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QRQ?I (Sl!t'llfH)
arrirzr star va 3rzr3ma4a 3raiaa (Infrastructure) #t4anflt yzrafra

3ravlraTagq (caretaker) a ra at yffzf a 3mau art a fu za arfirzr # qavi
<gr haru@arr (Pay level-5) viafs ear4tar#i (Pay level-6) a 3nlaa 3mi~a f#u sra at
" 4faff#7 na faff@aa a.

1. The duties and functions of the caretaker would be in accordance with duties
prescribed vide para 1.8 of the Manual of General Procedure and of
Establishment Branch (5th Ed.), 2023.

2. The post of caretaker involves presence in the office beyond office hours/
working days and in case of emergency and/or administrative requirements.

3. Deputation is initially for a period of one year. However, the tenure is likely to
be extended subject to suitability of the official and administrative
requirement. ·

4. Extra work Allowance will be paid at a unform rate of 2 per cent of the basic
pay per month.

5. An employee shall receive this allowance for a maximum period of one year,
and there should be minimum gap of one year before the same employee is
deployed for similar duties again. However, perio,d . of one year may be
extedned till suitable employee is located.
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Office of the Principal Accountant General (Audit),
Himachal Pradesh, Shimla-171003

Application for the post of caretaker
1. Name ofthe official

2. ID Number

3. Designation

4. Date ofbirth

5. Date ofappointment

6. Post of initial appointment

7. Date ofpromotion to the present post

8. Present pay level and basic pay

9. Educational and other qualification

SI. Qualification Year of Name of Institution/ University
No. passing
1.

2.

3.

10. Previous experience as Caretaker/Assistant
Caretaker, if any

11. Remarks/ any other information

The above information furnished by me is true and correct to the best of my
knowledge and belief.

Date:
Place:

(Name & Signature of the official)


