
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT.II), WEST BENGAL

3"i MSO Buildin$ CGO Complex, 56 Floor, DF Block,
Sector- I, Salt Lake, I(olkata - 700 064
E-mail: ooorrwestbenad2 @coq.qov.in

N.S, No. Admn.U6-2lDeptn/XXVI (Part2)/2025-26/?8 1

Enclosed please find following letters:

Dated: 27.10.2025

Letter No. / Reference
Last Date to receive

application in Admn-I

1

Letter No. Admn/Audit/Welf . Ass1./TR-811 dated

24.10.2A25 received from O/o the Accountant Ceneral
(Audit-II), Maharashtra, Nagpur regarding filling up the

post of Welfare Assistant in O/o the Accountant General
(Audit-II), Maharashtra, Nagpur on deputation basis.

31.10.2025

2 03.11.2025

Branch officers concerned are requested to bring the contents of the above letters to

the notice of willing and eligible official(s) and forward the application(s) of willing

official(s) as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

Digitally signed by
ASHUTOSH BISWAS
Date: 27-10-2025

s..lQoif, 
' 
dri""r (Admn. I)

Copy to:

1. DAG /AMG-I (Admn. & AS)
2. DAG/AMG-II
3. DAG/AMG.III
4. DAG/AMG-IV
5. Secretary to the Pr. Accountant General (Audit-ll), WB.
6. Sr. Audit Officer/Admn.I & DAC
7. System Administrator/ EDP SC

8. Sr. Audit Officer /Admn.II, III & CC
9. Sr. Audit Officer/AMG-l (AS)
10. Sr. Audit Officer/ Record & APCC
11. Sr. Audit Officer/AMG{I(HQ)
12. /Sr. Audit Officer/AMG-III(C)
13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell
14. Sr. Audit Officer/ECPA-Cum-Report(Civil)
15. Sr. Audit Officer/ECPA-Cum-Report(Com)
16. Assistant Director (Official Language)lHindi Cell
17. Assistant Audit Officer/Admn.I (For NIC-mail)

Asstt. r
5

sl.
No

Lener No. RCB & KUJINDep/2O25-26l376 dated

23.10.2025 received from RCB&KI, Jammu regarding

filling up the post of Sr. Audit Officer in RCB&KI, Jammu

on deputation basis.

aforesaid lefters may be given due consideration.
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OFFICE OF THE ACCOUNTANT GENERAL IAUDIT.III.
MAHARASHTRA. NAGPUR

No. Admn/Audit/Welf. Asst./ Date: /LOI2O25
CIRCIJL/TR.36

Applications are invited for the post of Welfare Assistant (on deputation basis) in this
office in the scale of Rs. 9300-34800+4800 Grade Pay (Level-8 of pay matrix as per 7t]'

CPC), who fulfill the following conditions of eligibility ;

(a) (tl Holding analogous posts on regular basis in the parent cadre of Department : or ;

{tl} OIliciats with the combined regular service of 3 years in t}re grade of Sr.
Accountant /Sr. Auditor and Assistant Supervisor {Accountsl / Assistant
Supen'isor (Audit)are eligible to be considered for deputation to the post of Welfare

Assistarrt.

(b) Possessing three years experience in the field of welfare or community activities,
House Keeping, Sports and Cultura-l Activities, Personnel Adminisuation
including settlement of personal claims etc. (Period of deputation including period

of deputation in another ex-cadre post heid immediately preceding this
appointment in the same or some other orgarization or Department of the Central
Government shall ordiaarily not exceed three (3) years'

(cl The maximum age for appointment on dePutalion shall be 56 years as on the

closing date of receipt of applications.

The desirable qualifications are as under :-

Itl Participation in sports and cultural activities arrd aptitude for Welfare activities

( l The period of deputation in the initial stage shall be for one year subject to

suitability.

Deputation Guidelines issued by HQrs vide letter no. 60- Staff (aPP-I)/14-2023 dated

27.01.2025 shall be strictly adhered to. The deputation a-llorvance/ Pay rlxation of the

said post shall be as per extant rules.

The officials appiying for the said post may send their applications along wit]. supporting

d.ocuments duly recommended by the Branch Officers under whom they are presently

working so as to reach Admn section on or before 05l ll /2025'

(sTfu+R - a-Frlsrrn 46tdi{ }:nilr Eaio o3-1o-2o2s)

w-
4-61+sr4.R5q- /gQrlsa

No. Admn/Audit/ Welf. Asst./TR-81 I

sfrfrfu tfrd ,-

Dare:241 lO 12025

1. All Heads of Offices ofthe Indian Audit and Accounts Department
2. Secretary to Accountant General
3. Steno to Dy. Accountant General (Admn)
4. Sr. AO/Admn, O/o AG (Audit-II), it4aharashtra, Nagpur Branch at Mumbd
5. Sr.AO/Admn,'O/o er.adlaudit)-1, Maharashtra, Mumbai Branch at Nagpur

6. Sr. Audit Officer/Welfare'Branctr, OE-ll (for display on notice board)' IT section

(for uploading on olficial web site)

IFT€IFFI 6t{r[q{sJ L

\
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OFFICE OF THE ACCOUNTANT GENERAL (AUDIT-III,

MAHARASHTRA NAGPUR

No. Admn/Audit/Welf. Asst./ Dare: / lOl2O25
CIRCI'LIIR.35

Applications are invited for the post of Welfare Assistant (on deputation basis) in this
o(fice in the scale of Rs. 93OO-34800+4800 Grade Pay (Level-8 of pay matrix as per 7t}'

CPC), who fulfrll the following conditions of eligibility ;

(al (tl Holding analogous posts on regular basis in the parent cadre of Department : or ;

{tll OIIiciaIs with the combined regular service of 3 years in the grade of Sr.

Accountant /Sr. Auditor and Assistant Supen'isor (Accounts) / Assistant
Supen'isor (Audit)are eligible to be considered for deputation to the post of Welfare

Assistant.

(bl Possessing three years experience in the field of welfare or community activities,

House Keeping, Sports and Culturai Activities, Personnel Adminisuation
mcluding settlement of personal claims etc. (Period of deputation including period

of deputation in another ex-cadre post held immediately preceding this
appointment in the same or some other organization or Department of the Central

Government shall ordinarily not exceed three (3) years.

(cl The maximum age for appointment on deputation shall be 56 years as on the

closing date of receipt of applications.

The desirable qualifications ate as under :-

(t) Participation in sports and.cultural activities a]ld aptitude for welfare activities.

(ii) The period of d.eputation in the initial stage shall be for one year subject to

suitability.

Deputation Guidelines issued by HQrs vide letter no' 60- Staff (apP-I)/ 1-4-2023 dated

27.O1.2025 shall be strictly adhered to. The deputation allorvance/ pay frxation of the

said post shall be as per extant rules.

The oficials applying for the said post may send their applications along with supporting

documents duly recommended by the Branch Oflicers under whom they are presently

working so as to reach Admn section on or before OS I lI /2025'

(qrfufiR - a-6r-iqrdR Td-ciq * :ntal EdT6. o3-lo-2o2s)

w-
4-6l*ql?5,R5q- /qQIFS;I

Date:24 I )'O 12025No. Admn/Audit/ Welf. Asst /TR-81I

sfrftfr ifra ,-

1. All Heads of Offices of the lndjan Audit a.rld Accounts Department

2, Secretary to Accountant Genera.l

3. Steno to Dy. Accountant General (Admn)
+. ir. aOlaOion, O/o AG (Audit-u), Maharashtra' Nagpur Branctr at Mumbai

i. S..eOiea-t, O/o Pr.AGlaudit)-1, Maharashtra, Mumbai Branch at Nagpur

i. sr. Arai, Officer/Weifare Si"n.h, OE-U (for display on notice board)' IT section

(for uploading on oflicial web site)
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All Heads of Departments of IA&AD (as per mailing list).

frsq.
Subject:

onr$-ff \'{ fr sng, qrtfr cft FrgR + qiurr qr fufi qcl o1 rrr+ t

Filling up vacant posts of SAOs on deputation basis in RCB&KI, Jammu.

Sir/Madam.

The Regional Capacity Building & Knowledge Institute. Jammu invites

applicarions fionr eligible candidates tbr the posts mentioned in Annexure - I on deputation

basis.

l. Sutrmission of Applications:
Applications should be lbr$ .tled to this tnslitutc on o| betbre l0.l1.2025 along rvitli:

a) Biodata (Annexure - II).
b) certified copies ofAPARs for the last five years. duly attested on each page (Annexure

- III).
c) Vigilance clearance Certificare, certifuing that no disciplinary/court/vigilance case is

either pending ol contemplated against the applicant

The required docuntents of the eligible candidates mav be scanned and sent through email

(nilirnrntrl-,r.cir.:.!t'r.irl) bY the respective parent offices to avoid postal delay.

2, Term & Remuneration:
a) The SAOs (Core Faculry & Admn ard Core Faculty - l'I) will be entitled o u:aining alloraarrce and

officers / officials selected tbr other posts will be entitled to deputation allowance as per

instructions prevailing tiom time to time.

b) The deputation rerm sltall be initially- tbl a periot{ ol three years and fu(her extension

on yearly basis subject tr) sanction of continuitl' ol above stated posts by Headquarters

Ofilce.

c) The selection o lsuitable ol ficers/ofllcials shall be made through the appropriate selection

procedure tbr kno$,ledge and skill-haseri .iobs. and the selection of the applicants shall

be notified.

d) RCB&KIs reserves tl]e right ro repatriate a deputationist at any time, if his/her

performance is fbund unsatisfactory.



3. Eligibility and age limit
a) The maximum age limit for deputation should not exceed 56 years as on the closing

date of application.

b) The officer shall have rendered tive years ofservice as Sr. Audit/Accounts Otlcer.
c) The oflicers working on deputation shall not have the right tbr absorption in an1, post

in RCB&KI. Jammu.

d) The applications ofthe officers / officials working in the office on deputation basis on
normal terms aud conditions shall be forwarded througlr their respective Parent
Office(s).

,1. Compliance with Headquarters Circular
A reference is in'ited ro Headquarters circular No. 269f1rg. Div./42-Al2019 dated
18.09.2019 rvherein detailed insrructions ro lleld olfices on augnrentation ol statr
(Adrn inistration and Faculty; in RTIs/RTCs were issuecl lbr stricr cornpliance. The instructions
in the said circular are re-iterated helow:

a) Field offices shall display the deputation notificarions issued by
RCB&KIs/RCB&KCs on the norice-boards and circulate among tlle staff giving
reasonable time to the candidates for responding to the notification.

b) Field offices sl,all forward all applications received from their officerVstaff against
the positions ad'ertised by RCB&KIs/RCB&KCs to rhe concemed Insriture/centrc
concerned, without withholding any application.

c) On completion of the selection process. the field offices shall obligatorily relieve the
selected officer(s) for administrative assignments at RCB&KIsiRCB&KCs at the
earliest.

5. Restriction on Repatriations

Clause 5 (b) regarding instructions to field olfices not ro withholtl any applications received
from their officerslstalf against positions advenised b1, RCB&KIsiRCB&KCs will nor apply, in
case of applicants wllo have been reverted / repatriated in the last six (06) months from
RCB&KIs/RCB&KCs to their parent offices as p€r Headquarters circular
No.398/Trg.Div/42N2019 dated l4-07.2020. This may please be noted before forwarding the
applications

q-O q-Ofitqm, srr$-ff (rd #sfrg, qr{} cr{ctf,{ fr qrff frqr qr rA t r

This issues with the approval of Dircctor General, RCB&Kl. Jammu.

Yours Since rely,

(gslr{r{)sitgqcrrsft-s.

Encl: As stated above.

Stnior Adnrinistrative Office r (Adnrn.)



S. No. Name of the ost Sr. Administrative olficcr Core Facul
I i. Numbcr of Posts 0l Onc - With elTect from 0l.l L2025

PurposeIt To handle rvork related to Core Faculty - IT and any other u'ork assigned by
DC. RCB&KI ,larn nr u.

Requirementslll. a) Holding analogous posts on regular basis in the parent cadre.
b) Possessing in-depth knowledge and experience in operating Computer

applications (including IDEA, Oracle, Microsoft Office, Website applications
etc.) and the aptitude to deliver lectures.

c) Experience in IT Audit and knowledge in working with Data Analytics
sofiware such as Tableau. Knirre, Qlik view is desirable.

d) Possessing ability in the maintenance of IT Systems, Website and familiarity
r.vith e-office.

e) Possessing ability in the preparation of course materials. Structured Training
Modules STMs and case studies lor lT courses

II Name of the t Sr. Administrativc Officer Core Fac and Adminis
Numbe r of
Posts

work assi .llmmu.ned b D(;. RCI}&KI

01 (One)

Purposell.

I tt. Requirenrcnts a)

b)
l-lolding analogous posls on regular basis in the parent cadre.

Possessing knowledge of:
i. Preparation of course, schedule, coordinating & conducting courses.

preparation of course material. handouts. audio-visual aids.

ii. Preparation of Structured Training Modules (STMs) and Case Studies on

al Iotted subjects/courses.
iii. Corresponderrce/consolidation work relating to submission of

Pertbrmance Monitoring Framework (PMF) on RCB&KI. Jammu to

CAG's office.

corres ondence.

^
"r.<

ErrS B{Rr6.rfi

iv. Handling sessions in General Courses as per approved course schedules.

c) Besides having working knowledge of MS Office (Word, Excel. PowerPoint),

e-ott-rce must have knowledge of':

i. Ul--MS (lntegrated Budget & Expenditure Monitoring System).

ii. Pt'MS (['ublic Firrancial Management System).
iii. IA/DA and bill processing.

iv. 1'endering and Procurement Rules (GFR 2017).

v. Flospitality and other Establishmenl matters.

d) Good interpersonal and communication skills for administrative

5cn ior Administrrrtive Oflicer

-A.NNIiXURE _ I

I

I

I

I

'l'o hanclle \rork related to Core Frculh and Administration and any other

I



APPLICATION FOR TH]i POST OF SENI OR ADN,IINISTRATIVI' OFFICER (IT)
AND SEN oI R ADMINISTRATIVE FFICER (COR-E FACULTY/ADMN)

Name in tull (Shri.iSmt./Ms./Kum.)
2 Present Post held
J Date ofen into Government Service
4 Date of ent into IA&AD

Office to which tlie applicant belongs:
i. Parent Office
ii. Present Oflice

Date of Birrh
7 Qualifications:

i. Educational
ii. Professional

8 Present Address
Permanent Address

10. Date of Joining/ Promotion to the current
cadre

I l. Present Pa and P [.eve]
t2. Whether belo n to SC/ST

Ex rience Profile+
11. Proficiency in computer. details rnay be

ven*
Mobile Number & oftlcial enrail ID

16 An other relevant details

iII{IGI/Date:
B{li/Place:

(olT+e6 + E€Ileif{/signature of Appticanr)

T6 eqrFrd fuqr qrdr e fu Bq-+ft ft s rrs ft -{rur olqFdq ffiS } or{sn sfi t r

It is certified that the above particurars furnished are correct as per office reco.ls.

frrnrntca a' o rr rtn drq t nrq)
Signalure of the He ad of the Department (with stamp)

ANNEXURE - II

6.

9.

I

I

l.

5.

I

I

r3.

15.



ANNEXT]RIi III

ABSTRACTS OF APARs/ACRs FOR THE LAST FIVE YEARS

(Year-rvise APAR grading for the FIVE* )ears to be given in respect ofeach official)

* lf an1, of lhe APARs of lhe recommended OfJicer fire nol avuilt,ble lor anS' 61 111n o6ou"
period, lhe grodittgfor lhe prerious periol maybe giyen in tlrc above Anneture.

** Indicate numerical gruding's only.

It is certilied thnt:

I have verified the grading from the oliginal APARs and lbund it to be correct

[. No vigilance or disciplinary case is either pending or contemplated against the above
Officer/Olficials. No rnajor/minol penalt)'has been intposed on the above Officers/Otlicials
in the past.

Sr. l)AG/ DAG/ DD/ Director (Admn)

Placc: _

Datc:

UAl'ARfot2024-25isfivtillblc,thes unto.t,hep 'tilel o|d 2019-20 na!* hei{tnrcd.

S

No,
Name
Designation

& 2024-
251

2023-24 2022-23 2021-22 2020-21 2019-20

I
2

3

{

I I

I I

I


