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qr.d & ft:iTo' fir qord-or qftero 61 o.rqfdq,
Office of the Comptroller and Auditor General of India,

oe, fiq (qrm gqtqrq rn f, rr{ ffi - r r o rz+
09, Deen Dayal Upadhyay Marg, New Delhi-l10124

€qr nos- fr.s.q.d.{.-.rm.{.rzzrzoz+
frlio-:- 2l qdqt:o:s

To

All Heads of Department of lA&AD
(As per mailing list)

Bqq: -Rnff rrfrq sfot snofuo eiFrc b frs fi+s 3fuc 6I€ b sqfu b
fustisnfttcr-diitftt

Subjgct: -Guidelines for the use ofPre-paid Debit Card for permanent Imprest
and Contingent Advance-reg.

Sir/Madam.

The Office of the Controller General of Accounts (CGA), under the Ministry of
Finance, Govemment of lndia" vide Office Memorandum (OM) dated l4th July 2021,

issued the "Cuidelines for the Use of Prepaid Debit Cards for Permanent Imprest and

Contingent Advance" to promote digital payments and reduce reliance on cash

transactions in govemment operations.

Subsequently, CGA, vide OM dated l6th August 2023 (copy enclosed),

reiterated its request to atl Ministries and Departments to adopt prepaid debit cards for

both Permanent Imprest and Contingent Advances, refening to the aforementioned

OM dated 14.07 .2021 (copy enclosed).

Therefore, all Heads of Departments (HoDs) are requested to implement the

use of prepaid debit cards for Permanent lmprest and Contingent Advances to reduce

cash payments and enhance digital transactions in govemment operations.

' The guidelines contained in the above refened OM dated l4th July 2021 may

be strictly adhered to.

Encl: as stated

Yours faithfully.

.u#+,*,
E6rrtf, ftdTfi \,ti rOrfrs qtaro rq-o
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r14867/aO23,1GBA-CGA
R- 2@o1 / t / 2020-c BA-cGA

e-File no Rn0001/1/2020-GBA-CGA
Government of lndia

By e{ailrw€b Sile

I rve- esa
Ministry of Ftnance Departrnent of Expendilure

C6ltroller C'enerd of Accounts
Mahalekha Niyantrak Bhav€n.

E-Blod. GPO Complex, lllA. Ne v Delhi-110023
Telefax 01 1-246.{9365. E-mall sao-rbd(Onrc 

'o

Dated 14 07 2021

oFFlcE [EttoRANDUU

Subirct:. Ouidelim! for tfi. ure of PrepiH Debit C.7d to. Pemrncnt
lmprcst .nd ContingGnt Advanco.

Gud€lines for use of Prop.id Debtt Card for PermanBnl tmprest and
Contingent Advance tn th6 Mifistri€s/Departnrenn of covemnEnt of tndia are
aflachod herlw,lth This would help MinEt EyDepartfir€nts lo reduce cssh
paymento fOr inarfing gxpfndlture through permanent imprest held by Head
of Ollicas/ODo's erd peymerts through Conttngent dvances sanctioned to
desrgnated ofticEfs.

These gurdelines rnay be brought lo the notrce ot all the Hsad of
Departments/Head of Oftioes In yq/r Min6trEs/Oepartments for necessary
action al their end

(Ashirh Kumar Singh)
Dy. Controllei Gener.l ot Accounts{GBA)

1 All Secretaries to Government of lndl3.
2 The Confoller General of Defen@ Accounts i,lo Defence. New Delhr
3 The Financral CommisJoner. R8ilway 8oard. l#o Rartways. New Delhr
4 The Mernb€r (Finance). Olo Posts, New Delhr
5. Th€ Member (Frnance), O,/o Telecommunrcatons, New Delhi
6 Alr the Pr ccA'yccA'dcA's (with Independent charge) of alr

Ministie8,/Depanments (Civtl) ol Govemment of lndta
7 Tha Finance Secretary of U.T s of Dadra and Nagar Haveli & Daman and

Du. Chandigarfi. Andaman and Nicobar lslands and Lakshadweep
8. Sr. Aocounts Offic.r. GlFMlS, O/o CGA with tie request to upload thrs OM on

CGA'S r,sbsite ($,ww dot €a dot nlc dot in).
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Government of India
Ministry of Finrnce

Depertment of Expenditure
Omce of the Controller Generel of Accounts

Mehrlekhr Niyrntrek Bhrwen
E-Block, GPO Complex, INd

New Delhi-110023

No, R-20001/l/2020-cBA-ccAUitS -Sqg Dated:- 16ft August 2(D3

Office Memorandum

A reference is invited to this office OM No. R/20001/|/2020-GBA-CGN548-
658 daled 14'h Jdy 2021 (copy enclosed) communicating guidelines for use ofprepaid
Debit Cands to reduce Cash payments for incwring expenditure through the Permanent
Lnprest and Contingent advances sanctioned to designated officen.

2. In order lo reduce cash payments and increase digital payments for Govgmment
transactions, all Ministries/Departmsnts are once again requested lo use Pre-paid debit
cards for the PeEranent Imprest and Continent advance, fefered OM ibid. The
guidelines may be brought to the notice of the all the Heads of Departments/Heads of
Offices for information and necessary action at their end.

3. Pr. CCAs/CCAs/CAs (indepcndent charge) are also requested to share
compliance report/feedback on the use of the Prepaid Debit Cards in their
MinisrieVDepartment.

Deputy c onrotter c" *.1 
"t 

o 
g;,-9*G(38:]

Encl. as above

l. All the Pr. CCAVCCAs/CAs (indep€ndent charge) ofall the MinistrisyDeparbcstrts
2. Financc Secretanes ofall UTs
3. Sr. Account Ofiicer (tTD) with a request to upload this O.M on CGA's website.

Subject:- Guidelines for the use of Prrpaid Debit Cerd for Peruanent Imprcst
atrd Contitrgeot Advrnce

To
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)

(Xficc ol'Crtrrrr:ller (iencral i)l Accotttltr
Minisl4 ot'Iiinance. l)epartntent rrl F.rpcrttlitrrrr;

(iuidclirer. for use of Preprid Dcbit Cerd (PDC) for Permenenl lmprcsl and
Contingeut Advance in Mlohtrtes,/DrprHm.nlt o[ C.nlrel (ior ernmen!.

l)repaid l)ehit ( ard (PI)C) can he' uscd lbr ine-urring pcttl urpr"nditurc rurrcnll\
done thrrrupft cash withdrawn fix irnprcst und in tieu rtl ('ash ptr ntcttl ctrrrcnlh hcillS

paid lir incurring expenditulc throuBh Contirgcnc-r Advatrcc. PlX irsugd lrr

accrcdited bank ol the Ministrl l)cpannrr,'nt uan tx' uharged as Pur rcquircr {r)l lirr

llccting da) t(l da! contingent and elnergcnl espenditurc. lhe ()llicial tlellrrcd ultdcr

Itule lll rnd 323 or' thc (;l l{ 2017 c{n ust' this PIX' at an\ l}orlal Shrrp l)0S lirr
nrakinp rligitul pulmcnl hy lirllorring thc proccdurcs laid dorxn in Rulc .l I lntl 99 r'l'

Ihe Receipt and Pal men!.s Rulci. 198.1 (as anrcndcd liotn timc to tirnc). All
lransacLions being mede thrnugh Ciash lirr pcttr cx1^-ntliturE can [r)1+ tx'madc digitrtllt
through PIX'. l'hc procedure lirr its intrrxltrtit'rn. usagc. securitr and aecttttttlins i: ttr
lirllrnr s:

letroduction and Usage of PDC for Pernranent Adtrnce and Contingtnl
Advuce.

R-20@t / t /2020-GBA-CGA

Pl)e, pretcrabl,u a chip bascd RuPay card. nr requircd b1 atn ,rllicc luat h('sr!l

isnred lnrrn Accreditcd Eank ol' the Ministrl 'l )cpaflnlcnt allcr rrhtlirting

ptatlission tiom rhe l.lead of Depqrtrncnl (rf Accirllrllirlg ()rgillli\al i(nl.

The PDC rv-ill havc to bc obtained in the nutnc ol' lhr' ( )tliuial to rr llttttt

Pcrmonent lmprest has bccn sanctioncd. 'Ihese qper o[cartls mal hc called as

PI)(' (lnlprcst). lhc PDC (lmprest) will be surrendercd on account ol'

transl'cr rr.'tircment rtr'1he sard holder.

Thrr PIX (lmprest) *tll havc a predclinr'rd limit rrhich has to lx'sanctioned b)

the llcad r)fthc I)cpartmenl ti)r lhc Pcnnan!'ut lrlrprest tlndcr Rulc .ill ol'{iliR
l() I l.
lhc baluncc to bc loadcd in lhe Plx'(lmprest) should he linrited t. lhc lntprcrt

arnount sanctioned to thc ofllcial.
'l-hc lrlX' ean te u*-d at lhc Point ol'\alc (l'()S) tr'inrinl{s rnrlittc Pn\llctlt
gatcrva)-s in generul and cash palmcnls lhrrrulth rtithtirarrals li(,rlt '\l11 lirr

palmcnt to vendors rrho do nol havc t'acilitl ttrr acccpting Pal ln!'nt:' thr(rtrgll

digital means. Withdrnwal of cash ntal h('rcslricted ttr the isstting hiurh's.\ l!l
unl) as rvithdrar*inB cash fronr othcr hiutks' A l M mar llr.lct scr\ ict chix ge t

PaBe ,. ot I

J

. r r+862l aoz 3/GBA-CGA
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I l 46 57,/ 202 l./ GB A-CGA

Cop,y For intormatron tc

Cop/ to

1 PPS to CGA
2 PS to Addl CGA(SS)
3 PS to Addl. CGA(DP)
4 PS to Addl CGATA&FR)
5 PPS to JT,GA(GBA)
6 PS to Jt CGA (GlFMtS)
7 OA to Jl CGA (Administration)

R- ?OOO1 / 1 / 2020-G BA-CGA

Dy. Controller General of Accounts (GBA)

'! The Additronal Secretary (Pers) Deparuneflt of Erpendfure Mtntslry of
Frnanc€ New Delhi

2 The Drector (Adminrstration). Departrnent of Expendrture Ministry of
Frnance. North Block. New Delhr.'l.10O01
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n4E67,/2021/GBA CGA
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R- 20001 / 1 / 20?o-G BA-CGA

, or ( rrnling!'nt Advancc a sepitrittc PlfC nrar he issued. irr tlre nanrc oi I)lX),
lirr p1,ra1r,o" ol'-grtrds or scrriucs or illl-r othct spccial purpose necdcd lirr thr
dil\ lo dlr) lurtcliorts ()l thc (j(r\ ct'ntnsllt. juhiuct to lltc pror i.,iorrs of llul*
.jl.l( lt rrl(il l{.2017. Iheset-rpcsol ltDC's nrar [r'c:rllsd l,l)t (()rhcr\).
Urlh thc inrr(xitcti()I ()l lrl)((Othfrs) lirr ( olttingent 

^d\ 
errcs. l.\uc ol

( atc$(n'\ 'B' chcqrrc: in rh!. t)atne ol'l)tX) t'or pd\trldtrr ol ( (nttintent Ad\anrc
itt ea.'lt lo ()llicials rnust hc tlisconlirrued.
lhc l)lX' lirr c,nr1in*"n, adr,anec calr h,,. kept alirc rnaxit ulrl till 3l'' fr.larch or
hrt \r()rkin[ tlrr rrl'tltr linlneral ts,tr (]n thrs tlirr. haltlre.' rrr thc PIX li,r
({)ntllL:cnl ad\ir'}e( nlrt5l bc lttnde /cro hr dcprrsitinrt rcnrainins attx)ult hir(k
l{! s()\unrllclll af(uunt lirll()\\ t,u cristing p(rccdrlrc or lhrrrugl.t N(n] lu\
lleccrpt Portirl (rr.u't .bhararkosh.go\ .in l l)tposir ol'unutlisetl urrrount rhrouglr
\ IRP rcqurrc: ir l)lX) trr rnap l5 digil hcads ol'thc litnr,.tirrroi heads rhroug.h
l)..\( ) r,trtrccrned in thc casc of ad\ :Ilcsr tirr dcpanmcnttrl prrrposcs. Sinrilrrrly.
dep.'.it ul JDtount l()\.\,atd\ clrr\itrg r)l'llnpresl ace,ttrt.tt or r.ctltrcilrr.: ol'ltnnr(\t
arttlurrt also rcqLrirc\ tnrppinu rrl'Ma.lor I lcarl l(672
ln else ,,1'l)lX's lirr t .'"rl1n*a,r, adrunuc. As pcr rulc _1ll tlt ol'(il l{ lt,l-. thc
il(l.irrrtutunt hill ahrng. rrith huluncs i[' arrr. *hall bc ,uhruittcd hr rhl
go\ r',.llrnerl scr\atll rri(hin liltr.cn dals ol'thc drarr irl ol'adtancc. lailing rhich
thc adr ancr rrr halanc,j rhall br recor crcd tiom hisnert \alar\(ic!).
i{cuurd ing h YC dol:Lrntenls, l)A\ rrl the applicant ma.r hc insirlcrl unrlr hr
.ard ir.rring lrank onh lirr itlertt iticariotr purn(r\r itnd not lrrr lrnking. tlrs \anlc
r ith Arcount lbr liirrhcr linlrrrg rrith lneoruc l:n l)cpartntent. 

.l'hc 
prrxlucliolr

ol ()l'lle i.rl II) issucd hr tlrc Dcparl rrrcnt, Ollicc mal ul:,o hc considcrcrl lirr thc

l)ur?U!!' (rl KYC. suhicct t(r sccuritl instruc(ion. rrl' thc rcsp5li\c
l\1inistrics Dupun:nenrs.

ll, Securaat ofthe PD('

PaBe 2 of 8

l. All :ali'guards. l)rr s arrrl l)ul t\ lbrthc sard holdct.. ilr adr.ised h_r thc issuirr-l: hanL
rtrur trr rtnctlr lirllorred lirr t;**,'nn irnd satlkccprng ol'tlrc lrlX'_

I I hc l'l)( :,ltr rtrltl he lrcatud iis cash, I lcncc. the $nrc aalbgu{rrl ar rrpplicahlc l'nr
eash shrrukl hc lollorvsr.l. Il rh('ul(l he kcpt in cash chest or a\ irppr('pfia1{j \thilu
lcal inu. the rrl licc ltrr. th< tlar .

i. lrl ci^e .l lr)r:' ol l'lx . thc lrl)( hotrlcr t)ltr.\ leporl irnrrrcdiatcll kr lhu hurrl. ,\ll
Ite.,hr nsctl., lrr rlo is cirll up corrcr:nred Bank's l)honc llanling ccntrc artd qtrrrtc
ttte PD( rctrt'crrrc r)ll,l)hcr rcntioned on tltc curd nlailcr, lhc cxrd \\ill hc
d(aetiratsd irnnrcdiatch hr thc hanl l\) Drc\ L'nt lisu:re

3617442/2025/ADMN-III (DGA (FINANCE & COMMUNICATI
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6

{. fo chirn uoutilised balanccs ( losustolcn..cspiretl card). thc origrnal (ard }loldo
needs lo visit rhe branch and fill trut a lirrnr lol a ncr card or lirr a n'lbnd ol thc
remaining halanee.

5. ln casc of misusc of lost PD('. t lR s ith l\rlicc nccd.. to be lodged and pursucd h1

the holder olPIX].
6. l,l casc lhc ItlX' is lost or damaged thc PIX holder rr ill hc hcld rcsf'.rnsrhlc and

unutililcd poni(n ol'rhc amount should hr rel'unded h1 hiur irnrrrctliirtch and
rcqtl(st lilr cond(nring loss of govetnntnt Inr)nc\ $ill not hc enlg(uincd undcr an\
uir L-tlnrstitnccs,

7. lhc ['lX' kit containing PIN nuntber should not hc opcnstl h1 rrllieralr (,lhcr thnrl

lhc card holdrr,
ll On rr:rcipl ol' thr.' l)lX. thc card holder has lo salisl] hinr..-ll'tlrat rhc r:o\ ry

c(mtaining the PIN ir not (tpened' tamlxred \rith.
9. I l'there arB nlultiplr prcpaid cards lhen ['lN lirr cach of thcrn shoultl hc tlilli'rerrt.

R-?OOOI /1/ ZO?O-G BA-CGA

As ntenliorted in Rule 3l and 99 of thc Ccntml (iovcrnnrenl Aecoulrts (Rcrcilll
n(l l'u\rnenll Rules 19E3. thc Official to *hom lhr.' PI)L has hc,.'n issrred shrrultl

r!'tldcl itccounls rrith billsiinvoices for recoupmcnt ()f hirlilr)ru (rn th( (irr(l
Nhen(rcr the halance is near kr ,Ero rup€es- It r+ill hc nlatrd.rt()r) lirr thr e rrl
hoklcr to rccoup the halance on lhc card tr1 3l'r March.
'I'he clairn for recrrupnrcnt ol' inrnrcsl shall srrictl)' hc us per thc sodal prol isir)n\.
Reccrpts of pa\nrcnl madc throuuh |tlKl lirr punuhasr.' ctc. ars to trrc proridcrl rr.'

pr(x)l ()l'pa\rrcnt supporled b\ \ ()uehcni as per codal pror'isiorr,
( ash lltxrk mailllained h\ lhc lnrnr$l I lolder,/('ashicr shoukl sJrccil) I lartl ( u:'lr

and money held in prcpaid card scp.rratcl\ .

All Accounting cnries or accounl 01'rccurpnrcnt irnd crpcrrliture firm the ['D('
should be reiconled in the Cash Book rnaintaircd lbr l'ett1 l'xpcttscs in thc ,rll'ice .

Registcn as gircn in Annerrre-l and Aanarufell shitll he nraintairrc(l h\ l)l)( r.

lbr lxcuei Surrcnder and ritnc to tinrc ruouprnr'nl ol'l'l )C re:inuctill:l]. l)lX) shall

takc acknowledgcrnL'nt ol thc ollirial in thc rcgistcr uhilc issurttgi surrend€rrIg
the card. lhe Registrrs mcrrtiorred in r\nnexure I and ll are rn:rndalo4 irnd nill hc

availahle 10 rhc l'A() ot the M inistr),'l)epartrrrcrrl to check al the cnd ol'(\cn
quaner.
Registcr tirr hunding ovcr and taking ()\cr ()l lh!'( ashicr's cltlrltc shoLrhl lrtre irll
ncces\ar\ pitniculrrs ol lnrprcst ('ard balart.:ur.

l

-l

n4867 / 2o23 /GBA-CGA

I Il. ,{ccoontirg red Reportl4.

Page 3 ol6
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R- 20001 / 1 / 2020-G BA-CGA
r 14867./2021,/GBA.CGA

lt

Iv. Responsibilitr and f)uties of Hesd of'O0ice/ Division.

\'. Resporsibi litirs of the Par and Accoul(s Oflice and DD()

l. lhr: DIX) \\ill bc roipullible lir nuinraining rhc dsfailcd urcounr\ ol tllc l,lX5
lht thccks irnrl halances {hcing enl'<ncr,rl irr rhc prescnt s\ slem) .th(ruld he
crrlirrccd and ll thc pror isiorts rclating trr tnaintenancc ol'ilcc(,Unls. rcetrr.tls ol lht
lmprc\t arr lilrrljtlv adhsrcd to hitheno f-rrr.*.

). t hc J)J)t ) s \\ h(r 1r( p:!ing PI MS tbr pr(r(Cssins (il'lhcit pit\ rncnls ugd ac(r)11li1g
llla] el (r' thr dirta u|lint thc re ndnr h r]c lmprdst Rcrollpmenl itnd ( onIin!('r)c)
Ath.1111g( in thc rulcvanl Ssction ol'lhc lr[;MS.

i l\ ln(i \ilrdtr thc halance ul Pt)C i:, crhaustetl. th!. \amL'rrill bc rcc,,ru;rd lirrrtr thc
I'ar artrl AecLrunl.' ( )tljur..r ('l)l)() $ith l (lilnn :iupp{)rtcd b\

P.ge a of 8

Ill

lhc llcad ol' O(lic.e,l)ir isioll \ill tB r.csponsihlc tirr crr.rrriug thrr rhe
cr;rendirurc it)currcd rlut ol' this trlX' is in corr lirmtit.r \ ith thc t icncr.al
linancial Rulcr l(ll7 and Delcgllli{ul of Financial l}oscr Rrrlcs l();-8 (as
rurttcndctll liont tirnc l() tin')r tld also olhcr inslructims i\srted b] \linrstt.\
(}l Finarrcc urrd ('orrtrollcr (rL'ncrrl ol',\ccounlr. l) l-.rpund urc rnclutling
arncndrttcnl e!'thrsc rules.
Ilcarl ul ( )ftlcc l() onsurL' tlrat all tht chccks lrnr.l halances as tlclincd in ('ir rl
r\ccounl: Ir{anrral paru l(1. ll lor tnxitrtelrncc irl l,cnnancnt Clstr lrnpr.r:st
.\crount (beinll snlirrccd in the prcscnt s-rstem) irrt cnlirrcsd.
llr() rhall eltsurc llrnt ,rncc lrlX's ;rn' isstrr..d itll tilttrrc tccoupllcnl r)l
irtrprcst rr ill hc rtlrtls hr rop up ol rhc PlX ooh.
llte PIX shcxrld hc surrendrrcd b;- thc card hohlcr tlrrc ro rL{ircnr(ur.
tranil'cl cl(. lo the Heid ol'()llicc along rrith thr,'ti.rll account ol thc rniurcr
rpcnt oul ol ir. II()() lill record the reasrrrr lbr lhc sarnc in tlr conlrol
t'cgist<'r and lhc card uill he suhrnined to hank lirr. cilrccllatirrtr aftcr
ensurill$ tlre:cttlutncnt (ll illtprcst aecoulrl irr;rll rcspccl br ll(X)
lhc elld rurrcndcrcd should not bc rcissued and shrrulrl hc'urrerrdcrud kr
issuirrt lrarrl ancl halancc il'unr transl'cnctl t() qr)\crnmcnl ;tecount. It) c \c
ol rcairrrncrl lnrnsli'r ol'irnpresl lt()ldcr liesh card rr ill bc issuetl trr thc n{\\
rocurrbenr in licu r)l'surtendered card on tbe hasis ot'$rirtcn rcqutst
I hc t'l irlS Reporrs to be der eloped uill hclp the tloO ro c(mtrtl thc I iruits
st{ lirr thr-' Ministrr us a rr holc and lirr cach ALrthorit! in thc Card ilnd thc
cYl,!-ndilurt' irre trrrt:tl and thc totirl nunrhcr of cards issur.d irnd t()lltlanhli|lrts
Jgirir)st dll (he sards originalll issucd and thc anl(runl s!.rcDt ill irtr\ pelllt r)t

titnc arrtl lhc rec()upnlenl rL.(lt,irements- ctc.

lhe \lat('nl!-nl (ll
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l-.xJrcnditurc l'ronr Otfrccr to rvholn lhc card has hecn issuctl. akm-u rr irh
billsiiavoiccs tirr individual items of cxpcnditurc incurrc<l-

{ I-he bill l'tr r*oupnrr.nt of [mprest rr ill bc clearrtl and pit\ nt(nl tnadc
clcctronicalll ( wlrcrt:. thc' t)Do is on l)l.N4S) hr thc Par An(l .^rcolnts
{ )tlicer;('l)lX) to thc Dcbi( ('ard accourtt in thc llarrl afier lirllo*ing rrrual checls
lirr \uch po\ tnents et(. 

.l 
he Payment ol'hutrk lirr topping up thc citr(l tIr rlto he

rnatle b-'-' issuing cheque lhere lhe I)l.X) is nrrt on hoarded in PI,MS.
5 l-he I'AO:('DDO has to r.n:iure thst paltncnt adr ice in rcspt\.1 ol' I,lX ir ssnt lo

thr.'hanh rrcll rvithin s orliing hrrurs and lllX' is roppl.d up on the samr dar hr thc
hrnk.

6 l'A(),1)lX) nrust snsurc rhat no chargcs rill b<' lcried br thq acrTedirqd hanl ti,r
issue ard hlp up ()l PIX'to C'Errtral Gorcrnrnurt Ministries l)cpanntcrrts and al'.,
li)r top ups ol these PLt('s.

7. PAO/DDO rnusl cnsurc lhal no ncr\ acculnl is opcncd for thc prrrpose of i:srrinu
and topping up ol'rhc PDt'.

I PA().('l)lX) nro] cnsrrrc that c-par nrent pr(xedurc hcing folkrscd in l'l l\lS i.
adoptctl l0r topping up 6flhc PDC'. rrhtre the e-pa) mctrl instrusti()o. urc irruud trr

thc hrnk rrrth the rrquivalenl amount through PI MS lhnal.
9. PAO. lntcntitl Audit of the respectir e Ministr.r'ma] als{} ehccl rhc ()peftitiln ()l thc

l'repaid card svslcm as a standard para irr thcir rcports.
l(). 1)l)() shall rnainlain the bunk statetncnl conccrncd rrr [,])C a> rlr ,]l ' lVlurch

gcneritc(l in thc month ol April ilr supp{rfl ol'thc bulaner appt'arrng iu thc c]rh
htxrL lirr thc Frurposc ofaudit. I)DO shall gcncr:ltc such staLemcnlr licrlr(nrlr t('
\cril'\ thc halance appearing in the cash tuxrk.

Vl. Responsibiliq of rhe Card Holder

I lhc Card lloldcr will hc liahk' lor l'[X"s s(curit-\. itr ralt ].ct'ping tntl lhc rccrcer
ol l'lN.

l. lhe Card and its PIN (in ph;-sical lorm) shclultl not he kcpl at the \anlc pla(r
(Alnrirah or SalL) rvhen not in usc.

.r. Ihc Personal ldentification Nurnhr"r (PlN) associlt!'(l uith lrlX should hc kcpt

sonfidc"ntial and kept sesr€l b\- thc Ot'lice.r *ho is rcsponrihlc l'or tranrtrli[!
through thc card rm behall ol'tht I lcrd ol'( )fficelDivision.

4. Ar thc litnc ol' pplying lirr PIX', rrre ussary KYC dtturncnts ol lhe ( )l liccr
(ldentitl and Adtlrcss Pr ll) in tr hose rt:rrne the Cord uill hr: issucd hart lrr hc

PaSe 5 of 8

t'umished lo the card issuirrg bank as per thr llank's requirement
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5. A V,rhilr' ltunrbcr, trsrrcia(ed rlith llcad ol' ()ll'rcr:,I lgrrd ol' rhr
l)cpirrtlncrrt I)ir isiorr t)lX !. rnat hc lirmishctl to thc ('anl irsuin!. BanL dl lhd linlc
,,1-,tpply ing lirl thc uarrl.

r' I his rrrohilu nrr|ttbc.r ma1 onh frg ysc( to r!'aair.. O I P rclirtirrg to transactirlrl (l()nc
thrduuh l'lX

7. (Irec lhc uartl i.. issued. tl;J n(rt ttansfcrahlt Ilclcc il is rrot possihle kr irsuc
tnultiple cards irr llrc rr llrc (|l'a sinlll,i Jrcrsrrrr liu ]Tcuril] aud ItimsPiuonr\
tcas0ni.

li ('anl isruirru hank'r instructk)rt,s orr \ceutit! ald opcrati(nl ol' thc r,.urd ma-r hc
adlrcrctl r.r h) rhe l,lX holdcr.

e ( ar(l h(,ldcr is rcquired t() sharc tltc Accounl Slalcurerrt ol' the preplid dchit card
uith thc rrl'lice ut thc linrr,, ol' submissiorr (U' rccouDt.nctrl bill as ,r \upnrrlitru
drrurncnt.

t r I t *l r.* at:r + * + +:i X i *,i *rr ri I *+ttit,ir,

(Ashi\h Nurnar S,ngh )

l)1 . t ontroller Uettcral oiAccrunl,.

P.r8e 6 of 8
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RGgLtar for lr.ue rnd relurD/surrerd.r of PDC for Parlrl reit AdiIlnca lrd Coalingcn( Advrlc'
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Rctirt.r for recoulnrrnl offunds in PD( for Pcrrra[cnt {drtnca.
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