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oFflCEoFTIIECOMPTROLLERANDAuDITORGENERALoFINDIA
9, DEEN DAYAL UPADIIYAYA MARG'

NEW DELTII _ 110124

Notification No. I 3istaff ( Discipline-l)l 12-2025
Date: 16.04.2025

Sutrject: Emprnelmcnt of retired af{icers as the Inquiry officers for conducting Departmental

Inquiries against delinquent officials'

Theo{ficeoftheCornptrolleranilAuditorGeneraloflndia.Nelvl)ellriirrvitesapplication
fi.om retired Group .A. .f,fieers or- Indian AL'J'I & Aceounts r)epa'iment (IA&AD), Centra!

Government ot*isers or i1s orga,iz-ations and central PSUs for empanelment as INQUIRY OFFICERS

for corducting depart*ertar inquiries for the IA&AD offices situated at station (as per the list

enciosed as annexlrre-Al. The empaneirncnt wiil be lor a period of 3 years. The empaneled ofticers

rvill be appointed as Inquiry offioers. as per requirement, on a case to case basis. The eligibility criteria

tbr empanelment, honorarium pay'able' T&C' etc' are given belorv:

Tire panel oi inqiiiry r]iI-rcers ivili be nornrally vaiici for titree i'ears' Tire compeieni Authority may'

hor,vever,depanelany(]mpassledofficersbasedonreviewofperfotmanceandlorgoodandsufficient
reasons. t0 be formally brought on record. which may or may not be commttnicated to the empaneled

1. YaliditY of the P*nel:

officer.

2. Eligibilitr:
i. Retiretl oftcer.s {.ror:r Central Covermrent Ministries/Departments u'ho have retired fiorn

the post in Pay LeYel l0 (as per the 7ti' CPC) and above i'e' Deputy Secretary and above'

ii. Previous first-hand experience of conducting vigilance/Disciplinar.v lnquiries'

iii. The appiicant shouid not irave been penalizeci in a disciplinary proceeciirlg case' or

prosecttted in a criminal case)'

I)esirable:

Experience in handling of Disciplinary proceedings or Degree in Larv from a recognized

tlnivers.it,v. Certified Fraud Exanriner, Degr:ee/Certi{'reate in Alternate Dispute Resclution

(Arbitration).

3. Terms and conditions for appointment of retired offrcers as the Inquiry Officer:

The desiglxed lnquiry OtIcer shall be required to give an undertaking as tbllows:

i. That the canilidate is noi a .riitness or a complainairt in the ;*attei to be inquiied lnto or a

close relative or a, known friencl of the delinquent official. A certificate to tlris effect will

be obtained r.vith respect to every inquiry and placed on record.

ii. Shall maintain strict secrecy in relation to the documents he/she receives or

inf'ormationltlata collected b."- himlher in connection with the inquiry and utilize the same

,;nl,v for the purpose of inquir,v in the case entrusted to hinr/her'.
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4.

5.

1

No such documents/inibrmaticn or data shall be divLrrgerl to anyone during the Inquir-v or atler

presentation r':ithe inqtrir'1'Report' A1l the records' reports' etc' available r^"ith the Inquir'v Ott-rcer

shall be duly returneo io tt-,. authority rvhich appointed himr'her as such' at the time of presentation

6.

of the inquirl'report'

The Inquiry officer shall conduct the inquiry proceedings at the office to which the inquiry

pertains. ViO*o conferencing could be utilized' if needed'

Ihe Inquirl. otticer shall submit the ir-rquir,v report after completing the inquiry within 180 days

fiom the date of his/her appoint.nent as the tnquiry'otl.tcer' Exlension of time be;-'ond 180 days

canbegrantedonlyb-vtheConrpetentAuthorityaSmaybeprescribed'

Honorarium: The rates of Honorarium and other allowances payable to the tnquir'v officer shall

he as t-ol!t-'ws;

* trhcre the iluantum o['dilctiments pertaining to the lnquirl, proccr:dings ai'e signiiicantll' higher anri Yrtltrnlinous

of hor:rorariur.tr^ subjcci to a masimum ce iling t f { 40'000/-

Filty percent of the total amount will be paid or"r submission of Inquiry Report. Remaining anrount

will be paid rvithin 45 da;-s. In case it is not possible to proceed with the matter dtte to stay biz courts.

etc.. the llqgi11, Officer nray,be discharged from his/her duties and pa1'metrt of honorarium and other

allorvances u,ill be made on pro rata basis.

.,

ease (in ruPees)RateCategoryItems equal to Q09r,: crl the

basic pension
;\n amount

nrcntl'riy cirawn.
where number *itnesses cited in

sheet is ruore thtln lU
of

tlri: charge

I

En anrount equat tr:

basic pension drar,-n"

7{}% ai lhe

monthlY
where numlrer ..n'itnesses cired in

sheel are betrveen 6-1{i
of

the charge
I1

An alil*unt equal to tt(19'i'

basir-: pension draw'n

ol'tire

monthly
i ii rl,here nunlber of r'vifnesses citeri in

sheet is less than 6the charge

Honorarium

{ 40,0001- per case.

Outstation tr.ansit if any is to be paid on actual basis (restricted to Ecaaomy

Class travel by air or Secand AC by train' with priar approval af the

Disciplinary AuthoritY) -

Transpix't
,.\llowance

Sar,e as the officer r.vas entitled to, imn-,ediatel,v-- prior to hisiher retirelnent'
Daily Allowance

T 40"000i-I n'here the nurnber of, r'vitnesses

charge sheet is rnore than l{J

cited in the

{ ii}"{xx}i-* .Nhetre the nuraber of witnesses

charge sht-let are hetw'een {:-10

citeii !n theII

{ ?0,000/-* rvhere the number ol- il'itness*s

eha,rge shoet is less than {i

cited ift theIII

See retaq"ial

Assistnnce

i



B. Befbre the pa,vment is received bS" the lnquir,v Officer' it will be his / her responsibility to ensure

th;r t'

a) All case related papers and inquiry report (two ink signed copies) properl,v documented and

aria,nged is hiinelecl ('rver tlr the Disciplinary Authorit-v'

b)ThereportreturnstindirrgsoneachoftlreAlticlesofChargeswhichhasbeenenquiredinto
shotlldspecificalll'dealanda<ldresseachoftheproceiJuralobjections.ifany.raisedbl,the
cl-rargeci oificers as per the ertant ruies anci instructions'

c) There should not b; any ambiguit.v i, the inquiry report an<l thereftrre care should be taken to

enslrre that all procedures tbr conclucting departmental inquiries have been followed in

accordancewiththerele.,.antruleslConcltrctanclDisciplinaryRulestorvhiclrthedelinquent
official is govemed'

g"oiiiyDisciplinaiyAuilrorityslraii,oeairthorizedtoappointRetiredGoverninentofficersasinquiry
oft-rcer. out of ernpnneled retired otficers a,c per ccs (ccA) Rutes. 1965' Florvever. the

DiscipiinaryAuthoritl,'ltayensurethatRetiredinquirl'olhcersoappointedshouldhaveretired
tiorn the post higher than clelinquent official/charged officer'

10. The nunrber of disciplinarY L:aSgS assignecl to an Inquiry ()fficer rrray be restricted to 8 cases in a

1,'ear. rvith not more than 4 cases at a tirne'

11. lt is clarified that in respect of the cases pertaining to sexual harassment' the complaint committee

constituted in the Ministry or Department shall be deemed to be the inquir-v Authority appointed

by the Disciplinary Authority'. Accordingly. the cases of SexualHarassment shal1 only be inquired

by the cluly constituted fnternal Complaint Committee of the concerned fielil offices in accordance

with Ruie i4 (2) of {lCS (CCIA) Rules, i965'

1\{iscellaneous:

i. T'he lnquiry officer shail not engage himseiii herseif in an1'other professional rvork or

service. which is likely'to be in conflict with the perfonnance of his/her duties as Inquiry

(Jfficer.

ii. The office reserves the right to reject any or all applications fiom the Retired Otltcers

rvithout assigling any reason(s) thereto. The office alstl reserves the right to

cirangermo,Jifl,icancei the tenns and conditions oi'the einpaneirrient witlror-rt assigr-riiig ar',v-

reason clr notice thereof.

E{ow to Applv:

Application in the prescribed lbrmat along with self:attested copies of relevant documents

must be sent by e-inail and Speed/Registered Post addressed to:

Assistant Comptroller and Auditor General (N-l),
Ofhce o{'tlre Cc,mpti'ollcr and Auditor Ceneral of Inclia.

9. Deen Dayal Upadhya-va Marg,

Ner,vDelhi- 110124

E-Mail Address: acnfdcag.gov.in
xxx
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DEPARTMENTAL INOUIRY

1. Full Name :

2. Designation (at the tin're of superannuatianlretirement): ' ' ' ' ' "

3. Name of organization last rvorked in: ""
4. Pay level olthe last pay drau'n as per 7th CPC:

5. Date of" llirth: '

6. Present Pllstal address:

7. Pennanent address:

8. MobileNo: ..

9. Alternative Mobileilandline No: ' " '

I 0. E-mail address:.

1 I. EDUCATIONAI- QTJALIFICATTON*

I Please eticlcse :,eli:attested c{rpy

I2. DETAII,S OF PREVIOUS PROFESSIONAL EXPERIENCE IN THE

VIC ILANC FiDISC IPL IN E, ANDIOR ESTABLI ST{MENT MATTERS:

Sl. No" Positions

heldidesignation

Nature of
worki
experience

Approx.

dr:ration (years)

Remarks

13. ilave yoil ever worked as Inquiry Otficer:

{If y'.es, ,lelails there<--f):

14. No. of cases in rvhich appointed Inquiry ofJ'icer. (If yes, details thereof):

15. Retirement reference {Please enclose self-attested copy of PPO)/Service Certificatellast salar1'' slip:

16. Whether any departrtrental or criminal proceedings are pending against or have ever resulled in

impositicn of penaltS' on the applicant.

If 1,'es. details theteof:

i7. The preferenr:e ol'station(s) in r,rhicir the appiicant is willing to be considered for empaireiment:

(In descending orcler as per the list enclosed as Annexure-A lvith no restriction on number of
stations lbr pretbrence)"

Specialized

Qualification, if'

any

I.Jniversityl Institute Year Discipline Remarks

4



Annexure-A

StationSl. No"StationSl. No.
Kohima22.Agartala1

Kolkata23
2.

Lucknoi,v24.AizwalJ
Murnbai25Be ngaluru4.
Nagpur?6[]hopai5

Ner,v Delhi27Bhribanesrvar6.

Panaji28.Chandigarh7

Patna_1Cheniiaio,

Pral''agraj30.DehradunI
PuducherrY31(iangtok10.

Pune3/,Gorakhpur11.

PuriJJ.Guwahati12.

RaipLrr')+.Glvaiiori3
Rajkot35Hajipur14.

RanchiHubiil5

Secu*derabad-1 /I'lyderabad16

Shillong38.Imphalt7.

Shimla39Jabaipur18.

Srinagar4019 Jaipur

4t Thiruvananthapuram20 Jammu

42. Vila1,'arvada21. Itanagar

5
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1. I,

II}iDERTAKING

soiemnl,v cleolare that intorrnation given above is ccrrect and complete' For

any iniormatior] Ibr-rncl incorrect at any' stage. I shall be liable fbr termination of my afbresaid

engageinent as inquir,v Olficer'

z. I certifo that the above t-acts are true to the best of my knorvledge and beliel and I understand that

I subject nr,vself to clisciplinarl' actioll under relevant pension rules in the event that the atiove lacts

are found to tre falsified'

3. I shallensure strict confidentiality and safe custod-v ofthe ciocuments I receive or informationidata

coilected b;- me in connection rvith the lnqLrl'y and utilize the satne onll' lbr the ptirpose oillquiry

in the case entrustecl to r-ne. No such documentsiinformation or data r'vill be divulged to any

unauthorizsd person rlurring the lnquiry or after presentation olthe Inquiry Report. Allthe records'

reports etc. available r.vith the Inquiry Offhcer shall be dul5' returned to the authority r'vhich

appointed me as such" at the tirne of presentation of the Inquiry'Rept-rfi'

Name & Signatur:e of the applicant

Date

PIace:
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