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Sub: Implementation of Aadhaar Enabled Biometric Attendance System (AEBAS) - reg.
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In continuation of previous instructions regarding the implementation of AADHAAR Enabled
Biometric Attendance System (AEBAS) in this office, it is directed that all Officers/Officials should

mark their attendance through their mobile phones using Aadhaar BAS app w.e.f. 26.08.2025 till the
Biometric devices are installed in the office or any further instructions are issued in this regard. Failure
to mark the biometric attendance, in any case, has to be intimated immediately to the reporting officer.
Physical attendance registers will also be maintained in the sections simultaneously for the time being.

T T TOITEAT T 32 ATH A Suferfa R Fear o Frieas § 989y Sqmee i< gear
H AT FTAT &, FAT SATARTTAT qarierhriedi 1 fHaer o sran g o 9 feterfed feert v arem
FYd gU Iuterfa § qeafaer aamy @

As the system aims ensuring timely attendance and improving overall discipline and efficiency

in the workplace, all Officers/Officials are directed to maintain punctuality in attendance following the

instructions as detailed:
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The Office timings are from 9.00 a.m. to 5.30 p.m. However, in accordance with the extant
provisions, employees are granted a grace time up to 10 minutes in the morning i.e. up t0 9.10

a.m. for marking the attendance.
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As per the DoPT instructions issued in this regard, half day casual leave has to be deducted
for each day of late attendance, but late attendance up to an hour i.e. upto 10 a.m. on not more
than two occasions in a month, and for justifiable reasons may be condoned by the Competent
Authority.
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Early leaving is also treated in the same manner as late coming subject to the condition that

condonation of early leaving & late coming in total should not be more than 2 times in a

month.
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Non-compliance or habitual late coming/early leaving may attract disciplinary action under
the provisions of CCS(Conduct) Rules, 1964.
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Instructions for marking the attendance using Smart Mobile Phone.

1. For marking the attendance using face authentication, Employees should download mobile
AADHAARBAS app for both android and IOS platforms available on Google play store
and App store. The mobile application will work only within the prescribed Geo Fencing
limit of the office premises.

2. For marking the attendance, Employees have also to download AADHAARFACERD app
alongwith the AADHAARBAS app.

3. After downloading of both the applications (AADHAARBAS & AADHAARFACERD) in
their mobile phone, Employees should capture their clear selfies on the application.

4. The employees should have to enter their attendance id (generated after registration on the
website) in AADHAARBAS application, then select office and nearest entry point for
marking attendance in this office. After this, Employee can mark attendance using Face
recognition for in and out attendance in this office by AADHAARBAS mobile application.
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