
OFFICE OF THE
PRINCIPAL ACCOUNTANT GENEIIAL (AUDIT-II), WEST I}ENGAL

3'd MSO Building, CGO Complex, 5th Floor, DF Btock,
Sector- I, Salt Lake, Kolkata -700 064
E-mai}. apo uv'es t be n go I 2@ra g. gov. i n

N.S. No. Admn.I/6-2lDeptn/XXVI (P art.2)/2025-26/309

Enclosed please find following letter:

Dated: 13.06.2025

sl.
No.

Letter No. / Reference
Last Date to reccive

arlDlication in Admn-I

1

Letter No. 73-RCB&KVSHG/DepIn./ 1 -l 12023 -24 N ol.XIU 4 | 9

dated 17.06.2025 received from RCB&KI, Shillong regarding
filling up of various posts in RCB&KI. Shillong on deputation
basis.

21.07.2025

Branch officers concemed are requested to bring the contents ofthe above letter to the

notice of willing and etigible official(s) and forward the application(s) of willing official(s)

as per the date prescribed in the table above.

\Vhile recommending the name(s) of candidate(s), criteria/guidelines detailed in the

aforesaid letter may be given due consideration.

'l,t
Sr. Audit cer .r)

Copy to:

1. DAG/AMG-I (Admn. &AS)
2. DAG/AMG-II

3. DAG/AMG.III

4. DAG/AMG-IV

5. Secretary to the Pr. Accountant General (Audit-II), WB.

6. Sr. Audit Officer/Admn.I & DAC

7. System Administrator/ EDP SC

8. Sr. Audit Oflicer /Admn.II, m & CC

9. Sr. Audit Officer/AMG-I (AS)

10. Sr. Audit Officer/ Record & APCC

I 1. Sr. Audit Officer/AMG-II(HQ)

12. Sr. Audit Officer/AMG-III(C)

13. Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell

14. Sr. Audit Officer/ECPA-Cum-Report(Civil)

1 5. Sr. Audit Officer/ECPA-Cum-Report(Com)

16. Assistant Director (Official Language)Alindi Cell

17. Assistant Audit Officer/Admn.I (For NIC-mail)

tky6\.,^
Asstt. Audit Officer (Admn.I)
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All Heads of Departments of lA&AD,
(As pcr mailing list).

11 7 JUt'l 2025

fuq:
Subject:

qr$eg{hr€, frd'r { R-6 cst ci cRfrSfu t sflsR q{ q.{r
Filling up of vncant posts on depurarion basis in RCB&KI, Shillong

qulqlqrkr,
SirlVtadam,

The Regional Capacity Building & Knowlcdge lnsrirure, Shillong, invir€s applicarions
from cligible candidates 1() fill up the vacanr Regular 'Iemporary posrs on d€puration basis as

enclosed in Annexure - I.

l. Submission of Applications
Applications should be forwarded to this office on or before 30,07.2025, along with:

a) Bio-Data (Annexurt - II).
b) Cenified copies of APARS for the last five years, duly attested on each page.

(Annexure - III)
c) Vigilance Clearance Cenificate, cenifying that no disciplinary, coun, or

vigilance case is pending or contemplated against rhe applicant.

The required documents of the eligible candidates ma-y be scanned and sena by email
(r:r-shr:iongai,citg.gov.l:t) by the respective parent offices to avoid postal delay.

2. Term & Remuneration
a) The rcrm of deputation for Sl. 1, 2, 4 and 5 in Annexure - 1 (enclosed) will be

initially for a period of 03 (three) years.

b) The term of deputation for Sl. No. 3 in Annexure - I (encloserf) will be upto
28.02.202i. which may be extended rhereafter, subject to hiV her conrinried
suitability, adminisradve conveniencc and Headquaners' concurrence.

c) While working at RCB&KI, Shillong, rhe selected official will draw hiVher
basic pay plus admissible Deputation allowance/ Training Allowance under
extant rules and reguladons.
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3. Eligibility & Ag€ Limil
a) The m&\imum age for aPPoinunent by depuEdon shall not exceed 56 years as

on da(e of aPPlication.

b) The officials working, on depuution shall not have the right for absorption in

any post :n RCB&Kl. Shillong.

c) The applications of the officials working in th€ office on depuladon basis on

normal terms and conditions shall bc [orwarded firough their respecUve

Parent Office(s).

4. Compliance with Headquarters Circular
A reference is invted to Headquaners' circular No. 269ftrg.DtvJ42-Af2019 da'ed

,8.0g.201g wherein deEiled ins[uctions to field offices on augmentation of staff

(Administration and Faculty) in RTls/RTCs renamed as RCB&KIVRCB&KCs were issued

for srrict compliance. The insrucdons in thc said circular are reiteratcd belot':

a) Field offices shall display rhe deputation notificatiom issued by

RCB&KIyRCB&KCs on the notice boards and circulate among lhe staff

giving rcasonabl. timc to the candidates for responding to thc

notification-
b) Field offices shall forward all applications received from thelr officer9staff

against the Positions advertised by RCB&KIS/RCB&KCs to the concemed

lnstitute,'Centr€, without withholding an)' application.

c) On completion of selection process, the field offices shall obligatorily relieve

the selected official(s) for adminisrative assignments at

RCB&KlslRCB&KCs at the earliest.

d) RCB&KI, Shillong reserves the right to repatriate a deputationist al any time if
hisl her performance is found unsatisfactory.

5. Restriction on Reapplications
Clause 5(b) regarding instrudion to field offices not to withhold any applications

received from their officers,'suff against positions advenised by RCB&KIsTRCB&KCs will

not appl,v in case of applicans who have been revened/ repatriated in the last six (06) months

from RCB&KIVRCB&KCs to their parent offices as per Headquaners' circular No.

398ftrg.Divt12N20l9 dated 1.r.07.2020. This may please be noted b€fore forwarding the

applications.

This issues with the approval of Director General.

Yours faithfullY,
Encl: As stated above.

l/toit6o9/2025

-q}Q;6:#qRu egrq{dr 3rB-4rrt F{rm-{)
Senior Audit officer (Admn)
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I. NAME OFTHE
POST

ll.
NO. O' POST
PURPOSE
REQUIREMET.IT
S

lll.

NAME OFTHE
POST
i. No. oF PosT

ii. PURPOSE

iii. REQ{,,IREMENT
S

NAME OFTHE
POST

NO. OF POST

PURPOSE

ANNEXURE.I

Assistant Audit Officer {Admia)

01 (One)
To handle the Administration rrlated wor*.

a) Holding analogous post on regular basis.

b) At least n+o years' experiettce in

tdministratiort Eslablishmenl.
cJ Working knowledge of MS Office (Word,

Excel, PowerPoint).
d) Working knowledge of e-office.
e) Knowledge of:

(, IBEMS (lntegrated Budget &
Expenditure Monitoring System).

(ii, pFMS (Public Finan.ial Managemem
Sysiem).

(in)TfuDA and bill processing.

{iv) Tsrd€ring and Procurement Rules
(crR 2017).

(,, llospitaliry ard o:.her Establislment
mntltrs,

(vr,) Cood interpersonal and
communicadon skills for
adminisEa!iYe rorrespondence.

Assistant Audit Officer (CKR)

01 (One)
To handle Central Knor,vledgr Repository
related work,

o) Holding analogous post on regular basis.
b) Working knowledge of MS Office (Word.

€xcel, PowerPoint).
r) Wo*ing knowledge of e-office syslems.
d) Experience in ar :€asr oae o{ the firlds of

Autooomous Dlstict Councils, Works
Audit and Procuremenr.

e) lnterest ir': Research. writing Research
Papcr: and lkowledge building.

FHD (OrOS)

0l (One)
(Tte oost will be interchanoeable berween AAO
o.rd SAO.l
The AAO/Sr.A0 shall be responsitrle for suppon
capacity building, handholding and as functional

II.

II I.

1.

ii.
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I1I.

lll. REQUIREMENT
S

NAME OFTHE
POST
i. N0. oF Posr

ii. PUR?OSE

lt t. RSQUIR5,MENT
S

FHD (OIOS)

OIOS helpdesk for CAG HQ, Field offices and

Branch offices
aJ Holding analogous past on regular basis.

b) SAO/ AAO with wide exposure to audit
and comfonabie in using IT Audit
systems,

c) Specialized technical qualificalion in
compute. is highly desirable.

Sr. A.countant/ Sr. Auditor/
Accountant/ Audilor
0l (On{}
To suppon the administradve, axd training
operations of the instilute through their procedural

knowledge, and exgerience in goverlment rules
and systems.

a) Holding analogous post on regular basis in
the parent cadre.

bJ Working knowledge of M5 Office (Word,
Excel, Powe:Point).

c) Wnrking knowledge of e-o{ficr systenrs.

d) Working Kaowledge in Adminisaadve
relared work and Establishnelt maners.

e) Cood interpersonal and communication
skilis lor administradve correspoldence.

f) Knowledge of:
(, iBEMS (lntegrated Budget &

Expenditure Moniloring S),stem)-
(i, PFMS (Public lii::ancial Management

System).
(iii) Pay bills, TA,TDA bills, GPF advances,

Arrear bills, Children Ldtration
Allowance, etc.

fi, Tendering and Procuement Rules
(GFR 2017).

(v.) Hospitality and other Estatrlishment
matters,

g) Good interperson,rl and communication
skills for adminisralive correspondence.

IV.

NAME OF THE
POST
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v NAME OFTHE
POST
i. No. oF posT

ii. PURPOSE

lll. REQUIREMENT
s

Private Secretary

0l (One)

To serve as the confiden[ial assistant to the
Direclor General/ Principal Director and to
manage correspondences, ensure confidentiality,
and help prepare official communicarion, DO
leners, and briefings.

a, Holding analogous posr on regular basis in
the parent cadre.

b.) Working knowledge of e-office.
c) Working Knowledge in Administrative

related work.
d) Haviag expertise in use of MS Office

software as well as good knowledge of
typing and shonhand.

e) Good interpersonal and communication
skills for adminisrmdve correspondence.

l\cl$<" *'f
sRu+6'q$6r ufrffi0 wm-{)
Senior Aud.it Officer (Admn)
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AIINEXURE.II

APPLICATION FOR THE POST OF ASSTSTANT AUDTTiACCOUNTS OFFICEFJ

PRIVATE SECRETARY/ SR- AC COUNTANT/ SR. AUDTTORJACCOUT{TANT/
AUDITOR

(rfrg,zDot"

!Fni/Place:

tqM t fstm /signature oI APPlicatrt)

qE eqrB-d frqr qrdr t fr sq-*-m fu qq fiqcq Erqfdq ffi-€ b ergvn rS tt
It is certified that the above paniculars furnished are correct as per office records'

Eqnrqrtr<nrtdr*llwt
Signature of the Head oI the DePartm.nt (with sramp)

l/ 1011609/20?5

I
Name in full
(Shd./Smt.lMs.lKum.)

2 Present Post held

3 Dare of ennl into Govt. Service

,1 Date of enII!, into IA&AD

Office to which the applicant
belong

i. Parent Office
ii. Present Office

6. Date of Birth

7
Qualilications:

i- Educational
ii. Professional

Permanent Address

9 Present Address

Dare of Joining/ Promotion to the

current cadre

1t. Present Pay and Pay Levcl

17 Whethcr belonging to SC/ST

13. Experience Profiler

14.
Proficienry in computer, details

beuta

15.
Mobile Number & oflicial email
ID

Aly other relevant detailsl

I sep.rate nnne!urQ may be lta(hed

I

I

I

1

I

lh.

10.
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. Annexure III

ABSTRACTS OF A?ARS/ ACRS FOR THE LAST FM YEARS UP TO 202'l-25 or
z0z3-24

(Year-wise APAR grading for lh€ FIVE' y€ars to be given in respecr of each official)

I If ony of the APARs of the recommendcd Officer ore not wailable [or any of the

obove period, the groding for the previous perioil moy be given in the obovt

Annexure.

lndicatr numerical grading's only

It is certified that:

(D I hove verified the grading from the original APARs ond found to be

correct.

(iD No vigilonce or disciplinary cose is either pending or contemploted

ogainst the above Offie er/Officiols. No maioriminor panolt-v has been

imgtsed on the obove Officers/Officiols in rhe past.

Sr. DAG/ DAG/ DD/ Director (Admn)

O/o---

l/tolt509 /2025

I

2

3

4

J

' ,l APAR lot 2021-2s is otailoblc, rhc sonc moy bc proviicd ond 201y20 moy b. igdor.d.

2020-21 2019-202022-23 202L-222023-?{Namr & Dcsignation

I

I

I

Date: -.............,.......,..


