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Sub: Preparation of Annual Calendar for in-house training programme for
the year 2026-27 - reg.

TEINEIHR (T |) draferd & ufdteor SrT 4 giad faan 2 & ot wefda geg
HRATAT JFHFT | YD TSTADR! Dbl UG AGRFDATY AR ST 8 | UG YT EBRY
Bl AR Fet J AR UG DRIPH! b b ol 37T Fegebell - DI AN & | TP
g SMABRY/RAT ARt | T Ry fovar ST & {3 ariaRes ufdall &t Fer[ gzt §
Scfeif@a Frafda smaRe ufdeel & sremEr &7 faffdye ufdeor afe 315 & ar ufdeor
Hoie} H MfFeT T & ol UaTa fdsam ST |

Training Section, O/o AG (Audit |I) has intimated that the training

requirements from each official is to be called for from all the Headquarters
Sections concerned. Each official is permitted to give their willingness for up to four
training programmes from the tentative list. Each Group Officer/Branch Officer is
also requested to propose sector specific training, if any, for inclusion in the
training calendar, in addition to regular in-house trainings mentioned in the list of in-

house trainings enclosed.
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All the Sr. AOs in charge of the Headquarters Sections are requested to
circulate the list of inhouse trainings being arranged in our office and ensure that all
the officials under their charge have submitted the filled in forms. AMG |, II, IlI
wings may also ensure that all the officials in field parties have also submitted their

requirements for inhouse training programmes.

qERIA G BEfe AU GRT UIqd Ul @l HHfha B Il .
02.12.20259 Ugel UATHA AFHFT I RMNT foar Srwm | gushl, 1, 11l & 3fckia
FRIFUIGRT SIFHF GRT A &1 Sl | WY Fidiisharatl &l FHfdhd PR Ie 3Fdg dRIE
3 Ugel UG bt SATQT |

Thereafter, Headquarters Sections shall consolidate the proposals received
and forward the same to Administration Section not later than 02.12.2025.
Controlling Sections under AMG |, Il and Il shall also consolidate the responses

received from field parties and submit the same before the above stipulated date.
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Proposed In-house Training Calendar for

Annexure I1

Offices of the Accountants General (Audit I) and (Audit II) Kerala

GENERAL COURSES

Other than Exam/promotion Oriental and Induction courses

Sl
No

Name of the
course

Target Group

Duration of Day

Please give 4 Courses of
Priority

Office Procedure

Fresh recruits

1 day

Performance Audit
Training(evidence
gathering &
Analysis, Report
writing, Documents
for various stages
of Audit)

(SAOs/AAO:s)

3 days

Awareness about
ISSAIs &Auditing
Standards

(SAOs/AAO:s)

2 days

Right to
Information Act

Fresh recruits

Y day training

APAR and writing
of Performance
Appraisals

Audit Offices

(SAOS/AAOS)

Y day training

Workshop on
sexual Harassment
of women at
workplace

All cadre

1 day

Legal Matters

All cadre

1 day

Audit of contract
and agreements

(SAOS/AAOS)

1 day

Certification of
externally aided
projects / Centrally
sponsored schemes/
State Plan Schemes

(SAOS/AAOS)

1 day

10

OIOS

All cadre

1 day

11

Kerala Service
Rules

All Cadre

2 days

12

E-Office

All cadre

1 day




INFORMATION SYSTEM COURSES

Sl Duration of Please give 4 Courses of
Name of the course Target Group o o
No Training Priority
Clerk typists/ 5 days
MS Word, Excel &
1. _ _ MTS
PowerPoint (Basic)
(promotees)
2. SQL Queries All cadres 5 days
IDEA-Data Analysis 5 days
using IDEA-IDEA
3. connecting OBDC (SAOs/AAOs)
Data Source including
Tableau™
Audit Analysis with 3 days
4, All Cadres
Tally Data
5. Data Analytics (SAOS/AAOS) 5 days
MS Excel as Audit 2 days
6. All Cadres
Tool
7. CAATS (SAOs/AAQS) 3 days
8. Auditing through GIS | (SAOs/AAQS) 2 days
9. Al/ML (SAOs/AAQS) 1 day
Advanced MS Word, 3 days
10. ) All Cadre
Excel &Power Point

*Subject to getting licensed version from Headquarters)

Name & Designation of the Official —

Section & Office -




