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Regarding implementation of Annual Programme for the year 2025-26 for the
progressive use of Hindi issued by Ministry of Home Affairs, Department of
Official Language. :
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Annual Programme for the year 2025-26 for the progressive use of Hindi issued
by the Ministry of Home Affairs, Department of Official Language, is enclosed herewith.

All the concerned Sections’ in-charge of the office are requested to take
necessary action in accordance with the directions mentioned in the enclosed Annexure-‘A’,
‘B’ and on the directions provided in the Annual Programme. It is also requested to get the
directions of the Annual Programme noted by all the Officers and Officials to achieve the
targets set by the Department of Official Language, Ministry of Home Affairs.

The Annual Programme 2025-26 can be viewed and downloaded from the
website of Department of Official Language by clicking on the link given below.

https://rajbhasha. gov.in/sites/default/files/10HA ANNUAL%ZOPROGRAME%202025-
26.pdf
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Copy forwarded for information and necessary action.
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The Secretary to PAG (Audit-I), Odisha Bhubaneswar
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All the Branch Officers are requested to kindly bring the content of this circular to the
notice of all the Officers/ employees working under their control.
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The Assistant Audit Officer i/c DA&RC is requested to kindly upload this circular to
the office’s website.
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FeIcl¥eAsh ‘H’/ Annexure- ‘A’

Department of Official Language, Ministry of Home Affairs has issued Annual
Program 2025-26 to promote Hindi in various Ministries/ Departments of India and for
compliance of targets and directions related to Official Language as indicated in the said
Program, In this regard, all the controlling Branch Officers are requested to comply with the
following points in all their subordinate sections:

1. Under Section 3(3) of the Official Language Act, 1963, Resolutions, General orders, Rules,
Notifications, Administrative and other Reports, Press Communiques, Administrative and
other Reports and Official Papers to be laid before a House of Parliament, Contract,
Agreements, Licenses, Permits, Tender Notices and Tender Forms should invariably be
issued bilingually both in Hindi and English.

2. In "C" region i.e. Odisha, 60% of originating correspondence should be in Hindi.

3. As per Rule 5 of Official Language Rules, 1976, communications received in Hindi are to
be replied only in Hindi.

4. Hindi Noting: 35% of total noting is to be done in Hindi.
5. 35% of Training Programme is to be in Hindi.

6. So long as the prescribed targets (45%) regarding Hindi typists and Hindi stenographers are
not achieved in the Central Govt. Offices, only Hindi typists and Hindi stenographers should
be recruited.

7. At least 35% dictation/direct typing on keyboard (self and by assistant) to be done in
Hindi.

8. Hindi Training (Language, Typing/ Stenography) in all the regions to be given to all the
employees and any instance of discontinuing training or not appearing in the examinations
should be sternly dealt with.

9. For smooth working in Hindi, 100% training material are to be prepared and distributed
bilingually.

10. Expenditure for the purchase of Hindi books etc., including digital material i.e., Hindi e-
books, CD/ DVD, Pen Drive including amount incurred on translation in Hindi from Regional
Languages is 50% out of the total Library grant excluding journals and standard reference
books.

11. All kind of electronic equipment's are to be purchased in bilingual form.

12. Website of the office should be 100% bilingual.

13. In non-Hindi speaking states, respective regional language, Hindi and English should
be used in this order for all Citizens Charter and display of public interface information,

boards, name plates etc.

14. Minimum 30% of sections and offices located outside headquarter are to be inspected
regarding progressive use of Hindi.



15. All manuals, codes, forms, procedural literature are to be 100% bilingual.
16. Entire work to be done in Hindi in 25% sections of office.

17. Heading of service book and registers should be bilingual and entries should be in Hindi as
far as possible.

18. The Officers/employees handling Hindi work including training and workshops should also
be provided good and sufficient space and other necessary seating facilities in the office to
facilitate them to discharge their duties properly.

19. It is the constitutional obligation of the Senior Officers of the Central Gov. Offices to
make progressive use of Hindi in their official work.

20. 1t should be ensured that the Officers/ employees who have won prizes in various
competitions during the Hindi Fortnight, do their maximum official work originally in
Hindi.

21. All the personnel who have received training should be motivated and directed to make
maximum use of Hindi Language, Hindi Typing/Stenography.

22. All Central Government Offices should organise Seminars relating to their subject
areas in Hindi Medium.
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Assistant Director (O.L.)
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Important points regarding Annual Programme and
Responsibility for execution of thereof in respect of this office
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The Policy of the Government with regard to the propagation and spread of the
Official Language is that the use of Hindi as Official Language may be increased
with motivation, encouragement and goodwill. At the same time, the Rules and
Orders should be strictly complied with. In this context, it may be mentioned here

regarding the Official Language, action may be taken on the basis of the
contravention of the rules and orders relating to the case.

AT FT TG/
Responsibility for compliance:- T TSR defg g Jifererdy

All the Branch Officers/ concerned Group Officer

2 %am,%am/mgma%mmﬁammmmm
w@wmwaﬁmmﬁaﬁﬁﬁawﬁam/mﬁﬁw
mmm*mmwﬁmﬁmmmn

Not only should the training of Hindi language, Hindi typing/stenography be
expedited, but all the personnel who have received training should be motivated and
directed to make maximum use of Hindi language, Hindi typing/stenography.

HeIUTee FT IeEAea)
Responsibility for compliance:- T ?ﬂ_@'lﬁﬁ?lﬁ/ S CIB) g 3Tl

All the Branch Officers/ concerned Group Officer
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Central Government Offices should regularly nominate their employees to the
different training programmes of the Department of Official Language and direct
them to be present in the classes regularly and to complete training with sincerity

and appear in the examinations. Any instance of discontinuing training or not
appearing in the examinations should be sternly dealt with.

Je[UTe T 3TREAea/

Responsibility for compliance:- JSTHTST ST HTaT
Rajbhasha Section
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All the Officials should be acquainted with the Official Language Policy by
conducting workshops in every quarter so that they may discharge their

responsibilities effectively.
(9T T 3G/

Responsibility for compliance:- JSTHTST JfeTaTeT
Rajbhasha Section
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Central Government Offices should organize seminars relating to their subject areas
in Hindi medium.
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It should be ensured that the officers/employees who have won prizes in various
competitions during the Hindi fortnight, do their maximum official work originally
in Hindi.
AT T JeRGIAea/
Responsibility for compliance:- T3 M@/ gafg NE Jifeerdy

All the Branch Officers/ concerned Group Officer
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The Quarterly Progress Report should be sent to the Department of Official
Language online within 30 days from the completion of each quarter. Similarly,
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Annual Assessment Report should be made available by 30 June every year. All
Central Government Offices are required to send Quarterly Progress Report and
Annual Assessment Report online only The system is available at the Department's

website www.rajbhasha.gov.in
AT FT Seaaed/

Responsibility for compliance:- IISTATIT JfeF&TaT
Rajbhasha Section
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The advertisements published by the Central Government Offices etc. in
English/Regional Languages shall mandatorily be published in Hindi also. When
advertisements are given in English newspapers, then at the end of the

advertisement, it should be invariably mentioned that the Hindi version of the
Notification/Advertisement/Vacancy related circular is available on the website.

Full link related to this information should also be provided.
T HT IeRGIAea/
Responsibility for compliance:- FTATOT JatIe-1 EoEic)
Office Management-I Section
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The Central Government Offices should ensure that all the computers have Unicode
installed on them so that work in Hindi may be done on the computers.

3e[ITe T STRGTed/
Responsibility for compliance:- 31T Tg X &
DA&RC
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It should also be ensured that all the officers/staff associated with translation work

make maximum use of 'Kanthastha' software tool developed by the Department of
Official Language and feed the repetitive translation material into it.

AT FT FeRGIRAea/
Responsibility for compliance:- TSTHTST AT
Rajbhasha Section

.mm*m%ﬁ‘mm@r—aﬁwawwm

TISTHTST 3R Slell JaTg &1 3ooTd el & S o 0 o ¢ &1 Rdew
HIT-HTT ST GaRT S8 AR g2er fFar S



11

12.

3.

Efforts are also being made to upgrade 'Leela Rajbhasha’ and 'Leela Pravah' in
collaboration with Central Hindi Institute, Ministry of Education and C-DAC, Pune.
It should be used more and more by non-Hindi speaking people.

AT FT FaRardcal

e
Responsibility for compliance:- Fofr iR/ Fafd 98 EBEan
All the Branch Officers/ concerned Group Officer

TTsTST R, 1963 B GRT 3(3) ¥ e Heped, A s, B,
Wﬁ,mﬁamﬁ,ﬂﬁﬁ,@a*ﬁww
ﬁaﬁ#w&w@mﬁmmmmmmamﬁ

aﬁﬁa@gﬁﬁaﬁmmﬁs@mﬁaﬁﬁmmaﬁmﬁ
3 g, FPrsaree srgar Sy fFT S |

Under Section 3(3) of the Official Languages Act, 1963, Resolutions, General
Orders, Rules, Notifications, Administrative and Other Reports, Press
Communiqués, Administrative and Other Reports and Official Papers to be laid
before a House or Houses of Parliament, Contract, Agreements, Licenses, Permits,
Tender Notices and Tender Forms should invariably be issued bilingually both in
Hindi and English Under Rule 6 of the Official Language Rules, 1976, it shall be

the responsibility of the person signing such documents to ensure that such
documents are prepared, executed or issued in both Hindi and English languages.

IeAaTAA FT Sadanacal

9
Responsibility for compliance:- Tl QETfaeI/ gefad qHg ey
All the Branch Officers/ concerned Group Officer
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As per Rule 5 of Official Language Rules, 1976, communications received in Hindi
are to be replied to in Hindi only by the Central Government Offices.

. FeaTe 1 Suvaacd)
Responsibility for compliance:- T QETTARRI/ Fefd 98 EIBEacy
All the Branch Officers/ concerned Group Officer
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Under Rule 10(4) of Official Language Rules, 1976, the Central Government

Offices are required to notify the names of the offices in the official gazette, wherein
80% of the staff have acquired working knowledge of Hindi.

FequTerel F Faaraed/
Responsibility for compliance:- JTSTATST JTATT
Rajbhasha Section
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The agenda and minutes of the meetings should be done in bilingual (Hindi &

English).
[T T 3gAca/
Responsibility for compliance:- T Qmmlﬂ'/ qefeT g TRy

All the Branch Officers/ concerned Group Officer
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Under Rule 8 (4) of the Official Language Rules, 1976, the Central Government

Offices to issue orders to the employees of the notified offices who have proficiency
in Hindi to work only in Hindi for noting, drafting and for such other official

purposes as specified in the order.
TSN FT 3eRaETRe)/

Responsibility for compliance:- ITSTATYT 31?;3\'{1?T
Rajbhasha Section
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As per Rule 11 of the Official Language Rules, 1976, all manuals, codes and other
procedural literature relating to Central Government offices shall be printed or
cyclostyled, as the case may be, and published both in Hindi and English in diglot
form. The forms and headings of registers used in any Central Government office
shall be in Hindi and in English. All name-plates, sign-boards, letter-heads and
inscriptions on envelopes and other items of stationery written, printed or inscribed
for use in any Central Government office, shall be in Hindi and in English..

JIHTET T JeRaTRea/
Responsibility for compliance:- T e/ Geferg g 3ifary

All the Branch Officers/ concerned Group Officer

17.aa§w,§aawn$$mﬁaﬁﬂmm%%amﬁﬁ§m,ﬁ%amw
mmmﬁﬁam@mmmmm
F 0 3 seqare =@ F 99



18.

Accordingly, the C entral Government Offices are required to send all manuals,
codes and other procedural literature relating to Non-Statutory procedural literature
to Central Translation Bureau for translation.

et &1 Jokanaca/
Responsibility for compliance:- TSTATST 3@%
Rajbhasha Section
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" Rule 12 of the Official Language Rules, 1976 requires the Administrative Head of

1%

each Central Government Office to ensure that the provisions of the Official
Languages Act, Official Language Rules and directions issued thereunder are

properly complied with and to devise suitable and effective check points for this
purpose.

HeqaTereT T FaeIaed/

Responsibility for compliance:- FfEa, T AT

The Secretary to the PAG

wmﬁmﬁmm%qﬁaﬁﬁ/%@mmma:
@ﬁmm%%mammmmﬁmﬁ
mwmﬁmaﬁﬁ%aﬁwﬂm-mﬁg‘éwﬁﬁaﬂaﬁm
#t 3R 39 FIeA ﬁmmmﬁuﬂamﬁm’asﬁ@mmﬁﬂ"
%W%ﬁﬁﬂﬁlﬂﬁ,ﬁgﬁaﬁﬁ(ﬁmﬂ)/w@%
mmﬁmmﬂﬁammﬁﬂmmﬁﬁm

Wﬁmﬁmﬁw&mmmmﬁﬁmm|

The Department of Official Language has urged all the Secretaries to the
Government of India/Heads of various Government Organizations that when they
preside over the meeting of senior officers every month, they should also review
the progress made in official work in Hindi in those meetings and discuss about the
implementation of various provisions of Official Languages Act and Rules in their
organization. In addition, the Joint Secretary (Administration) / Administrative
Head of the organization should be entrusted with the responsibility of Hindi
implementation and to preside “over the meeting of the Official Language
Implementation Committee in every quarter of the year.
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The answers of question papers, except that of the compulsory paper of English,
should also be allowed to be written in Hindi in recruitment examinations of
subordinate services and such question papers should be made available both in
Hindi and English. In interview or oral test, the candidates may be allowed the
option to answer in Hindi.

The candidates should have the option to answer the question papers of all in-
service, departmental and promotion examinations (including All India Level
Examinations) conducted by the Central Government Offices in Hindi. The

question papers should compulsorily be set in both the languages, Hindi and English
in interviews, the candidates may be allowed to answer the questions in Hindi.

ATl T SeRaTdca/
Responsibility for compliance:- JRISTOT TG T8 ThIsS
Training & Exam. Cell

FET WHFR & TN FArera/fARTFRAET e B IanfSsar &1 3mae

|
All Central Government Ministries/Departments/Offices etc may organize Hindi
Seminars.
ATl T SeRGIAca/
Responsibility for compliance:- JGTATNT 37eTeTeT
Rajbhasha Section
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Every type of training, whether long-term or short term, generally be imparted
through Hindi medium in'A' and 'B' Regions. To impart training in 'C' Region, the

training material be prepared both in Hindi and English and made available to the
trainees in Hindi or English as per their requirements.

re[uTerel T SeReI&eal
Responsibility for compliance:- giRMeToT Tg G YRS
Training & Exam. Cell
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To overcome the difficulties faced by various offices in doing the official work in
Hindi, new guidelines have come into effect forthwith to organize Hindi workshops.
According to new guidelines, the duration of workshop should be minimum one
working day. Minimum two third of the time of workshop shall be devoted to the
actual practice of doing the official work in Hindi on the subjects related to that
office.
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The officers of IAS and other All India Services are imparted compulsory training
in Hindi during their training at Lal Bahadur Shastri National Academy of
Administration, Mussoorie so that they could make use of it in official work.
However, most of the officers do not use Hindi in their official work after joining
the service As such, officials/employees working under them do not get the right
message Consequently, Hindi is not used in official work to the extent required It
is the constitutional obligation on senior officers of the Central Government Offices
to make progressive use of Hindi in their official work This, in turn, will motivate
the officials/employees working under them, thereby giving impetus to the
compliance of the Official Language Policy.
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All the Central Government Offices should widely promote and propagate the
various incentive schemes in their Offices in order to accelerate the use of Hindi,
so that maximum number of officials/employees are benefited by these schemes
and maximum official work should be done in Hindi.
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Hindi magazines are being published by the Central Government Offices to
generate working environment in Hindi. General activities and original articles
pertaining to the particular office should be published in these magazines. Main
provisions of Official Language Policy may also be mentioned in these magazines.
The Central Government Offices are required to bring out e-version of these
magazines and to upload them on the 'E-Patrika Pustakalaya platform provided by
the Department of Official Language to facilitate smooth access of the In-house

magazines to the readers.
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It has been noticed that in the website of many Departments, information in Hindi
is not being provided or in some cases it is not available completely in Hindi
Website should, therefore, be developed and updated in Hindi, regularly.
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The Department of Official Language, every year conducts Basic Computer
Training Programmes in Hindi through Central Hindi Training Institute and the
duration of each programme is five days. Maximum number of officers/employees
may be nominated for these training programmes. Trainees will be able to work in
Hindi on computer after completion of the training programme. Details of the
programmes are available at the website of the Central Hindi Training Institute at
www.chti-rajbhasha.gov.in.
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So long as the prescribed targets regarding Hindi typists and Hindi stenographers

.

are not achieved in the Central Govt. Offices, only Hindi typists and Hindi
stenographers should be recruited.
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Hindi translation of the generally used English sentences has been provided by the

Department of Official Language on its website under the heading "E-Saral Hindi
Vakyakosh so that officers may write noting in Hindi on files easily by using them.
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In non-Hindi speaking States, respective Regional Language, Hindi and English
should be used in this order for boards, sign boards, name plates and directional
indicators.
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The officers/employees handling Hindi work including training and workshops
should also be provided good and sufficient space and other necessary seating
facilities in the office to facilitate them to discharge their duties properly.
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Emphasis should be given on the use of popular words in our routine work so that
citizens have an access to Government Policies/Programmes in simple Hindi
language.
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