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OFFICE OFTHE

PRINCIPAL ACCOUNTANT GENERAL (AUDIT-II), WEST BENGAL
3d MSO Building, CGO Complex,5c Flooq DF Block

Sector- I, Salt Lake, Kolkata - 700 064
E-mail:. ag ou.'lL e stb e n g a I 2 @ c s g, g ov. i,t

N,S, No. Admn.VG-2lDeptnrXXVI (Pa*.2)12O25-261 ++ €

Enclosed please find following letter:

Datedt 22.O7.2025

sl.
No.

Letter No. / Reference
Last Date to receive

application in Admn-I

1

Letter No. :gqII.-lll9.6/qfrfrgfr/r5l-Legal Assisranr/sT-90

fraio',zt.oz.zozs received from Office of the PAG (Audir-I),
Madhl'a Pradesh regarding filiing up rhe posr of Legal
Assistant in O/o the PAG (Audit-I), Madhya Pradesh on
deputation basis.

14.08.2025

Branch officers concemed are requested to bring the contents of the above letter to the

notice of willing and eligible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

While recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letters may be given due consideration. Digitally signed by
ASHUTOSH BISWAS
Dale: ?2-07 -2025

srlgglit. pfficer (Admn.l)
Copy to:

1. DAG/AMG-I (Admn. &AS)

2. DAG/AMG{I

3. DAG/AMG-III

4. DAG/AMG-IV

5. Secretary to rhe Pr. Accounrant General (Audit{I), WB.

6. Sr. Audit Officer/Admn.I & DAC

7. System Administrator/ EDP SC

8. Sr. Audit Officer /Admn.II, III & CC

9. Sr. Audit Officer/AMG-l (AS)

10. Sr. Audit Officer/ Record & APCC

11. Sr. Audit Officer/AMG-II(HQ)

12. Sr. Audit Officer/AMC-III(C)

13. Sr. Au&t Officer/ AMG-IV(HQ) & Technical Cell

14. Sr. Audit Officer/ECPA-Cum-Report (Civil)

15. Sr. Audit Officer/ECPA-Cum-Report (Com)

16. Assistant Director (Official Language)/Hindi Cell

17. Assistant Audit Officer/Admn.I (For NIC-mail)

Assn. cer (Admn.I)

I
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CIRCULAR NO- IO

To,
All Offices of IA&AD
as per mailing list (cag-all-offices@ismgr.nic.in).

Sub: Filling up the post of Legal Assistant on deputarion basis

Sir/Madanr.

Applications are invited lionr the eligible officers/ol licials for filling up the post of
Legal Assistanl in this oftlce on deputation basis. For posting on deputation basis, maximum
age of the app)icant shall not exceed 56 years as on closin_u date of receipt of applrcat ion.

2. Criteria and Eligibilitl'for the post ol Legal Assistant

3. The period of deputation shall initially be of one year. subject ro extension on performance
and the requirernerrts of rervice.
4. It is requestcd to reconrmend the names of eiigible ottlccrs/otricials *,ho are u'illing to apply
fbr the post. Deputatron guidelines issued vicle HQrs. lerrer No. 60-Statfl App)- l/ l.l-2023 dared
27.01.2025 ntav bc adhered to.The recomnrendations accompanied the fbllou.ing
docuntentsrccrli llcirtes ntal kintllr he lirr* arded to thir olllce *irhin i0 dais ol'issuc of rhis
circular-
i) Bio-data of the applicant duly filled in and attested by Head of rhe Office.
ii.) Photocopies ol'complere and up r. dare ACR/ApARs for thc last 0.5 -vears dulv arrestcd on
cach page.
iii) Integrity Ccltificate/Vigilance Clclrance Certifi cate.
-5. Job Descript ior.t:

i) Prepare casc briel.s and para-* isc conrnrents and liaisc rvith counsel in preparing rJrali Plaints.
ii) Ascenain fLom concerned -Eovernmcnt counsel the dctails of the cases against the department
listed for hearing on the following datL's and attend the CouruCAT with the governmeni counsel
on the dales fixed for such hearing.
iii) Mouito' rhe progress of each case personally, record the outconle of the hearirrgs. and
update thc stillus in LIMLIS porrul.

{s

Post Feeder
Cadre

Criteria )ig ib ilit-v

Lcgal
Assistant

AAO/
S upelvisor

AAO/Supelvisol who can ntana-qe

to haudle lcgal cascs
lwn.
l.""ri
lq uut

k L'xpericnce ol03 Icars in legal
on. Lau degree is preferable
il icat ion

Auditor/
Sr.
Auditor/
Asstt.
Supervisor

tudi:oriSr.Auditor/Asstt.
iupervisor suitable to handle legal
ases.

uu, Degrce is nrandrtory. Work
xperience ol'03 vears in the legal
ection is prcferable qualitication.
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iv) Maintain Registers of court cases. cases allotted to enpaneletl counsel. fee paid to
counselors and their performance, and subnrit monthly/quarterly repons regularly.
v) Procure the certified copy/obtain a copy of the judgment as soon as the judgmenr is
pronounccd and obtain the r:pinion of the government counsel to dcfend the case in writing
wirh regard to the feasibility or otherwise of filing cwP/SLP or Rc.view Petition and lbrrvard
the same to the Headquarters office and watch acknowled_ement.
vi) Mect thc requiremcnt of counscls in respect of discussions and production of documents.
vii) Scrutinize legal fee bills and monitor pavments are made limely.
viii) Assist the Sr. AOs/Croup Ofticers in timely, conduct of periodical revie*, of empanelled
advocates.
Enclose- Bio Data Form
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Advertise No...

l. Name
2. Designation
3. Date of Birth
4. (a) Permanent Address
(b) Present Address
5. Qualification
(i) Educational:
( ii) Professional
6. Name of the office to which the officer official bclongs
(i) Present office:
(ii) Office in which working at presenr:
7. Whether the officer/official belongs to SC/ST. If yes,
please mention category
8. Date of entry into Governmenr Sen ice
9. Date of entry in IA&AD
10. Date of promotion to the post
I I . (a) whether probation period completed or not (b) Number of years completed irr the grade
I 2. Mobile number and email ID
13. Present Pay Level and Pay
14. Work Experience and period ofhandling legal cases in legal section.
15. Details of handling legal cases

16. Any other relevant details
17. Proficiency in computer (Derails may be given)

Signature of Ca nd idate
Certifi cate to be Eiven the Head of e Office

1. It is certified that-...,.............
2. The infonr,ation furnished by.-.."......... is correcl as ver.ified fr.om thc records

of this office

3. No Disciplinary/Coun/Vigilance case is pending / conrcmplated against his her

4. Thc scrvice record of the official has been caretirll,v- scru(inized and it is cenified
that there is no doubt about his/her integrity.

5. Certilied that no MajoriMinor penalty was inrposed upon rhe official during his
/her service period.

6. Photocopies ol his/hcr APARs/Gapshcels lor rhe lasl 5 \'ears duly attested by
oflicial are enclosed.

Signature of Head of the Office

BIO.DATA T-OR THE POS'I'OF LEGAL ASSISTANT


