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Regarding implementation of Annual Programme for the year 2024-25 for the
progressive use of Hindi issued by Ministry of Home Affairs, Department of
Official Language.
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Annual Programme for the year 2024-25 for the progressive use of Hindi issued
by the Ministry of Home Affairs, Department of Official Language, is enclosed herewith.

All the concerned Sections’ in-charge of the office are requested to take
necessary action against Annexure-‘A’ and on the directions marked in the enclosed Annual
Programme. It is also requested to get the directions of the Annual Programme noted by all the
Officers and Officials to achieve the targets set by the Department of Official Language,
Ministry of Home Affairs. ;

Annual Programme can be viewed by visiting the website of Department of
Official Language on hitps://rajbhasha.gov.in/sites/default/files/ap2024 2025 0.pdf.
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St. Audit Officer/ Rajbhasha Section

AT HEIT/ Memo No,
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Copy forwarded for information and necessary action.

1- |feE, TUTe ARTORITRR ( SRETarE- ) 3if2er, 818e1Ra/ The Secretary to PAG
(Audit-I), Odisha Bhubaneswar

2- TS HERes, 39 WEORETER, R, TURS V)
Personal Asstt. to DAG, Admn, AMGU/ V



3- S He®, 39 ASEFR, T.UAST, I/IV/
Personal Asstt. to DAG, AMG II/IV

4- TS TEIF, 39 ARG, T.UH.S, 111/
Personal Asstt. to DAG, AMG III
5- ST HTAHY/ Welfare Officer.

6- frzEonfeeY / em@Er HRHRY Controlling Officer/ Branch Officer-

CUASH.- | COAST- | TASN-I/ | Tuash-Iv |voash- |atom 1

I/ I/ AMG-III / \% OM-I

AMG-I | AMG-II AMG-IV AMG-V

TFer | S 90 Uq qeT/ | gemEe / et R

Estate O.E. Training & Admin. Legal Report
Exam

Rare AT | Rarery FHoTT / SLU. T§ | NTA. I

dro.dr ECPA Secretariat Welfare IR OM-II

Report DA&RC

PAC
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The Branch Officer i/c DA&RC is requested to kindly upload this circular along its

enclosures on the website of this office.
8- eIl Y /Notice Board

9- JfaRea ufa / Spare Copy.
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Sr. Audit Officer/ Rajbhasha Section
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Department of Official Language, Ministry of Home Affairs has issued Annual
Program 2024-25 to promote Hindi in various Ministries/ Departments of India and for
compliance of targets and directions related to Official Language as indicated in the said
Program, In this regard, all the controlling Branch Officers are requested to comply with the
following points in all their subordinate sections:

1. Under Section 3(3) of the Official Language Act, 1963 Resolutions, General orders, Rules,
Notifications, Administrative and other Reports, Press Communiques, Administrative and
other Reports and Official Papers to be laid before a House of Parliament, Contract,
Agreements, Licenses, Permits, Tender Notices and Tender Forms should invariably be issued
bilingually both in Hindi and English.

2. In "C" region i.e. Odisha, 55% of originating correspondence should be in Hindi.

3. As per Rule 5 of Official Language Rules, 1976, communications received in Hindi ase to
be replied only in Hindi.

4. Hindi Noting: 30% of total noting is to be done in Hindi.

5. 30% of Training Programme is to be in Hindi.

6. So long as the prescribed targets (40%) regarding Hindi typists and Hindi stenographers are
not achieved in the Central Govt. Offices, only Hindi typists and Hindi stenographers should
- be recruited.

7. At least 30% dictation/direct typing on keyboard (self and by assistant) to be done in Hindi.

8. Hindi Training (Language, Typing/ Stenography) in all the regions to be given to all the
employees and any instance of discontinuing training or not appearing in the examinations
should be sternly dealt with.

9. For smooth working in Hindi, 100% training material are to be prepared and distributed
bilingually.

10. Expenditure for the purchase of Hindi books etc., including digital material i.e., Hindi e-
books, CD/ DVD, Pen Drive including amount incurred on translation in Hindi from Regional
Languages is 50% out of the total Library grant excluding journals and standard reference
books.

11. All kind of electronic equipment's are to be purchased in bilingual form.
12. Website of the office should be 100% bilingual.

13. In non-Hindi speaking states, respective regional language, Hindi and English should be
used in this order for all Citizens Charter and display of public interface information, boards,
name plates etc.

14. Minimum 25% of sections and offices located outside headquarter are to be inspected
regarding progressive use of Hindi.

1S. All manuals, codes, forms, procedural literature are to be 100% bilingual.




16. Entire work to be done in Hindi in 20% sections of office.

17. Heading of service book and registers should be bilingual and entries should be in Hindi as
far as possible.

18. The Officers/employees handling Hindi work including training and workshops should also
be provided good and sufficient space and other necessary seating facilities in the office to
facilitate them to discharge their duties properly.

19. It is the constitutional obligation of the Senior Officers of the Central Gov. Offices to make
progressive use of Hindi in their official work.

20. It should be ensured that the Officers/ employees who have won prizes in various
competitions during the Hindi Fortnight, do their maximum official work originally in Hindi.

21. All the personnel who have received training should be motivated and directed to make
maximum use of Hindi Language, Hindi Typing/Stenography. 1

22. All Central Government Offices should organise Seminars relating to their subject areas in
Hindi Medium.

Further, in view of the above, Check points were constituted for the absolute
compliance with the rules and guidelines of Department of Official Language. In this regard,

kindly refer to the letter No. REY warso/aiis #1d%#/06/2022-2023/423 Re=iis

24.08.2023 (copy enclosed).
AR

aR. Qe HEFRY TSI 3fegaireT
Sr. Audit Officer/ Rajbhasha Section




T ARTAEIHR (AWTINETT-I) FT FTETT

BT : fahRa
X OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (Audit-T)
aefont e Odisha: Bhubaneswar

Dedicated to Truth in Public Interest

FIAT AW / Office Order
Rt/ Subject T RISTT 3 Tt a1 srqarert GRRTA Ft 4 ST Regat &
TS & HIY H|
Regarding formation of check points to ensure compliance with the rules of the
Department of Official Language.
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On account of various provisions specified for the progressive use of Hindi in the
work of Central government under Official Language Act, 1963 & Official Language Rule, 1976
and implementation of the Official Language Policy on the basis of Annual Programme, it is
mandatorily required to formulate and comply with the following check points in this office under
Rule 12 of Official Language Rule 1976
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e : eck Point / Responsibility to comply with
1 TeTerST HfOfATH 1963 A urr- | W 1Ry, S TerewST HOHTH 1963 ¥ 4R
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In Compliance with the Rule-11-
Bilingual (Hindi and English)
publication of the contents of the
codes, manuals, forms and gazette
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cfaRmdy (e va 3fEh) # wewnE gRe
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S AIEY, Hrel, P F T @y
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gfeRre gfasmdr &9 & Sl awan

Issuance of citizen's charter, public
information boards, name plates,
visiting cards, registers, rubber
stamps, seals, envelopes used in the
office, logo, office details on vehicles,
badges etc. absolutely in bilingual
form

F1 Tl Aol gfaemr v & S w & v
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HOHRT S faeg &1 w1 w4
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Purchase of Hindi books
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Excluding the exceptional cases,
sending letters to State Governments,
Central Government offices, etc. in A’
and 'B' regions generally in Hindi and
writing the address on the envelopes in
Hindi.
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Replies to letters received in English
(Parliamentary Questionnaires)

mammamﬁgnmm
IR T Y & Tormr BEr & veryar &
ERCHT T F HT ¥ T e Tt & 3¢
f&ér & v

BISH AH JUr Mol & dss
giaersr (R wd 3ol a3k
gfafear REr &F syam

mﬁawa@mﬁmm&mﬁﬁ
ST [ YSHISS F EIgel F A aur et

R .




File names and titles of registers
should be in bilingual (Hindi and
English) and entries in Hindi
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Noting on files
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Hindi Language (Prabodh / Praveen /
Pragya / Parangat) and Hindi Typing
Word Processing Training
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Printing of advertisements, notices,

tenders etc. in bilingual (Hindi and
English) in the newspapers
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electronic mechanical facilities
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Attending the meetings of the Town

Official Language Implementation
Committee
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Hindi dictation
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Examination and Training

ﬁdﬁaammmﬁgwmﬁﬁ
3R g7 T 7 e T 3796 Aregw Hr cgaer
gARaa w3

16

giddes  (RAe-Resdy ww@éaa
oSt @fAfa #r fadeor
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Providing information related to
(Report-Returns) /Inspection
Questionnaire  of  Parliamentary
Official Language Committee to the
Rajbhasha Section of this office

ﬁﬁa@m%amaﬁmmﬁqw
FT FE
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TFAee/ By Raw/ g@arer e
FT AT/

Organization of Hindi Workshop /
Hindi Seminar / Hindi Conference /
Hindi Day / Fortnight etc.

FATrd HEET/ FATT TG N A & 5
gARad F &g B it siw Reg &
HE H|
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TSNS Fdeadd  dfAfa $r
Soh gerafaE S5 FUT FRGH/
Official Language Implementation

Committee Meetings / Administrative
Meetings and Minutes

FATCTd HEqRT FATT TG Y A A 5
gRad F & [l sl sw g &
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Publication of Hindi Home Magazine
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Official Language incentive Scheme
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Inspection of sections on the basis of
quarterly review of the Official
Language Implementation Committee
headed by the Head of the
Office/Senior most Officer and
specifying the sections to do the entire
work in Hindi

“ Y & Fd == & R Ffow FATCT HETET/ FAC T AT & 59
Fr JfOgRT R s sk Bae gﬁﬁaamﬁ%g%ammmﬁ@w
8(4) F 3 I FEY F FE
| Office to be notified to work in Hindi
and issue order under Rule 8(4) g
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Entries in Service Book (HQ| .
Instructions/ Questionnaire) sl
24 ST FT GO SN e AR T qur e e s
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website bilingualism
25 CONBIsT STANTEY HEgs AW ST (Frfery yeteT -1)
e w7 7 (R 3k ek @) S faeg & F |
SIRT AT/
Issuance of Telephone Directory
in bilingual (Hindi and English)
26 I:

TS T qur Feares #
T A g T Ry A
faar  wofa R dar s

Preparation of quarterly progress
report of official language Hindi for
sending to the Department of Official
Language and Headquarters

I
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Filling up the posts of Official T ﬁ;g ST #6 =N

Language Hindi
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General responsibility At & AR St g/ oRay e, BE &
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All controlling officers are directed to monitor the work being done in Hindj in their
concerned section under their control and ensure absolute compliance with the above check points

so that targets prescribed by the Department of Official Language and positive progress in the use
of Hindi in the official works may be achieved.

g/~
39 AT @SR (FLATH)

Deputy Accountant General (Admn)

AT AT B.r./afies FiHa/06/2022-23/423 f&sTe/ Dated :24.08.2023
Memo No. Hindi Cell/Annual Programme/06/2022-23/423

AT o= v siaeas FRars & 3R

Copy forwarded for information and necessary action.

1- FiEE, T ATOIEThR (SETaeT-|) 32, #aw1RaT/ The Secretary to PAG (Audit-
I), Odisha Bhubaneswar

2- ST TR, aR™s 3T FETORTHR, T.UA.SY, IV IV / Personal Asstt. to Sr. DAG,
AMG III/ IV

3- YA, 3T ATARETHR, SR/ T.UASN. V/ Steno. to DAG, Admn/AMG V

4- TS HEE®, 39 AGAWIFR, T.UH.SN. I/ Personal Asstt. to DAG, AMG II
5- TSl 98w, 39 AGTI@IR, U.UA.5. I/ Personal Asstt. to DAG, AMG I
6- FHITT HTEFL Welfare Officer.




7- Ty / erar HFRY/ Branch Officer -
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S
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All‘the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.
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Estate O.E. Training & Admin. Legal Report
Exam .
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ar o E.CPA Secretariat DA&RC

Report

PAC
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- i ' is circular to our official
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DA&RC is requested to
The Branch Officer i/c
website.
9- FIl gee /Notice Board
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