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Hiring of Retd Sr. Private Secy/Pvt Secy/Steno
Gr.I on short term contract basis for the post of
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02
No.PAG(A&E)/Esu.l/Rectr/202 5-
26/115 dated 18.09.2025



etired officers may submit their Bio-data alon
t 5 years APAR to ST.DAG(Admn),O/o

AG(A&E) Tamil Nadu, Chennai by post or

ddrd, jq-tfi Effd Digitally signed by
ASHUTOSH BISWAS
Date: 07-10-2025
12:13:57

EfrE *qr q&n gffi z rnn.t

qfrftft:
1. qtnd a-FreqFFR t*or qteil-tt), qft-fr Eirnd h strfi 6t
2. Efrs +urcrteir 3rffi7fttfr-('s$ +1 nrMl-+. d-ssrfc w q-€R FE r

3. qirar tIizt

a.od+M
voco *qr qtan 3Im z qan.t



A - t- l rooarq lbs+
dt:o31 1u )to>6

rntfiq cste a.drnsmr t*et ad r€rf[, afi-fiatg
OFFICE OF TTIE PRINCIPAL ACCOUNIAHT GENERAL (ACCOUITS & EI{ITTLEMENIS}, TAIIIL NAfiJ

361, Anno Sr.lq.i. I-gl[t0rE!e, Cbennai - 600018

\ryebsite: httpr:nctg.goY.inlaeltdmil{adUen eJnail: aoaetomll.aduecao oov.in

MRS phone: 044-2{325050. phone: 04{-243?4500, Fax: M4.24320562

No. PAG(A&E)/Estt. I/Rectt/2025-26/ I 1 5 18-09-2025

NOl'ICE

/\pplications are invited lrom Retired Senior Accounts Otlcers of Officc of the

Principal Accountant General (A&E) 'farnilnadu. Cherrnai, against the vacancy of 
_Senior

Accoullls Olllcer on Qhort term contract basis in the Oftice of the Principal Accountant

Gencral (A&E). I'arnilnadu, Chennai in accordance with terms and condilions plesclibed by

Ileadcluarters Office Circular No. 25-2025 issued under Ltr no 11S0-StalT (App)-l/22-2016

dated 08.07.2025.

'l hc tbllorving broad terms and conditions will bc applicable to thc contractual otllcials:

L \ge shotrld not bc hc1'ond 65 r cers.

2. I{ctiled pcrson would be initialll. apl.rointcd 1br ir pcriocl ot'onc yetr. extendable upto a

nraximun offivc terms sub.jcct to perfonr:ance and recluireurettt ol'scrvice.

3. Rcmuneration and allorvanccs pa-vable rvill be governcd by OM No. 3-25l2020-E.ltl A

dared 09.12.2020, issued by the Department of Expenditurc', Ministrl' of liinatrce.

(io\'r'r'unrcnt of lntlia. Nelt I)clhi. s'hich is as undcr'.

A fixed monthly amount shall be admissible, arrived at by deducting the basic

pension from the pay drawn at the time of retirement. The amount so fixed shall

remain unchanged for the term of the contract.

An appropriate and fixed amount as Transport Allowance for thc purpose of

commuting betrveen the residence and the place of rvork shall be allowed not

exceeding the rate applicable to the appointee at the time of retirement.

ll.

l No annual increment/ percentage increase, Deamess allowance and House l{ent

Allowance shall be allowed during the contract.

4. Paid leave of absence may be allowed at the ratc of I .5 days for each cornpleted montll

of service to the retired officials hired on short term contract basis. Accumulation of
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Icave bcyond a calendar ).car may not be allowed. lJorve,r,er. absence tlur.ing curl.c*.
bandh strike' and lockdorvn*'ourd be deart rvitrr in a sin:irar *,ay as in the case or
serving olficials.

If the ofticial hircd on short term basis remain absent, beyond paid reave in a month for
reasons other than those indicared a'ove, his/rrer remuneration s'a, be deductecl on pro-
rata basis as lurder :

X No. of days of absence on working days
22

6 1'he appointment rvill be purery on tennporary basis and is subject to lernrination ar a.\,
time.

7 'lhe'etir'"d oificiars serectc-d ro be hired on shofi ,"r,.r., 
"ontro.t 

basis shall sign an
agreemenl of conlitlentiality conlaining a clause ol Ethics anri Integrity.

8 'lhe retired oificials shal pcrrbrm the lblo,,ving duties in general and to do any otrrcr
rvork assigned b1' senior Deputy Accountant Generar/Deputy Accountant Gene,ari
I'r'incipal Accountant General :

(a) Duties related to pension work

(i) \,'criflcation and ljnalization of pcnsion cascs (AIU,R.l I).1 Fpi I lVN.i DAIt/
SPL.GO. CASIIS) ancl all related work in workflow.

(ii)'l'o ensure that rhe cases are crearcd and mairs sent to the rcspecli'e lreasuries
(iii) Clearance of pencling correspondence papcr

(iv)Attcnding ro R-r'r,'cA(ir I';\(i1 DA(i conrprainrs,/Legar casesi'r\utrir obiecrion.

(b) Duties related to GpF work
(i) verification andFinalisation orGpF Final withdrawal cascs incr.ding RB cases ard

llurpor.t cases in work flow.
(ii) Credits posted aftcr agreenrc.t due ,br relcase.s residuar balarcc authorizati.ns.
(iii) Ilevierv of minLrs Baiance cases after issue of Annutrr Account Stater,ent .nd

iiasoning with Departlnent.

iir ) Don':rant cases anti correspouclance rvith the dcparttncnt.
(v) vouchers not reccive, afi, l:inal Autrrorization beings crrecked and monitoring the

Reccipt of pavrnent before cxpirv ol.validation.
(vi) Attcndjng ro IlTyCAgpA(;/DAG complaints /l_egal cascs/Audit objections.

ixcd onthl re ll'l at ion



Rctired ollicers i'ulfilling rhe eligibility criteria and rvilling lbr thc above assignnrents

mav subrnit their Bio-data along with copies of AI'AR (last 5 years). PPO. Last pay

certificatc and Adhaar Card. Applications duly fillcd in all rcspects must reach the

undersigned either by post or through cmail at asaetamilnadu@cag. qor'.in latest by

03.1 0.2025.

(r ide orders of Principal Accountant General dated 12.09.2025)

Sr. Deputy lant (Admn,.1

Enl: Application F'orm

Copy to:

l. Notice lloard

l. SAO/11'SC lbr uploading thc Notiljcalion on tlre ofllcial wehsite.

:1. All the llcads of Dcpartrncnt in IA&AD as per mailing list

0_
\

(



FIIRING OF' ITETIRED OFFICIALS ON SHORT TERM CONTRACT BASIS IN THE
OFFICE OF THE PRINCIPAL ACCOT]NTANT GENERAL (A&E)

TAMIL NADU CHENNAI-I8 - APPLICATION FORM

AFFIX RECENT

PASSPORT SIZE

PHOTO

Namc of the Rctired ofllcial

.)
Ofiice ID No. (at the tinle of retir.etncnt)

2 Darc of Birth

n tlrc Go\'efltntcllt scrviceDatc of entry i

.1 Date of retirement

-s e Olticc from rvhich retircciNanrc of th

6 Post held at the tinle of rctirement

7 pay l)rarvn at the tinte ol'retirentelttl-ast

l{ llasic I)ension

I Length of service

9 untat'y rctireir-)ent, groundsln case of Vol

on *'hich retired

Qualitication

c) Educationall0

d) I'rol'essional

:i
I

I

l

.t

I

I l,l
I

I

:

l

I

I

I

I

I

lt
]'

I

I

I

I

lt



ll Wolk F,xperience Atlach separate sheet along with

copies of APAR for 5 years

tl Additional information, if any, on

Prot-essional Experience'l'raining, Work
cxpcrience relevant to thc post

rl Mobile Number & Personal
Ernail ID

ll Rcsidential Address for conrmunication

I hereby dcclare that the pzrticulars furnished above are true and correct to the best of my
knowledge. I have enclosed copies of APAR (last 5 years), PPO, Last pay certificate and
Adhaar Card.

I)ate (Signature of applicant)

I

I

I

II
I

I
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NO'ilCfl

Applicatiorrs arc invited fionr Retiled Senior Privatc Secretary/ frrir,ate Secretary/

Stenographcr Gr. I to rvork as Stenographer Gr. I on shorl telm contract basis in the ofllce of
the l)rincipal Accountzrnt General (A&E), 'l'amilnadu. clhennai in accordancc u,ith temrs and

conditions prescribed by Headquartcrs olllce circular No. 25-2025 issucd undcr Lrr no

I l8()-StalT (,,\pp) -tt?2-20t6 dared 08.07.2025.

'Ihe fbllowing broad terms and conditions wili be applicable to th., conrracrual officials:

l. Age should not be beyond 65 1'cars.

2 lleti'cd person would be initiallv appointed lirr a pcriotl of onc 1,clr. extendablc Lrpto a

rraxinrunr of fivc tcrms sub.iect to perlbmance and requirement of service.

li. Remuneration and allorvances payablc w-ill be govemed by oM No. 3-25l2020-E.lll A
dated 09.12.2020. issucd by the l)epartmcnt of Expcnditure, Ministry of Finance.

Goverrlncnt ol India, Ncrv Delhi. u'hich is as under.

A fixed monthly amount shall be admissible, arived at by deducting the basic

pension llom the pay drawn at the time of retirement. The amount so fixed shall

remain unchanged for the tenn ofthe contract.

An appropriate and fixed amount as Transport Allowance for the purpose of
commuting between the residence and the place of work shall be allowed not

exceeding the rate applicable to the appointee at the time of retirement.

lt.

llt

+

t'r*o aurual i,c'eme.t/ percentage increase. I)e ar.ess allorvance and I Iouse ltenl

Allorvance shall be allorved during the cotltract.

Paid leave of absence may be allowed at the rate { 1.5 clays fbr each completed mor:th

of service to the retired olllcials hired on shofi teml contract basis. Accumulation of



lcave beyond a calendar year may not be allorved. llowever, absence during curfe\v,

bandh strike , Iockdorvn should bc dcalt rvith in a similar way as in thc case olserving

olficials.

5. If the ol'ficial hired on short term basis remain absent. beyond paid leave in a rnonth lbr.

reasons otller than those indicated above. his/her rcmuneration shall be cleducted on pro-

tata basis as under :

Iritied mouthly remuneration X No. of days ol absence on working days

22

6. The appointment will be purely on tcrmporary basis and is subjcct to tenninalion at any

,. 
j,l',ll 

.",,r.0 olrcials setectcct to be hired on sh.r1 ,"r,, 
"jr',rru", 

basis shall sign an

agleement ol confidentialirl containing a clause ofEthics and integrity.

8. The retired officials shall perlbnn the following duties during the period ofhiring:

i. l'o diarse confidential and D.O. letlers adthessed to the Principal Accounranr

Gencral,/ Scnior Deputl' Accountant Generali'Deputy Accountaul General and t<t

watch action on then1.

ii. Diarise the letlers addressed to the Principal Accountant General/Senior Deputt,

Accountaut CeneraliDcputy n ccountant General and distribute tlle sante to the

ooncemcd sections.

iii. To u,atch the disposal of confidential and D.O. letters and to remind the sections

cortcerncd in case of dclay in disposal.

ir,. Despatch conlldential and sccret lctters signed by the Principal Accorlttanl

Ccneral/Senior Deputy Accountant Generxl/Deputy Accountant General.

v. 'l o maintain thc confidential and sccret files kept in the custody ofthc Principal

Accountant General.tSenior Deputy Accountant GeneraltDeputy Accountant

General and submit any file requircd by thcm.

vi. Nlaintain personal/con lidential files.

vii. 'l'o maintain a record of impor.rnded vouchers etc. kcpt in the cuslodv of
Principal Accountanl GenerallSenior Deputy Accountant General/Deput).

Accountant Ccneral.

viii. 'l'o comnrunicate to sections and olficers concerned, the orders of the Pr.incipal

Accorurtant General/Senior Deputy AcLrountant Gencral/Deputy Account{lnt

General basecl on tclephone cails and to call lor papcrs recluired by Senior



\

lx

\l

xlt.

\lll.

xlv

Deputy Accountant Gencral/Deputy Accounlant General to dispose of urgent

and confidential letters.

To take down notes and drafts dictated by the Principal Accountani

General/Senior Deputy Accountant General/Deputy Accountant General and to

transcribe thcm.
-l'o type all contidential/'l'op secret'/D.O. letters,Alotes and Orclers approved by

Principal Accountant General/Senior Deputv Accountant GeneraliDepuly

Accountanl Gencral.

To atlcnd to typing u,ork of r.arious panels lbr recruitment, promotion ctc.

To type-out question papers of various dcpartmcn;al cxamination/rccruitment

examination etc.
-fo 

do correspondence uork in connection \\'ilh the tour of Principal .Accounlant

GencrallSenior Dsput), nccor.lulant General/Deputy Accounlant Ciencral.

To do any other work assigrred by Principal Accountant General/Senior Deputy

Accountant General/Deputy Accountant Gencral/ Accounlant General

Retired officials of the IA&AD, fulfilling the eligibility critcria and willing lor the

above assignments may submit their [Jio-data along rvitlr copies of APAR (last 5 years). PPO,

Last pay certificate and Adhaar Card. Applications duly filled in all respects must reach the

undersigned either by post or through email at agaetamilnad u@cag.qor,.in latest try

03.10.2025.

(vide orders of the Principal Accoturtant Genelal dated 12.09.2025)

Sr. Deputy Accountant Gc (Admn.)

Iinl: Application Forrr

('op1 to:

l. Noticc Board

2. SAO/ITSC for uploading the Notification on the olficial rvcbsite

3. All the Heads of l)epartrnenl in lA&AD as per mailing list

.08



HIRING OF RETIRED OFFICIALS ON SHORTTERM CONTRACT BASIS IN THE
OFFICE OF THE PRINCIPAL ACCOLINTANT GENERAL A&E

TAMIL NADU CHENNAI.I8 - APPLICATION FORM

AFFIX RECENT

PASSPORT SIZE

PHOTO

Name of the Retired ofllciai

ce ID No. (at the time of retirement)olll

l)ate of Birth

.1 Date olentry in the Government service

f Date of retiremcnt

6 Narnc of the Office t'r'our whish retired

7 Post hcld at thc timc of retirentcnt

8 pav Drawn at tlte tinle ()1'retirementLast

9 Basic Pension

10 1'ansport Allou,ance drawn at the time of
retirenlent (rvithout DA)

n Lcngth of sen,ice

1? n casc of Voluntarl, retirernent, grounds

on u,hich relired

li Qualilication

ll 'l
I

I

I

ll
I

I

l

I

I

t.

l



l4 a) Educationnl

b) Prot'essional

l5 Wolk Experience Attach separate sheet along with

copies ofAPAR for 5 years

l6 Additional infornration. if any, on

Prol'essional Experience Training, Work
expcriencc [elevant to the post

17 Nlohile Nunrber &

l:nruil lll

l8 Ilcsidential Acldlcss for commuuicatiou

I hereby declare that the particulars furnished above are truc and correct to the bcst of my
knowledge. t have enclosed copies ofAPAR (last 5 years), PPO, Last pay certificate and

Adhaar Card.

l)ate (Signatule of applicant)

:]

I

lI


