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Sub: Delay in issue of Inspection Reports (IRs)
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| As per the Guidance Note dated 05.10.2016 issued by Headquarters (PPG), Inspection Report (IR)
is to be issued to the audited entity within 30 days from the date of completion of audit. Further, as

per the Guidance Note dated 23.08.2017, the Draft Inspection Report (DIR) is to be submitted by the
Field Audit Party (FAP) within 7 days of completion of audit.
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However. instances of delay have been noticed in the issue of IRs. To ensure adherence to the timelines
for issue of IR stipulated by Headquarters and to fix accountability for delays at each stage of
processing, the following timelines are fixed for each stage of an IR, from submission of the Draft
Inspection Report by the Field Audit Party to finalisation and issue of the Inspection Report by the
sections.
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Level Timeline for submission at each level
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Field Audit Party Within 5 days of completion of audit
AT T AETTeE /
AT UATTF TefeE 1T F f’ﬁ‘q 3few
Auditor/Sr. Auditor/Asst 3 days for preliminary work
supervisor




HET. AGTILHEAT AT/ TH 8T ST UF "9 & forw 12 e

Assistant Audit officer/Supervisor 12 days for vetting and processing
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Senior Audit Officer 6 days for vetting and processing
Sy FOTH FIT FEQT it AT & 3 2t F frav qqaraq
& ) Approval within 3 days from the date of submission ot IR
Group Officer
b)' SAO
FHIEA & J18 fAdreqor fare &7 .
[GRL
| day

Issue of IR after approval

1. IUAH AHA-HAT &1 FAST-faT F AT O AT ST AT A H w2 a7 g+
oAt ux e fRw faeT et arer T ST
The above stated timelines are to be reckoned on a calendar-day basis and are to be
adhered to irrespective of intervening holidays.
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As per the PPG Guidelines, Nil Inspection Reports shall be issued only with the approval

of the HoD. In such cases, timelines may be adjusted suitably to ensure issuc of the Nil
IRs within 30 days of completion of audit.
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Concerted efforts shall be made at each stage to ensurc that Inspection Reports are
processed and issued well within the prescribed timelines.
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(Vide orders of Accountant General dated 10-11-2025)
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Secretary to Accountant General
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