OFFICE OF THE PRINCIPALACCOUNTANT GENERAL (AUDIT)-I
ODISHA: BHUBANESWAR.
CIRCULAR

No.24 Date: 31/07/2025
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Kind reference is invited to this office circular No. Admn (Audit-1)/e-HRMS/2025-
26/779 dated 01/07/2025, wherein it was instructed to assign Reporting/ Reviewing Officer
properly in e-HRMS before applying for any leave. It was also requested to forward the records
of Casual Leave (CL) taken by the employees during the year 2025 in offline/ hard copy. The

same has not yet been received.

It has been observed that many employees have already exhausted their CL account by
applying in offline/ hard copy and has not intimated the same to Admin for updation in e-

HRMS. This has resulted in wrong balance of CL being captured in e-HRMS.
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In view of the above, all Groups/ Sections of this office are hereby requested to check
the CL records taken by their concerned employees in offline mode/ hard copy and forward the
same by 04/08/2025, positively to Admin for necessary updation in leave balance in e-HRMS.

Further, no leave shall be sanctioned in manual mode.

Sd/-
Sr. Dy Accountant General/Admn



Memo No. Admn (Audit I)/e-HRMS/2025-26/1069 Date:31/07/2025

Copy for kind information and necessary action forwarded to:

1. The Secretary to Pr. Accountant General (Audit-1), Odisha, Bhubaneswar.

2. Steno to Sr. DAG/Admn, DAG/AMG-I, DAG/AMG-II, DAG/AMG-III, DAG/AMG-1V,
Sr. DAGTAMG-V

3. Welfare Officer, O/o the Pr. Accountant General (Audit-I), Odisha, Bhubaneswar.

4. Branch Officer: Report/ ECPA/ PAC/ OE/ OM/ Estate Cell/ Trg.&Exam/ITA/ Confidential
Cell/ Legal Cel/AMG I/AMG II/AMG III/AMG IV/AMG V

5. AAO: DA & R Cell, with a request to upload the Circular in the office website
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Sr. Audit Officer/ Admn (Audit-I)




