




Annexure II 

Proposed In-house Training Calendar for 

Offices of the Accountants General (Audit I) and (Audit II) Kerala 

GENERAL COURSES 

Other than Exam/promotion Oriental and Induction courses 

Sl 

No 

Name of the 

course 
Target Group 

Duration of Day Please give 4 Courses of 

Priority 

1.  Office Procedure Fresh recruits 
1 day 

 

2.  

Performance Audit 

Training(evidence 

gathering & 

Analysis, Report 

writing, Documents 

for various stages 

of Audit) 

(SAOs/AAOs) 

3 days 

 

3.  

Awareness about 

ISSAIs &Auditing 

Standards 

(SAOs/AAOs) 

2 days 

 

4.  
Right to 

Information Act 
Fresh recruits 

½ day training 
 

5.  

APAR and writing 

of Performance 

Appraisals 

Audit Offices 

(SAOs/AAOs) 

½ day training 

 

6.  

Workshop on 

sexual Harassment 

of women at 

workplace 

All cadre 

1 day 

 

7.  Legal Matters 
All cadre 

1 day 
 

8.  
Audit of contract 

and agreements 
(SAOs/AAOs) 

1 day  

9.  

Certification of 

externally aided 

projects / Centrally 

sponsored schemes/ 

State Plan Schemes 

(SAOs/AAOs) 

1 day  

10.  OIOS All cadre 
1 day  

11.  
Kerala Service 

Rules 
All Cadre 

2 days  

12.  E-Office All cadre 
1 day  
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INFORMATION SYSTEM COURSES 

 

*Subject to getting licensed version from Headquarters) 

 

Name & Designation of the Official – 

Section & Office -  

 

Sl 

No 
Name of the course Target Group 

Duration of 

Training 

Please give 4 Courses of 

Priority 

1.  
MS Word, Excel & 

PowerPoint (Basic) 

Clerk typists/ 

MTS 

(promotees) 

5 days  

2.  SQL Queries All cadres 5 days  

3.  

IDEA-Data Analysis 

using IDEA-IDEA 

connecting OBDC 

Data Source including 

Tableau* 

(SAOs/AAOs) 

5 days  

4.  
Audit Analysis with 

Tally Data 
All Cadres 

          3 days  

5.  Data Analytics  (SAOs/AAOs) 5 days  

6.  
MS Excel as Audit 

Tool 
All Cadres 

2 days  

7.  CAATs (SAOs/AAOs) 3 days  

8.  Auditing through GIS (SAOs/AAOs) 2 days  

9.  AI/ML (SAOs/AAOs) 1 day  

10.  
Advanced MS Word, 

Excel &Power Point 
All Cadre 

3 days  


