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t@931 CIRCULAR No. r.; 

~: ~~en,~ s.i~~\ji.:n $ ~ ftcft q;1 w1141 wm ~::q1 cf>l4wi.i 2025-26 
Sub: Progressive use of Hindi for Official Purposes-Annual Programme 

2025-26 

fcNT1T ~ ~ ~ $ wncft cf>I.Qf1_q.Q1 m ~ ~ ~ ~ ~ ~ ~ 
~ Pt.ai:t1 cf)1 ~ ~~ l<.'11 ~~tmc.::<l ~ (f~ cTT'iP.)q) cf>1Uw1i ~ ~~fRa e1a-m q>1 mq_c1" 

~ $ ~ ~ >I.Qlft ~ ~ ~ I ~ ff6T~ ~ <ffi fc)~ ~ ~ l-1~,qtgJf ~ fcn xl\J11il~I fcNT1T 

~ ~ 2025-26 ~ cYf&m cf>T 3itlc11 cfR ~ 11<TT ~ I ,IBff:,::q1 cf>l4wl-l cf>T ~~l, ~-tj"il ~ 
cf>I.Qf1_q.Q1 $ ~ ft<.'1'('1 ~ \J1Tc1T t I 

~OOT ~ ~ ~~T ~ f$ ~ q_~'{5f<i'lc1 ~ <IB ~ ~ m ~ ~ f$ ~ ~ 
~~~~it q;1 ~ ~ ~ 41<."i-i fcl5m \J1Tc1T t <i~ ~ ,:klia~a cYJa-~ qrf m ~ ~ fi'tirq 

>I.QI~ ~ "1@T ~ I ~ ~ ~ <IB ~~ffec, ~ ~ ~~ ~ fcn 3ltR f{cf>~ ~ 
~ ~ ,n~f>q> ~ ~ ~ e1~ '34<.'1~ ~ ~ ~ 1 

For the effective implementation of the Official Language Policy in the 
Department, all possible efforts are to be made to ensure strict compliance of the 
Official Language Act and Rules made thereunder and to achieve the targets 
prescribed in the Annual Programme. In this regard, it is remarkably significant that 
the targets have been updated by the Department of Official Language from the 
year 2025-26. Gist of the Annual Programme is enclosed for information and 
implementation. 

Branch officers are directed to pay personal attention to ensure that the 
instructions are strictly adhered to by the sections under their charge and that 
every possible effort is taken to achieve the targets mentioned therein. Group 
Officers are requested to ensure that the targets prescribed in the Annual 
Programme are achieved by sections in their wing. 

[l-1~1&1{91cf>lx m ~~llj~lx \JITTl I] 

~ f<ifc:ifq: 
1. ~ ~/All Group officers 
2. ~ 3lj'1lT7T / All sections 
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ctlflfcfi Cfll~~'l 2025-2026 
'1-!if l{-14'°/ fchu•n afR ~ ~ ar!ftii~ ~,~f{-1~ ~ ~sf)~ ~t<~I( ~ ~•l'ff, :aqifiirf, ~ anft if (I\Jf"11'41 

~ ~ ~, ~ft-ttii ~ ~ ~1:tfft:a ~~ 
TARGETS FOR THE IMPLEMENTATION OF OFFICIAL LANGUAGE POLICY IN MINISTRIES/ 

DEPARTMENTS & THEIR ATTACHED/ SUB-ORDINATE OFFICES & CORPORATIONS/ 
UNDERTAKINGS/ BANKS ETC.OF CENTRAL GOVERNMENT. 

SL.NO ffl ~~(Ul/ DETAILS OF WORK 
~~/TARGET - -Wilrt 2024-25 oefi 202S.26 

1 ~-q-~ q-;iff-iil( (-a-R, ~, "lf' ITT il" "~' ITT ~ • 
z~cffi, ~, 3llW ~ $) From Region 'C' to 'A' 55o/o 60% 

Originating Correspondence • "lf' ITT il" ""&"" ITT ~ 
in Hindi (including Telegrams, From Region 'C' to 'B' 55% 60% 
Wireless, Telex, Fax, Drawings 
etc.) • "lf' ITT il" "lf' ITT ~ 

From Region 'C' to 'C' 55% 60% 

• "lf' ITT il" "~' cr ""©"'' ITT t 
~;~~ITTt 

55% 60% 

cfilllli.1ll/ ~ 
From Region 'C' to State 

offices/ Individuals in States/ 
UTs of 'A' and 'B' Regions 

2 ~~mf~cfil'~~-q-~~ 100% 100% Letters received in Hindi to be replied in Hindi 

3 
~~flcqu, 
Notin2 in Hindi 30% 35% 

4 ~ lffi.~ il" m~ 
30% 35% Training programmes through Hindi medium 

~ tcfi<.fl ~ arr~RI ~ cti1· ;.fit ~ 5 40% 45'1/o Recruitment of employees utilized for Hindi Typing/stenography 
~ * WR~R 1 ~ itt ~ mu t<:fiuT cm er~ ~~,ii cfi mi-) 6 30% 35% Dictation in Hindi/Direct Typing on key-board (self and by Asst.) 
~ ~eiu, (1fm, ~, arr~Rlfq) 7 100% 100% Hindi Trainin2 (Language, Typing/stenography) 
~~ m~ ~ l'i (I ~ cf)vTT 8 100% 100% Preparation of Bilingual Training material 

9 ~ 3TR Jilrlcfi fR~ ~~~ills cf){, ~h1cfili.1ll t ~ ~j~lrl * il° 
~Mz~-1 ~arr ar?.ffiI: ~ t-gifdcti, "ffitl!llcflilfqrf ~ e1~ atW 
~ ~ 'm"CTT3TT * * ~ * 3ijt41~ ~ ~ 1Pit {ml'$~ 
'!f{ictil ~ ~ -q7 ~ 'liT m~IB 

50% 50°10 Expenditure for the purchase of Hindi books etc., including 
digital matters ie Hindi e-books, CD I DVD/Pend drive including 
amount incurred on translation in I lindi from English and regional 
languages out of the total I ,ibrary grant, excluding journals and 
standard reference books. 

10 ;;i'1_l( $ ~ ~ tfl ~~if?f~ cfi '34 cfi(UO cfTT' ~ ~ -q ~ 
Purchase of all electronic C<Juipment in bilingual form 

100% 100% 

~◄ ijl~2. 
1 l Website 100%(~~) 100%(~'mm) 



'11•ff{cfi ~~~~~~efif~~ 

12 
Citizen Charter and display of public interface information 

I 00%(~'swft) 100%(~~ 
board 

13 (i) '41311~~/ ~\tl•rf ~ cfil4f~4'f otrr {1'111il~I ~'Jil•I ~ 

~ ~-«-~.!«.«.) ID"U ~ ~~1~4 ~~~ 
cfil 4f~ 41 efiT AA~ 
Inspection by Ministries/ Departments/Offices of their 25% (.-~.-iaJ.J) 30% ("i."1d¥{) 

offices located outside their Headquarters and by the 

officers (DS/Dir./JS) and officers of OL sections. 

(ii) 'j&4t~4 ~ ~ 31-;!'it t•n ifir AA~ 
Inspection of sections at Headquarters' 25% (--1.-iaJ.J) 30% (~"1d¥{) 

(iii) ~~T ij ~~ ~ ~Hcfil { ~ fq ln:l ,q ~ ~4?!01 ~ 

'39sfiql/cfil4r&P-fY ~ ~ ~ ~ cf~ "{Gif'+Tf('TT 

~ ~ ~ IDU ~ f;tfr~ ~~cµritcµr ~~cµritcµr 

Joint inspections by the officers of the concerned Deptt. & "C(cfi"~ 'Zefi~ 
those of the Dept. of Official Language of Foreign based 

Undertakings/Offices etc. owned or controlled by the 

Central Government. 

{l\'ii\tl~I ~~ 
14 

Meetings regarding Official Language 

(i) ~ •lh•11~cfil{ ft~fa q,fijo2~ q,fijo2 ~ 

Hindi Salahkar Samiti c.-~-1c1~) (~'1c1~) 

(ii)~~ cfi14l.-q4.=t fln=lfa q,fijo2 ~ 
q,fijo2 ~ 

Town Official Language Implementation Committee ('Afit~~~) 
('Afit~~ 

~) 

<lxii\tl~I cfil4fret4'1 t1fTtfil q,f ijo4 ~ 
(ii) q,f ij 04 ~ 

Official Language Implementation Committee 
('Afit ~ ~ ~) <m ~ ~ 

~ 

m, ~-jdf~, tJ>Tlf, S1Fs\i41 f11~c4 «lil"~ 3f-jql~ 
I 5 100% 100% 

Translation of Codes, Manuals, forms, Procedural literature 

li?fl~41/f4'itl•IT/ cfil4f~4'f/ ~/-3qsfiJi1 ~~ ~~ ~ ffl 20% 25% 

16 ~~w, ( Minimum (Minimum 

Sections of the Ministries/Departments where entire work to be sections) sections) 

done in Hindi 
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