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9= & / Circular No.15

TISTATIT FTA AT § (8T AT HEFHH o ST wreet 9¥ feeqfor gq Matfa
T 35 % © | AT & F YIF feoaforat o qa=mat & B /50 &1 vagry uie=ferd By
ST g ST qfeaa hiee / et srqare § «ft wefsha o s € | B & weforar sy sd=iat
1 feTqoT, ST SiY U 1= rgierd | YA o forg fZet &1 Suanr T s & 1 2
FT & U axer B &1 suaer fhar sy gee o Rue aeErse @ s-ae e e
TIIUATE AL [04.08.2021-E-saral-hindi-kosh.xIsx (cag.gov.in)] | f#es «f&r & &

‘STANDARD’ & 3{aiq IUeledl X1 U ATHTT TTHH ATFATAT HT AT & forg arfdeshas
START [T ST | AT TS arater fa TfeT % siasta ‘STANDARD' § SUetsl 71 ¢, 41 v
IO REEE § dF AT ST TohdT g 3T STEeahdTaTe START R ST HehdT 2

E-office — Settings — Quick Noting — Add Quick Noting — Choose Language (Hindi) —
Copy Paste Bilingual (Hindi then English) version in Content — submit

As per the Annual Programme for the Official Language Implementation, the target
prescribed for noting on files is 35%. Hindi/English versions of some commonly used notings,
designations are circulated herewith and displayed in the Public Folder / Hindi Translation.
Hindi shall be used for noting, drafting and for such official purpose by employees who possess
proficiency in Hindi. Routine works shall be executed using simple Hindi, for this E saral
vakyakosh may be downloaded {04.08.2021-E-saral-hindi-kosh.xlsx (cag.gov.in)] from CAG
website. The common standard phrases for noting made available under ‘STANDARD’ in
Quick Noting tab may be utilized to the maximum. If any phrase is not available in
‘STANDARD ° under Quick Noting, those can be saved in ‘User Defined” and used as per
requirement.

E-office — Settings — Quick Noting — Add Quick Noting — Choose Language (Hindi) —
Copy Past Bilingual (Hindi then English) version in Content — submit
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The phrases saved in this manner will be available under ‘User Defined’.

Administrative approval may be obtained q9Ta s a'ﬂj:ﬁaq e T3 ST
Acknowledgement is awaited qrad st T @

Action has already been taken in the matter TH HTHS | TS LESEIS T h d
Admissible expenditure PIBERE

Approval may be accorded STHTE Y&T [T ST

As hereinafter provided ST 59 99T SIS 19T c

As modified YT Tenea
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Attention is invited to circular /office memo | Iu=rFT v U7 ... % TRIT/ AT
no. ----dt.....on the subject cited. YT 9. S AT e &

Audit findings are discussed in the succeeding | srgTateT sy $it =T ATHT TR &
paragraphs Fr TS % |

Brief note is placed below gfereq qie = w@r g

Bring into notice T | AT

Circulate and then file Tag saaaal I feure wreer &3
Competent authority’s sanction is necessary T YTy 7 q@ ATIITH g
Copy enclosed for ready reference Tt Ty & forw gfaferf @

Copy forwarded for information/necessary AT /39T HILATS, o forT Tiaferty i
action

Decision is awaited i T wefterT &

Deduction at source T 9T Herdt

Draft has been amended accordingly HETET/ITET qaqaTe qenfard B o 8
Discretionary power IEEEIICETERY

Draft for approval SHTEATS gEar

Do the needful SEALAF FILATS FL

Enclosure SRSARED

Expedite action FTears, SEr Y

Explanation may be called for TSI qT ST

Exigency TTCERTIoTeh SATTIARAT

For necessary action AT HLATS o [T

For approval SH AT

For comments fooqeft & forg

For consideration IEEIRP]

For orders SR

For information and guidance IAT ST qAFTede & fog

For verification TATIT & oy

In addition to F srfafera

In advance T T

In compliance with T AT FXd g / % ST H

In connection with F I T

In the light of / in view of & ST § @ U

May be informed FI%T{ T stTw

May be sanctioned A2 / Tt foar s

May be treated as urgent =Y ST I 9TF AT ST

May please furnish the requisite information FIAT Tfera =T =

Notwithstanding & g X T /% g g ot

Not traceable AT Aol AT @I 8

Observance of rule GREIEIRIEES

Office copy/fair copy for signature

T T / T= Wi gearery




Provision exists in the budget for incurring the
expenditure during the current financial year.

=1 foed o & S =97 % e awe §
CIEEIERERIRRIER

Pending cases may be disposed of | Ffa amaer e e STy
expeditiously

Reminder may be sent EREIEG ST ST

Sanctioned as proposed qIT gedTaT azﬂ% / 9T & FTHAT HIX
Subject to the provisions of % I9T & T

Submitted for perusal AT TEd

Through proper channel RIEGE L

Timely compliance may be ensured HHI 9T AT GATa ¥ foram s
Unbiased opinion ey o

Without delay EIEEE

Without fail a9 / foAT =Ih

Yours sincerely/ Yours truly 3TTRT

Yours faithfully T / 9T

Asst. Audit Officer TETIH AGTILEAT STTARTL

Sr. Audit Officer FRsS AGTIET AT

Dy. Accountant General/Admn 3 qgr@rawr( | I9TTE

Sr. Dy. Accountant General/AMG (HQ) I S5 IT AETETHIT / T UH ST (&) |
Str. Dy. Accountant General/ AMG (HQ) II TS IT AETAETRI / T TH S (TET)
Dy. Accountant General/ AMG (HQ) III 39 q@ﬁw /T U Sl (=T N
Accountant General AETAGTRTT

Principal Accountant General EIGH Jq—@ﬁ'@'ﬁm'(
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