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OFFICE OF THE ACCOUNTANT GENERAL (A&E)

TRIPURA::AGARTALA - 799006
GX#T/Phone-0381-2353905, thehd /Fax- 0381-2350103, §-Ae/E-mail: agaetripura@cag gov.in

 Circular No. Est/A&FE/65

- Band Rs. 9300-34800/- plus Grade Pay Rs 4800/- pre-revrsed level 8 as per 7th CPC on deplltatron 5 asrs
- _(a) Ellglblhty o -

"+ 'administrative convenrence The functrons of Welfare A551stant are shown in enclosed Annexure

Dated: 15.12.2025

Office of the Accountant General (A&E) 7 ‘Tripura, Agartala requ1res the service of one Asstt
Supervisor/ Sr. Accountant/ Accountant/ P.A./ Stenographer for the post of Welfare Assistant in the Pay

i (1) Ofﬁcrals wrth combrned regular serv1ce of three years 1n the grade of Asstt Superv1sor/ Sr
- Accountant in the department ori TRt o : ‘
(i) P.A. in department with five years regular servrce or: ; et o
(i) Accountant/ Stenographer ‘with nine years of regular servrce in the grade in the organrzatron ; Y
in which vacancies have arisen. : : 3 -
.(iv) Age on the closing date of apphcatron not exceedlng 56 years 530

(b) Desnrable Quallﬁcatlon-

Pamcrpanon in sports and cultural activities and aptitdde for welfare activities. -

The willing officials of O/o the ‘Accountant General (A&E), Tripura, Agartala are requested to. -

: submrt then apphcatron to the Estt (A&E) Section on or before 31 12 2025_ 1nthe following format i

‘_,lHName-‘_ : o
?:.-2;1' V‘,:Post held e

Date of entry 1nto Servrce -

Ly

Date of promotion to the present grade -

! Expenence in. Welfare activities, if any: -

TSN

Partrcrpatlon 1n sports and cultural act1v1t1es ifany: - :

The post of Welfare Assrstant is ex- cadre post. Person appornted for the post will be eh grble to . '

- draw pay plus deputation (duty) allowance or the pay m the Pay Level of the post as he may opt The initial =

period of deputatlon will be for 01(one) year which may be extended thereafter subject to suitability and )

~ 8n, Accounts Oft cer/Admn -




No. Estt/A&E./Rectt/WA/ACT/2019-20/44149-44156

Copy forwarded to: -

i
3.
o

© N oo ow»

Secretary to AG (A&E) for Kind appraisal of AG.

PA to Sr.DAG (A&E) for kind appraisal of Sr. DAG.

All Sr. AOs

All AAOs/Supervisors - They are,fequested to bring the content of the circular to the notice of

all officials working under their control.

Sr. DP/IT Cell for uploading the Circular in ofﬁéé website and for bulk SMS

Notice Board. ‘ | \

Hindi Cell. , ‘

All AGs/PAGs — as per mailing list (except overseas offices).
:




10:

1L

14,
15

19.

20.

~ cducational instituti

cloth.

- Cleanhness 01 ofﬁcebulldmg,

o Neatness of workmg place including proper- mamtenance of furmture 1emovable of s
joutward records ehmmatron of congestron m sectron adequacy of hghtmg and:
'ventllatlon s - ,

o Adequacy ‘of drrnkmg Water facrhtre

Parkmg plots for cycles and scooters and ensurlng thelr safety and protect1on agalnst sun -

,appomtment
: .' ':7,1167."" 7 ;

i
18.

- Facrhtatmg SraDAG/AG and other sen1or ofﬁcers V131t1ng statlons at alrport durmg travel
‘Maintain Flrst—Ard kit and: supply necessary F1rst—A1r medrcmes to needy persons

ANNEXURE

The Welfare Assistant is to perform/discharge of the following duties/functions :

Assistance to Staff suddenly fallen ill or those chronically ill. Helping in securing
admission in place of treatment.

Helping in case of need. in securing admission of children in school, college and other

premises and bathrooms including 'adequaéy,r
supply i e :

and rain.

Enccuragement to players for partrc1pat1on in games and sports arrangement of matches
and tournaments.. - o :

Arrangement for get~togethers and prcmcs

Liaison with recreatron club, co-operative credlt s001et1es House burldrng 5001et1es etc e e

iBenevolent Fund special C.L., nghtlng arrangement of ofﬁce ﬁre-ughtlng equrpment oo "
i securrty arrangements, declarat1on of hohdays casualtles :
e '
13, Cleanlinessand’ proper up keeplng of the canteen cleanhness of doors and wrndows fans:“ |
" and other applrances and removable of cob-webs all over the bulldmg '

'Assmtmg/helpmg Sr. DAG/DAG Sr: AO(Admn) regardmg staff welfare

Admrmstratrve works relatlng to MTS and Casual labourers

Assisting the farmhes of Govt servant who dle whrle in serv1ce regardrng compasslonate '.ff e

Work with AG. Cell/Sr. DAG Cell/Estt. Sectron/Record Sectron at the time of Vrsrt of ', R
senior officers from Hqrs. Office and other stations. :

Closely - interacting with the staff members. and brmgmg to the knowledge of' o
SE AO(Admn)/ Sr DAG/DAG regardmg general grlevances if any, 1mmed1ately '

Help to orgamze official functrons/programmes cultural programmes in the ofﬁce
Any other work assrgned by AG/ Sr DAG/DAG '

7 AN\e :
Sr Accounts ﬁcer/Admn




