
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL

3"t MSO Building, CGO Complex, 5b Floor, DF Block,
Sector- I, Salt Lake, Kolkata - 700 064

E -rnail: a g auw e s th e n g a I 2 @ c ag, g ov. i n
N.S. No. Admn.V6-2lDeptn/XXVI (Part 2)/2025-261 4 5 6

Enclosed please find following letter:

sl.
No

Last Date to receive

application in Admn-I

Letter No. 73-RCB&KySHG/Deptn.ll-I/2O25-26/
Vo1.XIV892 dated 12.09.2025 received from RCB&I(I,
Shillong regarding filling up of various posts in RCB&KI,
Shillong on deputation basis.

Branch officers concemed are requested to bring the contents of the above letter to the

notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letter may be given due consideration. Digitally signed by
ASHUTOSH BISWAS
Date: L6-09-2025

s.. i0al7dE""r (Admn.I)
Copy to:

1. DAG /AMG{ (Admn. &AS)
2. DAG/AMG.II

3. DAG/AMG.III

4. DAG/AMG-IV

5. Secretary to the Pr. Accountant General (Audit-II), WB.

6. Sr. Audit Officer/Admn.I & DAC

7. System Administrator/ EDP SC

B. Sr. Audit Officer /Admn.II, III & CC

9. Sr. Audit Officer/AMG-I (AS)

10. Sr. Audit Officer/ Record & APCC

11. Sr. Audit OfficerlAMG{I(HQ)

12. Sr. Audit Officer/AMG{II(C)

13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell

L4. Sr. Audit Officer/ECPA-Cum-Report(Civil)

15. Sr. Audit Officer/ECPA-Cum-Report(Com)

16. Assistant Director (Official Language)/Hindi Cell

17. Assistant Audit Officer/Admn.I (For NIC-mait)

Asstt. )rI$W

Dated: 16.09.2025

Letter No. / Reference

1. 17.t0.202s
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frvq,
Subject:

snr*& \'{ }..ilr{, fuT i Prffi q-d an sfrftCR } o{ruR rR rrr<r I

l'illing up of vacant posts on dcputation Sasis in IlCll&KI, Shillong.

ci-6qt{t{qr,
Sir/lladam,

'l'he Regional Capacity Building & Knowledge Inslirure. Shillong, invites applications
liom eligible candidates to fill up the vacant Regular 'l emporary posls on depurarion basis as

enclosed in Annexure - l.
I . Submission of Applications

Applications should bc foru'arded to this ollice on or before 31.10,2025. along *ith:

a) Bio-Data (Anncxurc - II).
b) Certified copies of APARs tbr the last tlve years. duly attcstcd on each

page(Annexurc - Ill).
c) Vigilancc Cllearance Ccrtilicatc, certifying that no disciplinar),. court, or

vigilance case is pending or contemplated against the appliurnl.

1'he required documents of the eligible candidates may be scanned and scnl by email

by thc respective parent olTices to avoid postal dela1,.

2. 'ferm & Rcmuneration

a) 'fhe term of dcputation lbr Sl. l, 2,4 znd 6 in Annexure - I rvill be initially lbr
a period ol'03 (three) ycars.

b) The term fbr Sl. No. 3&5 in Annexure - I will be upto 28.02.2026, rvhich may

be extended therea{ier. subject to his,lhcr continued suitabilit;-. administrativc
convenience and Hcadquarters'concurrence.

c) While u'orking at RCB&KI, Shillong. thc sclected oliicial rvill drar,' his.4rer

hasic pa1' plus admissible Deputation allor,r'ancc,/ 'l'raining Allowance undcr

cxlanl rulcs and regulations.

q

Limail: nishil longtlrrcac.g(!v.rnPltr'rn,,' Nrr: , 9l -1( -llll59.1
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3. Eligibilit-v & Age Limit

a) the maximum age for appointmenr by deputation shall not cxceed 56 years as

on date of application.
b) The officials working on deputation shall not have the right for absorption in

any post in the lnstitution.
c) The applications of$e oflicials working in the offise on deputation basis on

normal terms and conditions shall bc forwarded through rheir respective
Parent Otlice(s).

4. Comptiance with Headquarters'Instruclions

A reference is invited to Headquarters Circular No, 269/Trg,DivJ12-A/2019 dated

18.09.2019(attached herewith), wherein detailed instructions to field ollices on augmentation

of stalT (Administration and Faculty) in RTls/RTCs renamed as RCB&KIS/RCB&KCs were

issued for strict compliance. The instructions in the said circular are reiterated belor.l:

a) Field offices shall display the deputrtion notifications issucd by

RCB&KIs/RCB&KCs on the notice boards zurd circulate among lhe sialf
giving reasonable time to thc candidates for responding to the notification.

b) Field omces shall forward atl applicatiors received from their
officcrs/strff aSainst the positions advenised by RCB&KIs/RCB&KCs to the

concemed lnslitutei centre, without wilhholding any NpplicrtioD.
c) On completion of sclection process, the field offices shall obligatorily relieve

the selected ofticial(s) for administrativc assignments at

RCB&KIs/RCB&KCs ar the earliest.

d) The RCB&KI, Shillong reserve the right to repatriate a deputationist at any

time if his/her perlormance is found unsatisfactory'

Funher a reference is invited to lleadquarters' leller No. 60-Staff(App-l)/ l4'202-i

dated 27.01.2025 regarding " Revised Deputation Guidelines - DePutation to

RL'B&KIs|NAA.4/iC\SA/iCED", which emphasizes uniformity and transparency in the

deputation process and adherence to stipulated procedures while filling such posts.

5. Restriction on Reapplications

clause 5(b) rcgar,Jing. instrucrion to field ollices not to withhold any applications

received trom their oflicers/srafl' against positions advertised by RCI)&KIs/RCB&KCs will

not apply in case ofapplicants who have been reverted/repatriated in the last six (06) months

from RCB&KIs/RCB&KCs to their parenl oflices as per }Iqrs' Circular No'

398f l-rg-Divl42N20l 9 daled 14.07.2020 (copy cnclosed). 'Ihis may please be noted before

tbrwarding the applications.

This circular is also available in rhe offrce websilc of RCB&KI, Shillong under

Public Interface < Circulars/orders.

This issues with the approval of Director General.

Yours faithfullY'

Encl: As statcd abovc.

-^f|,Qt6."45Senior Auilit Officer (Admn)



ANNEXURE . I

Post No. of
P0sts

Purpose Work rcquircmcnt

I AAO (Admn) 0t To handle the
Administration
related \York.

l. Holding analogous post on regular
basis.

2. At lcast lwo years' experiencc in
Administration/ Ilstablishment.

3. Proficient in MS Office and e-otIce.
4. Ability to handle DDO charge,

Procurement. Tendering. Bills, 1DS,
Retums, Hospitality and other
Establishment matters.

2 AAO (CKR) 0l To handle
Ccntral
Knowledge
Repository
related work

l. Holding analogous post on regular
ba:;is.

2. Proficicnt in working with computers.
3. Expericnce in at Ieasl one of the fields

of Autonomous District Councils.
Works Audit and Procurement.

4. [ntercsl in Research. uriting Research

Papers zrrrd Knowledge building.

l AAo (oros)
Post is

intcrchangea
blc between

Sr.AOl AAO.

0t To lunction as

OIOS helpdcsk
to field officcs
and support
capacity
building

l. Holding analogous post on regular
basis.

2. AAO rvith wide exposure to audit and

comfortable in using IT Audit systems.

3. Specializ-ed technical qualification in
computer is highly desirablc.

4 Private
Secretary

0l l. Holding analogous post on regula,
basis in the parent cadre.

2. Having expertise in use of MS Otlice
soltware as well as good knowledge of
typing and shorthand.

3. Having good know'ledge of computers

and e-office.

5 Junior
Translator

0l Trzurslation of
all Admin and

training related
work

l. Holding analogous post on regular
basis in the parent cadre.

2. Having expertise in use of MS Oftice
as well as good knowledge of typing in
both I lindi and ish.

Senior
Accountant/

Senior
Auditor/

AccountanV
Auditor

0l l. Ilolding analogous post on rcgular

basis in thc parcnt cadrc.

2. Working Knowlcdge in Administrative
relaled works.

3. Having good knou'ledge of computers

and e-olhce.

-qo{6-c;
sftB +sI vffafl s{fufi r8 Grfis{)

Senior Audit Officer (Admn)

sl.
No

I

I

I

6.

I



ANNEXIIRI . II

ATII)I'I' OR/ACCOUNT AN'I'/ AUDITOR

/ t)ate:

EIT6/ Place:

(3II+{{F' At EFIGr{ /Signarure of Applicrnt)
q-6 qq'rFrd frqr qkn ? fu sqfr'fi frc ,rs fu{rur +,rqfsq ffid t orJqn €0 3r
It is certitied that thc above particulars fumishcd are correct as pcr ot)ice records.

fturrntaqr $ EErcn rctrr * sru)
Signature of the Head of the Depertment (with stsmp)

1 Name in I'ull (Slui./Smt./lvls./Kum. )

) Present Post held

Date of entry inkl Govt. Senice

.l Date of enrry into I.A&AD

.)

Oflce to which the applicant
belong

i. Parent Office
ii. Present Oflice

6 Date of llirth

'1
Qualifications:

i. Educational
ii. Professional

IJ Pennanent Address

9 Present Address

l0 Date of Joining/ Promotion to the
c urrent cadrc

il. Prcsent Pay and Pay Levcl

Whether belonging to SC/ST

Experience Profilcl

l4 Proficiency in computer, details
may be givenl

15. Mobile Number & official email lD

16. Any other relevant detailsl

lSepamlc annexure may br stlachoj

t2.
I

I

13.



Annexure III

ABSTnACTS OF APARs/ ACRs t'OR THE LAST FIVD YEARS UPTO 202{-25

(Year-*'ise APAR grrding for the last five ycers to be given in respect ofeach oflicial)

*If any of the APARs otthe recommended Ol/icer are flot avoiloble for on)'of fte
above period, the grodingfor the previous period may be given in the tbove
Annexure.

Indicate numcrical grading's onll'

It is cerlified that:

(i) I have vcrified the grading from the originnl APARs and found to be

correcl,

(iD No vigilance or disciplinury c.se is eithcr pending or contempleted
against thc above Officer/ Oflicials. No major/ minor penalll' has

been imposed on lhc above Officers/ Officials in lhc past.

Sr. DAG/ DAG/DD//Direclor (Admn)

ol

Date

I
.,

J

{
5

st.
No.

ll
2024-2s | 2023-24

I
2022-23

I

2S2t-22 2020-2t

I

I

I

I



OFTICE OF THE COMPTROLTER AND AUOITOR GENERAI, OF INDIA

9, DEEN DAYAI UPADHYAY MARG, NEW DEI-HI - 110 124

No. 269/T19. Div. / 42- A l2OL9
Dated 18.09.2019

TRAINING DIVISION

CIRCUTAR

To

Heads of Department of lA&AD offices
(As per e-mail list)

Sublect: Deputation of staff to RTls/RTCs

Madam/Sir,

Regional Training lnstitutes (RTls)/Regional TraininB Centres (RTCs) are the centres for

capacity building of lndian Audit & Accounts Oepartment and enrich the human capital of its

user offices across lndia.

2. The staff working at RTlslRTCs are appointed on deputation basis from field offices of

the department across lndia. To augment the staff (Administration and Faculty) in RTls/RTCs,

the competent authority has decided that while deputing staff to RTls/RTcs, all the field

offices shall strictly adhere lo the following instructions:

(i) Field offices shall display the deputation notifications issued by RTls/RTCs on the

notice boards and circulate among the staff Biving reasonable time to the

candidates for responding to the notification;
(ii) Field offices shall forward all the applications received from their officers/staff

against the positions advertised by RTls/RTCs to the concerned lnstitute/Centre,

without withholding any application;

(iii) on completion of selection process, the field offices shall obligatorily relieve the

selected officer(s) for teaching/administrative assignments at RTls/RTCs at the

earliest.
(iv) The initial deputation period to RTls/RTcs will be for 3 years and extendable on

yearly basis thereafter. The RTI/RTC howevcr, reserves the right to repatriate a

deputationist at any time, if his/her performance is found unsatisfactory.

3. Receipt of this circular may please be acknowledged by email to llBlling(acap.g9y.ir)

Yours faith{ully,

(Kulwant Singh )

Principal Director (Train



OFFICE OT THE COMPTROLLER AND AUDITOR GET{ERAL OF II{DIA
9, DEEN DAYAL UPADHYAY MARG, ITIEW DELHI - 11O 124

ilo. 398 lTrg. Oiv.l42-Al2019
Dated 14.O7.2O2O

TRAIITTING DIVISTON

GIRCULAR

TO

Heads of Department of IA&AD offiaes

(As per e-mail list)

Subject: Deputauon of staff to RTIS/RTCS

lVadam/Sir,

2. Kindly refer to Training Division's Circular No, No' 269/T19. Div.la2'Al2OL9
Dated 18.09.2019 on the subject. (Copy attached). In continuation of the said

circular, the competent authority has decided that field offices, while forwarding the

applications to RTIS/RTCS should adhere to the following instruction.

Clause 2 (il) of Clrcular No.269/Trg. DiY./File.42-Al2019 dated 18.09.2019

will not apply in case of appllcants who have been reverted/ nepatriabd In
the last six (5) months from RTIS/RTCS to their parent offices. During this
period RTIS/RTCS may make appropriate efforts to flll in their vacancY with
wide dissemination of their advertisement and it's follow-up.

3. Receipt of this circular may please be acknowledged by email to

trqwing@ cao.qov.in

Yours faithfully,

Kulwa si )
Pri I Director (Train )
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To

No. 6o -Staff (App)l/14-2023

OFFICE OF THE COMPTROLLER &
AUDITOB GENERAL OF INDIA

9, DEENDAYAL UPADHYAYA MAHG,
NEW DELHI . 110 124

ffi
ffi

All Heads of Depannrent in IA&AD
Director Ceneral (Training)
Director Ceneral (Commercial)
Director (P)

Subject: Deputation of staffwithin IndiaD Audit & Accounts Department

Madarn/Sir,

As per the existing guidelines, Heads of the Department in lA&AD have been vested
with the powers to recommend their sraff for deputation and extend their tenure ofdeputation
within IA&AD up to 07 years. The extension in deputation term of officials beyond 7rh year is
being granted by rhe tleadquarters ofTice on yearly basis. There is no limit on the tenure of
deputation of officers within the IA&AD. This policy was reviewed by the Competent
Authority as it led to skerved distribution at the fierd as we, as its rimited u(irity. In
supersession of HQrs. retter no. r468-sraff (App)-rl08-20r6 dated 09.l|.2021, the revised
guidelines on the subject cited above are encrosed as annexure for your information and funhcr
necessary action at your end.

2. Staff members who are currently on deputation beyond 07 years shall be allowed to
continue their present approved tenn ofdepuarion for another 06 months from the date of issue
ofthese guidelines, to give them and their parent orrce the time for preparation ofrepat.iation.

3. These guidelines will come into force with immediate effect.

4 Please acknorvledge receipt ofthis letter.

Encl: As abovc
Yours fairhfully,

(r
Ass isra nr com pr ro,e r & 

^ 
r r,,r1'Sfj".*,*,ffi ,l

:

ft4a,aare 21 .ol'2o25



f Staffw dian & Acco rtm

As per the existing guidelines, Heads of the Department in IA&AD have been vested
with the powers to recommend their staff for deputation and extend their tenur€ ofdeputation
within IA&AD upto 07 years. The extension in deputation term of officials beyond 7rh year is
being granted by the Headquarters olTice without any lirnit resulting in many staff remaining
on deputation within the IA&AD for decades defeating the meaning ofdeputation. This decade
old policy was reviewed as it led to skewed distribution at the field as we:l as its limired utility.
The revised guidelines are as follows. These guidelines will also cover deputation from field
offrces ro CAC office (HQrs).

a. The officers can avail ofdeputation within [A&AD for a maximum period of l2 years
during their careel with the duration of each deputation tenure limited to maximum
of05 years. It can be extended to a maximum of 7 years on (5+2 basis) in exceptional
cases. There will be mandatory cooling off period of 03 years after a deputation,
including deputation outside the department.

b. A request for deputation will be entenained by the Cadre Controlling Authority or the
CAG Headquarters office only if it is received along with NoC/consent of the
borrowing oflice.

c. Deputation beyond 05 years upto 07 years on (+2 years) basis will be considered by
DG (Staff) for approval on case to case basis. A request for extension ofdeputation
beyond 05 years will be entertained by the Competenr Authority only if it is forwarded
along with NOC ofthe borowing office, with cogent reasons and at least three months
prior to the expiry ofthe period ofdeputation.

d. Deputation is valid only for the period for which it is approved and any extension is

neither automatic nor should be presumed merely on the ground that the Cadre
Controlling Authority or the employee have made a request for extension. The
employee concerned shall be entitled to draw salary in the borrowing offjce to which
he/she has been deputed only for the approved period of deputation. The employee

shall not be entitled to draw salary etc. after expiry ofthe period ofdeputation.

e. An employee on such deputation shall relinquish charge and get himself/herself
relieved on the last day ofhis/her deputation, if no orders extending hiVher deputation

by the concerned Cadre Controlling Authority are recrived. An employee who does

not hand over charge at the end of the approved period of deputation will be

immediately liable to disciplinary action and break-in-service for the period beyond
the approved date. All orders of deputation will carry endorsement to this effect.
Further, an endorsement will also be made to the pay & Accounts office to stop
payment of salary to the employee beyond the approved period ofdeputation.

f. Ordinarily directly recruited officials shall be eligible ro apply for depuration only
after successful completion of probation period and after completing 5 (five) years of
service.

f



g. Deputation of officials within IA&AD sha[ be permitted if the vacancy is up to 25
percent ofsanctioned post in rhe Cadre Controlling Office. The vacancy position for
this purpose would be calculated on a halfyearly basis. as on 0lsrJanuary and 0lsr
July ofthe year.

h wh ile calculating vacancy ror the cadre of Sr. Ao, number of Sr. Ao (ad-hoc) shalr
be counted along with plp of regular Sr. AO against sanctioned strength of Sr. AO.
Similarry, whire carcurating vacancy for the cadre of AAO, number of AAo (ad-hoc),
AAO (RT) and SAS passed officials wairing for promorion ro the posr of AAO shall
be counted along rvith plp of regular AAO against sanctioned strength of AAO.

i. Any deputation shall require the approval/ consent of both the borrowing and lending
(cadre controlling) authorities. Therefore under normal circumstances cases of
deputation shall not be sent to Hers (Staff Wing) for approval.

2' ln order to maintain transparency and ensure fair sereclion of the erigibre officiars for
deputation, every Head ofthe D€partments of lA&AD may obtain the recommendation ofthe
transfer posting comminee ofthe office/station, before approving rhe deputatiot.

3. For deputation to CAC oflce (Hers). DC (He) is the competenr authority to call for
deputation and selection. posting and repatriation of offices. commifiee has been constitured
lbr this purpose vide order dated Oct,2024.

4. The tenure of deputation once approved shall not be taken for granted and the
deputationist is liable to be repatriated back ifhis/her performance and conduct is not up to the
mark, to the satisfaction ofthe borowing authority, or for other administrative reasons_

5. The aloresaid revised guidelines shall however, not be applicable in respecr ol. rhe
lollowing deputation cases:

i. J&K Migrant officials who are on deputation to differcnt field offices as per the
orders of rhe Hon,ble High Court of J&K.

ii. Physicallyhandicappedofficials.

iii Deputation to RCB&KIsNAAA/icrsA/icED may be aflowed for a period of
09 years at a time and for a total period of l5 years during service.

6. Presently, deputation of staffof a Field oflice ro the welfare wing of the same Field
Office (Welfare Asst, Assisrant Welfare Ofl]cer, etc) are sent to Hers lor approval. Head of
Departments may approve these cases at their end and not submit it to Hers.
7' Any deviation from the revised deputation policy sha, be forwarded forapprovar ofthe
Headquarters (StaffWing) wirh due j usrificarion.

8. In case of adm inistrarive exigencies, the above guidelines may be relaxed by DAI (HR)
as a Competent Aulhority.

rs,.3?,h"0
Assistant Comprroller and Auditor General (N)_l



Annexure III

ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the five years to be given in respect of each official)

*If sny of the APARs of the recommended Officer are not available for any ofthe
above period, tlte gradingfor the previous period nruy be given in the above

Annexure.

Indicate numcrical grading's only.

It is certified that:

(') I have verified the grading from the original APARs and found to be

correct.

(ii) No vigilance or disciplinary case is either pending or contcmplated

against the above Officer/ Officials. No major/ minor penaltv has been

imposed on th€ above Officers/ Officials in the past.

Sr. DAG/ DAG/DD//Director (Admn)

I

2

3

4

5

2021-22 2[20-21sl.
No.

Name&Designation 2024-25 2023-24 2022-23

--l
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ANNEXURE - II

APPLICATION FOR THE POST OFASSISTANT AUDIT/ACCOUNTS OFFICER,/ PRIVATE
SECRETARY/ JUNIOR TRANSLATOR"/ SR. ACCOUNTANT/ SR, AUDITOR/ACCOUNTANT/

AUDITOR

Namc in full (Shri.15nrt./Ms./Kuni. )

Present Post held

Date of entrv into Go!t. Service

4 Date of entry into IA&AD

5

Office to which the applicant
belong

i. Parent Office
ii. Present Office

6 Date of Birth

1
Qualifications:

i. Educational
ii. Professional

Permanent Address

Present Address

10.
Date of Joining/ Promotion to thc
current cadre

ll. Present Pay and Pay Level

t2 Whether belonging to SC/ST

l3 Experience Profiler

14
Proficiency in computer, details
may be givent

l5
Mobile Number and offrcial email
ID

Any other relevant detailsl

m$s/Date:
qrr6/Place:

(3{ra-{fi +' EFIqR/Signature of Applicant)

116 cqrFrd fucr qrdr ? fu sqn-ff Rs rrs ifdrur orqf(q l.6fg e erl.sR s0 t t

It is certified that the above particulars furnished are correct as per office records.

BrrFmq&{ & 66rqfi tctfl t qno
Signature of the Head of the Department (with stamp)

Scnrrr?e ann.arrr. m.v h. rrt..hed

l.

2.

3.

8.

9.

16.


