OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT)-I
ODISHA: BHUBANESWAR.
CIRCULAR

No.01 Date: 26/05/2025
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Kind reference is invited to this office circular No. Admn(Audit-I)/e-HRMS/2024-25/3509
dated 21/03/2025, wherein a Standard Operating Procedure (SOP) was circulated to streamline the
process of leave application and maintenance of leave records. The purpose of the SOP was to
facilitate the access of e-HRMS and dispense with the physical application.
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In view of the above, it is hereby intimated that from 01.06.2025 onwards, any kind of
leave has to be applied in e-HRMS only except the point of SI. No.. 2 of the SOP wherein
contradiction of holiday in respect of State Government and Central Government may arise.
Any leave application submitted in physical form and not applied through e-HRMS may not
be accepted for approval. '
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The instructions above may be adhered to. Sd/-
: Sr. Dy Accountant General/Admn
Memo No. Admn (Audit I)/e-HRMS/2024-25/429 Date:26/05/2025

Copy for kind information and necessary action forwarded to:

1. The Secretary to Accountant General (Audit-I), Odisha, Bhubaneswar.

2. Steno to DAG/AMG-I, DAG/AMG-II, DAG/AMG-III, DAG/AMG-IV, DAG/AMG-V

3. Welfare Officer, O/o the Pr. Accountant General (Audit-I), Odisha, Bhubaneswar.

4. Branch Officer: Report/ ECPA/ PAC/ OE/ OM/ Estate Cell/ Trg.&Exam/ITA/ Confidential
Cell/ Legal Cel/AMG I/AMG II/AMG III/AMG IV/AMG V with a request to circulate
among the officers/ officials.

- 5. AAO: DA & R Cell, with a request to upload the Circular in the office website
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Sr. Audit Officer/ Admn (Audit-I)



