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also apply, as the post is
interchangeable.
Officers below 56 years as on 01-
01-2026 would be considered.
The officer would be required to
support the capacity building and
handholding for implementation of
e-HRMS and related activities and tg
act as a Functional Help Desk for e-
HRMS and related activities.
Officers with the below desired
experience/skills will be preferred: -
I. Prior exposure to the e-
HRMS system/workflows
ii. Awareness os service book
/bills related rules

ili. Understanding of IT systems

ufq |3feq# | fasmar/ | ug SEC) afafagih| 3mg
fagfs| Ay |wrdter e
e
H-432 |10-Dec- [RCB&KC,|AAO/e- . Deputation| 56
2025 |New HRMS-RT Holding analogous post of AAO on basis on |Years
Delhi (01 post) regular basis. usual
deputation
Sr.AO with appropriate skill may| terms.
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iV. Good Comunication skills

03-Dec-
2025

RCB&KI,
Chennai

AAQ/IS
(01 post)

Holding an analogous post of
AAQO/SAO on regular basis.

The post is interchangeable
between SAO/AAO.

Having ample knowledge and
experience in handling classes in
MS Office applications, ORACLE,
SQL, IDEA, IT Audit, PostgreSQL
and KNIME.

CIA and CISA qualification is
preferred, and experience in IT Audit
will be an added qualification.
Proficiency in the SAl portalis
essential.

Technical knowledge, both
hardware and software, and
proficiency in GeM portal are

desired.

AAO(QIOS)
(02 post)

Holding an analogous post of
AAQO/SAO on regular basis.

The post is interchangeable
between SAO/AAO.

Having good communication skills
and being well-versed in the use of
OIOS.

Having good functional knowledge
of IT Tools like Excel, Word,

Tableau etc.

AAO(e-
HRMS)
(02 post)

Holding an analogous post of

AAO/SAO on regular basis.

171213797 /2025
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The post is interchangeable
between SAO/AAO.

Proficiency in working on IT
applications and computers.

Having experience related to Human
Resources or Administration/Bills in
the Department, and with
experience in a computerization
project.

Experience in Administration and
dealing with service books etc. will

be an added advantage.

AAO(OM)
(01 post)

Holding an analogous post on
regular basis.

At least 02 years experience in
General Administration
/Establishment /OM.

Proficient in MS Office, eOffice and
PFMS.

Hostel and canteen Management,
Liaison works with CPWD.

Purchase of all items required for
day-to-day functioning of the office
and hostel, either through GeM or

through local purchase.

171213797 /2025
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2. 3U HAFAGIHRT (UATA), UM AFTAWHT (W@UeT- YAH) Pl HrATer,
FEAYST, Tarfek
3. 3T ATAWRIT (UATT), TN ATAGRIT (T@radien-11) & Frated, AT

Ueer, 53-3RV fRed, @imarg Vs, Agrd, HuAr UrA HfHBI F Bio-Data fAuiRa
wEg #A (& gfadt #A) 57 FIET B Soaf@d ReAld do aId & F Ao &
FaEAr B WY T 3AAT & FATAY /HAD / HMAAHeb /=T AT / M T
IR STAPI & T & e I & vd 3Afdd 05 auf & Certified APARs
Copy #f fAuiRa wreu & 9T &L

4, 30 AFWIAI/T.UAS-l, TUAS- |, T.UA.S- |, T.TASN- IV, T.UH.S-
V;

5. 3u facers, Fwfaces J@adien (hag wid) a8 ool &1 wrafey, emar
TG}, PUA UTF HTAD & Bio-Data FUIRa www & (gr ufaat ) sa @dtex
B Sedi@d i dd MMaTd U T Ao i cgagear Y| Ty & 3 &
AT /GAPd / HAMAATHED /A AARA/MTET FI AAHY & @Yy & 3mdeA
URa &Y vg 3ifasr 05 auf & Certified APARs Copy #f @4iRa wsa & ofa &)

6. 30 ATAGHRN (UMHA), AFIGIHR (oT@l T Theld)-1 A FraTerd, AT gear
TR, PUA UTF HTAD & Bio-Data FUIRA www & (ar ufaat ) sa @dtex
B Sed@d Al dd MaTd U T Ao i cgaear Y| TT & 3 &
TATAG /GAPdT / HAMAATHED /AAARA/MTET FI AAHY & @y & 3mdeA
ORa &Y vg 3ifasr 05 auf & Certified APARs Copy #f @4iRa wrsa & ofa |

7. R, Sr@udET A/ UMEA-12,13,14, AT IFJHIT,HIAT arar, fafdy ey
(ufegor), MU= oeT, Rore, Rae (.o .. ), w8 (Ta), 0.0 . g |

8. aR. ormradien e/ 3ms. g, &9 @t seerlac W Administration -
Personnel foieh Td @atery & daarse W AT A o IR |

9. AN 3cpY Treg, F.A.U3N./ TRAIT (30 AFAWRI/ UMETA), P 39
HASTT P ATHZE T Seglac W 3HUes fhar srar gRAafRia o & fow

10. el Ucd (33T Had) |
1. IS ®ge &g (e ufaar #) |

eEdl/-
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aflt. JEradiem 3R /uwraa-11



RCB&KC Delhi

Annexure-1I

Bio data of applicant

l. Name in full{S/Shri/Smt/Ms)

2. Present Post held
3. Permanent Address
4. Present Address
3. Date of Birth
6. Qualifications
i Educational
i) Professional
7. Office to which the applicant belongs

i) Parent Office
i) Present Office
8. Whether belongs to SC/ST/Neither

9. Date of entry into Government Service

10. Date of entry into [A&AD

11, Date & Year of passing SAS Examination
(Please mention Civil Andit/Commercial/P&T/Railway/Defense
Audity

12. Date of promotion as AAQ and/or SAO

13. Details of other exams passed
(RAE/CPD-1,CPD-1l/Others)
14, Proficiency in administrative matters and

computers, Details may be given
15, Present Pay Level and Pay

16, Mobile Number and officials email ID

17. Any other relevant details

Date; (Signature of Applicant)
Place:

It is certified that the above particulars furnished are correct as per our office records and no disciplinary/vigilance
action is pending against him/her.

Signature of the Head of the Department (With Stamp)



ANNEXURE -1

RCB&KI Chennai

APPLICATION FOR THE POST OF ASSISTANT AUDIT/ACCOUNTS OFFICER,

ASST SUPERVISOR, SR.AUDITOR/SR. ACCOUNTANT/AUDITOR/ACCOUNTANT

s

Name in full (Shri/Smt/Ms/Kum)

Present Post held

"5

Date of entry in the Govt. Service

Date of entry in IA&AD

N

Office to which the applicant belongs
i.  Parent Office

ii.  Present Office

Date of Birth

Qualifications:
i.  Educational

ii.  Professional

Permanent Address

Present Address

.|Date of Joining/Promotion to the current cadre

.|Present Pay and Pay Level

.|Whether belonging to SC/ST

|Experience Profile’

. . . . L]
|Proficiency in computers, details may be given

[Mobile Number & official email ID

Any other relevant details™’

Date:

Place:

(Signature of Applicant)

It is certified that the above particulars furnished are correct as per office records.

Signature of the Head of the Department (with stamp)

G Scanned with OKEN Scanner



RCB&KI Chennai

Annexure 11

ABSTRACTS OF APARS/ACRs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the last five years to be given in respect of each official)

SI. No.Name & Designation[2024-252023-24[2022-23[2021-22[2020-21
1

[ ]

(V)

[

*If any of the APARs of the recommended Officer are not available for any of the above
period, the grading for the previous period may be given in the above Annexure.

Indicate numerical grading’s only

It is certified that:
i. I have verified the grading from the original APARs and found it to be correct.

ii.  No vigilance or disciplinary case is either pending or contemplated against the
above Officer/Officials. No major/minor penalty has been imposed on the above
Officers/Officials in the past.

Sr. DAG/DAG/DD/Director (Admn)

Place:

Date:

CE Scanned with OKEN Scanner



