2:30 PM to 5:30 PM

Claim (Medical)

Medical Approval
Medical Advance
Medical Adjustment

17/12/2025

11:00 AM 1o 1:00 PM

Claim

Children Education Allowance

18/12/2025

11:00 AM to 12:00 Noon

Claim

Telephone Bills -

18/12/2025

12:00 Noon to 1:00 PM

Claim

News Paper

18/12/2025

2:30 PM to 3:30 PM

Claim

Contingent Advance
Contingent Adjustment

18/12/2025

3:30 PM to 5:00 PM

HRMS

Offer of Appointment
Service Book

19/12/2025

11:00 AM to 1:00 PM

HRMS -

Annual Immovable Property Return
Movable/Immovable Property Intimation

19/12/2025

02:30 PM to 3:30 PM

HRMS

Disci;glinary Proceedings

19/12/2025

03:30 PM to 05:30 PM J
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