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Office of the Accountant General (Audit-II)
Odisha, Bhubaneswar.

Circular

In accordance with the guidelines issued by the Headquarters Office regarding the
sanction of honorarium, it is informed that:

1. Honorarium up to a ceiling limit of ¥2,500/- may be sanctioned by the Head of
Department (HoD).

2. For honorarium exceeding 22,500/, prior approval from the Headquarters Office is
mandatory.

3. To ensure timely approval from Headquarters before 3 1st March of each year, proposals
must be forwarded by 10th March. Similarly, for the half-year ending September,
proposals should be submitted by 10th October.

Further, as per the latest instructions, all proposals — regardless of the purpose — are
to be submitted to the Staff Wing of the Headquarters. The proposals must include an editable
Excel sheet prepared as per the format specified in Annexure A and Annexure B.

In view of the above, all Groups and Sections are requested to:

o Submit their honorarium proposals, if any, in the prescribed format (Annexure A & B)
with due approval of HoD.

» Ensure that the proposals comply fully with the Headquarters guidelines.

» Forward the completed proposals to Admn Section on or before 6th October 2025, to
ensure timely consolidation and submission to Headquarters.

Sd/-
Sr. Audit Officer/Admn
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Copy forwarded for information and necessary action to:
1. Secy to AG(AU-II), O/o the A.G (Au-11), Odisha, Bhubaneswar

Steno to Sr. DAG(AMG-II), Branch Office Puri

Steno to DAG (AMG-I & Admn)

Steno to DAG (AMG-III)

Branch Officer-in-charge of OE /AMG-II,Puri

Branch Officer-in-charge of ITA/ECPA/Report (Civil)/Report (PSU)YAMG-1/AMG-II1/OE/Trg

& Exam/Hindi Cell/OM, O/o the Pr. A.G(Au-II), Odisha, Bhubaneswar
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Sr. Audit Officer/Admn
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