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Office of Comptroller & Auditor Generalof lndia, New Delhi
lnformation Systems Wing

No. zooa -lSWt65-2014
Date: 15-09-2025

To
The Heads of the Departmenl,
Accounts & Entitlement Otfices
(Cadre Controlling Authorities for DAO/DA Cadre)

Subiect: - Provision of Laptops for officials ol DAOs/DAS cadre

Madam/Sir,

I am directed to convey the functional approval of the Dy. CAG (Govt
Accounts) & Chairperson GASAB for provision of laptops for the Divisional
Accounts Officer and Divisional Accountant cadre officials.

2. The laptops allotted to these officials will be governed as per the existing
guideline issued vide letter No. 1390/lSW07-20'14 dated 30-08-2023 (copy
attached) related to the provision of Laptops for the eligible officials in the
lA&AD.The cost of these laptops is to be borne by the respective State
Governments.

4. This issues with the approval ol the Chie{ Technology Officer.

Yours laithfully,

Digitally signed by
Surjith K
Date: 1-4-09-2025
23 33:2O (K Surjith)

Director (lS-l)

3. Further action in this regard may be taken by the respective cadre controlling
authorities of the DAs/DAOs cadre.
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Office of Comptroller & Auditor General of lndia, New Delhi
I nformation Systems Wing

No. t 390i ISw/07-201{
Daaed 30-08-202-r

1'o

All Heads of Departmenl
(As pcr mailing list)

Sub: Instructions for purchasc of laptops/notcbooks and similer devices-Rer ised (i uirlclincs.

adam/Sir.

l'lease find a{ached a copr ol'OM No. 0i (20)/2022-8. Il(A) llared ll-07-2023 issued b,v

Ministtl" of Finance. Dcpanment of F.xpenditure rcgarding revised guidelines tbr purchase of
laptops/noteboohs and similar dcvices fbr eligible ollicers.

2. I he competent aulhorit) has decided that hcncelirrth the purchasc ol' laptops,r norebook and
similar dcrices in the IAAD shall be govemed bI- thc instruclions contained in the aforesaid OM
sub-iect to the tbllou'ing: -

,1, Laptops/notebooks and similar devices for IAAS ollicers

A) Eligible ()llicen

All &c IAAS ofliccrs arc eligiblc as per the existing practicc.

B) Ty-pe of Device{s)

Keeping in vieu'the fi-rnctional requiremenls in the departmenl. I -aptopJnot(.books and similar
dcvices arc pemritted lor thc IA,AS ofllcers. Ihe dcvicc purchased lor the ofticer should L* ofadequatc
specification for his,fter oflicial rvork. Mobile phonc is not approved as a der,ice ftrr thc IAAS officcrs.

C) Mode of Purchase

fhe procurement of devices for IAAS officers would be done at the eoncemcd office lcvel after
obtaining approlal ofthe Cl-l'O \\'ing.'l'he purchase ol'the dcvices would bc madc as per inslruclions
envisaged in the GFRs read *ith thc pmcurement guidelincs issued by the (iovemmenl ol'lndia lrom
time to time.

D) Request for new device

The requesl lbr new device for the eligible ol'ficers should be made to Dircctor (lS)
accompanied rvith duly filled in intbrmation as per Annexurc-I.

.1. Laptops/notebooks rnd similar devices for other eligible olficers

-{) Eligible Ollicers

In conlinuation of the existing grlicy. all Senior Audit-/Accounts/Administrativc Ollicc'rs( SAOs)-
Assistall AudiLi Accounls/Administrative OfficcrstAAOs) and Supen'isors uill be prorided uith a

laptop lbr effective implementation of e-ofllce. c-tlRMS. OIOS. Vl-C and other IT related rvork in
the departmcnt.

B) Type of Device(s)

Keeping in vic*, the iunctional rcquircmcnt in the department, only- l,aptops arc p€nnittcd for thc
eligible officers. Mobile phone is not approved as a device lor these officers.

sl l)
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C) Mode of purchcse

The mode of procurement. specifications and price ceiling will be decided by thc ChiefTechnology
officer o/o The C&AG of India and communicarcd ro rhe Head of Depalrment (HoD) of the field
offices from time to time.

D) Criterir for allotment

The criteria for allotting Laptops to SAOS, AAOs and Supervisors will be on the basis of rlre inter-se
seniorit,v at the respectir'e offices. However, the HoD may decide the priorities for dislribution based
on the rcquirement of wort. The devices will be nonaransferrable and n'ill nor be uken back bv the
office.

E) Request for new device

The requcst for new laptop for the eligible o{ficers should be ma& to Director (lS) accompanied with
duly filled in information as per Annexure-Il {[^aplop lbr other eligible offrcers;. The shortfall ofthe
laptops in the cadre of Supen'isors. AAOs or SAOs will be considered at the Hcadquarters level
subject to thc functional requirements in tlrc concerned office and budgetary constraints.

5, Updsfed hvcntory io Onlinc lnl,eatory Module

The olficss are required to update the OIM wilh the of names and otler details of the oflicers who
have been allotted offrcial laptops fu.ith less than Jbw years of age ) nor later than 15-09-2023 rlifi a  
cenificate fn:m the Group Offioer holding the charge of Administrarioi. stating that:

"lt is certified that lhe reletant tletoils as required in the (htline Inventory Module (OIM) retated ut
the Laplops $'ilh lest than four years ol age, alloned n the eligifie ofricers have been updated".

The OIM should tr udated as soon as a nel* device is issued to an omcer.

6. The laPtoPs with more than four years of age and in working conditions moy be issued ro thc
Stalf on transfermble bssis as is being done now !o meet out any shorlag€s.

'lhis issues with the approval olthe compelenr authority.

Yours faithfullv

lc
Rai)

Director (lS Wing)

2t8
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Annerure -l (Request for Laptops for the IAAS Olficers)

elt'

sl
No

Particulars

I Name of the
Officer

2 Designation

3 whether the
office. has been
i55ued a laptop
or similar device
from any office

Sl no Brand Confi8uratjon Month & year
of Purchase

Pu.chase
prke

lssuing
office

Online inventory
module re{erence

1.1 It yes

5l no Brand configuration Month & year
Purchase

Purchase
pnce

l5suing

office
Date of
return

,.2 lf no Details of laptop last issued

4 Reasons tor D€mand ol New Devire

4.1 Present Laptop
completed 04
yeaas

4.2 Beygnd
Economic Repait

4.3 Copy o, BER

Certifacate

5 Proposal for New device

5,1 Modelproposed

5.2 Configuration

5.3

5.4 Pnce

Mll Component

{more than 4O%)

5.5 Detailr of GFR

proceedrngs

https:/ rvorkplace.mgovcloud.in/#mail_app/mailffolder/inbox/p/'175800740't 446113200 3ta
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Annerure -II @equest for Laptops for the other eligible Officers)

Cadre Sanctioned
Stretrgth
(SS)

Persol
ln
Position
(PIP)

Total
number of
l-aptops
issued

Laptops
with less

thar four
vears of age

\umber of
Laptops
denranded

Justification
of functional
necessiS-

SAO
AAO
Supervisor
Total

httpsJ/workplace.mgovcloud.in/#mail_app/maiUfolder/inborp/1758007401446113200 4ta
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F.No. 03(20)/2022-E.ll(A)
Govemment of lndia
Ministry of Finance

Department of Expenditure
E.ll(A).Branch

New Delhi, thellJuly, 2023

OFFICE MEMORANDUM

Subject: lnstructions for the purchase of laptops/nolebooks and similar devices for eligible
officers-revised g uidelines.

ln supersession to this Ministry's Office Memorandum bearing No. 08(34)/2017-E.ll(A)
dated 20.02.2018 and OM No. 3(6y2020-E.ll(A) dated 27.03.2020, regarding purchase of Note
Booulaptop by Ministries/ Departmenls & delegation of powers thereof, it has been decided
that laptop: tablet; phablet; notepadi uhra-book: notebook; net-book; mobile or devices of similar
calegories (retened to as'Device' in this OM) may be issued to eligible officers for discharge of
official work. These powers shall be exercised in consultation with the Financial Adviser by the
Secretary of Ministry/Department, duly taking into consideration the functional requirements and

budgetary provisions. However, the Secretary, for justifiable reasons, may delegate these
powers to any other authority (not below the level of Joint Secretary). This would, however, be
sublect to the following conditions:

2. Eligibility:

Deputy Secretary or*_l

Ll (-,

equivalent and above
Upto 50o/o of sanctioned

strength of the Department

Cost of Device: The cost of device shall be Rs. 1 ,00,000/- + taxes. However, for devices
with Make-in-lndia (Mll) componenl of more than 40%, the price ceiling shall be Rs.
1 ,30,000i- + taxes- The above price ceiling is inclusive of cost of standard software..

'standard Software: Any soflware (Operating System, Antivirus softlvare or MS-Office
etc.) that is essenlial for the running of device towards discharge of official
functions/duties.

Purchase Procedures; As prescribed under GFRs read with procurement guidelines
issued by this department.

Under Secretary and
Equivalent

3

1

Upto 50% of sanctioned
strength of the Department

100 % of sanctioned
strength of the Department

https://workplace.mgovcloud.in/#mail_app/mailffolder/inborp/1758007401446113200 5/8

Section Officer and
Equivalent

4.
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Safety, Security & Maintenance of Device: The device shall be property of Government

upto 4 years from date of purchase. The expenditure lo be incurred for the maintenance

and upkeep of the device post warranty period is to be borne by the department

concerned. However, the officer, who is given the device, shall be personally responsible

for safety and security of data/information. The offcer concerned will b€ at liberty to get the

device insured at hisiher personal cost.

Book value of the device: For the purpose of calculation of the bogk value, a

depreciation o( 25ok per year (pro-rata basis), on straight line method, be adopted.

llluslration to determine the book value of the device is given at Annexure-A.

(a) Post complelion of four years of usage, the officer shall retain the issued device

Concerned Ministry/Department shall ensure that the data in the device is completely

wiped out (data sanitized) before the device is handed over to the officer for retention.

(b) No new device may be sanctioned to an officer who has already been allotted a device,

in a Ministry /Oepartment, up lo four years excepl in case of repair which is declared as
'beyond economical repairs'. ln such case, the device shall be retained by the employee

without paying any amount and he/she will be eligible for a new device (based on the
functional necessity). A BER certificate to this effect shall be obtained from the OEM or
its authorized service center or agency/company providing AMC services to the
department.

Beyond Economical Repair (BER): When repair cost is considered too high (exceedang

50% of book value of equipment taking depreciation into account). Such cases should be

dealt on case{o-case basis and should have concurrence of Financial Advisor of the
Department.

9. Conditions at the time o, transfer, Superannuation etc.:

(a) ln case where, at the time of purchase of device if the residual service of the officer is

less than 4 years [or an case the ofricer is transfenedldeputed to State Govt. and with
residual service of less than 4 years] or the officer leaves the Government Service within
4 years of purchase of such device, the officer concerned will have the option of retaining

lhe device by paying the amount equal to book value of the device on such date of relief
from Government of India.

(b) Upon transfer/deputation of the ofticer to other MinistrylDepartmenuAttached/Sub-
ordinate offices of the Government of lndia or to the State Government in case of Officers

of lhe All-lndia Services, the officer shall carry the device to his/her new place of posting,

this fact should be specifically mentioned in the Last Pay Certificate (LPC) along with

copy of the bill.

I
5.

5

8
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10. lnstructions forMinistries/Departments:

(b) The applicability of the provisions of this order to the offic€rs of Armed Forces/Para-

Military Forces, officers of MoD & other similar establishments dealing with sensitive data

would be subject to restrictions imposed by the concerned departments/organizations
duly taking into consideration the security of information. ln all such cases the security of
the information shall be the responsibility of the concerned department.

11. This OM is applicable to all officers of Ministries /Departments of Government of lndia
(including attached and subordinate offices). However, the following categories are
outside the purview of these instructions:

(a) Minister and their personal staff (outsiders whose appointment is co-terminus to the term
of Minister).

(b) Public Sector Undertaking & Government Companies
(c) State Governments
(d) Autonomous Bodies
(e) Consultants engaged by Ministries/Departments

12. This is issued with the approval of Finance Secretary & Secretary (Expenditure).

K
(Avinash K. Nilankar)

Deputy Secretary (E.llA)

To
'I ) All Ministries/Departments of Government of lndia
2) All Financial Advisers

3
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(a) For the officials who are currently holding laptops, notebooks or similar devices in

accordance with the provisions of O.M. dt. 27.O9.2016, O.M. dt. 20.02.201.8 & O.M. dated

27.O3.202O, the terms & conditions for retention of the device shall now be governed as
per Para 7 of this OM and in case of tra nsfer/deputalion/superann uation of the officer
provisions of Para 9 above shall be applicable.

1)c/

7t8
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ANNEXUftg-4' ,

Example

An eligible officer is issued a device (including standard software) costing Rs. 1,00,000/-

plus applicable taxes and levies. Calculation of Depreciation, book value of lhe device

(including software) is as below:

Formula:

Percentage of depreciation = (100/48) X No. of months elapsed or completed from

the date of purchase of the device.

lllustration:

Date of
purchase
of device

20.o4.2023

20.04.2023

20.04.2023 19.03.2026 34 months

'Original amount in this case is 1,00,000/- plus applicable taxes and levies.

4

Completed
months

Depreciation

Book value of the
device/amount to
be recovered from

the employee

30.04.2024 12 months 25o/o
75% of the original

amount"

20.10.2024 18 months
(100/48)X18 =

37 .50/o

62.50lo of the original
amount

24 months 500/o
500/0 of the original

amount
(100/48)X34 =

70.83%
29 -170/o ol the

onginal amount

https:/ 
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Date of
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the service
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