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Subject: Hindi noting in e-files and physical files-reg.
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Translation tool 'Bhashini' is available in e-office. While creating a note, after
selecting one of the options "Add green note / Add yellow note", select the
written English text and click "Translate" When a new window opens, select
your source language "English" and target language "Hindi" and after giving
consent, click "Translate”. After the translation is done, click "Copy to e-file".
This way the bilingual text will appear on your note page.
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As per Rule 10(4) read with Rule 8(4) of Official Language Rule, 1976 where any office having
80% of its employees having working knowledge in Hindi, that office is notified to use Hindi for
noting, drafting and for such official purpose like correspondence etc. by employees who possess
proficiency in Hindi. This is further emphasized in the Annual Programme 2025-26 also. Accordingly,
the target prescribed for noting in the files in Hindi is 35%.

In accordance with the above provisions and as per the decision taken in the OLIC meeting held
on 14.07.2025, all the sections are directed that the Hindi notings partially in Hindi or with the phrases
seeking orders may not be taken into account, but the notings fully in Hindi may only be considered
for the same. Approval notes of standard nature where the contents are more or less the same with
some changes in dates and programme have to be made in bilingual. Other notes can be easily made
bilingual using the translation tool ‘Bhashini’ available in e-office. While creating a note, after
selecting one of the options from "Add green note / Add yellow note" and preparing note, select the
written English text and click on "Translate". When a new window opens, select your source language
"English" and target language "Hindi" and after giving consent, click on “Translate”. After the
translation is done, click on "Copy to e-file". This way the bilingual text will appear on your note page.
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