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The duties and functions of the caretaker would be in accordance with duties

prescribed vide para 1.8 of the Manual of General Procedure and of
Establishment Branch (5" Ed.), 2023.

The post of caretaker involves presence in the office beyond office hours/
working days and in case of emergency and/or administrative requirements.

Deputation is initially for a period of one year. However, the tenure is likely to
be extended subject to suitability of the official and administrative
requirement.

Extra work Allowance will be paid at a unform rate of 2 per cent of the basic
pay per month. '

An employee shall receive this allowance for a maximum period of one year,
and there should be minimum gap of one year before the same employee is
deployed for similar duties again. However, period of one year may be
extedned till suitable employee is located.

T TSl $egeh Shwell AT SATSTeT feffid S 7 st fmish 09.05.2025 Aok

SIRTTE STTRT 8 N o6 ehd & 1
TIThR: TR0 IT HETAGETHRR (JITTE)

& Teyr famier 29.04.2025 TEdTo/-

TS TETIaT St (T9rme)

JoHo: YRITHA/cioTo /AGUTH/2023-24/2025/362-68 faA: 29.04.2025

I S SR

gfafafd fFafiRed @ geari vd smazae FRaE eg:

i, U HeeRaP R

A5l era®, 3U HeToRAP R (YRIRTH U4 Iy faw)

Al Hera®, SU HERIEGR (ARAIKIET Tt JHE-1)

it Hera®, SU HETRIEPR (QRATTKIET Tae THE-11)

Tt HerI®, U HETRIEBR (A& Tt THg-11l)

HedIT SHfABRL

Y RIPR Td HHERY A
e

29
o




Office of the Principal Accountant General (Audit),
Himachal Pradesh, Shimla-171003

Application for the post of caretaker

1. | Name of the official
2. | ID Number
3. | Designation
4. | Date of birth
5. | Date of appointment
6. | Post of initial appointment
7. | Date of promotion to the present post
8. | Present pay level and basic pay
9. | Educational and other qualification
SI. | Qualification Year of Name of Institution/ University
No. passing
g
2
3
10. | Previous experience as Caretaker/Assistant
Caretaker, if any
11. | Remarks/ any other information

The above information furnished by me is true and correct to the best of my
knowledge and belief.

Date:
Place:

(Name & Signature of the official)




