




Section: …………………. 

Attendance position as on 20.05.2025 10.00 AM/4.00PM 

Sl.No.  Sr.AO AAO/Supvr Asst.Supvr/ 

Sr.Adr/Adr 

CT/DEO MTS Others  Total  

1. No. of staff   

 

      

2. No. of officials 

present 

       

3. No. of officials on 

training/official 

tour etc 

       

4. No. of officials 

absent including 

leave  

       

 

Details of Absentees (details in respect of serial No.4 of the above table.) 

Sl.No. Name  Designation  Whether 

on leave 

or 

absent  

Whether 

leave 

sanctioned  

Nature 

and 

period 

of leave  

Reason for 

leave  

If absent, 

whether it 

was withthe 

intention for 

participating 

in the strike. 

1.         

 

 

2.   

 

      

3.         

4.         

 

 

Note:All columns should be duly filed. 

 

         Sr. AO…………………... 


