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Officials who intend to take House Building Advance and Personal
Computer Advance during 2025-26 may submit signed and scanned copy
of their application in the attached form to OE (Cash)/Audit Il section by
email (cashersa.ker.au@cag.gov.in) or directly to Cash Section. The
grant of advance will be subject to the provisions in the G.F.Rs. Copy of
registered sale deed, outstanding housing loan amount due at the Bank for
migrating the same to HBA shall also be attached with application.
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On the basis of applications received, the total requirements of funds
will be assessed and intimated to Head Quarters Office for allotment of
funds. Advance will be sanctioned only on receipt of allotment from Head
Quarters on individual basis.
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The last date of receipt of application is 28.04.2025.
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Applications received thereafter and not in the prescribed form will
not be considered.
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GRANT OF ADVANCE FOR PURCHASE OF LAND OR PART/FULL CONSTRUCTION,
ENLARGEMENT, ETC., OF A HOUSE

APPLICATION FORM
(To befilled by the applicant)

GENERAL

1. Name (in Block Letters)........cocovvevvvvrcevenrenenne. IN Ministry/OffiCe.....cvvveiieeceee e,

2. Post held (i) Permanent............ccocoveernneencneneas IN MiNiStry/OffiCe.......coveeerrecirreeereie
(i1) Temporary/Offig......c.ccccvvererenene. IN Ministry/Office.....covvvreceeee e
(iii) Length of service on the date of appliCation ...........ccccoveeevrreecerrcee e

3. Present pay asdefined in Rule 4 (b) and SCale Of PaY ..o

4. Whether governed by PENSION RUIES ..........coccieiiiiiccecese e e

5. Date Of SUPEIANNUELION ......c.eieeueriiirieeeiisiee sttt b et a e e e e b e e sbesbe b nneeneenes

6. Amount of Provident Fund/any other advance/find withdrawl taken for purchase of
land/construction (an attested copy of the sanction to be enclosed).........c.cceeceeceecncnenenene.

PARTICULARSRELATING TO ADVANCE:

7. If advance is needed for purchase of a plot and /or for congtruction of a new house, please give
the fallowing information: —

A. Plot
Location Rurd/ | Isitclearly Approximate | () Cost If not pur- Unexpired
with Urban | demarcated | area(in Sq. (b) Amount | chased portion of
address and mtrs.) actudly | when lease if not
developed pad proposed to | freehold
be acquired
1) &) ©) (4) ) (6) ()
@

(b)




B. Construction

Floor-wise areato Estimated Cost Amount of advance No. of ingaments
be congructed in required (for land/ for repayment
(sg. mtrs.) congtruction / both)
(8) ©) (10) (11)
G. Hoor
I. Foor
1. Floor
8. If advanceisrequired for enlarging the existing house, please state —
Locetion | Ainth Hinth Cost of Costof | Totd Totd Amount | No. of
with aea(in | area condruc- | pro- plinth cost of in
address | Sq. proposed | tion/ posed area (4+5) | advance | ingd-
mtrs.) for acquis- | enlarge- | (2+3) required | ments
enlage- | tionof ment for re-
ment (in | exiging pay-
sq. house ment
mtrs.)
1) ) ©) (4) (5 (6) (7) ) 9)

[ NOTE. — If the enlargement is proposed on any floor other than ground floor, a certificate from an approved
Engineer to the effect that foundations of the existing structure can safely take the load of the proposed enlargement,
should be enclosed.]



9. If advance is required for purchasing a ready-built housefflat, please ate —

Location | Rinth When Price The Amount Amount | No. of
with aea(in | con stled | Agency () dready | of ingl-
address | 5. sructed from pad advance | ments
mtrs.) whom to (b) to be required | for
be pad repay-
purchased ment
) &) ©) @) ©) (6) () )
@
(b)

MISCELLANEOUS

10. If you or any dependent member of your family aready own(s) a house, please state —

L ocation with Hinth area Present fair market Reasons for acquiring another
address (floor-wise) vaue house or enlarging the
Rs. exising house
(1) &) ©) (4)

11. Have you enclosed — (@) the relevant
congtruction plan gpproved by the Municipa
authority concerned; and

(b) detailed construction estimates based on
Central/State PWD sche-dule, prevalingin

the area corrected as per relevant cost of

index duly sgned by qudified Engineer.

Declaration

1. | solemnly declare that the information furnished by mein reply to the various items
indicated above istrue to the best of my knowledge and belief.

2. | haveread the rules regulating the grant of advancesto Centrd Government servants for
purchase of land and purchase/congtruction of buildings, etc., and agree to abide by the
terms and conditions stipulated therein.




3. | certify that* —

() my wife/ husband is not a Centra Government servant/my wife/husband who
isa Central Government servant, has not gpplied for and / or obtained an
advance under these rules;

(i)  nether I nor my wife/lhusband/minor child has applied for and/or obtained any
loan or advance for acquistion of a house in the past from any Government
source (e.g., Ministry of Rehabilitation or under any Centrd or State Housing

Scheme);
(iii)  thecondruction of the house for which the advance has been applied for, has
not yet been commenced.
5= 10 ES Signature of the Applicant ..........cccceeevevererennnns
Dated.......cccovvveveveirceeeceee (DS To g7 1 [o] o IS

Department/Office in which employed...............

1. gtrike out the dternative(s) not applicable.

(For use by the Ministry or Head of Department)

| have scrutinized the application of Shri/Smt./KUM@ri........ccccceveeeeieninsceeseseseseeesenesens

.................................................................................... (D10 7= 1]0] ) R

interms of Rule 9 (b) of the rules and have satisfied mysdlf of the correctness of the facts, etc.,
gtated therein. My recommendations are asfollows. —

| have satisfied mysdlf that the goplicant has/will get a clear unencumbered title to the
property.

1. Daeof gppointment ...

2. Daeof retirement ..

&Y L. Rs.
4.50months py .. Rs.
5. Cost celling for condtruction ... Rs.
6. Amount of GP Fund withdrawal and/or

any other advancetobeadjusted ... Rs.
7. Advance entitled (5 minus6) ... Rs.
8. Estimated/Assessed cogt of construction ... Rs.

9. Expected date of starting recovery ...

10. No. of monthly ingdments ...



11. Repaying Capecity:
(@) Proposed rate of recovery ... Rs.

(b) Amount recoverable at the propsed
rate of recovery ... Rs.

(c) Amount adjustable from DCRG

(60% or 70%) Rs.
(d) Totd [(L)+(©)] ... Rs.
12. Approximate amount of interet ... Rs.

13. Amount of advance that can be
sanctioned base on repaying capaicity ... Rs.

14. Amount of HBA recommended for
sanction (theleast of 4,7,8and 13) ... Rs.

15. Rate of Recovery:

(@ Principa :Rs................ [ I instalments of RS.........ccccveeeennee each.
(b) Interest : Rs................ ] 0 IR instalments of Rs........ccccvveverenene. each.
Anadvanceof Rs..........ccceeeee. may be approved in relaxation of Rule 4(b) of House

Building Advance Rules,

SO/AE

Ordersof the Head of Department

Head of Department.

1. Deeteif not applicable.
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OFFICE OF THE ACCOUNTANT GENERAL (AUDIT-II), KERALA,
THIRUVANANTHAPURAM

APPLICATION FOR THE ADVANCE FOR THE PURCHASE OF PERSONAL COMPUTER

1. Name of the applicant
Applicant’s designation
Section

Headquarters

Pay

XN U os WL

Anticipated price of Personal Computer

e

. Amount of advance required

8. Date of superannuation or

retirement

9. Number of instalments in which the
advance is desired to be repaid

10. Whether advance for similar purpose
was obtained previously and if so-
(i) Date of drawal of advance

(ii) The amount of advance and/ or
interest there on still outstanding if any.

11. Whether the intention is to purchase :-
(a) A new or old computer

(b)If the intention is to purchase
computer from a person having
official dealing with Govt. servant,
Whether previous sanction of the
competent authority has been obtained
as required under Rule 18(3) of the
Central Civil Service (Conduct) Rules, 1964



12. Whether the employee is on leave or is about to
proceed on leave and if so;

(a) The date of commencement of leave

(b) The date of expiry of leave

13. Are any negotiations or preliminary enquires being
made to that delivery may be taken on the
personal computer within one month from the date
of drawal of the advance

14. (i) Certified that the information given above is
complete and true.

(ii) Certified that I have not taken delivery of the
personal computer on account of which I apply
for the advance, that I shall complete negotiations
for the purchase of computer, pay finally and
take possession of the same before the expiry of one
month from the date of drawal of the advance.

Date : Signature of Applicant

Section :
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