BRI T TETeRITHR (SRITIRIET-11) Tf3T STTe

. Sft. 3N e, S .U &1, Hioe oidh, dieidrdl- 700 064
OFFICE OF THE PR. ACCOUNTANT GENERAL (AUDIT-II), W.B.

CGO Complex, DF Block, Salt Lake, Kolkata —

E-mail: agauwestbengal2@cag.gov.in

700 064

Enclosed please find the following letters:

S|. Last Date to
fio., Letter No. / Reference receive application in
Admn-I|
LetterNo. RTI-20283(Ul)/1/2022-ADMN/Comp.No.
53591/131 dated 21.11.2025 received from RCB&KI,

1. |[Chennai regarding filling up the post (faculty) of AAO 01.12.2025
(IS), AAO (OIOS) and AAO (e-HRMS) in RCB&KI,

Chennai on deputation basis.
LetterNo. RCBKI/Admn/1/2025-26/Comp.No.
49288/132 dated 21.11.2025 received from RCB&KI,

5 Chennai regarding filling up the post (Non-faculty) of do-
AAO (OM) and Astt. Supervisor/Sr. Auditor/Sr.
Accountant/Auditor/Accountant in RCB&KI, Chennai
on deputation basis.

Branch officers concerned are requested to bring the contents of the above

letters to the notice of all eligible official(s) and forward the application(s) of willing

official(s) on and before the last date, as mentioned in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed

in the aforesaid letters may be given due consideration.

/IR : SY HETeRITHR (JTH) BT
I 3T 24-11-2025 //

Digitally signed by
ASHUTOSH BISWAS
Date: 24-11-2025
11:20:01

Sr. Audit Officer (Admn.l)

N.S. No. Admn.l/6-2/Deptn/XXVI (Part.2)/2025-26/%:c Dated: 24-11-2025



Copy to:

1.

10.
11.
12.
13.
14.
5.
16.
17.

@M O SN

DAG /AMG-I (Admn. & AS)
DAG/AMG-II

DAG/AMG-III
DAG/AMG-IV

Secretary to the Pr. Accountant General (Audit-11), WB.
Sr. Audit Officer/Admn.| & DAC

System Administrator/ EDP SC

Sr. Audit Officer /Admn.II, 1l & CC

Sr. Audit Officer/AMG-1 (AS)

Sr. Audit Officer/ Record & APCC

Sr. Audit Officer/AMG-1I(HQ)

/Sr. Audit Officer/AMG-11I(C)

Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell
Sr. Audit Officer/ECPA-Cum-Report(Civil)

Sr. Audit Officer/ECPA-Cum-Report(Com)
Assistant Director (Official Language)/Hindi Cell
Assistant Audit Officer/Admn.l (For NIC-mail)

Asstt. Aud Admn.



RTI-20283(U1)/1/2022-ADMN/Comp.No. 5359 I; 151

To

A-H‘li\u@oﬁo‘\q;&a%
d+ Q_]\ll \;_oz_j

All the Heads of the Department in [A&AD

(As per mailing list)

Sub: Filling up of vacant posts (Faculty) in RCB&KI, Chennai on deputation basis-reg

Sir/Madam.

applications from eligible candidates to fill the vacant posts on a deputation basis as detailed

. ALY
SEIR| G i q '._,ﬁ\,\ :, Regional Capacity Building and
T TR, = ‘*;\C’;f:’ Knowledge Institute, Chennai
AT F T A S e -~ Indian Audit and Accounts Department
Swcarts bt e

Dated: 21.11.2025

The Regional Capacity Building & Knowledge Institute, Chennai, invites

below:
SI. [Post No. |[Purpose Eligibility & Work Requirement
. of
No: Posts
1.. [AAO(IS) 01  [To handle classes in 1.[Holding an analogous post of
. Information Systems AAO/SAO on regular basis.

Post 1s :
L | bl related topics and other ot X e 5
(RIEIEIRNECAD'E allied works from time [~ 2VINg ample knowledge and.
between ko time experience in handling classes in
Sr.AO/AAO ’ MS Office applications, Oracle.

SQL. IDEA. IT Audit, PostgreSQL,
and KNIME.

fad

{CIA or CISA qualification is
preferred, and experience in IT
Audit will be an added qualification

1 [Proficiency in the SAI portal is
essential.

S.[Technical knowledge. both
hardware and software, and
proficiency in the GeM portal are
desired.

AG's Office Complex, 361, Anna Salai, Teynampet, Chennai - 600 018.
Phone : 044-2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : tichennai@cag.govin
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]

AAO(OIOS) 02 |To function as an OIOS |1 [Holding an analogous post

Post is Functional Help Desk (AAQ/SAO) on regular basis.
. (FHD) to field oflices
interchangeable and s N L 2 [Having good communication
T— and support capacity vy ) ;
Vil [iline skills and being well-versed in
St.AO/AAO & o OIOS
the use of O1OS
3.[Having good functional
knowledge of IT tools like
Excel, Word, Tableau, ctc.

3 [AAO(e-HIRMS) (02 [To function as a 1 [Holding analogous post
— Functional Ilelp Desk AAQ/SAQ) on a regular
. (FHD) to the basis
interchangeable L :

W Administration sections T T ——
, and User Offices during [~ ‘
$rAO/AAO &1 lInformation Technology

the e-I1IRMS
implementation and on
boarding phase. 3 [Having experience related to
[Human Resources or
Administration/Bills in the
Department, and with
experience in a
computerization project.

applications and computers.

4 |[Experience in working in
Administration and dealing
with Service Books, etc., will
be an added advantage.

1. Applications should be forwarded to this office on or before 09.12.2025, along with

a. Biodata (Annexure-I)

b. Certified copies of APARs for the last five years, duly attested on each page (Annexure-
I1).

c. Vigilance Clearance Certificate, certifying that no disciplinary, court, or vigilance case
is pending or contemplated against the applicant.

2. The required documents of the eligible candidates may be scanned and sent by email
by the respective parent offices to avoid postal delays.

3. The term of deputation will be initially for a period of 03 (three) years, which may be
extended thereafter, subject to his/her continued suitability, administrative convenience,
and Ileadquarters” concurrence.

4. While working at RCB&KI, Chennai, the selected ofTicial will draw his/her basic pay
plus admissible Deputation allowance/Training Allowance under extant rules and
regulations

(E: Scanned with OKEN Scanner



wh

I'he maximum age for appointment by deputation shall not exceed 56 years as on the
date of application.

6. The officials working on deputation shall not have the right to absorption in any post in

the Institution.

The applications of the officials working in any office on a deputation basis on normal
terms and conditions shall be forwarded through their respective Parent Office(s).

8. As per Hgrs office letter no 30-Staff 2024 No 55- Staff Entt.2/53-2024 dated
05.09.2024, RCB&KI Chennai follows a five-day working week.

9. A reference is invited to Headquarters Circular No. 269/Trg.Div/42-A/2019 dated
18.09.2019 (attached herewith), wherein detailed instructions to field offices on
augmentation of staff (Administration and Faculty) in RTIS/RTCs renamed as
RCB&KIs/RCB&KCs were issued for strict compliance. The instructions in the said
circular are reiterated below:

a. Field offices display the deputation notifications issued by RCB&KIs/RCB&KCs on the
noticeboards and circulate among the staff, giving reasonable time to the candidates
for responding to the notification.

b. Field offices shall forward all applications received from their officers/staff ugainst the
positions advertised hy RCB& KIs/RCB&KCs to the Institute/Centre concerned, without
withholding any application.

¢. On completion of the selection process, the field offices shall obligatorily relieve the
selected official(s) for administrative assignments at RCB&KIs/RCB&KCs at the
earliest.

10. RCB&KL. Chennai. reserves the right to repatriate the depuationists at any time if his’her
performance is found unsatisfactory.

This issue with the approval of the Director General, RCB&KI. Chennai.
urs faithfully,

LT

Senior Audit PF'I/C\L:I (Admn.)'

(¥ Scanned with OKEN Scanner



ANNEXURE -1

APPLICATION FOR'THE POST OF ASSISTANT AUDIT/ACCOUNTS OFFICER (15),
ASSISTANT AUDIT/ACCOUNTS OFFICER (O10S) & ASSISTANT AUDIT/
ACCOUNTS OFFICER (e=11RMS)

L. [Name in full (Shri/SmuMs/Kum)

2. Present Post held

7]

Date ot entry in Govt. Serviee

Mo Date of entry in IA&AD

3. [Oflice to which the applicant belongs
1. Parent Office

il.  Present Office

6. |Date of Birth

7. Qualifications:
1. Educational

ii. Professional

8. [Permanent Address

9. Present Address

(=

ADate of Joining/Promotion to the current cadre

11.{Present Pay and Pay Level

12.Whether belonging 1o SC/ST

13.|[Experience Profile’

14.|Proficiency in computer, details may be
civen

15.Mobile Number & oflicial email 1D

16 |Any other relevant details™™”

Date:

Place:

(Signature of Applicant)

Itis certified that the above particulars furnished are correct as per office records.

Signature of the Head of the Department (with stamp)

(E: Scanned with OKEN Scanner



Annexure Il

ABSTRACTS OF APARSACRs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the last five vears to be given in respect of cach official)

SL No.Name & Designation2024-25  [2023-24 [2022-23 [2021- [2020-21
22

1

3

4

3

*If any of the APARs of the recommended Officer are not available for any of the above
periods, the grading for the previous period may be given in the above Annexure.

Indicate numerical grading only

It is certified that:
i. I have verified the grading from the original APARs and found to be correct.

ii.  Novigilance or disciplinary case is either pending or contemplated against the
above Officer/Officials, No major/minor penalty has been imposed on the above
Officers/Officials in the past.

Sr. DAG/DAG/DD/Director (Admn)

L0 ] TR

Place:

Date:

(¥ Scanned with OKEN Scanner



OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA
9, DEEN DAYAL UPADHYAY MARG, NLW DELHI - 110 124

No. 269/Trg. Div./a2-A/2019
Dated 18.09.2019
TRAINING DIVISION
CIRCULAR
To

Heads of Department of IA&AD offices
(As per e-mail list)

Subject: Deputation of staff to RTIs/RTCs

NMadam/Sir,

Regional Traiming Institutes (RT1s)/Regional Training Centres (RTCs) are the centres for
capacity building of Indian Audit & Accounts Department and enrich the human capital of its

uscr offices across india.

2 The staff warking at RTIs/RTCs are appointed on deputation basis from field offices of
the department across India. To augment the statf (Administration and Faculty) in RTIs/RTCs,
the competent authornity has decided that while deputing staff to RTIs/RTCs, all the ficld
offices shall stnictly adhere to the following instructions:

(1 Feld offices shall display the deputation notifications issued by RTIs/RTCs on the
notice boards and arculate among the staff giving reasonable ume to the
candidates for responding to the notification;

W Field offices shall forward all the applications received from ther officers/staff
against the positiong advertised by RTIs/RTCs to the concerned Institute/Centre,
eathout withholding any apphcation;

() On complietion of selection process, the field otfices shall obligatorily reheve the
celected officer(s) for teaching/administrative assignments at RTIs/RTCs at the
carhest.

(iv)  The imtial deputation period to RTIS/RTCs will be for 3 years and extendable on
yearly bass thereafter. The RTIJRTC however, reserves the right to repatriate a

deputationst at any tme, tus/her performance s found unsatisfactory

(€8

Receipt of this arcular may please be acknowledped by email to tigwing i cag govan

Yours taithiully,

(Kulwant Singh)
Principal Director {Train

(E: Scanned with OKEN Scanner
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No.RCBKI’Admn/1/2025-26/Comp.No. 49288 ! 136 Dated: 21.11.2025

To
All the Heads of the Department in [A&AD
(As per mailing list)
Sub: Filling up of vacant posts (Non-faculty) in RCB&KI. Chennai on deputation basis -

Reg

Sir/Madam.

The Regional Capacity Building & Knowledge Institute. Chennai. invites applications from
eligible candidates to fill the vacant posts on a deputation basis as detailed below:

SI. [Post No. of |Purpose Work requirement
. Posts
No.
I. [AAO(OM)0] 'To handle the|l.  [Holding an analogous post on regular basis.
Office - - -
Management |2 At least two years” experience in General

elated work IAdministration/Establishment/OM

[Proficient in MS Office, e-office. and PFMS

td

4. |Hostel and Canteen Management. Liaison
works with CPWD,

5 |Purchase of all items required for the day-to-day
functioning of the office and Hostel, either &‘

through GeM or through local purchase.

AG's Office Complex. 361, Anna Salai, Teynampet, Chennai - 600 018
Phone : 044.2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : rtichennai@cag govin

B |
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2 A sst (-4 1. (Holding an analogous post on a regular basis in
Supervisor/Sr. the parent cadre with a minimum of five years of
Auditor/Sr. service,

Accountant/ :
Kiiditor 2. [Knowledpe relating to overall work in IA&AD is
Accountant plcessary
3. [Possessing knowledge and experience in
operating computer applications, including ¢-
WTice, e-lHIRMS, PEMS, GeM, iBEMS,
4. [Having profound knowledge in
administrative/establishment and Office
Management matters, including Income Tax.

1. Applications should be forwarded to this office on or before 09.12.2025, along with

a. Biodala (Annexure-I)

b. Certified copics of APARSs for the last five years, duly attested on cach page (Annexure-
1.

¢. Vigilance Clearance Certificate, certifying that no disciplinary, court, or vigilance case
is pending or contemplated against the applicant.

2. The required documents of the eligible candidates may be scanned and sent by email
by the respective parent offices to avoid postal delays.

3. The term of deputation will be initially for a peried of 03 (three) years, which may be
extended thereafier, subject to his/her continued suitability, administrative convenience,
and Headquarters® concurrence.

4. While working at RCB&KI, Chennai, the selected official will draw his/her basic pay
plus admissible Deputation allowance/Training Allowance under extant rules and
regulations

5. The maximum age for appointment by deputation shall not exceed 56 years as on the
date of application.

6. The officials working on deputation shall not have the right to absorption in any post in
the Institution.

7. The applications of the ofTicials working in the office on deputation basis on normal
terms and conditions shall be forwarded through their respective Parent Oftice(s).

8. A reference is invited to Headguarters Circular No. 269/Trg.Div/42-A2019 dated
18.09.2019 (attached herewith), whercin detailed instructions to field offices on
augmentation of stafl’ (Administration and TFaculty) in RTIS/RTCs renamed  as
RCB&KIS/RCB&KCs were issued for strict compliance. The instructions in the said
circular are reiterated below:

a. Field offices display the deputation notifications issued by RCB&KIs/RCB&KCs on

the noticeboards and circulate among the stafl, giving reasonable time to the candidates
for responding to the notification.

(E: Scanned with OKEN Scanner




b, Field ofMices shall forward all applications received from their officers/stall against the
positions advettised by ROBAKISRCBEKCs o the [nstitute/Centre concerned,

without withholdmg any application

¢ Oncompletion of the selection process, the field oftices shall obligatorily relieve the
selected oMicialis) for administrative assignments al RCBEKISRCB&KCs at the
carhiest.

VoA per Hgrs oflice letter no 30-Stafl” 2024 No 55 Staff Entt.2/53-2024  dated
08002024, RCB&KI Chennai follows a five-day working week.

100 RCB&KIL Chennai, reserves the right to repatriate a deputationists at any time if his/her
performance is found unsatisfactory,

I'his issue with the approval of the Director General. RCB&KI. Chennai.

‘ours faithfully,

'i #
Senior Audit ?tTiccr (Admn.)

I:ncl: As stated above.
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ANNEXURE -1

APPLICATION FORTHE POST OFASSISTANTAUDIT/ACCOUNTS OFFICER,

ASST SUPERVISOR, SRAUDITOR/SRACCOUNTANT/AUDITOR/ACCOUNTANT

1.

Name in full (Shri/SmuUMs/Kum)

™

Present Post held

'sd

Date ol entry in the Govt. Service

Date ol entry in IA&AD

OMlice 1o which the applicant belongs
i.  Parent Office

it.  Present Office

0.

Date of Birth

Qualifications:
i.  Educational

1. Professional

Permanent Address

Present Address

—

|Date of Joining/Promotion to the current cadre

.|Present PPay and Pay Level

.[Whether belonging to SC/ST

|Experience Profile”

|Proficiency in computers, details may be given™

Mobile Number & official email ID

Any other relevant details™

Date:

Place:

(Signature of Applicant)

It is centificd that the above particulars furnished are correct as per oflice records.

Signature of the Head of the Department (with stamp)

(E Scanned with OKEN Scanner



Annexure 11

ABSTRACTS OF APARS/ACRS FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the Tast five vears to be given in respect of each official)

SI. No.Name & Designation|2024-252023-24{2022-232021-222020-21

tJ

wd

n

3

*If any of the APARs of the recommended Officer are not available for any of the above
period, the grading for the previous period may be given in the above Annexure.

Indicate numerical grading's only

It is certified that:
i. I have verified the grading from the original APARs and found it to be correct.

ii.  No vigilance or disciplinary case is either pending or contemplated against the
above Officer/Officials. No major/minor penalty has been imposed on the above
Officers/Officials in the past.

Sr. DAG/DAG/DD/Director (Admn)

..........................................

Place:

Date:

(E: Scanned with OKEN Scanner



OFHICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA
9, DLEN DAYAL UPADHYAY MARG, NEW DELHI - 110 124

No. 269/ Trg. Div./42-A/2019
Dated 18.09.2019
TRAINING DIVISION

CIRCULAR
To

Heads of Department of IA&AD offices
[As per e-mail list)

Subject: Deputation of staff to RTIs/RTCs

Madam/Sir,

Repional Training Institutes (RTis)/Regional Training Centres (RTCs) are the centres for
capacity building of Indian Audit & Accounts Department and enrich the human capital of its

user offices across India.

2 The staft working at RT1s/RTCs are appointed on deputation basis from field offices of
the department across India. To augment the statf (Administration and Faculty) in RTIs/RTCs,
the competent authority has decided that while deputing, staff to RTIs/R1Cs, all the field
offices shall stnictly adhere to the following nstructions:

(1) Tweld offices shall display the deputation notihcations issucd by RTIs/RTCs on the
notice boards and crculate among the stalf giving reasonable time to the
candidates for responding to the notification;

(n) field offices shall forward all the applications received from thewr officers/staff
apainst the positions advertised by RTIS/RTCs to the concerned Institute/Centre,
without withholding any apphcation;

(in)  On completion of selection process, the hield offices shall obligatorily relieve the
selected officer(s) for teaching/administrative assignments at RTIs/RTCs at the
carliest.

{iv) Theinitial deputation period to RTIs/RTCs will be for 3 years and extendable on
yearly basis thereafter. The RTI/RTC however, reserves the right to repatriate a

deputationist at any time, if his/her performance is found unsatisfactory.

eceint of this circular may please be acknowledged by email to trgwingi@cay.ov.in
3. Hecen Y EWINEECAE.|

Yours faithfully,

(Kulwant Singh)
Principal Director (Traini
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