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T i Indian Audit and Accounts Department
T T Principal Accountant General (Audit) Himachal Pradesh, Shimla-171003
CIRCULAR (ADMINISTRATION)
Subject: Instructions for observance of punctuality and devotion to duty in respect of Field

Audit Parties.

In continuation of previous office orders/circulars, issued from time to time, regarding
observance of punctuality, diécipline, office decorum and instructions issued for adherence to the
prescribed procedures, the competent authority has issued directions, exhorting the staff and members
of the Field Audit Parties, in particular, to follow the ethical standards vis-a-vis Integrity, Independence,
Objectivity and Impartiality enshrined in the ‘Code of Ethics for the Indian Audit and Accounts
Department’.  All officers and staff are further directed to strictly adhere to office discipline,
punctuality and dedication to duty.

In this regard, following instructions/guidelines are issued/reiterated for strict
observance by the field audit parties:

1 Approved tour programmes must be followed without deviation. Any change due to
unforeseen circumstances must be documented with justification and reported
immediately to Headquarters for approval. Prior approval is required for deviation in

tour programmes.

2  Office timings and working days of the audited department/organization should be
followed scrupulously. Unauthorized absence from the auditee office/department
or/and unauthorized absence from the tour station shall be viewed seriously and invite
disciplinary action.

3 The head of the audit party must ensure the presence and punctuality of each member of
the audit team. Unauthorized absence of a member(s) of the team should immediately be
brought to the notice of the Group Officer at Hqrs, failing which the same may be
construed as complicity and the entire responsibility will be of the concerned head of the
audit team.

4 Falsification of Travelling Allowance (TA) claims constitutes a serious breach under the
Central Civil Services Rules and will attract stringent disciplinary measures. All audit
personnel must ensure accuracy and honesty in claim submission.

5 Members of audit teams are advised to strictly comply to the declaration/undertaking
envisaged vide para 3.24 of the Code of Ethics for the IAAD, as detailed in Annexure I
of the code ibid.

6  All Audit Management Groups (AMGs) are directed to mandatorily provide copies of
the approved tour programmes to the Principal Accountant General's Secretariat.

7  Group Officers are advised to maintain regular communication with field audit parties
through video conferencing and other electronic media and to seek periodic updates on
audit progress and feedback. :

Strict adherence to the rules and regulations and compliance with the aforesaid

instructions must be ensured

Authority: Pr. Accountant General orders dated 05.06.2025 Sd/-
Sr. Dy. Accountant General (Admn.)
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