
OFFICE OF THE
PRINCIPAL ACCOUNTATIT GENERAL (AUDIT-II), WEST BENGAL

3'd MSo Building, CGO Complex, 5t Floor, DF Block,
Sector- I, Salt Lake, I(olkata - 700 064
E-mail: agouwestbenqo12@caa, qov.in

sl.
No Letter No. / Reference

Last Date to receive
application in Admn-I

I

Letter No. 1980/OE & Bills/Staff/l61-2020 dated
t4.I1.2025 received from Headquarters' office regarding
filling up the posts of Sr. Administrative Officers /
Assistant Administrative Officers of Commercial Cadre in
Headquarters' office on deputation basis.

21.LL.2025

2

Letter No. EstVA&E/62 dated 14.11.2025 received from
O/o the AG (A&E), Tripura, Agartala regarding filling up
the posts of Welfare Assistant in O/o the AG (A&E),
Tripura, Aganala on deputation basis.

-do-

3

Letter No. Admn- l/Audit/C onsl25-261242 dated
13.11.2025 received from O/o the Accountant General,
Jammu & Kashmir regarding filling up the posts of Legal
Assistant in O/o the Accountant General, Jammu &
Kashmir on deputation basis.

o4.12.2025

N.S. No. Admn.U6-2lDeptn/XXVI (Part.2)/2025-26/ I 6 B

Enclosed please find following Ietters:

Copy to:

1. DAG /AMG{ (Admn. & AS)
2. DAC/AMG-II
3. DAG/AMG.III
4. DAG/AMG.IV
5. Secretary to the Pr. Accountant General (Audit-ll), WB.
6. Sr. Audit Officer/Admn.I & DAC
7. System Administrator/ EDP SC
B. Sr. Audit Officer /Admn.II, III & CC
9. Sr. Audit Officer/AMG-I (AS)
10. Sr. Audit Officer/ Record & APCC
11. Sr. Audit Of ficer/AMG-II(HQ)
12. /Sr. Audit Officer/AMG-III(C)
13. Sr. Audit Officer/ AMG-IV(HQ) & Technical CelI
14. Sr. Audit Off icer/ECPA-Cum-Repon(Civil)
15. Sr. Audit Officer/ECPA-Cum-Report(Com)
16. Assistant Director (Official Language)/Hindi Cell
17. Assistant Audit Officer/Admn.I (For NIC-mail)

Dated:17.11.2025

Branch officers concerned are requested to bring the contents of the above letters to

the notice of willing and eligible official(s) and forward the application(s) of willing
official(s) as per the date prescribed in the table above.

While recommending the name(s) of caadidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. Digitally signed by
ASHUTOSH BISWAS

', "fl+l!',bt'J 
t.i8?,1 r I

%w
Assn. Audit Officer (Admn.l)
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OFFICE OF THE COMPTHOLLEH &

AUDITOR GENERAL OF INDIA

9, DEENDAYAL UPADHYAYA MARG,

NEW DELHI . 110 124
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'l'o

All Head of Officcs in IA&AI)
( Havinq Commcrcial Cadrt)

Subject- Fitling up of vacant posts of Senior Administrative Olficers/Assislant
Administrative Officers of Commcrcial Cadrc in Headquarlers' Oflice on

deputation basis.

Madam/Sir,

Applications are invited lor lilling thc anticipated/availablc vacancies in the Senior

Adminisrrative Olllccrsr'Assistanl Administrative Ollicers of ('ommercial Cadrc in Commercial

Au{it Wing and Other Wings at Headquarlers' Otlcc on deputation basis. 
-l-he 

eligibilit-v criteriu

lor deputation is as follo*'s:

a. i'or Senior Administrative Oflicers (Comme rcial)

. Senior Audit Otlicers (Commcrcial) having combincd regular sen ice ol nrinimum l0

i'cars including thc sen'icc' rcndercd in Assislant Audit Ofllccr lCommcrcilll Cadre.

. I he Olllcer should har e outstanding APARs in last I 0 r ears.

. '[hc Officer should have complctcd minimunr 03 ycars ofservice at a particular station.

b. For Assistanl Adminislrative Officers (Commercial)

o Assistant Audit Olllcers (Comniercial) having reguliu sen'ice of minimunt 05 ycars in

the Cadre.

o The Officer should bc outstanding APARS in last 10 ycars. ln casc. the u,hcre the senice

rendered by the olficer in Assistant Audit Olticer (Cornmercial) Cadre is less than 10

)ears. then. all thc availablc'AP.A.Rs in r\ssistant Audit Oiliccr (Conrnrerciall ('adrc

should bc outstanding.

o The Ol'ficer should have completed minimum 03 -vears of sen'ice at a panicular station.

General conditions (applicable to both Cadrcs)

. I'here is no disciplinarylVigilancc ca-sc is 1^'nding or contemplated and no major/nrinor
penalty is imposed on the Olliccr.

o Applications of the Oft-icers under probation perio.J.,'currency of penalty may not be

t

considcrcd.

\.-\



Applications o1'Olficers rrlro have recenlll becn transl'cned/undcr posting (Office

Order No.9l datcd: 01.10.2025 and No.99 dated: l-1.10.1015 ma! not be considered

excepl 1br the Officen who have been transf'erred to Delhi Stalion.

Applications of the Ollcers uho have completed more than l5 l,ears at Delhi Station

mav not be considered,

2. Furthcr. the initial period ofdeputation will be lbr one year and may be cxtended therealier

subject to suitabilitl and administrative convenience.

l. .l'hcretbre. it requestcd to rccommend and lbrsard the nanrc's of thc s.illing Ofliccrs
satis$,ing the eligihilitl' criteria lnd can be rclieved imrnediatell upon their selcction on

dcputation to this Oflice along u itlr thc Bio-l)ata (r\nnexurc-l) and the abslracts ol AP;\ Rs/AC'P,.s

lbr the last l0 lears (Annexure II)to SAO/CA-I Section at Headquarters' Office latest b1'

28.11.2025 by SPEED POST only.

fhis issues uith thc approval of Conrpetent Authoritr ,

Enclosed:AnnuureI&ll

Yours sincerely'.

"-{0- k*.u
(ll.l'. Ilrmanth a Kumar)

Sr. Administrativr Ot'llccr ( F-stt.)



Annexure ll

ABSTRACT OF APARs/ACRs FOR THE LAST I0 YEARS UPTO 2022-2-j

('t'ear-wisr APAR grading for the l0 .r-cars to bc givcn in respect of each Ollice r)

Indit'ule numerit'ul gruding s onl.t

It is ccrtified that No vigilancc or disciplina4 case is either pending or eontemplated againsl thc above

Officers. No major/minor penaltv has becn imposed on the above Ofiicers in the past.

Drte:.,.,.....

(DACiDD/Sr. DAG/Director (Admn)

Office of the

Place:

sl.
No.

\anrc &
Dcsignation

201.1-
25

l0li-
24

2012-
23

202 r-
22

l0t0-
ll

2019-
20

2018-
l9

20t1-
l8

201 6-
t7

l0ri-
t6



Annexure I

Proforma shou ing the bio-data of Srnior Audit Ofticcri.{ssistant Audit Officer of
Commcrcial (ladrc recommrndcd for induction in lleadquartcrs

3. Iim plor ee ll)
{. Gender (.Male/Fe'male)

5. (i) Datr of Birth and
(ii) ,\gc as on 01.10.2025

6. Qualification
(i) Educational
( ii) Professional

9. Ilase Station
10. Datc of entr.r into (;o\.€rnment Scn ict
I l. Date of entn into I A&A l)
12. \'ear of passing SO(l[/S,\S
l-1. \'ear of passing RAE/CP D/l nccntir c

Iiramination
l{. Datc of pronrolion/appointmcnt fls

(i) AAO (including SO)
(ii) SA0 (including AO)

'I 
hr"' inlbrmation l'urnished ahovc arc corrL'ct to thc lrcst ol'nr1 knorllcdgc.

(Counttrsigncd b1' thc Group Officcr in chargc of .\tlmn of thc conterncd ()ffirt)

l. Namc of th€ 0fficcr
2. Designation

7. Office and station wherc prcscntly
postcd

8. Date sincc posted at prcsent slation

15. Expericncc and post hcld Attach separatc shect giling details
under lhis column, dul,r'signrd.

16. Prolicicncf in e ompute r
17. Anv other information

I

I

&lcd s!s!r4x[clljh!-Q]Iuq



11117125, 12t30 PM Fwd: Ioag-all-officosl Deputation requisition on Welfare Assistant in respect ofAccountant General (A&E), Tripura, Agartala

Fwd: lcag€ll-officesl Deputation requisition on Welfarc Assistant in .espect ofAccountant Generat (A&E], Tripura, Agartala.

PAG Audit llWest Bengal < agauwestbongal2@cag.govin >

I'.{on. 17 Nov 2025 10154:24 AII +0530

To "ASH UTOSH BISWAS"<biswasa.wbl.sca@cag.gov.in>,"Chiranjit Ghosh"<chiranjitg.wbl.au@cag.gov.in>,"Tanishtha Pal"
<tanishlhap.wbl.au@cag.gov.in>,"Admn lAudit ll West Bengal"<admn 1gen.wb12.au@cag gov.in>,"Suprajil Gain"
<supraiitg.wbl.au@cag. gov.in>

Forwarded message ==
From: A.G (A&E) Tripura <aSa!ki0t{a@ea9.S9y$>
To: "cag-all-offices"<Eeg-alFoffices(olsmg.nic.in>
Cc: "Palash Banerjee"< palashb.tri.ae(a.ag^ge!J!>
Date: Fn, 14 Nov 2025 19:48:58 +0530
Subject: ICag-all-off]cesl Deputalion requisition on Welfare Assistant in respect of Accountant General (A&E), Tripura, Agartala

Forwarded message

Madam/Sir.

Kindly sce the attachmcnt on thc subjcct citcd above.

Yours faithtully,
AG Sccrctariat
O/o the Accountant Geneml (A&E)
Tripura, Agartala

CAG-ALL-OFFICES mailing list -- lag-all-offices@lsmgr.nic.in
To unsubscribe send afl emajl to !a9-all-offices-leave@lsmgloi!.D

..':f"i-'V..1t,q?-,,.'
->::<-a-

orclfiq qqm{Frd-tqr6r
{ (tr+rqffHr u r

qfscrirrrd
O['}-ICE OF THE

PRINCIPAL
ACCOUNTANT

GENORAL
(Audil-II), West Bengal

q-fr<ryc-fr(q,

qs t-to &'erq sw sfftfud Eqq qr qr+6re €efl +1rr$tr gvor wex+o offi ?g w { - i-o e dero t srsrfrs 6r dr

Thc informalion on the subject as citcd above has been attached with this E - mail. Kindly download thc altachment for further necessary aclion at yoUI. end.

DirilsiEer :

This €-moil ort.l its alrach ents ma! contoifi ofricial Indiw Goretnrrrent infornalion. If lou aru not lhe intended rccipie , Please notily the
rendet innediateb snd delele this e-nail. Any ditsemination ot use of,his infornation by a person other than the i,nenled recipient is
unaulhorized. The rcsponsibililf li?s r,irh ,he rccipie t to thecl this etndil arrd any sttachmentior the presence ofViruses.

/,Y
rl,];ntt ,'qar&ee

'$
l Attachment(s)

about:blank 112



aboutrblank 212

11h7125,12:30 PM Fwd: lcag-all-ofl]cesl Deputation requisition on Welfare Assistant in respecl ofAccountant General (A&E), Tripura, Agartala

Oeputalion requisiton .pdf
911.2 KB
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oFFICE OF THIi A('(]oIINTAN'T GIiNI'RAL (^&I])
TRII'l IIU\::AOAIITALA - 799006

{I,IFtphn!. ots l.:1r.1q)5. lh{€ 4' \. 1) lll I :150101-6r}.r/l nm,l !,:n!r,otrn.t(rr,84!,r

Circular No. t:slti\&l:'6: I)aled: l4.l L2025

Oflice of lhe Accountanl Ceneral (A&E). Tripura, Agartala requires the scrvice of one Asstt.

supervisor/ sr. Accountant/ Accountant/ P.A./ Stenographer for the post of welfare Assistant in the Pay

Band fu. 9300-34800i- ptus Crade Pay Rs. 48OO/- pre-revised level 8 as p€r 7'h CPC on deputation basis'

(s) EligibilitY: -

(i) Officials with combined regular service of three years in the grade of Asstt. Supervisor/ Sr.

Accountant in the department. or
(ii) P.A. in depanment with five years regular service. or
(iii) Accountant/Stenognpher with nine years ofregular service in the grade in the organization

in which vacancies have arisen.

(iv) Age on the closing date ofapplication not exceeding 56 years.

(b) Desirable Qualificaaion-

Panicipation in sports and cultural activities and aptitude for welfare activities.

The willing officials of O/o the Accounlanl Ceneral (A&E). Tripura. Aga(ala are requested to

submit their application to the Estl (A&E) Section on or beFore 28.1 1 2025 in the following format :

l. Name:-

2. Post held: -

3. Date ofentry into Service: -

4. Date ofpromotion to the present grade: -

5. Experience in Welfare activities. ifanv: -

6. Participation in sports and cultural activities, ifany

The posl of Welfare Assistant is ex-cadre post. Person appointed for the post will be eligible to

draw pay plus deputation (duty) allowance or the pay in the Pay Level ofthe post as he may opt. The initial

period ofdeputation will be for 0l(one) year which may be extended thereaRer subject to suitability and

administrative convenience. The functions of Welfare Assistant are shown in enclosed Annexure.

Sr. Accou

\1i/
Kn,*!',ln-,

CIRCULAR



Dutt:cl: l1 I 1.2025
,\o. y' rr/,.ltt1rl Rt(tt ll 1.)( I :0ly )t) J.li:(t-.l.li.;h

('o11\ li)r\\urdc(l lo: -

l. SccrclaD lo AC (A&t_) lbr kild appraisalotAC.

:. I'A 10 ST.DAC (A&lJ) tbr kind appraisal of Sr. DAC.

i. All Sr. AOs

{. All AAOslsupervisors - lhey are requested lo bring, the contenr ol lhe circular to the notice of

all oflicials rvorking under their conrrol.

5. Sr. DP/ITCell for uploading the Circular iu ollice websire and tor bulk SMS

6. Notice Board.

7. HindiCell.

8. All ACs/PAGs - as per mailing lisl (cxcept overseas offices).

H(i
Sr. Accountsbl[cer/Admn



ANNr,txUlr.l,:

Thc Wclfttrc Assislrtnl ls lo pcrltrrrn/tlischrtrgc lrf lht folkrwing d u I ies/ftt nclkrnr :

l. nssistrncc lo Stt 11'sLrdtlcn ly lirllcn ill or thosc ohronically ill. llclping in sccuring admission

in phcc of trcalmenl.

2. llc'lping in casc ol'need in sccuring adrnission ol childrcn in schtxrl. collcgc and othcr

cducfltional institution.

-1. 1'o arrangc washing oftowels, curtains, table cloths, sofa-covers and issue ofsoap and cloth.

.1. Cleanliness ofofiice building, premises and bathrooms including adequacy ofwater supply.

5. Neatness ofworking place including proper maintenance of fumiture, removable ofoutward

records. elimination ofcongestion in section, adequacy of lighting and ventilation.

6. Adequacy ofdrinking water facilities.

7. Parking plots for cycles and scooters and ensuring their safety and protection against sun and

rain.

8. Encouragement to players for participation in games and sports, arrangement ofmatches and

toumaments.

9. Anangement for geLtogethers and picnics.

10. Liaison with recreation club, co-operative credit societies, House building societies etc.

ll. Benevolent Fund. special C.L.. Lighting arangement of office. fire-righting cquipment.
security arrangements, declaration of holidays, casualties.

12. Administrative works relating to MTS and Casual labourers.

13. Cleanliness and proper up keeping ofthe canteen, cleanliness of doors and windows. fans
and other appliances and removable ofcob-webs all over the building.

14. Assisting/helping ST.DAGiDAC, Sr.AO(Admn) regarding slaff rvelfare.

15. Assisting the families of Govt. servant who die while in service regarding compassionate
appointment.

16. Facilitating ST.DAG/AG and other senior oflic.ers visiting stations at airport during travel.

17. Maintain First-Aid kit and supply necessary First-Air medicines to needy persons.

18. work with AG cell/Sr. DAG cell/Estt. Section/Record section at the time of isit olsenior
officers from Hqrs. OfIice and other stations.

l9.Closely interacting with the staff members and bringing to the kno\ ledge ol
Sr.AO(Admn/Sr.DAG/DAC regarding general grievances, if any. immediatell,.

20. tlelp to organize oflicial functionVprogrammes, cultural programmes in the ofilcc.
2r' Anv other work assigned bv AG/s''DAC/DAC 

.,. .,r..,,..h\\:;:t ,,,"



11117125, 12:29 PM Fwd: [Cag-all-users] lnviting Applications for the Posl of LegalAssistanl in the Offlce of the Accountanl General, J&K

FWe [Cag-all-usersl lnviting Applications for the Post of Legal Assistant in the Office of the Accounlant Gene.al, J&K

PAG Audit llWeEt Bengal < agauwestbengal2@cag.gov.in >

Mon. 17 Nov 2025 10:54:20 AM +0530

To "Sathish M"<msatish@cag.gov.in>

Cc "Admn lAudit ll West Bengal"<admn'1gen.wbl2.au@cag.gov.in>,'ASHUTOSH BISWAS"<biswasa.wbl.sca@cag.gov.in>."Tanishtha Pal"
<tanishthap.wbl.au@cag.gov.in>,"Chiranjit Ghosh"<chiranjitg.wbl.au@cag.gov.rn>

Forwarded messaqe
From: PAG Audit And Ladakh via Cag-all-users <eagjll:-USeI5.@ISIESE-OS.!!>
To: "cag-all-users"<eag-all-users@lsmgflc.i!>, "Em6il Admin"<eoailEshEi!]osag.garrio>
Date: Fri, 14 Nov 2025 22:20:34 +0530
Subject: lcag-all-users] Ioviting Applications for the Post of Legal Assistant in the Office of the Accountant General, ]&K

Foearded message ==

5ir,
Kindly find attachment.
The email may kindly be relayed to all IA&AD offices
Wath regards

Sr Ao (Admn)

Ca9-alFusers mailing list -- reg-all-usersOlsmgr.nic.in

orqkq qErcEil+f{ro,
r {+tdtq0Qn l l

..:,+"'i\.....t,_g-/.'
->-L\<',-4- ql&q iirn-d

OFFTCE OF THE
PRINCIPAL

ACCOUNTANT
CENERAL

(AudiFII), Wrst Bensal

rrdqqv rfrdq.

qs{-a-db€rr{sq{sfrBdfrqqtr{or+snl€df,at.r{trfqqr.:n-qqqoortrfuqst-i-de€erotsrrrfrsr*dr

The infomration on the subjecl as cilcd above has been altachcd with this E - mail. Kindly download the attachrnent for furthcr neccssary acrion at your end

Disclsirper :

This e-nail tnd its atuchnents na! .ontain olliciul Indian Goven r errt inlornn,ion, If you arc not the intertded re(,ipieht, Please ,rotify the
sender imnediatelt Lnd delete this e-nail Anf dissenirution or use of this irtforn non hy a penon ottrer than the intended rccipient is

nauthotiaed- The rcsponliihili\' lies with the rccipient to check this email Md ant'attachntenr lor the prescnce of |,intses.

Trry=
JISrA h .

x{a 16T-*14

flj/
1 Attachment(s)

LegAsstt pdf

aboul blank
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t/'1200941/2025

OFFICE OF TH: PRINCIPAL ACCOUNTANT

GENERAL (AUDII),

M Y RATHERAVENUE.

]AMMU & KASHMIR. SRINACAR. 19OOO1

gi7gqP: Admn-1/Audit/Con sl25-26t242

GII-/N: l3-ll-2025

'i-q-j

. NOTICE

Subject: Inviting Applications for the Post of Legal Assistant in the Office of the
Accountant General, J&K

In accordance with the newly created post of Legal Assistant in this office, applications are

invited from eligible and willing officials for selection / nomination to the post of Legal Assistant.
from in-house strength or on deputation within IA&AD. A financial incentive in the form of
deputation allowance shall be paid to the willing official. The selected posted can be posted in the
Office ofthe Accountant General (Audit), J&K Head Office, Srinagar or Branch Office, Jammu. The
maximum age ofthe applicant shall not exceed 56 years as on closing date ofreceipt ofapplication
i.e. 12-12-2025.

2) Eligibility Criteria forthe post ofLegal Assistant: -

3) Manner of Appointment

. Applications are invited from eligible officials (Auditor / Sr. Auditor / Assistant Supervisor /
Supervisor / Assistant Audit Officer) for appointment on deputation basis from offices within
the lndian Audit & Accounts Depafiment (IA&AD) / in-house staff.

- The period of deputation will initially be lor a period of one (01) year, subject to extension
based on the performance and requirements of service.

. A financial incentive in the form of deputation allowance will be allowed to the selected

official.

. Head of department of the field offices are requested to recommend name of eligible
officers / officials who are willing to apply for the post. The recommendations accompanied
by the following documents / certificates, may kindly be forwarded to this office on or before
l3th December 2025:

a) Biodata ofthe applicant duly fifled in and attested by the Head ofOffice.

b) Photocopies ofcomplete and up-lo-date ACR/APARs for the last 5 Years, duly attested

on each page and

c) Integrity Certificate/Vigilance Clearance Certillcate

d) Deputation guidelines issued vide Headquarters Office lener No. 60-Staff (App)-llla-
2023 dated 27.01.2025 shallstrictly be adhered to.

4) Job Description

l. Prepare case briefs and para-wise comments and liaise with counsel in preparing draft Plaints.

2. Ascertain from concemed government counsel the details ofthe cases against the department
listed for hearing on the following dates and attend the CourtiCAT with the government
counsel on the dates fixed for such hearing.

Post Feeder Cadre Eligibilitl'

Legal
Assistant

AAO / Supervisor
Work experience of03 years in Legal Section. Law
degree is preferable.

Assistant Supervisor /
Senior Auditor / Auditor

Law degree is mandatory. Work experience of 03 years

in Legal Section is preferable.



Admn-l/Audit/T&P / Ctc./2025 -26 v12OO941/2025'

3. Monitor the progress ofeach case personally, record the outcome ofthe hearings, and update
the status in LIMBS portal.

4. Maintain Registers of court cases, cases allotted to empanelled counsel, fees paid to
counsellors and their performance and submit monthly/quarterly reports regularly.

5. Procure the certified copyiobtain a copy of the judgment as soon as the judgment is
pronounced and obtain the opinion of the govemment counsel to defend the case in writing
with regard to the feasibility or otherwise of filing CWP/SLP or Review Petition, and forward
the same to the Headquarters office and walch acknowledgment.

6. Meet the requirements ofcounsels in respect ofdiscussions and production ofdocuments.
7. Scrutinise legal fee bills and monitor payments are made timely.
8. Assist the Sr. AOs / Group Officers in timely conduct of periodical review of empanelled

advocales.

Depu countant enc mn)

(Enclosure: Proforma for Biodata.)
No. Admn-l/Auditl Circ. 12025 -261 l'7 | 6-20
Dated: #ApprovedDate#

Copy for information and necessary action to:-

l. All Heads of the Department of IA&AD

2. Sr. Private Secretary to Accountant General (Audit), J&K

3. CA to Dy. Accountant General (Adrnin), J&K

4. Hindi Cell for translation

5. Notice Board


